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NPEAUCNOBUE

Tloutu Bce u3 Hac MOGAT NOMYYaTh NHCbMa, HO PEAKO KTO JTHOOHT
OTBEUYATL Ha HUX, TeMm Dosiee ecsd NHChMO HAJ0 HATIMCATH HA HHO-
CTPAHHOM A3kike, ITchMa, OZHAKO, KH3HEHHE Heobxoaumbr. OHH JaloT
HAaM BO3MOXKHOCTE 00pecT HOBBIX Apy3el W HE MOPHIBATL CBA3EH CO
CTapLIMH.

JanHas kHura npexacrasnser coboi coOpaHue obpasLioB obbid-
HbiX, MOBCEAHEBHBIX NUCEM HA aHMMUHACKOM A3hLIKE, TOUHEE, HA ero
COBPEMEHHOM aMepHkadckoMm Bapuante. Kaxaoe nucemo naercs
C NEPEBOROM HA PYCCKUH A3bIK.

TTorpe6HocTb B TaKOro poaa mocobuy HecOMHEHHA. 0CoDEHHO
B CBA3M € TEMW KAPAWHANBHBIMM M3MEHEHHAMH B ODMIECTBEHHOH
H3HH, KOTOPblE MPOU3OUIIM B HALleH CTPAHE 32 NMOCNEAHHE TOIbI.
TMepenucka c mHOCTPaHLAMH cTafa 00bIACHHBIM, ECTECTBEHHBIM IEIOM
U MHOTHX.

C apyro#t cTOpoHbI, H3BECTHO, Kak TPYAHO OHIBAET HATIMCATL DAXKE
MPOCTOE MMCbMO HA HHOCTPAHHOM 3bIKE, HECMOTpPS Ha fonee WiIn me-
Hee JUIMTENbHOE H3YYESHHE A3hIKA B HIKONE M B HHCTHTYTE. [licbma —
310 ocobmil scanp, TPeSYIOWNA AOBONLHO XOPOLUEro 3HAHUS TOro
A3BIKA, HA KOTOPOM OHU MUILYTCA.

B GonbiutmHeTBE CBOEM NIPUBOAAMEIE MTUCBMA — 3TO, CTECTBEHHO,
NUCBMa PYCCKHX K aHMMOA3bLIUHBIM koppecnonaenTam. OAHaKo
HHOTAA NPUBOAATCA M [IMCHMA HHOCTPAHUEB K PYCCKUM, C TEM Y4TOOb
NpeaoCTaBUTh HHTATENK BOIMOMXHOCTL HAYUHTHCR IPABUIIBHO YHTATS
MHCHMa, HATTHCAHHBIE HA AHITUACKOM A3bIKE.

Hrak, nepesl 8aMu KHHCa NHCEM HA AHNTHHACKOM 23bIKE HA MHOFHE
OObIAEHHBIE, JKHUTEHCKHE TeMEI, UTH, KaK CKa3aHO B 3AIMIaBHM, «Ha BCE
C.le‘-l&H HKHU3IHH».

Bosce He o0si3aTenbHO KOMUPORATE CIOBO B CICBO TO MY HHOE
ITHCLMO 3TOH KHHMH. MOXKHO H HYXHO YTC-TO NEpeAebiBaTh, YTO-TO
onyckatb. Tem He MeHee 00pasLbl, NPHBEACHHbIE 3A€Ch, BO MHOTOM
IOMOCYT BaM COCTABHTB TUCLMO TIPAKTHHECKH Jnd JII000A CHTYaumu.

KHura cocTouT 13 Tpex yacTei.

Tlepras uyacTb, Beenenue, nmocedlleHa STHKETY HalHUCaHHA
avcbMa. B Hell paHbl HeoOXoAKMbIE NPAaBHI2 COCTABMAEHHA TIHCEM Ha
AHMTHACKOM f3L1Ke, a TAKXKE HEKOTOPLIEC NpPaBlia aHMHHACKOH ITyHK-
Tyauuu 1 opdorpadun.



Bropas 4acTh KHHrM BKIIOHAET HENOCPEACTREHHO OOpa3Lbl aHT-
JUACKHX NHCEM C AEPEBOIOM Ha PYCCKHIA A3bIK.

Tperbs vacTs, [Tpunoxenue, HocuT cnpaBouHbIi XapakTep u co-
CTOWT M3 pa3/IHYHOTO PO/la AOTIOMHUTENBHBIX MATEPHANOB, KOTOPBIE TAK
U HHAYE MPUTOIATCA BaM MPH HANMCAHKY NHCEM.

Hrak, xemaem ynaun!

* k ¥

ABTOD CYHTAET CBOMM NIPHATHBIM JONFOM BBIPA3UTH MIyGOKYIO
BrarogapaocTs BCEM, KTO CMOCOGCTBOBAN MOABACHMIO 3TOH KHHUIH.
B YACTHOCTH Apy3bAM K 3HakoMbiM U3 CHIA, nucbMa koTOpHIX aBTopy
4acTO TaK WIH HHAUE BOCNIPOM3IBEACHbL B Heil,

Boneluyio nomouts aBTopy oka3zanu  Te u3 ero apyseit 8 CHIA,
KTO TEPMEIHBO U BHHMATENbHO YMTAN PYKOMHCh W BROCHJ CBOH
npeanoxkeHda. M 3jece Henb3g He HazeaTh Takue MMEHA, Kak: r-xka
®poka Xapsu, AOKTOP IMTEPATYPhI H IPENOAABATENb PYCCKOrO S3LIKa
B yuusepcureTe bednop (wrar Texac), ee myx r-u ben Xapeu, us-
BECTHBIH IOPHCT U cneuuanucT B o0NnacTH genosoro aHmuiickoro,
r-H Ckorr HInHask, BbinmyckHHK yHuBepcuTeTa Beiisnop, r-H Jpkon
Busnibxenm, nokrop 3KOHOMHKH M GoNbUIOH SHTY3HACT POCCHINCKO-
AMEPUKAHCKOTO KYNBTYPHOrO M 3KOHOMHUecKOTo cOnikenusn (Mu-

HHTAHCKHMH yHueepcnTeT), r-u Xayspa dywm (Jletpoiit) v MHOrue,
MHOTHE ApyTHE.

™ BBEOEHUE

A
UNITED STATES

POSTAL SERVICE

MuckMa, KOTOpPBIE BbI MULEETE,— 3TO BaLlE JTALO, BAlA BU3IMTHAS
KapTOYKa, KOTOpas MOXET paccKa3ars nojy4yaTento OYeHb M QUeHb
mHoroe o sac. MMeH#o nosroMy HeoOXoaMMO ¢ CAMOr0 Ha4ana crasars,
YTO HE AOMKHO CyIIECTBOBATE MHMCEM, Ha KOTOPBIE HE CTOMNO Obi 3a-
TPAYHBATL BPEMS H IHEPTHIO, KOTOPLIE TIHCAAHCE Obl, KAK TOBOPHTCH,
CITyCTH pyKasa, HebpexRHO, AHLLb 661 4TO-HHOYAL HANKCATE.

[To-BuanMoMy, HeT 0cob0W HyAbl FOBOPHTE O TOM, UTO KpacH-
BOE, AKKYPATHO OOpPMIIEHHOE THCEMO TIPOM3BOANT GaronpusTHoe
BneyaT/ieHHe, a HEaKKyPaTHOE HITH MJIOX0 HCNONHEHHOE HMEET npo-
TKBOTIONOXKHBIHA, OTPHUATENLHEI A 3EKT. Y YNTAIOLETO BALLIC THCEMO
MOMEHTaNbLHO hopMupyercd B Co3HaHWM ofpa3 numyluero u co-
OTBETCTBEHHO OTHOIUEHHE K HeMY. B auinx uxrepecax, ytofst Gpop-
Ma ¥ CofepiaHue NHcbMa crocoBCTBOBANK ToMy, 4TOBLI 0 Bac cno-
KHNOCH GNaronpuaTHOE, NONOAKHTENLHOES BIIEUATIICHHUE.

JIHuHble AMCHMA, TOYHES NUChMA POJACTBEHHUKAM Witk BIH3KHUM,
MOCYT OBITb HANMUCAHB] H YacTO NALWYTCS OT pykH. OAHako nUcsMa
Mafl03HAKOMBIM JHKOIAAM H, YK KOHEUHO, OAUMANLHBIE THChMa A0NMK-
Hb] IEYATATLCA HA KOMIBIOTEPE MM Ha MalliHHke. EcTecTeenHo, Hano
CTapaThCA AENATh 3TO Ha XOpOLieH, Ka4ecTBeHHOI Oymare, ecny, ko-
HEYHO, ¥ BAC HET CBOEro NMYHOro Onanka, 4TO B HacToAllee BpeMs He
TaKas Y peaxocTb aaxe B Poccnn,

CTPYKTYPANMUCbMA

Kak M BCAKOE TBOPEHHC UEMOBEYECKOTO pasyma, MUChMO WMEET
COOTBETCTBYIOLLYIO CTPYKTYPY, BKITIOHAIOULYIO ONPEAENEHHBIE YacTH.
B nenosom, opHunanbHOM nuckMe uX Goneine. B nuunoM, veodn-
LMANLHOM TNHCEME — MeHbIie. J[aHHas KHHra MOCBRIUIEHA B OCHOB-



HOM HEO(MUHAABHBIM NUCBMAM Ha ZHTTTHHCKOM A3bIKE, MOITOMY Mbi
OCTAHOBHMCH HMEHHO Ha WX CTPYKTYpe®.

B oftuem n Hanbosice NOITHOM BUAE CTPYKTYPa HEOHHBHAALHOTO
NHUCBMA HAa AHMIMHCKOM A3bIKe MOXeT ObITh MpeacTaBneHa cnemy-
UM ofpa3omM:

1. Aapec ornpasuTens (sender’s address).

2. Jlara (date).

3. Anpec nonyuarens (inside address),

4. OGpatuenue (salutation).

5. 3aumnn, unK nepsan ¢pasa (opening sentence).

6. Tekcr nuceMa (body of the letter).

7. 3akmounTenbHas dpasa (closing sentence).

8. 3aknmiouuTenbHas dopmyna BexaneocTH (complimentary
close).

9. Ioanvce ornpasurend (signature).

10. TTocTcKpHITTYM, T.€. TIPHIIACKA K OKOHYeHHOMY nucbmy (P. S,

nnn Postscript).

Koneuno, B KkI0M AMCLME BOBCE HE 00S3aTENbHO A0MKHbI FIpH-
CYTCTBOBAThb Bee 0e3 ucknloueHus nepeunciensbe Boiie 10 yacteid.
HexoTopeic U3 HAX MOMKHO OMYCTHTh. 1€M He MeHee OCHOBHBIE WITH,
nO yCMOTPEHHIO OTMPABHUTENA, CAMbIE BAXKHBIE HACTH AOMKHS! MpH-
CYTCTBOBATH B KAXKIAOM MUCEME, OO OHU ABIAIOTCA HeOGX0AHMBIMH
aeMeHTaMH AHMHIICKOrO NMHCBEMEHHOTO 3THKETA.

Pacnonoxenue Ha cTpaHMLE CTAHAAPTHOTC pasMepa YKa3aHHBIX
BbILLi€ YacTeli NMChMa MOXKHO NPEACTARUTE B BUIE CXEMBI.

L.
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* Hanmkcanuio o HUHATLHBIX H ACAOBBIX MHCEM BO MHOTOM NOCBALIEHA OTAETb-
nag kedra: Coynun JI 11, Higye H. B. Kak nucars nuceMa no-anrnaiicin. CII6.,
1991, 216 ¢c.

Hanonuum NMPHBEOCHHYK) BBILLIE CXEMY HEKHM COACPKAHHEM.

1. Vma / hamunus oTpasatens, HOMep
KBAPTHPE! / 1OMa, HA3BAHUE YITHLLBI,
ropod, WTaT / paioH, NoYTOBLIHA
HHIEKC U CTPaHa OTNIPABHTENS

2. Mecsu, yicno, rog

3. Uma/damunna nonyyarend, Homep
KBAPTHPLI/I0Ma, HA3BAHUE YIIHUBI, rOPO,
LTaT/paiioH, MOYTOBBI HHAEKC W

CTpaHa NoTyyaTens

4. Jloporoit xou!
5. A1 narHO xoTen Tebe HaNKUcaTh, HO BCe He OBIIO BpeMeHn.
6.

7. MiTak, ’kAay TBOEro OTBETA W 3KeNalo BCero CaMoro Haumyqilero.
8. Bceraa Teoit

9.10pa

10. P. S. J1a, 3a0bi1 Tebe cKasaTh, 4TO BUEpa BCTpETHA Bepy.

Iocne TOro kak Mbl YCTAaHOBWIH 0DUIylO CTPYKTYPY W thopmy
nucsMa, nepelifem K KpaTkoMy OMUCAHHIO €r0 OTAENbHLIX HACTEH.

1. Anpec ormpaBHTEH.

Kak BHAHO M3 cXeMbl, anpec OTNpAaBHUTENS B AHMTHICKOM NMHCLME
NnuiieTcsd B NpaBoOM BEPXHEM YITY CTPAHHMLbL, XOTA 4acTO ero MOXKHO
BMAETH H B JIEBOM BEPXHEM YITTY.

CrieunanbHo nojYepKHeM, 4To (B OTAHYME OT PYCCKOIO) B AHr-
MUACKOM MHMCbME HOMEp AOMa B afpEce CTABHTCA nepes HasBaHHEM
YAUUBL, 2 HA3BAHHE ropoaa — TIOC/e HA3BaHUA ynuuUsl. Mexay Home-
pOM A0MA K HA3BAHWEM YITHLM 3anaTas He crasuTes. Hanpumep:



25 North Road, Apt. 5 5 Green Street, Apt. 3

London W2 4RH Ann Arbor
England Michigan 48104
USA

Ho nocneanero BpeMeHn GuUIO TIPUHATO OKAHUHBATE KaxAYHO
CTpOUKy ajipeca 3aniATOw, a Bech agpec Toukol. B nactosuee ppems
3Ta MPaKTHKa HECKONBLKO yCTapena W aapec nuierca 6e3 3anmsTsix
B KOHLIE CTPOUeK K 6e3 TOUKH B KOHLIE.

2. Jara.

Hara ornpaBieHus dalie BCETO yKA3biBAETCR B NIPABOM BEPXHEM
yUITY, Cpasy e oA aApecoM OTNPaBUTENs (eCd OH eCTH).

CyuiecTsyeT HECKOIB KO BAPMAHTOB HATTHCAHHS NaTH:

September 7, 1996

September 7th, 1996

7 September, 1996

7th September, 1996

Tlepsuiit BapuaHT B HacTOANIEE BPpeMS HanGONEe ynorpedurenen,

B nate He crassTen 1 npenoru, Hu onpeaencHHold apTUKIL (3a
HCKIOYEHHEM ODHUMANBHBIX AUCEM H JENTOBBIX JokyMenToB). [locne
DaThl TOUKA, KAK (PABKIIO, OYCKALTCA.

Hymaercd, HenHuIHUM Oyner HanoMHMTE H 06 ocobeHHOCTIX
HANMUCAHKA OKOHYAHWH NOPANKOBBIX YHCAUTEALHBLIX B AHITHHACKOM
A3BIKE.

Ist, 21st, 31st — first ‘nepaeit’

2nd, 22nd — second ‘BTopoit’

3rd, 23rd — third ‘TpeTnii’

-

Bo Beex ocTanbHBIX CAyuasx NopAAKOBbIC YHCAHTEBRBIE HMEIOT
okoH4yanue th: 5th, 11th, 17th, 24th, 30th. Opnsako, kaxk [paBuno, npu
0003HAYCHHH AATHI B MHCHME 3TH OKOHYAHMS B HACTOAILEE BpeEMa He
ynorpebngiores.

Hassanns mecsues wacTo nuwyres cokpawenHo:

January — Jan., May — May,

February — Feb., June — Jun.,

April — Apr.,

March — Mar,,

September — Sept..
October — Oct.,
August — Aug./Ag.,, November — Nov.,
July — Jul., December — Dec.

Haty MOXHO yKasbiBaTh M LHGPaMK, ONHAKO MPH ITOM ClIEfyeT
NOMHUTb, UTO B aMEPHKAHCKOM BapWAaHTE HA NEpBOE MECTO CTARAT
MECAL, HA BTOPOE — YHCII0 U Ha TpeTbe — roa. Hanpumep, nata 22 ne-
kabpa 1996 roga undpamii 8 aMepuKauckoM sapuaHTe Gyner npen-
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cTaBnena cnefytotmm obpasom: 12.22.96 mum 12/22/96. B 6puran-
CKOM BApUAHTE HA NEPBOE MECTO CTABKHTCA HHMCAO, 2 HA BTOPOE — Me-
cALL, KAK Y B pycckoM aseike: 22.12.96 wu 22/12/96.

3. Anpec noaywaTens.

ARpec noiy4arens MUINETCSA TAK JKe, KaK W aapec OTnPaBHTENA,
K PACNONaraeTcA B NEBOH YaCTH CTPAHNUB!, HECKOTBKO HIDKE CTPOKHU
¢ patoH.

Mepen damuiueit nUUa, KOTOPOMY Bbi HATIPABAAETE MUCHMO
(eC/IM, KOHEYHO, 3TO He Balll POACTBEHHHK WNY XOPOWIO 3HaK0Mb{u),
f0SKEA 06R3aTENBLHO CTABHTLCS OfHa U3 Tpex (opm: Mr., Mrs., Miss.
Bes damuaun 3t dopmbi He ynotpebasiotes, a nocne gopm Mr.,
Mrs., kak npaBano, crapyTcs Touka*. Hanpumep:

Mr. Richard Smith rocnoauny / mucrepy PHuapny Cmuty
Mrs. Lucy Long rocnoxe / muccuc Jlyeu Jlour
Miss Agatha Brown rocnoxe / Muce Arare bBpays
Misses Helen and Agnes rocnoxam XeneH U ATHec
Bosworth Bosyopr

Mopma Mr. ynoTpebnsaetes no OTHOWIEHHIO K My>k4uHe, Mrs. —
K 3aMyxHel xkenupte, Miss — K HeaaMmyxKHel.

B kauecTse CHHOHMMA opMmbl Mr. B AHrup BHOTIA ynoTpebins-
10T hopMy Esq. Oanaxo oHa CTaBUTCA HE MepeA UMeHeM, a nocie He.—
r'o, M, ECTECTBEHHO, B 3TOM cly4ae dopma Mr. orcyreTeyet. Hanpumep:

Michael S. Johnson, Esq.

Ira dopMa BOCXOANT K CNIOBY esquire ‘acksadp’. B cpesnene-
KOBOI AHIIMM 3¢KBalp GbUT OpYKEHOCLCM pbiliapA, SMOCTEACTRHM
K€E 3TO CIOBO CTAAO0 03HAYATH OAVH U3 HUBLIMX JBOPAHCKUX THTYTIOR.
Hexotopoe spems 21a (hopMa MCAONB30BaNacs B NMHChMAX, OXHAKO
Terephb OHA BCTPEHAETCA BCE PEIKE W PEXeE.

B HacToAllEee BpeMa B THCHMAX MOXKHO BCTPETHTB HOBYIO QopMY
Ms., koTopas yutaerca [miz] unu [mis]. Ora dopMa, No cyTH ena,
ABAAETCA A3bIKOBBLIM 2KBHBANEeHTOM (opMel Mr., Tak Kak OHa ymo-
Tpebgercs NO OTHOWICHHIO K JKeHuHHe Oe30THOCUTENLHO K DaKTy ee
samyxecTsa. JJaHHas dopma Owia pemmeunosaHaMOOH B 1974 rony
B pe3yNsTaTe KaMMaHWii pazusHbIX OpraHu3auuid 3a paBHOMpaBue
entmun. Chenyer, 0iHAKO, OTMETUTE, YTO B MOBCEAHCBHON XKH3HH
sTa dopma ynorpebrsercs He TaK 4acTO, KAK B OQMUMANIBHOH ne-
penucke, W60 GOBUIMHCTBO JKEHIMH TIPEANOUATAIOT HCTIONB30BATL
dopmy Mrs. (samykHsg) unu Miss (Hesamyxkuas). Tem He menee

* Huorna, upasia, TO9Kd He CTABUTCA, OCOOCHHO B OPHTAICKOM BApHAHTE
AHTTHACKOIO A3kIKA,



COBpEMEHHAA OpUUUANEHAT H AAKE TTOAYOdHIHANbHAS KOPPECNOH-
ACHUMA UMEET CTPOrYIO TEHAEHUHIO K HCTIONB30BAHHIO GOpMbI Ms,
Hanpumep:

Ms. 8. Park rocnoxe C. INapk

HacTo nocne nHKMUMANOB UMEHH TOYKHM ONYCKAKOTCH.

Ecnu BB HampaBaseTe MUCBMO B (MPMY WIW OPTaHM3ALMIO,
BIAfICABLER UK PYKOBOAUTENEH KOTOPOI MOKET GbITh HECKONBKO, TO
BbI BULLIETE:

Messrs.* Bullman, Carey, and rocnogam BynManuy, Kopu

Benson u Bencony
Mesdames** Brooks and Coleman rocnoxam bpykc u Koyn-
Mmes. Brooks and Coleman } MaH

3nech HeAKLIHE KPAaTKO NOACHHTL HECOOTBETCTRHE PYCCKOTO H AHT-
JIMHCKOrO HMEHH.

Kak u3pectno, y GonbluvncTBa Hapoios, KUBYWKMX B Espone u
AMeprike (B TOM UYHC/IE y AHIIMHAH W AMEPHKAHLCB), HCTOpHUYECKH
CHOKHNACH NBYWMEHHAY CUCTEMA: AM4HOE UMs 1 damuins. Hanpu-
mep: Jack London. B To ke BpeMs y pycckux u HEKOTOPBIX ApPYFHX
HAPOZIOB MMEHOBAHHSA JIIOAEH HMEIOT TPEXKOMNOHEHTHYIO CTPYKTYpY:
WHHOe WMi, OT4ecTBO, pamunui. Hanpumep: Muxans Unnapu-
OHOBHY KyTy308.

Bynyun B npununne asyumenHom, aHrnuiickas cHcTema nMe-
HOBAHWUS JIIOACH HACTO PABPACTAETCS A0 TPEX H AAKE YETHIPEX KOMIO-
HeHToB. Beem 3Hakombl Takne aHmuiickue M aMeprKaHCKUe HUMeHa,
kax William Makepeace Thackeray, Herbert George #Wells.

TlepBoe n3 aTux umeH (first name) B aumuiickoii chcTeme UMeHO-
BaHHA smoaeH Buiburpaetca uz yucna obimenpunHaThIX: J ohn, Mary, Jack,

Bropoe ums (middle name), ¢ Toukn spenns PYCCKOro 4elioBeka,
0 CYIRECTBY HE ABNACTCH MMEHEM, TAK KaK B Ka4eCTBE €ro MOTyT
BBICTYNaTh HE TONBKO JIHYHBIE MMEHA, HO H HaMHIHK POACTBEHHUKOR,
ACBAYBA GaMIINL MATEDH HNK XKe NHI0G0E CIORO BILNOTHL 20 COYETaHUs
3BYKOB, HE MMCIOWIENO HHKAKOTO 3HAYEHNAS, HO TIOYEMY-TO NOHPABME-
weroca pogutensaM. Hanpumep:

Charles John Huffman Dickens

Harriet Elizabeth Beecher Stowe

[locneanedi B pary anrMUHACKHX UMEH CTAaBATCH tdamuaug (last
name, surname, family name).

Kax npasuno, 8 aurnossbiuneix crpamax NEPBOE W NOChesHee
MMCHA MHUIYTCH W ITPOUIHOCATCH MOMHOCTEIO, B TO BPEMS Kak BTOpOe

*Yur, [ 'mesarz).
" Yur. ['meidam].
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#/uny Tpethe HMEHa MoryT 0603Hauarbes TONBKO HadanbHON BykBoit
WK JAXKe BOBCE He yNnoTpednsTecs.

CRoXHOCTH ¢ yNOTpeOACHHEM AHTTHACKAX MMEH PYCCKUMMU
BO3HHKAIOT €we 4 B CBA3H € TEM, YTO CpeAM 3HAKOMBIX U Apy3eH
B AHDIOA3BIMHBIX CTpPaHaX NpUHATO ofpatlleHHe MPOCTO MO UMEHM
M TONBKO, T. €. 0 MEPBOMY KOMMOHEHTY. JNd pyCCKHUX XKe, Mpu-
BBIUHBIX K YHOTPEOAEHHKIO B 3TUX CAYYAasX UMEHU U OTUECTBA, TAKOe
ynoTpebneHue HeCKONbKO cTpaHHO U Henoeko, Ho He Hano 3abbisats,
yTO OfpatueHue o UMEHH CPE/IH AMEPUKAHIEB W AHITHYAH BOBCE He
O3HauaeT 6nu3Koit APYKOH MNK NaHUOPATCTRA. 3TO NHLLEL oﬁhlqucie
oGpawrenne gpyr K ApYry AOCTATOMHO XOPOUIO 3HAKOMbIX JIIOACH,
Japy3eil, poACTBEHHHKOB K T. 1.

C apyro# cTopobl, no pamMuanu (To4Hee — NO NOCAEAHEMY
KOMMOHEHTY WMeHH) o0pamaloTcs K opuUManbHBIM JIHLAM HITH
K HEAOCTATOMHO 3HAKOMBIM JIOAIM. B Takux chayvasx, Kak Yxe
YKa3bLIBANOCH, GAMMINA HeNoBeKa ynoTpebnsercs TONbKO B cOHe-
Tauul ¢ popmaMu Mr., Mrs., Miss, Ms. be3 dpaMunuu 3TH GopMbl He
MCTIONBYIOTCS (HANOMKHAEM, YTO TOUKH nocie dpopM Mr., Mrs., Ms.|
KaK [IPaBWIo, CTaBATCA). :

Mr. Brown rocrnoau# / Muctep bpayu
Mrs. Green rocnoxa / Mucene I'pun
Miss White rocroxa / MUce Ya#nT
Ms. 8. Smith rocnoxa C. Cuur

4, O6pamenne.

Popma ofpaineHus B NUCEME 3ABUCHT OT CTENIEHHW 3HAKOMCTBA
WK pOACTBEHHBIX CBA3EH ¢ JIMLIOM, KOTOPOMY BbI aipecyeTe NUCHMO.
Taxk, K Apy3bAM WK XOPOLIO 3HaKOMbIM Bbt 06patuaerecs!

Dear John, Ioporoit [lxon!

My dear John, Moit poporoit Jxon!

John, Jikon!

Dearest, Hoporofi!

My darling, Moit noporoii!

K Mano3HakoMbiM HAK HE3HAKOMBIM THOAAM

Dear Mr. Smith, YeaxkaeMsiil rocroaus / Mucrep Cmur!
Dear Miss Smith, YeaxkaeMas rocnoxa / Mpce Cuur!
Dear Mrs. Wilson, Yeazkaemas rocnoxka / Myuccuc Yuncou!

Dear Ms. Green, Veakaemas rocnoxa [pun!
Dear Messrs. Smith Veaxxaembie rocnona Cmut v Jhxcoyns!
and Jones,
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B c¢Tporo odMumankHbIX N0 TOHY U COAEPKAHMIO MUCEMAX BSHI
[utere:

My dear Sir: InyGokoyBaxcaembiit ¢3p / rocoogus!
My dear Madam: I'myGoxoyBaxkaemas MapaM / rocnoxal

B 0dpHUMANBHEIX NUCEMAX HE3HAKOMBIM AIOIM, thamuanii koro-
PBIX BB HE 3HAETE, HCHONL3YIOTCS CAEAYIOHE GOPMBI:

Sir: Cop / Tocnoauu!

Dear Sir, Yeaxaembtii c3p / rocnoayn!
Dear Sirs, YBaxkaembie rocnogal
Gentlemen: Tocnona!

Dear Sir or Madam: Yeaxaembiit cap / rocnoaun wmu
MajgaMm / rocnoxal
Madam; Mapam / Tocrnioxa!

Dear Madanm, YBaxkaemasn Maaam / rocrioxal

[ocneanue f1ra o6patieHns ynoTpebasgioTes KaK N0 OTHOLEHHIO
K 3aMYKHUM, TAK H K HE3aMYKHHM KeHiHuaMm. Couetanue Dear Miss
B KauecTBe obpaltileHns B aHMTHIICKOM A3bIKE He ynoTtpebasercy.

O6parmering My dear Sir, My dear Madam, Sir, Madam seistiores
cTporo opuuHanbHeiMi. Dear Sir, Dear Madam ueckonbko Menee
odpruHaneHel. OfHako Bee 3TH GOPMBI YNOTPEOISIOTCA B oMuAan b-
HbIX CHTYaLIUAX.

Kpome Toro, 8 Meree oduunansHol 1 nonyodmansHoi nepe-
TIUCKE MOXKHO BCTPETUTE H TAKHE HOPMBL:

Dear Colleague, Hoporoii xonnera!

Dear Reader, YeaxkaeMbiéi udTarens!
Dear Editor, YBaxaeMbiii pegakrop!
Dear Publisher, YeaxcaeMbrii usgarens!

B neodmumaneRbIX ke cuTyanuax, T. e. npu obpatueHsn K 3Ha-
KOMbIM, POACTBCHHHUKAM, APY3bAM, HCMONB3YIOTCA TONLKO HMEHA.

B oTnndue 0T pycckoro s3eika B aHIIOAIBIYHBIX TMCLMAX TIOCHE
o0patueHHs CTaBUTCA He BOCKJIMIATENLHbI 3HAK, a 3anATag HiIH
ABOETOMME, 3aNATYIO MPUHATO CTABMTD B COOTBETCTBUH C OpuTanckofi
TPaAHUHER, 4 ABOCTOUKE — B COOTBETCTEHH ¢ AMEPUKAHCKOMH, OAHAKO
B HACTORILEE BPEMSA 3TO OTAHYHE MOMTH HE COBAIONAETCA.

Bee ckasanHoe 06 ofpatieHusax MOXHO peacTaBuTs B BURE 06~
e cxemel.
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Cruns En. 4ucno _ MH. 9HCco
PopManbHO My dear Sir / Sir
M CTPOrC My dear Madam /
opuuHanLHo Madam
Crporo Sir / My dear Sirs
OoGHUMANBHO Mr. Smith
Madam / My dear Mesdames
Mrs. Smith
OduunansHo Dear Sir Dear Sirs / Sirs
Dear Madam Dear Mesdames /
Mesdames
Gentlemen
Ladies
Menee dopmanb- | Dear Mr. Jones Dear Messrs. Jones
HO (JIp¥ HaNHYUM and Smith
npenbiayeH Dear Mrs. Jones Dear Mmf:s. Jones
rnepenuckyu) and Smith
Heoduunansno Dear Jack / Jack
5. 3aunm.

3aunH nucbMa oObIMHO COCTONT K3 CIIOB ONaroaapHOCTH 3a Nofy-
YEHHOE paHee NUCbMO HAH U3 Kakux-MHOo ApyrHX $pas B 3aBUCHMO-
CTH OT cuTyauun. Cnucok Haubonee gacto ynoTpebnsemeuix dipas
npueoauTcs B TIpuioKeHny, W YuTaTeNs NErko MOXeT BuiGpaTs w3
HeTO HeoOxoanMy 1o dipasy.

6. TekcT nucbma. (O6pasiel NUCEM NPUBEICHBI B OCHOBHOH
YACTH.)

7. 3aknwounTeabuas dpaza, (3aK1049UTENbHBIC Gpa3bl MACEM
npuseaekb B [Tpynoxerun.)

8. 3akmounTensnasa GopMyna BeATHBOCTH.

Kak v ¢opma obpawmenns, 3aKmiounTensHas GopMyna BEXKIH-
BOCTH 3aBUCHT OT TOTO, KOMY BEI MULIETE MHCbMO. ONHAKO B aHIIMIH-
CKOM MHCLMEHHOM 3THKETE B HAacToALlee BpeMs Henonelyercs Oonee
nnu meree obwas dopmyna Sincerely yours, koTopas B 3aBHCHMOCTH
OT TOHZ BCEr0 MUChbMA MOXET BOCTIPHHKRMATLCA H KaK CTPOro oduyu-
aTbHas, ¥ KaK MeHee odHUHaABHAA, U KaK COBEpLUEHHO HEOhHUHANb-
uag. Ha pycckuit a3blk 5Ta dopMyna NEPEBOIUTCS B 3ABHCHMOCTH
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OT CHTyaluH Kak ‘C ysaxenuem’ unn ‘Uckpenne Bam / Hexpenne
TBO#H’. 3Ta hOPMYIIa MOKET HMETE HECKONBKO BAPHAHTOR:

Sincerely,

Sincerely yours,

Very sincerely yours,

Yours sincerely,

Yours very sincerely,

Always sincerely yours u r. g.

Hapsny ¢ npuseaenHuimMu phie s odHUMATLHON M IeN0BOi -
penucke HCnoNb3yloTes GopMbl:

Yours truly / Yours very truly,
{ hopmanbHO M OhuULHAALHO )

Truly yours/Very truly yours,
( HECKOJIBKO MeHee opManbHo,
HO TaKke OPHMIHANBLHO )

[IpenaHubiil Bam

I]peﬂ.aunb_lﬁ Bam

Menee odutmanbHeMU 2B IOTCS:

Faithfully yours, C ysaxennem / C coBepIeHHbIM NO-

YUTCHUEM

Cordjally yours, Hcxpenne Bain

[oauunennsie oGbuno ofparyarorcs k CBOEMY HAYaNbCTBY:

Respectfully yours, C yeraxenuem

B nucbMax poAcTBEHHMKAM WM XOPOLO 3HAKOMBIM MOTYT HC-
NOJIB30BATLCA TE Ke hOPMbL:

Yours cordially, .

Very cordially yours, } Cepneuno Troit / Baw

Faithfully yours, } .,

Yours (always) faithfully, Bceraa npeaaunstit Te6e / Bam

Yours ever,

Ever yours, y

As ever, Bcerna Teoii / Bam

Yours as always, '

Yours affectionately, .

Lovingly yours, } JhoBsmuii Tebs / Bac

Devotedly (yours), .
Yours truly, } penaunmiii reGe / Bam

Your very sincere friend, Teoit / Baw uckpentmuii apyr

3aKmouuTensHAs GOpMYNa BEKBOCTH B THCHME MOXET HMETH

u Gosee HHTUMHEIG xapakrep. Tak, nanpumep, Sminzkum APY3EAM U
POACTBEHHUKAM MOMKHO HAMUCATD:
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Affectionately (yours),

Yours affectionately, Jrobamuii reds
Yours with love,

(Lots of) love,

(Lots of) kisses, Hemyio

Your loving son / daughter,  Teoft noGawzai ch / 104k
Your devoted niece, TMpenanHan Tebe nneMAHHUILA

TTocne 3aKNFOUHMTEILHOH GOpMYyNbl BEAUINBOCTH CTABUTCH 3amnA-
Tas, Ha CAEAYIOLE# CTPOKE MHUIETCA HMS HITH GaMuns. .

Hrak, Mbl PaCCMOTpENH CTPYKTYPY Y1 COAEPIKAHUE OCHOBHBIX )
Teii nucbma. KOHeuHO, HAMUCaHKe [HCBMA — 310 RIYOOKo Eﬂop:f;:.
KAl IPOLIECS, KOTOPBI# He MOXET ObiTh OTPAHHYEH KAKUMHA-NHOO mﬂ o
KHME WHCTPYKIMAMM Wiin ofoporamu. Onuako cobnionenne np .
JIEHHBIX BBILIE IPABHIT TIOMOXKET BaM yCremHee i o PeKTHBHEE BECT
NEepenucKy Ha aHNTHIECKOM A3bIKE.

OPOPMNEHUE KOHBEPTA

B nacroawee Bpema 8 CLLIA, nia, noxany¥, i Bo Beei Espone (Blc.rll(l:;-
yag AHIIMIO), CYUIECTAaYeT eAWHbIH CTaHAapT odopmeHus munepr;:a
CornacHo ToMy CTaHRapTy MHGOpPMAlMA pacnonaracTe 03 cTp ;ﬁ
ONpEIENEHHOM MECTE M B CTPOTO ONPEACTeHHOM Mopaike. LCHOBH
[IPMHLIHTI 3TOIO PACTIONIOEHHA: OT YACTHOIO K ofemy, oT HMHBHaeTcWa aB
K crpade. B uaweii ctpane WnOpMatMA Ha KOHBEPTE pa.cncmar06
OBpATHOM MOPSIKE: OT CTPHBI K MHIHBHAYYMY. TMpeacraBum oburyro
cxeMy ohOpPMACHUS aMEPHKAHCKOrO M €BPOTIEHCKONO KOHBEPTA.

i 2

Hanmo/IuuM 3TY CXEMY COAEPIKAHUEM.

1. Hms, paMunusa oTiipaBaTens, 2. Mapka, o5
HOMep KBapTHpbL/I0Ma, yKa3aHHUeE Ha CTIo
HA3BAHKE YIHLEL, NOPO, JOCTABKH
WTatT/pakoH, FOYTOBLIH
HHOEKC, CTPaHna
3. UM, pamuanus nonyvarena,
HOMED KBApTHPBI/ AOMA, Ha3BAHKE YTHUbI,
ropoz, WiTaT/palioH, MOYTOBbIH HHAEKC,

CTpaHa
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Obpazey oopmnenus xongepma

J. Wilhelm Stamp
410 Lawrence Street, Apt. § REGISTERED MAIL
Ann Arbor M148105 AIR MAIL
UUSA .

Mr. J.R. Smith

400 S 5th Avenue, Suite # 80

Detroit, M1, 482022831

USA

Kak Buano n3 cxemet n 06pazua, ocHoBHOE OTAHuME poccuiickoro
KOHBEPTA OT aMEPHKAHCKOrO COCTOMT B TOM, 4TO B 000HX aapecax
(OTMpPaBHTENS K NONYYaTe ) HA AHMIMICKOM A3bIKe BHAYANE MHILETCA
baMuns, 3aTeM HOMEp 0Ma, YTHUA, HOMep KBADTHPBI UNIN anapra-
MEHTOR, FOpO, CTPaHa, YTO HaKTHYECKH NPOTHBOMIONOKHO TOMY, HTO
Mbi IPHBbIUTH BUASTE Ha POCCHICKUX KOHBEPTAX.

Ewe ofHO cymecTeeHHOE M OueHb BaXHOE pa3fnuyHe COCTOWT
B pasMellicHiH anpecoB Ha koHBepTe. Ha HauieM Koweepre 06a ampeca
NMUUTYTCA CMpaBa: afipec MOny4aTens B IpaBoOM BEPXHEM yIny, & afpec
OTMpaBHTENS —— NoA HUM, TaKkxe cnipasa. Ha amepukanckom unu ep-
POMEHCKOM KOHBEPTE aAPEC OTHPABHUTENA THINETCH B NEBOM BepxHeM
YIiTy, @ anpec Noyqatens — NOo4TU NOCepeARHE KOHBEPTA, HECKOb-
KO cTipaBa ¥ HemHOTo kHusy. Huorna, npaeaa (0cobenHo B 4acTHBIX
NACLMAX), afpec OTTIPARBUTEIIA NULETCs Ha 06 paTHOM CTOPOHE KOH-
BEPTA, HO a/1pec MOAYyYaTeNs BCEra Ha MMUEBOIl CTOPOHE MpaBee oT
UEHTPA, HEMHOTO KHU3Y.

[loutosan cayxba CHIA npugaer Gonbiwioe 3naveHue npa-
BUTLHOMY O(OPMJIEHUHIO KOHBEPTA W PACCBIAAET CBOMM KJHMCHTAM
cneunaneHylo namarTky-cxemy How to Address Envelopes Completely
and Correctly (cm. ¢. 17). UMeHRO cobmonenue YCTaHOB/BHHLIX Npa-
BHN 0BecneunBaeT GLICTPYIO M TOMHYIO I0CTARKY KOPpecHoHAEHIIHK
BApecaTy. Mbl Taioke COBETYeM uMTaTEnsM CTPOro NIpRAEPIKHMBATHLCS
HMEHHO 3TOH CXeMBl odopMaenns KOHBEPTA, HHaue Baiie NHCbMO
BO3BPATUTCA K BaM, MPORAS BeCk KPYr o0paboTKM HA NOYTOBBIX Ma-
wxHax Erponer v CHJIA.

Heckonsko sameuanuit, nosogaux Htory,

Ipespe scero neobxonumo eme pas MOAYEPKHYTh, UTO MHGOP-
Malili, NPEACTABACHHA HA KOHBEPTE, AOJXKH2 GBITh 0 CYIIECTBY
TaKOH K€, KaK ¥ HHYOPMALUA BO BHYTpPEHHEM ajapece, T. €. B CAMOM
FIUCbhME,

INFORMATION
PLEASE!

NEW YOAK NY 10003-1502

ME SHARON CUSTOMER
806 S AALINGTON MILL DRIVE APT 1A
ARVINGTON VA 22204.2921

Use the Z1P Cade! Include the

Adways use your And if vout k
yist know .
dress. p P apartment oo
retom ad g-llgagépu;; ;: code, suite number.
f&dﬁg:‘?hwg;;?er Ls it Streel rrﬂmue‘?
: w )t Drive, Lane,
West or South Street. E’i;(]:)er,“f?oa d?“
Circle...?
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Anpec nofyqarens HAYHHAETC € €0 IOTHOMN HMEHH U GaMUITHY,
nepej KOTOPhIMH 0043aTENLHO CTARHTCH OAHA M3 dopm: Mr., Mrs.,
Miss, Ms.

Hanee cneayer ykaszaHue Ha HOMEp AOMa, HA3BAHWE YIIHLb,
nepeynka 4 T. 0. (Street, Avenue, Drive. Lane, Place, Road, Circle).
[Ipu >Tom ofsluHO ykaleiBaeTCa, rae HAXOOWTCA MAHHAA YAMLA MO
OTHOLLIEHHIO K cTpaHaM ceeta: N, S, W, E (cesep, o, 3anan, BocTok).
Homep moma cTaBuTCs neped Ha3BaHWEM YIMLbLI, 3aT€M CreayeT
HOMEp KaapTHpel WK anapramenTos (Apt., Suite). Hanpumep:

350 West Forty-Second Street, Apt. 10
85 N Gower Street, Apt. # 5
39S Alexandra Road, Suite 8

B npusesennpix npumepax orMeruM cneaytomee. Ciosa Street,
Apt., Suite (ynuua, KBapTHpa, anapTaMeHTbl) Yaule BCErO MUIIYTCS
¢ 3amaeHoi Oykeel. 3Hak # ofo3Havaer ‘HoMep’ (ripaBpa, OH MOXET
H HE CTABHTBCA).

Hanee B anpece ciieayeT HasBaHue ropofda, [TATa (yawe BCero
coxpauleHnoe) Wy rpagetea — B BennkoOpurauum (Toxke cokpa-
wIeHHOE).

3atem mper noutosbli uupekc (ZIP Code = Zone Improvement
Plan). B CHIA 3ToT MHAEKC COCTOMT M3 NIATH WHdp, B Bemiko-
OpuTanud — u3 Gyks ¥ undp. 3a noyrosbiM nHaekcoM & CLLLA Moxer
CTOATL ewe OAMH (MeCTHBIR) KOA, cocToAWwMit U3 YeTbipex uHGp.
Hakoneu, cnenyeT Ha3sBaHWe CTPaHbl, KOTOPOE MOXKET KaK-TO BBIAE-
NATLCA UK NoA4epkHBaThCR, Hanpumep:

Mr. John S. Smith Mr. Giles S. Leman

25 High Street, Petersfield 3500 N 29th Street, Apt. 7
Hants,, GU31 4N Waco TX 76708-2642
Great Britain USA

Kak Buano M3 npumepoB K xak 00LIMHO OPHHATO B HACTOALLEE
BPEMSA, B KOHHUE CTPOUCK aApeca 3aMlATHIE HE CTABATCA, & BeCh aApec
He okaHyuBaeTca Toukol. Kpome Toro, kak yxe GLino oTMeueHo,
Hazeanns wrtatoe 8 CHIA w rpadere B BenukoGpuTanun vacro
obo3HagaroTea cokpamenso (MI = Michigan; Hants = Hampshire).
[oytosble uuaekcsl B CUIA nudpossie (76708-2642), a B AHDIHK
OyxeeHHbIe H udpossic (GU 31 4LN; WC2 3AB).

Taxum ke obpasom OQOpMIAETCS ¥ afpec OTTIPABHTENA, C TOH
NHUIb Pa3sHHLCH, YTO B HEM, KAaK MPaBWIO, He CTABMTCA dopMa Mr.,
Mrs., Miss, Ms. nepen uMeHem 1 dpaMinnel oTnpaeuTens.

HHorna 8 anpece nosmyqatens MoryT BCTpeTUThLCA ClioBa care of
WIH COKpALIEHHO ¢/0, ©.0. 3TH CNOBa 03HAYAIOT, YTO NUCHLMO HaMpaB-
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RAETCA KOHKPETHOMY JIULLY, OHAKO WAH OTNPaBUTENIO Boobine Hens-
BECTEH aJpec 3TOTO JIMLA, MK 3TO JINLC BPEMEHHO HAXCOUTCA HE TIO
ceoeMy afpecy. COOTBETCTBEHHO NYCBMO HANPasiseTCs APYroMy
JULY WIH B OPraHuzaguio 4aa nepesadd ykasaHHOMY nHLy. 3T0
MOKET OBITb, HANPHMEP, OTENtb, B KOTOPOM OCTAHOBHMIICA TIOJTYHATEND
MHCBMA, WIH ero ApY3bf U 3HAKOMbIE, KOTOpPbiE MOFYT NepeaaTb
TMCEMO TIO Ha3HadeHHo. Hanpumep:

Mr. R. Jones

¢/o Hotel Savoy

Paris

France

B saxnoueHne AaMM HeCKOJIbKO 00X COBETOB;

AJpec nonyuaTens Ha KOHBEpTE BCerga cliefyeT NMcaTh non-
HOCTbIO H, MO BO3MOXKHOCTH, NMeYaTHRIMH OyKBaMu — 310 ofecneuuT
€ro HAAGHKHYIO NIOCTABKY aipecary.

He crapaiiteck BMECTHTL ajpec B B CTPOKH, NUILHTE €ro Ha
TPEX HIIH HETHIPEX CTPOUKAX,

PaznuuHble yKa3aHWA 0 cnocobax A0CTaBKAY THCbMA ENAI0TCA, KakK
NpaBKIO, NMOYTOBLIM OTAENIEHHWEM B [IPAaBO# BEPXHEI 4aCTH KOHBEPTA
Mo Mapkoii, O/(HaKO HHOrAA OHM MOTYT ObITh CAENARL! M BAMH JIAYHO
ot pyku. Hanpumep:

Registered (mail) 3akasHoe

Air mail / Via air mail Apna

Express (delivery) Oxkenpece

If not delivered please B cny4yae HenocTaBkv Mpoch-

return Ga BepHYTE

OCHOBHbBIE NPABUNA OP®OIPAGUNA
U NYHKTYALUU AHTTTIUMACKOTO A3bIKA

TIponncubie GykBEI

Hcnone3oBanue nponucHuiX OYKB B aHITIHIICKOM S3blIKE NOA-
YHHASTCA HECKONLKO HHBIM MpaBHAaM, HEKEIA B PYCCKOM.

C nponucHbiX OYKB B aHMNTHHCKOM A3bIKE NMTULIYTCS:

I. IMepsoe ciIOBO NpeOKEeHNAS.

2, Ifurara sayTtpH npeanoxenus (God said, Let there be light.—
Gen. [13).

3. Mpamoit Borpoc BHYTPH MpeNIOKEHHA, JAXKE €C/IN OH He
BoifenseTcd kaBbiukamu (He usually asks himself, Am | right?).

4. JTuunoe mectoumenne 2 (He and [ disagree).

19



5. Umena coGeTseHbie: GaMUINH, MMeHA, reorpagHyeckue Ha-
3sauns (Adamson, Chapman, John, Mary, Washington, New York).

6. I[Ipunaratensusie u apyrue dactu peuw, o6pasoBaHHLle OT
umen cobeTeennsix (English, Russian, American, Americanism, New-
Yorky). Cp., oaHaxo, rnaron anglisize.

7. HaseaHHs HapoQoB, pac, MIEMEH U S3bIKOB (Japanese, Rus-
sians, the Russidn language).

8. 3sauns, TuTynbl, KomkHOCTH (Queen Elizabeth, President
Clinton, Mr. President, Your Honor, U. S. Minister Kevin Nicholson,
Associate Professor John Robinson, Chief Engineer Leonard Cole-
man, General Manager Tom Jones).

9. OdHUUMaNbHbIE HA3BAHMA HALMOHANBHBIX / MEK Y HAPOAHBIX
FOCYNAPCTBEHHbIX / YACTHBIX OpraHW3aunit U 10KyMeHTOR (The
Constitution of the United States, the Fifth Congress. Federal Reserve
Bank, Charter of the United Nations).

10. CyuecTBuTeabHbIE (M HacTO apUnaraTtesieHele), OTROCRLIMECH
x noHATHto GokecTsa (God, the Almighty, Allah, Providence, Lord).

11. Hazpanusa anei uepenu, Mecaues, npasanukos (Monday,
March, New Year, Christmas, Fourth of July, Good Friday).

12. Hazpanus OroBOpOB, rOCYnapeTBEHHBIX aKTOB, HCTOpHYE-
CKUX COObITHI, ITMOX, BoMH (Versailles Treaty, Middle Ages, the Civil
War, War of 1812),

13. Haspanua crpan cseta W ux npoussoannte (the North,
a Northerner).

14, Hazranuns nurepatyphbix AOpON3BENSHHE, ACyPHANOB, cTaTeil
¥ T. 1. (Shakespeare’s Macheth, the Journal of the American Medical
Association).

15. Hassanus toprossix mapoxk (Philips, Sony).

16. HasBanus yuenwix creneneii u gomkHocTed (A.B., Ph. D,
M.D.).

IIpasnnanepenoca

Kax 1 B pycckom a3slke, nepeHoC B aHMTHICKOM Beersia NoaumHeH
cMeICNy coBa. Cieayet obpaiuarts BHHMAaHKE Ha TO. 4T0Bbt nepeHoc
HE UCKA3KI CMBIC]T CIIOBA HITH €70 NMPOH3HOLLEHHE.

[epeHoc HeBO3MOMKEH B ClEAYIONINX ChyHasx:

1. He pexomeHayeTcs nepeHocHTh nocmenHee cloBo npennoke-
HUA Ha CISAYI0LY 10 cTparuUy. TaloKe He PEKOMEHIYEeTCA MePeHOCHTD
Ha CACQYIOWYIO CTPaHHLY CTPOKY, KOTOpas sBifercs nociended
B ab3aile.

2. Henpaa nepeHOCHTL 3HaKK Npendnanus, a Taoke COKpaweH-
Hb1e 0003HAUEHHA MED BECA, NTHHBI, BDEMEHH, OTAENAT HX TEM CaMbIM
OT GUCTHTEBHOTO, K KOTOPOMY OHM OTHOCATCS (220 km, 500 cm),
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3. Henbas oTnenars QaMHUIRIO OT HHRUHANOB.

4. CobcTReHHblE MMeHAa HUKOTAA He paszgensiorca (Moscow,
London, Africa). )

5. Cneayer w3Gerarbh NepeHoca COCTABHBIX HacTeH Ha3BaHWit
(the Atlaptic Ocean, Latin America).

6. Hene3a pasOusate nepeHocoM OykBeHHbIE aG0OpeBnaTyphl
(USA, UNO). _ L

7. CnoBa, COCTOALIME U3 OQHOTO CIOra, HUKOTIA HE TMEPEHOCKT-
cs (though, through, height).

8. Cydduke Tperhero nuua eAMHCTBEHHOrO YHCNA rarona B Ha-
CTOALIEM NPOCTOM BpEMEHH -S, -€S HE NIEPEHOCHTCS AAKE B TEX Cily-
yasx, Koraa oH obpazyer camocTosTenbHbli ciior (he buys, he sells, he
wishes).

9. OxoHYAHHE MHOKECTBEHHOTO YHC/IA CYLICCTBHTENBHBIX HE
MePEHOCHTCS JAKE B TEX CAyUadx, KOTAA OHO obpasyert caMOCTOATENb-
Hblit cror (houses, boxes).

10. Coueranns Oyka, 0Go3HavalonIHe OYH 3BYK, HE Pa3AensioTcs
NPy fepeHoce.

[TepeHoc BO3MOMKEH B CICOYIOLMX CAYYAAX!

1. Pasnensiiored yIBOEHHbBIE COTNACHBIE (1nis-3ion, let-ter). .

2. Paspensiores ABe cOrNacHbIe, CToALLHE pAaoM (pen-cil, ster-
ling). o

3. Mpeduxce 1 cyddurcs oraenatored or kopHa (dis-like, pro-
long, differ-rent, acknowledg-ment). _

4. CnoskHbIe c/I0Ba JENATCA HA COCTAaBHBIE HacTH (some-times,
there-after).

5. CornacHas Mekay ABYMS [MACHBIMK MEPEHOCUTES CO BTOPLIM
cnoroM (ma-jor, la-ter). 5

6. FleperocaTca cypQHKCh CpaBHUTENbHOM H NPEBOCXOAHOM CTe-
nesu npunaratensHbix (short-er, short-est). _

7. Mepenocutea cyddHUKe -ing NpUvacTua v repyHaud (go-ing,

play-ing).
Touxa

1.Kakue PYCCKOM, B AHCTHHACKOM A3bIKE TOUYKA CTABUTCSH B KOHLE

NpeJnoXeHHA.
2. B ornHumke ot PYCCHKOrQ, B AHINHHACKOM A3BIKE TOUKA CTABHTCH

B KOHLE MpeANoKeHHA, BONPOCHTENBHOTO N0 HOpME, HO CoaepKa-
wero He sonpoc, a npockly (Will you Kindly fill in the enclosed form

and return it directly to us). 5
3. Kak npasuno, cokpawmeHnns (3a HCKTIOHEHHEM HA3BAHHH rocy-

JAPCTBEHHBIX U MEXKIYHAPOAHBIX OpraHH3aluiit) okaHYHBaKOTCA TOY-
koit {Mr,, Mrs., Dr. pp., Dec., 7 p. M., 30 mins,, no. 15).
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Taxue dopmer, kak 1st, 2nd, 3rd, 4th u 1. M., ucuonL3ylorea Ges
TOUEK.

4. Touka oTAENSET LeNoe YUCIO OT AEeCATHYHOM npoby, a Taicke
ueHTet OT tornapa (12,32 fi.) § 15.75).

5. B KOHLI€ 3arofoBKa TO4Ka, KaK TIpaBUIIO, HE CTABUTCH.

Jangaran

U3 -Beex NyHKTYyauHOHHEIX 3HaKOB 3ansTas NpencTaBAAET HaH-
Gonblune TPYAHOCTH Kax AN UHOCTPAHLIES, TAK ¥ AN CAMHX HOCH-
Tenek J3bIKa.

1. 3anaToli B aHMMICKOM f3bIKE, TAK k€ KAK H B pycckoM, pa3ne-
MHIOTCA HACTH C/IOXHOTO H CIOXHONONYHHEHHOTO NPEATIONE HHS
(This decision should in no way diminish your excellent record, and
we will be able to take advantage of your considerable talent). Ecnu B
CNOXHONOIUMHEHHOM NPEMTOKEHUH HMEETCH HECKONBKO ApHia-
TOYHBIX MPEANOXNEHHRA, TO BCe OHu, KAk MPABAIIO, Pasae/AoOTCa 3arA-
TBRIMH, IPHYEM 3aTIATAs CTABHTCA U NEPel CoK30M and.

2. 3anaTeiMH BRIAENSIOTCA TAKHE BBOJHBIE CIIOBA M BBEIPAKEHHA,
Kak: of course, on the contrary, on the other hand, consequently,
furthermore, moreover, nevertheless, therefore, in the first place,
unfortunately u ap. (The question, however, renfains unsettled.
Nevertheless, we shall go).

3. 3anATas cTaBUTCA MexNy ONHOPOAHBIMM wIeHAMHM Apeapno-
PKEHUA, KOTOpBIE He COEAMHEHE coto3amu (Five minutes, ten minutes,
a quarter of an hour went by, yet nobody appeared),

4. Ecnu BeckoIsKo ONHOPONHEIX WIEHOB CBA3AHEI 6eccorosHo,
a nocaenHHH NPUCOENHHEH MOCPEACTBOM coo3a and / or, TO Bee OnHO-
POAHEIC UTEHb! PA3AENAIOTCS 38NATHIMU, NPHUEM 3aNSTasd, B OTIHYHE
OT FIpaBHA PYCCKOrO A3kIKa, CTABHTCA M mepen coiosoM (We are
sending you bicycles, cars, motorcycles, and motorscooters). Do npa-
BMJIO OTHOCHTCA M K TEM C/Ty4asiM, KOTAa NOCIeNHMH U3 OMHOPOAHBIX
H/ICHOB BhIpakeH COBOM etc. (et cetera) (Forks, knives, spoons, etc.).

5. 3anATas BBIAEMAET IPHIIOKEHHE C MOACHUTEIBHBIMH CNnoBamMu,
CTOALIEE NMOCTE ONPENENAEMOro CyuIeCTBUTENLHOTO (St. Petersburg,
the second capital of Russia, is a wonderful city).

6. 3anaTas BhAeNSeT NPUYACTHLIK obopot (Seeing the dog
approaching, he ran off down the sreet).

7. 3anaTas Belaenser obpaweHue (Friends, Romans, countrymen,
lend me your ears). OBpauienne B HaYane NUCHMA BbIIENSETCH 3aMS-
TOH, B OTAMMUE OT PYCCKOTO A3LIKA, I B MOT0GHOM Cllyyae CTaBHTCS
BOCKIHLATEBHBII 3Hak,

8. 3anaTas cTaBuTCA B KOHUE MHCEMA NOCTE AKTIOMUTENBHOL]
(opMyIIbI BEAUTHBOCTH, Nepen NoANHCHIO (Sincerely yours,).
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9. B ofo3nauennax aar 3ansras otaenser uucne or roaa (The
contract was signed May 15, 1996).
10. 3angaTas ¢TABMTCA BHYTpW MHOMO3IHAUHBIX YHCEN AJIA OTAE-
NEeHUA KIacca TRICAY OT COTEH, KIACCa MWIAMOHOB OT COTEH THICAY
u T a (15, 000, 000). 3anaras He cTaBUTCH NpY 0GO3HAYEHNAH MHO-

ro3HavyHeIX HOMEPOB HOMOE, CTpAHHL KHHI.

PA3NMUYNA B HANWUCAHUY MEXAY AMEPMKAHCKWM
¥ BPUTAHCKUM BAPUAHTAMWU AHIMWACKOTO A3bIKA

B HacTOACE BPEMA MEKNY AMEPHKAHCKHM H 6pHTaHCI{HM Bapu-
8HTAMH AHMIHHCKOro fA3blKa COXpPaHATCa pasmHinid B HaNHCAHHH
HEKOTOPRIX TPYTI CNOB. OTH pa3snvinid MOXKBEO TpCACTABMTE CNE-

Avioued Tabnuuei.

us British Example
conhnection / connexion
complection / complexion

ction xion

dg dge judgment / judgement
abridgment / abridgement

e ac, ot ecology / oecology
anemia / anaemia

er re theater / theatre
center / centre

ize ise - organize/ organise
moralize / moralise

[ 1 leveling / tevelling

1 [ fulfillment / fulfilment
enrollment / enroiment

ot our humor / humour
color / colour

5 ¢ defense / defence
offense / offence

Appec oTNPABHTANA
(TS MBI i T 1 RS TR

ALpPeC NONYHATENR

[ . PR, RIS ACAML, EMOTICM
MexayHapogHoe wwmm e




OBPA3LbI MUCEM

1. NIPEANOXEHUSA
¢ MEPEMUCBLIBATBLCH

INVITATIONS TO CORRESPOND

Loporow apyr!

Tol, BEpOATHO, yaMBMLLILCS, NONMY4YUB NUCbMO OT Yenoreka
KOTOPOro HUKOrAa He 8CTpeqan, noaTomy 5 npexpe scero Teﬁe:
NpeAcTaenoch. -

A cTyfaeHT BTOpPOrO kypca CankTr-NeTepbyprekoro yHUaep-
curtera, CneuManuanpyioch B aHIMURCKOM S3biKe 1 nuteparype
a4 TaKkxe crnylwaio nekuuu no ncTopun, tunocodun ANHI-
BUCTUKe W T. n. Mocne nekumid s urpato 8 BoneitGon 'r’eHan
A YneH yHUBepcUTeTCKO! BONeBoNLHOI KOMaH b, Beqepaw
5 HUTAIO, TYNSIHO UMK XOXKY B KMHO, YTOBb) passfeYyncs.

5 A Bb1 oueHb xoTen yaHath 0 TBOEN y4ebe 1 nHrepecax.
rpn;n;#;maro B MUCbMO HECKONbLKO CABMNAaHHBIX MHOM doro-

WckperHe Teoi

Mlemp

My dear friend,
You will probably be surprised to receive a |
etter from

a persort whom you have never met. so { will fi ]
et o v . SO will first of alf introduce

am a second year student at St Pefersbur i ]

fama _ . g University. | am
majoring in the Epg!fsh fanguage and literature and | afsg listen
fo !ectureg or1 huistory, philosophy, linguistics, etc. After m y
fec{uresl ! like to play volleyball and tennis. | am a member of our
Uniiversity volleybalf team, in the everiings | read books or go out
for a walk, or go to a movie for refaxation.

! would like very much to hear about your studies and about

mur interests. | am enclosing some sniap-shots which | have
aken.

Yours siricerely,
Peter
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@) Hoporo# apyr!

Moii npenogaearenk aHrMUIACKOro A3biKa COOBLYNN MHe, YTo

Tbl XO0TEN Bbl NEpenuchIBATLCH C oHOWER U3 Poccun. OH Takke
[an mHe TBOW agpec M cxasan, 4YTo 8 Mory HanucaTth Tebe u

npeanoXMTb NEPENUCLIBATLCA. ITO A U ,qena’:ﬁﬁonbzmm yao-
BOMNbLCTEUEM. o

Kak A noHumaio, Mbl 0B6a M3yvaem WHOCTPaHHbLIE A3BIKK
Thl — B KOMNMNepKe, A1 — B YHUBEPCUTETE, 3HAYMT, ¥ HAC MHOTO
obwero.

CoobLunM mHe, NoXanyiacTa, cKkopee, 3aUHTepecoBano nu
TebA MOe Npeanoxerne, Ecnu aa, To Hanuwmu o cebe, 0 cBoer
cembe, O CBOMX UHTepecax U Xobom.

C HerepneHrem Xay TROeTo NMCbMa.

TeoOW gpyr no nepenncke

Dear friend,

My English professor has told me that you would like to
correspond with a guy from Russia. He has also givert me your
address and lold me that | could write to you and suggest we
correspond. | am doing this with great pleasure.

As f understand we are both studying foreign languages. you
at a college and | at the university. That means that we should
have a lot in common.

Please let me know soon if you are interested in my
suggestion. If yes, please, write me about yourself, your family,
your interests and hobbies.

{ am looking forward fo receive your letter.

Your pen friend,

@) Loporon xek!

Bo3moxHO, Thi XoMellb NEpennchiBATECA ¢ RApHEM TBOEro
BO3pacTa U3 Poccum,

MHe cemMnauath NneT, U A yJ4ycb B cpeaHei Wwxone, Xo4y no-
CTYMUTb B YHMBEPCUTET U N3yJYaTb aHrMuncKkuit aseik. Mo na-
na -— yyutens mMareMaTiki, a mama -— spad. Kpome y4ebel, A
urpaio B Bonenbon #1 aaHumaiock choTorpadhmeii.

Korpa byfaelub MHe NACaThb, He 3abygb pacckasartk O CBOMX
yBneueHusx. A gyMaio, OHM OTNMYAIOTCH OT MOMX, HO MHE BCe
paBHO ByneT UHTEPECHO O HUX Y3HATE.

HacKonbKo A NOHAN, Thi U3yYaellib pyCCKUMW A3biK. BeiNo Bl
HeMMNoxXo, 4YToDL! Thi MUCAN MHE NO-PYCCKY, a 51 Tebe No-aHrnui-
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CKU. JTO cTaHeT Ans Hac XOpOLUEeR NMpakTUKON, U ecnu ¥ MeHs:
GyAyT owubxu, Haaeiock, Thi MHE Ux ucnpaBuwe,

C 6onbluum HeTepneHuem *Ay oT Teba sectei. MNoxanyii-
CTa, Harmuwm NoCKOpen.

Hc&cpenue@{uoﬁ
IR Y

Dear Jack,
You might like to correspond with a boy of your age in

I am seventeen years old and studying at a high school.
I want o enter the University and study English. My father
is a teacher of mathematics, and my mother is a doctor. Apart
from my schooiwork, my chief interests are volleyball and
photography.

When you write, don't forget to telf me what your hobbies
are. | expect they will be different from mine, but | shall be
interested to hear about them just the same.

I understand that you are studying Russian, and | think it
would be a good idea if you wrote to me in Russian while | wrote
{o you in English. This would be practice for us, and if | make any
mistakes, | hope you will correct them for me.

Looking forward to yourearly reply. Please write me soon.
Sincerely yours, '

Hoporoi Bopuc!

A 6bin pag nonyuurs TeoE MPUATHOS NUCEMO W OYeHb pag
UMETL 1pyra no nepenucke u3 Poccuu.

[o3BONb MHE ReMHOro pacckaszaTh o ceBe. HepasHo mMHe uc-
NOSHUMNOCL NRTHAAUATL NeT, A YYYCh 8 MeCTHOM wkone. A us-
y4alo BoceMb NpeaMeToB, HO MOW MOBUMbie ~— XuMus: 1 pyc-
CKWiA 5i3blk. MHe xouYeTcs 6ofblue Y3HaTh 0 pycCKol Kynbtype
N UCTOPUK,

Most cembs HeBonblan. Hac BCEro Tpoe: Mama, crapluvi
Gpar LXoH, koTopomy ASBATHAaAUATL fleT, u 2. Mol oTel ymep
TP roaa Hasag.

B cBoGopHoe spems s MHoro Kynaioch, apyroe moe xo6-
61 — dytBon. '

Tel npeanoxun XOpOLLyio uneo — nucaTb T66e nuceMa no-
PYCCKH, HO 51, K COMANEHWIO, E1L1@ HEBAKHO IHAIO ATLIK W Adenaio
MHOro ownbok. Tebe Byner npusiTHO YaHaTe, YTO B ¢BOEM
NUCLEME Th! He caenan H1 OAHON oWMBKY,

A nagecs, YTo T CKOPO HanuLiells MHe.

WckpenHe toi
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Dear Boris, '

1 was defighted to receive your nice letter, and | am so glad
have a pen-pal in Russia. _

o Let mg teﬁ';;(ou something about myself. | am just fifteen and
| attend our local school. 1 am taking eight subjegts in all, but my
favorite ones are chemistry and Russian. | wish | kneyy more

bout Russian culture and history. '
? My farnily is not very large. There are only three of us: my
mother, my elder brother John, who is nineteen, and myself. My

. father died three years ago.

In my spare time | do a lot of swimming, and my other hobby

- §s football.

] 7 riting
it was certainly a good idea of yours 1o suggest my wi
in Russian, but uni‘/odunate!y 1 am not proficient enough yet and
would make too many mistakes. You will be pleased to hear that
in your letter you did not make any mistakes at all. | hope you
will write me again soon.
Yours sincerely,

ﬁ] Hoporow fexnc!

A — pexwuccep, pabotalo Ha cTyaun, KoTopasi RoAroToBMNa
aMEDNKEHCKYIO YacTb NporpaMMb « KOCMUYECKUR TenemocT»,
Cenvac 4 genaio HoBylo nepenauvy, KOTOPYIO M cobupaemen

Heape.
OTCHhﬂ:ibeB:;:& neﬁ? Y mensa aBoe perten. Mol Mmyx npocheccop

Ta wrara KanudopHua. 5
W“Bhﬁslc:::aeu B 25 muHytax ot pabothl. Kaxaeid JeHb Mk
€1eM Ha MalWLMHE CHa4Yana B yHUBEPCUTET, roe 5 BbiCaXUBAID
MYXKa, @ 3aTeM eule NecATL MUHYT 10 paboTsl, Koro;?iag Haxacl:
AUTCS B ueHTpe ropoja. Halw aom pacnonoxeH Ha 1,5 akp
3eMNN Ha HeBolbLIOM Xonme. Bokpyr 10Ma8 MHOTO NEePEBLER,
nyxaex W cagos. A B 5 MMHyTax XoaeOw! OT AOMa HaXoAWUTCR
03€p0, KOTOpoe TAHETCH BAOMbL BCero ropoaa. Mu xuBem Ha

e osepa.
D*ngukgﬂpgamcgpxonurb 8 ropb!, @3AUTh Ha BENOCKneae U rynsite
no nobepexbio, Mbi IHOOUM KaTaTbCA HA NOKEe W XOAUTL 203
napycamu. Hawa cemeA AOBOMLHO CNOPTUBHAS — Mb! Urpae
B TEeHHUC, Beicbon 1 perynapHo 3aHMMaeMCca MMHACTUKON. o
Mb) HageemcA, uTo Bl HanUWeTe HaM 1 pacckaxete o cebe

U ceoel cembe. # Gbina paga, 4To Bbi OTKNWKHYNUCH Hsa np;?—
rpammy « KOCMUHECKUIA TENEMOCT», U HaZleck, YTo B Byperte
nucarb Kam perynsipHo. Mbi 06a Bynem pagbl 0TBETHTL Ha BCe
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BOMNPOCH! O HaWeW XusHn U pabore. MNoxanyiicra, Hanuwute
Ham, yeM Bkl 3aHUMaeTech, rae Xusete u Kak NpoBoAnTE CaoE
cBoboaHoe Bpems,

Cnacubo 3a nucomo.

UckpernHe Bawa

Dear DéHiris,

fwork at the studio which produced the US part of the Space
Bndge TV program. | am a Producer. | am working now orn a new
TV program that we hope to film in January.

I 'am 35 years old. | have two children. My husband is
a professor at the University of California,

We live about 25 minutes away from our work. Every day
we drive our car first to the University, where | feave my
husband off, and then | continue another ten minutes to work,
located near downtowr. Our house is located on 1,5 acres of
land on a small hill. There are many trees, lawns and gardens
around our house. About a five-minute waik from our house is
a lake which runs the entire length of cur city. We live near the
south end of the lake.

We enjoy hiking in the mountains, bicycling, and walking on
the beaches. We like canoeing and saifing too. We are good
athletes, play tennis and baseball, and exercise regularly.

We hope you will write us and tell us about yourself and your
family. | was pleased that you responded to the Space Bridge
TV program and hope that you will write to us regularly. We will
both be happy to answer your questions about our life and work.
Please tell us what you do, where you live, and how you enjoy
spending your leisure time.

Sincerely yours,

Hoporoi [xedppul

A npouutana Bale o6LABneHue B CaukT-INeTepByprckom
MeXyHapoaHoM KiyGe sHakoMcTe. Mens 30ByT Mapuha, MHe
23 ropa, poct 169 oM. A aakoHuuna CarkT-lNeTepyprekuii rocy-
RAPCTBEHHbLIA YHUBEPCUTET (B NPOLINOM Nenunrpanckwii rocy-
ABPCTBEHHbIA yHUBepcuTeT) B 1995 rogy un paboTtaio nepeson-
wLed,

A ysnekaioch TaHuamu, Moo, MalHamn, Buaeo, nobnio
AOMALLHWI yioT. Hl He3aaBucuMa, He Kypi0, He Nnblo. MHe noHpa-
BUNock Balle oo, U A xoTena 6bl nepenuchiBaTees ¢ Bamu,

MNoxanyiicra, HaNWWUTE MHe CKOpeii.

NckpeHHe Balia
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Dear Jefirey, .
{ read your ad in our St. Petersburg International Contacts

Ciub. My name is Marina, and I'm 23, my height is 169 cm.
1 graduated from St. Pefersburg State Unqurs:ty (formerfy Lenin-
grad State Unijversity} in 1995 and am working as an interpreter.

! am interested in dancing, fashions, cars, yi ﬁqg__qu home-
making. I'm independent, don’t smoke or dnnp. } likedjour photo
and | would fove to correspond with you.

Please write me soon.

Siricerely yours,

@) Hukonai, 23 ropa, Nnpogasey

Tuxuit 0 QUHOKUIA MONOZOA HYeNOBEK, PYCCKWA, MLULET NoapyTy
no nepenucke B8 Boapacte o1 17 Ao 24 net n3 Esponb! (Benu-
KoGputanuu, Weeumu), Acpukn, Flnoanvlvunm cTpas brvixHero
Bocroka. OHa AOMKHA 3HATE aHIMUWACKKIA A3bIK, HE BO3paXaio
NMPOTMB CTYREHTOK. A Mobrio My3biKy, KOMMLIOTEPsI, YTEHUE,
cnopT, KMHO. MoxanyicTa, ebiwnure ¢oT1o. OTBe4Yy Ha BCe

ncbmMa. HaMmepeH TOMNBKO APYXATb.

Nikofay, 23, Shop Assistant

Quiet, fonely Russian guy seeks female pen-pals aged
17 — 24 from Europe (the UK, Sweden), Africa, Ja_pan or Middle
East. Must know English, students OK. ! like music, computers,
reading, sports, movies. Please send a photo. All letters
answered. Friendship only.

@) MBan, 28 neT, pocT 176 CM, MHXeHep

A xoTen Bkl NO3HAKOMUTLCS C AEBYLLKAMMK M3 pasHbIX CTPaH
B BoapacTe 0T 18 o 22 net. A 6NoHAWH ¢ ronyGbiMK rnasamu,
He XeHaT. Mou yBrneyeHus: KMHo, Teatp, actponorus, poibanka.
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A Taloke MHOrO YnTao U S@HUMAIOC, NOCKONbKY B 3TOM roay
GAAI0 dK3ameH Ha cTeneHs MarvcTpa. A VLY UCKPEHHIOIKD, YecT-
HYIO, BECENYI0 AeBYLLKY, 4TO6L 3aBeCTH ¢ Hell ADYXeCKue OTHO-

WeHWs, KoTopkie B AankLHedwem moryT NPUBECTU K KeHUTLBE,
He umeto Huyero npotus nertei.
‘52

van 28, 178 cm., Engineer

I'd like to hear from Jadies ariywhere, from ages 18 — 22. I'm
single, bionid with biue eyes. My interests are movies, theater,
astrology, fishing. Since | am finishing my Master’s degree this
year, | also read and study a fot. | seek a sincere, honest, fun-

foving girl to develop a friendly relationiship with, which may later
lead to marmage. Children OK :

@) MpuseT! Y MeHn TeMHble BONoCh) 1 kaphe rnasa, u s xotena
Okt NepenucsIBaTLCS ¢ KpacusbimMn napHsMu ot 17 o 20 ner at1-
NeTU4eCKoro Tenocnoxenns, Ecnu By cHnTaeTe, 4To 3T0 O6BLAB-
NeHhe noaxoanT Bam, To He pasnymbiBaiATe v nUWWTE, A nicb-
TIO X0AWTbL Ha NNsK U BOOBLLE BCAYECKNE PA3BNEYeHUS.

Hi, | have dark hair and brown eyes and would love fo
Correspond with good-iooking guys, 17 — 20 years with well-
built muscular bodjes, ff you think this ad is meant for you, don't

hesitate to write. I enjoy going fo the beach and a wide range of
other activities.

@) Hoporoit ppyr!

Hac paoe: Moa maneHbkas Noyka CeerriaHa u 5. Tpw ropa
Ha3af A pasBenack ¢ MyXem, 1 Tenepb ¥y MeHA Bonbloe Xena-

HUE NOAPYXUTLCS € NOBPLIM, MHTENAUIEHTHEIM W NCKPEHHUM
YEI10BEKOM.

Ecnu Bul cunraerte, 4ro Bel kax pas TaKkon MyXuuHa, noxa-
nyAcTa, HanuwmTe, 1 9 Oyny pasa nepenuchieathes ¢ Bamu,

Dear friend,

There are two of us: my little daughter Svetiana and m yself.
! was divorced three years ago, and now | have a strong desire
to make friends with a kind, intelligent, and sincere marn.

If you feel you're the right mari, please wrife and I'lf be glad to
correspond with you.

MpuseT! A Ceetnana Veanosa. Moy agpec: Poceus, 192011,
CaHKr—I'leTepﬁypr, npocnekT NlyHauapckoro, a. 29, ka.118. Mowu
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a
canedeHns. Nepennucka ¢ Apy3baMKn, pycckan #:J;p:::fu.
3 Hl Beka, acTponomva, NpUpoAa. :l e:ﬁl:?:::g,m i,
ura
na Ok Nony4yaTbh NUCbMA 3ETHDL K
HSax W Ux obuiManx. HA3bIK: aHrMANCKUIA, PYCCKKU.

Heflo: | am Svetlana Ivarova. My addresso;g} 2}%”!:;?:;3?;:;
4 unacharskogo, Apt. 118, St. Petersburg, 192011, frobgy

%bbﬁes are pen-pals, 18th century Russian hteratafr;b ﬁfd i 4
“tnd nature. | am a Christfan,.aqd I wnte po:msfr‘cans i like 1o
fget letters and newspaper clippings about Ame

‘habits. Languages: English, Russian.




2. NMPUIMALLEHUA B FOCTH
INVITATIONS TO VISIT

Yaaxaemblid MaTTsiol

Mo#i npencaasaTenb aMrnuiACKoro Aabika coobiyrn MmHe
Balue »MA U agpec W ckasan, 4To Bei Bbl xoTenn 06MeHATLCA
BU3MTaM¥ CO CBEPCTHUKOM U3 HaLLed CTpaHbl.

He xoTen# 6ot Bl NPOBECT VIOHL UMK MIOMNb Ha Halleh Aade
yqom? A 5 mor Bkl Npuexath ¥k Bam B aerycte unu ceHTAbpe.
BoamoxHo nu 3107

Mi! 06a usyyaeM MHOCTPaHHblE R3bIKKM B YHUBEpCUTETE, U
y Hac NOIDKHO GbITh MHOro oBlgero. A aymaio, Bt xopowo npo-
BeeTe OTMYCK, TaK KaK y Hac ecTe Noaka, Mil Mornu Bkl kynaTb-
A v 3aroparth. [oroaa 3neck B 3T0 BpeMsA roaa 06bI4HO BEMWUKO-
nenHan.

MNoxanyicTa, nockopee coobuure mMHe, 3auHTepecoBano
nv Bac moe npepnoxeHuve.

MckperHe Baw

Jleonud

Dear Matthew,

My English professor has giverr me your name and address
and told me you would like to exchange visits with someorne of
the same age in my country.

How would you like to spend June or July with us at our
country house on the river? Then | could visit you in August or
September. Would that be possible?

We are both studying foreign languages af universities, and
we should have a lot in common. [ think you would enjoy your
holiday, because we have a boat, and we would be able {0 swim
and sunbathe. The weather here is usually marvelous at this
time of the year.

Please let me know soor if you are interested.

Yours sincerely,

Leonid

@J Doporoit Narpukl

A TONBKG YTC NOMY4UN TBOE NMMCLMO U Crelly oTBeTuTs. Mo-
MOEMy, TBOE NPEANOKEHUE OBMEHATLCA BU3NTaMUN Benukonen-
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HO. Mb! Ebin Bkl OYeHE pafbl NPUHATE TBOUX APY3el 3aech
3TUM NIETOM U CLEe3anTb K HUM Crieayrolum netom. bonblioe
cnacubo, YTO Thl NPEANOXM UM 3TY nasko. Mbl 0MeHb paasl, YTo
OHM COrnacHbl. A yBepeH, YTo Hal NiiaHbl YCnelwHo oCcyu|ecT-
BATCA.

Yr1o kacaeTtcs noapobHOCTER, TO 4 Hanuily NPpAMO TBOWUM
OpY3baMm.

OrpomHoe cnacuBbo 3a 10, 4TO Tbl B3sN Ha cebs Tpya no-
MOME HaM.

C Hanny“LWMMK NoxenaHuAMU

Taon

Dear Patrick,

I have just received your letter, and | hasten to answer.
| think your idea of an exchange visit is excelferit. We should be
delighted to weicome your friends here this summer and to
arrange an exchange with them for the next summer. Thank you
very much for putting these suggestions to them as well. We are
very glad that they agree to the proposal. | am sure we can Make
a success of it.

As to the details of the arrangements I will write to your
friends directly.

Thank you very much for having taken the time to help us.

Kindest regards.

Yourrs,

1@3 Hoporon bopuc!

CeroaHs s Bbicbinaw 7efe NUCbMo-NpurnaleHne, ouun-
anbHO 3aBePEeHHOE HOTAapUYCOM. A TaloKe BbIChiNa HeCKONbKO
KHWM AN Tes.

A cnexy 3a nonoxeHwem s Poccun. Hageioch, YTO Bbl BCe
300pOBbI U xuseTe Gonee uM MeHee XopoLLo.

MoxeT BbiTh, Korga Tbl ynagulls BCce ceoy Npolnems C Bu-
30W, A cMory BuicnaTe Tebe bunet go NlongoHa, ytobbl caenaTe
BCE npoLye.

Wnto BCeM Bam Hanny4Lwme NoXenaHns U cBoo NDBOBb.

Bawa

Dear Boris,

Today | am sending you the letter of invitation officially
witnessed by a solicitor. | am also sending you some books for
yourself.
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I've been folfowing the situation in Russia. | hope you are
well and able 1o live more of less comfortably.

Maybe | will be able to send you a ticket to Lonidon when you
get all the visa problems sorted out to make everything simpler.

Lots of love and best wishes to you all.

Yours,

@) Jleornup!

Y MeHs He Gbino oT Tebs HuKakux M3BECTUI, NOITOMY XOuy
MPOBEPUTL, NONYYUN NKU TH NPUITIALLIEHKE K Matepuank!, KoTo-
ptié ! BbiCran Tebe Yepes GuHnsHaMio. ITw Marepuane co-
AEPKAT BCe HeobXonUMble IOKYMEHTH! ans nonyyeHns sunabi
B Noconkctee CWA. Ecnv no kakoii-to npuYuHe Thbl He nony-
HUn ux, 7O, NoXanyicra, naid MHe 3HaTk, yTobbl A MOr NocnaTte
Konumu,

Ewte onHO: 5 yBepen, YTo Thl MOMeELIb NOroBOPMUTE CO CBOW-
MU NIOABMU, 3aHUMRIOLLMUCA Ar1EKTPOHHBIMM CucTemamu, o6
YCTaHOBKe 371eKTPOHHOM NOYTLI ANs TE6R NUYHO. 3710 Guin B,
s Aymaio, BbiICTpbIi M neleBb cnocot CBA3K ANs Hac, W
A yBEpeH, Tbl NOHAN Bbl, 4TO 3TO O4YeHb YAOBHO.

Teoh

Leonid,

Since | have not heard from you, | just wanted to check to
make sure that you did receive the invitation and the matenals
1 senit you via Finfand. These materials contain all the necessary
documertts to get a visa for you at the Embassy of the USA. If for
Some reasorn you did not get the materials, please let me know
sothat I can see about sending a replacement.

Also, | do hope that you can talk with your systems people
about getting E-mait capacity for yourself. It would be I think a

quick and cheap way to commuricate and | think that you would
find it a useful tool.

Sincerely yours,

@) Doporoi xon!
bBonswioe cnacubo aa MACBMO, KOTOpoe S Nonyuun Buepa.
OHo WO mecsy. B oTBeT Ha TBOW MpockBy R nockinaio Tebe
HOBOE Npurnawexue. MNonsiraiock nepecnate ero tebe ¢ kem-
HUBy b, YUMTLIBAS TPYAHOCTY C NOMTO.
Koraa Tui paccunthiaaewss npnexate B Mocksy? MeHs 6onb-
Le ycTpausaeT CeHTAGDL, NOCKONLKY MHe npuaeTca oTCyTCTBO-
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BaTb NOMTU BeCh MecsAy u Beino Bbt Hennoxo, ecnn 6B KTO-
HUByab «cTopoXmn» aom. Ho Tel, Noxanyhcra, pelliaii, kak Tebe
ynobHee.

C HaunyYLMMY ROXENaHUAMI

MckperHe TBOW

Dear John,

Many thanks for your ietter which came yesterday. It took
a morith. 1 am now sending another inwfatror.? as requested.
| shalf try and send this to you by personal courier in view of the

tal problems.
posl uﬁ)nder when your are thinking of coming to Moscow. It
some ways September would suit me best, as | have fo bf away
most of the month and would like to have a “watchdog” in the
house. But please arrange things as it suits you best.

With best wishes.

Yours very sincerely,

@) Hoporoi Bonoas!

M3BrHK, 4TO He Nncana padblie. Cnacubo Gonblioe 3a KHK-
ry O pycckux koctiomax, OHa — BenukonenHa.

A nocnana Tebe >xypHan no UCKYCCTBY MECAL| TOMY Hasaj.
Mony<un Ny Ter ero? faik MHe 0B 3TOM 3HaTh, U g Tebe BbiNio
eule.

Coobuin MHe, noxaryicta, kak nomodb Tefe npuexars 8
AHrnunio xotsa 6bl Ha 2 unr 3 mecaua. A rotoea ericNaTth Tebe
CBO€ NYHOE NpUrnalieHne N npurnalleHue OT Hallero yHu-
BepcuteTa. Coobuw, yro 1eba Bonblue ycTpouT.

Moropa celvac apecb NpekpacHas, HO f10 MIONA BCe BpeMs)
wen aoxae. fonrumu seyepamu a1 aymaio o MNetepBypre u Ge-
NbiX HoYax.

C HaunNyyLLUMU NOXKENAHUSMM

Dear Volodya,

Sorry for not writing sooner. Thank you very much for the
book ort Russian costumes. It is very beautiful. o

1 sent you a magazine on art about a month ago.iDid you get
It yet? Let me know if you did and | will send you more.

- Let me know if there is any way I can assist you to come fo
England for at Jeast 2 or 3 months. | can seqd you my own
personal invitatiorr or an invitation from our University. Let me
krow, what suits you better.
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At the moment the weather is nice here, but untif July
it was raining all the time. During the long evenings 1 think
of St. Pefersburg and what it must be like during the “White
Nights”.

Best regards,

Hoporoi CtueeH!

MutepecHo, nonyunn m4 Tel MOe NUCEMO. BoaMoxHO, oHo
PasMuUHyNock C TBOUM. Ha BCAKWIA chy4vaid nuwy ewe pas, ytobbi
coobuMmTh, Y4To Mbl ByieM pagbl NPUHATL TBOWX Apy3el, koraa
Bbt OHUM HW 3axoTeny Npuexathb. Kak Thi AyMaellib, Mornu 6bl OHKW
coo6WnTh Ham, cobupaioTcst N OHW NpUexaTe Ha Noesae Unu
npuneTaTr Ha camonete? Ham 8 mobom cnydae He cocTasuT
TPYyAa BCTRETUTL VX K NPUBE3TI OMOM. ’

A HapgetoCk BCKOPE NONYHUTL MUCbMO OT T@GR UNK OT HMX.

Teo# BCeM CepaueM

Dear Steven,

I wonder if you have received my letter by now. It may have
crossed with yours. Anyhow, I'd better write agair to say that we
shall be happy to receive your friends whenever they wish to
come. Do you think they could let us know if they infend to come
by train or by plane? it would be no trouble whatsoever fo drive
them home. '

I hope to hear from you or them soon.

Yours cordially,

@) Boporue Knapa n Dxum!

Mk ¢ Gonblinm HeTeprneHWem Xaem Bac 3TUM NeToM. Mbl
HAEM Bac B Hayasle aBrycra v Hafeemcsl, YTO Bbl MOXuBeTE Y
Hac A0 KOHUA Mecsaua unu gonkLue, ecrnv cMoxXeTe,

MpuHATe Bac y ceba goma — Ans Hac Gonblian yecTs. Mol
OueHb pagbl, YTO Bbl COrMacUINCE NPUEXaTk ¥ MOTOCTUTL Y HaC.
MbI XOTUM OTBETUTL BaM TaKWUM Xe rOCTEeNPUUMCTBOM, KOTOROE
Bbl He pa3 niobe3Ho okasbiBany Ham.

Bbl gONXHEI 3HaTh, YTO MBI NPEAOCTABUM BaM BCe, 4TO Gy-
AeT BaM HeobxoanMo Bo BpeMsi NpebhiBaHUA ¥ HAC, BKNOHAS 1
(PpMHAHCOBbIE PACXOABI, KOTORLIE MOTYT BO3HUKHYTH,

WUckpeHHe sawwn

Dear Clara and Jim,
We are looking forward very much to your visit to our country
this summer. We are expecting you at the beginning of August
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and are hoping that you may stay until the end of August or
longer if you can manage.

We consider it a privilege for us to receive you as quests in
our house and to be allowed to entertain you. We are very
grateful indeed fo you for consenting to come and stay with us.
We are looking forward to offering you hospitality in return for the
hospitality you have kindly giverr us on many occasions.

We want you to understand that we will see to all your needs
whife you are with us and {o any expenses that may arise.

Yours sincerely,

@) Hoporoit [lopenc!

£ Hapetock, Thl XOPOLLO Npoeen oTnyck. Nocne Takow xa-
pbi, A yBepeH, Tkl Gygellb pal CHOBA BepHYTLCA K CBOEW pa-
boTte.

Y70 KacaeTCA MeHA, TO MOW OTMNYCK NpOLLIEN Kak Hemnbaa ny4-
we. NepBble gBE HegENW s NPOBEN A0MA, B CBOUX POAHBLIX MEC-
Tax. 3ateM s noexan B HoBropod, a B koHUe neta nobwisan
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B Mockee co ceoelt craplieit cectpoit. Mel oueHb xopoLo npo-
BeN BpeMs.

Kak Tbi OTHOCULILCA K TOMY, YTOBLI HaM BMecTe npoeecTu
3UMHWe KaHUKYMb!?
C HannyJwmmm noxenaHnamu

Dear Laurence,

I hope you had a good vacation. After the heat of this
summer [ am sure you must be giad to be back at your work
again.

As for me, the vacation was afl | could have asked for.
I spent the first two weeks at home at my native place. Then
1 went to Novgorod for a week, and at the end. of the summer
/ took a trip to Moscow with my elder sister. We had a very good
fime indeed.

What do you say to spending the winter holida ys fogether?
Best regards,

@) Hoporon Hopman!

A otnpaeun Tebe HeGonbuiyio GaHgepons ¢ chotorpadus-
MK M CrralNamu, CHATBIMA, eCliu Tbl He 3abbin, 8 Pume. A Ha-
ACi0Ck, OHN HANOMHAT Tebe 0 AHAX KOHbEpeHU ¥ O AONTUX
Becefax, KOTOPBIE A CYUTAIO OYEHb NONE3HLIMY. HekoTopbie ua
CHUMKOB, K COXaNEeHUI0, BbILLINU HEBaXHO. M3aBUHM 33 KayecTEo.
botoCb, 4To OHU He NpeacTaansioT XYDOKECTBEHHOMN LIeHHOCTH,
HO, BbITL MOXeT, OHU Tebe NOHPABATCA Kak NaMsiTk 0 Nnoesfke
B Pum.

Mo3eons MHe 3aKOHYMTL MUMCLMO HaNoOMWHaHWeM, YTO Tki 06e-
Lian npuexats kak-Hbyne B MetepGypr. A Gyay o4ens pan npueer-
CTBOBaTb TebA 306Ck U NPUHATL KAK CBOETO MUYHOTO MOCTS.

C Haunyywmmn noxenaxmsmu

UckpeHHe Taoi

P. 8. NoxanyiicTa, nepepaii o MeHs 6oMbLLOI npuseT Cyaan.

Dear Norman,

A small parcel with photographs and slides taken in Rome,
as you may remember, is on ifs way to you. | hope they will
remind you of the days of the conference and the long
discussions, which ! found very stimulating. Some of the phoftos,
unfortunately, didn't come out properly. Excuse the quality. I'm

afraid they have no artistic quality but you may like them as
a memento of the visit to Rome.
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Allow me to wind up by recalling that you promised to come
fo St. Petersburg one day. | would be most happy to welcome
and host you here as my personal guest.

Kind regards.

Yours sincerely,

P. 8. Give Susanm y best regards, please.

@ Hoporoit Tunbept!

FocnoawH CamuT, HAXOARWWIACH ceitvac B lNetepbypre, cka-
3an MHe, 4to Th! cobupaelibea B MeTepbypr Ha cemuHap no
Guonoruu, kotopbii ByaeT npoxoguts ¢ 15 no 17 ceHTAGPA. Ml
Gynem pagpl, ecnu Thl NpoBeaellb C HAMK YUK-9HA NOCHEe CeMu-
Hapa. Mbl Taloke nNpurnacum u rocnoauHa Cmuta npucoean-
HUTHCA K Ham. OH ByneT paj CHOBa NOBUAATLCSA C Tgﬁou.

Ecnn y 1eBA Ha 3TOT YWK-3HA Apyrye NNaHe), Aaw HaMm 3HaTb,
M Mb| TIOCTAPAEMCA YCTROUTL BCE TaK, UToOh! BCEM 660 ynotHo.

HapneeMcs, 4YTO TBOA Noesaka OyneT NPUATHOW, W XXAEM BCTpe-
yu ¢ TOGOH.

UckpeHHe TBOW )

P. 8. Moxanyicra, no3soHW MHe Beuepom B NMobon AeHb.
A [OMa NpYMepPHO C BOCbMU YacoB Be4epa.

Dear Gitbert, _

Mr. Smith, who is with us in St. Petersburg riow, has tpfd me
that you are coming to St. Petersburg to aftend the Seminar on
Biology from September 15 to the 17th. We should be happy to
have you with us for the weekend following the Seminar. We
shall ask Mr. Smith to join us, too. He wilf be delighted to see you
agair. ' '

¢ Should you have other plans for the weekend in question, jet
us kriow, and we will try and make arrangements that would suit
ou better. .
g We hope you will have a very good joumey and look forward
to seeing you.
Yours siricerely,

P. S. Please calf me in the everiing any day. 'm back home
around 8p.m.

ﬁ) o . Uar |

Doporo# npodgeccop Hanman!
Kak Bwl, HaBepHoe, NOHAMK, HaWwm NUCLMA PasMUHYNUC.
Caoe st 0TMpaBun aBnanoyTon 2 sHBaps. Ha ToT Criydan, ecnm

39



OHO 3aTePANOCH, NOCEINAIO ro KONWK. 51 HaaeKch, YTo Npeano-

KEeHHble AaTbl ByaAyT yaoOHb! Ans Bac. Bpsg nv crout FOBOPUTD,

YTO MbI C HETEpNEHWEM xaeM Ballero npuessia B aHeape.
Wckperxe Baw

Dear Professor Chapman,

As you may have realized our letters crossed in the post.
I sent mine by airmail on January 2. In case, however, it has
gone astray, | am enclosing a carbon copy. I hope you will find
the dates suggested convenient. Needless to say, we are
looking forward very much to seeing you in January.

Yours sincerely, :

ED YBaxaembiii r-4 Aqamcon! :

FocnopnH BpayH coobwun MHe o Bawem Hameperun nobki-
BaTb B HALLEM ropoae 3TuM neTom. [nst MeHs 3T0 NpusaTHast
HOBOCTb. XKgy Bac ¢ HeTepneHuem. MNoxanyiicTa, nssecTute
MEHS, Kakum pelAcom Ber npunetuTe u korga.

C yBavKeHUem

Dear Mr. Adamson,

Mr. Brown has informed me of your intention to come to our
city in the summer, and this i¢ indeed good news to me. I am
waiting for your arrival with anticipation. Please let me know on
what plane you will arrive and when | may expect you.

Sincerely yours,

ED YBaxaembiv r-H Bonaywn!

U3 nucema, koTopoe A nonyuun ceroama ot Ikowa, s noHAN,
uTO Bbl, BEPOATHO, Ckopo ByzeTe B HalLmnx kpasix. Ecru Bel ocTa-
HoBuTeCh B Metepbypre, 8 6epy Ha cebs opranmzaumio Bawero
Aocyra. HepkHUTE BCEro NMWb CTPOKY UM NOWNUTE chake.

A noka Bcero Haunyywero.,

ckpenHe Batw

Dear Mr. Baldwin, _
From a letter | got today from John, I gather that you are
likely to come fo these parts sometime soon. If you sfop in

St. Petersburg it will be my privilege to entertain you. Just drop
a word or send a fax. :

All the best for now.,
Yours sincerely,
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@ Hoporne Mapus u MeaH!

Mos CeMbs ¥ 51 XoTenn Obl NpUrnacuTk Bac NPOBECTU Npasj-
HUK 4 WIONs, [leHb HE3aBUCMMOCTH, B HALLEM NeTHEeM AOMe Ha
Bepery okeaHa. Halu AOM HaxoAuTea Hepaneko oT nobepexes,
W, €Cnv Bbl 3aX0TUTE, MOXHO ByAeT UCKyNaTbes U NOTYNATL Ha
B3MOpbe.

Mbl BCTpETUM BacC B a3ponopTy Ha MaluvHe.

XKgem BCcTpedn ¢ BaMu U HAAeeMCsl, YTO Bbl CMOXETE Npu-
exarb.

Bawu Bcem cepaLEM

Dear Marie and Ivan,

My family and I would like to invite you to spend the 4th of
July holiday, Independence Day, at our summer house on the
acean. Our house is near the beach and you wilf be free to swim
and walk along the shore to your heart's content.

We will meet you at the airport and take care of all your
transportation. We are looking forward to seeing you and do
hope that you can come.

Cordially yours,

@] I"-Hy U e MBaHOBLIM

M-H v r-ka [xkelim3s CMUT MMEOT YECTb NPUrNacuTb F-Ha u
r-xy MBaHoBbLIX Ha 0bex B cybboTy 15 okTabps B 7 Yacos BeYepa.
Mpoceba oTBeTUTS,

To Mr. & Mrs. S. lvanov

Mr. and Mrs. James Smith request the pleasure of Mr. and
Mrs. S. Ivanov’s company at dinner on Saturday, the fifteenth of
October, at 7 p. m.

RSVP*

ED -Hy ¥ r-e MNBaHOBbIM

M-H ¥ r-ka [kerdm3 CMUT ¢ coXaneHnem coobLaT, vTo
OHU BLIHYX/EHbl OTMEHUTb CBOM Npurnawenns Ha cybbory
15 okTa0ps No NpUuMHe BONEe3HN UX CbiHa,

NcKkpeHHe

* R.5.V.P.— cokpaweHve oT dpaHuysckoro Repondez s'il vous plait
‘OTBETLTE, NOXKaNyAcTa'.
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TaMr. & Mrs. S, Ivanov

Mr. and Mrs. James Smith regret that they are obliged to
recgﬂ their invitations for Saturday, the fifteenth of QOctober,
owing fto the illness of their son. ’

Sincerely,

Hoporoi [xon!

Ecnu Tbi cBOGOACH BEYEPOM B BTY AATHULY, NPUXOAM K HaM
Ha obep okono 7 wacos. HeothuymansHo*,
Teoi

Dear John,

If you are free on Friday evening, could you come to dinner
at about seven o’clock? Informal, .
Yours,

* Umeetca B euay HeodmunansHan opma oaexgsl.
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3. OTBETbI HA NMPUTNALUEHUE
B roctu

ANSWERS TO INVITATIONS
TO VISIT

Hoporoi Yapna!

Bonswoe cnacubo 3a NUCbMO U 33 NPUCNaHHOe ohurum-
anbHoe npurnawenue. C TBOSR CTOPOHBI OYeHb NOesHo
B3STL Ha cebA pacxo/ibl BO Bpems Hawero npedbiBaHus 8 bpn-
TaHum. 8 ¢ 6naroaapHoCTBIO NPUHUMAID ero Npu YCNoBuu, 4To
MBIl By 1eM UMETL y10BONbLCTBUE NPUHATE Bac C OTBETHLIM BY-
3UTOM.

Mb) moxem oBcyuTe BCE BONPOCK! MPW BCTpe4Ye Wnu B
AMceMe, @CNKM Bbl 3aXOTUTE NepBbiMK NphexaTh K HaM. Mue ka-
%eTest, 370 6u1no Obl HENNOXO, NOCKONBbKY AAThI HAWNX NOE3A0K
elye He yTodHeHbl. Kak Obl TO HM BbINo, A X4y 3aBepuTL Bac,
YTO Mb) BCEr/a paabl NpUHATL Bac y cebs B nioboe yaobHoe Ans
Bac BpeMsi.

Ewe pa3 Gonbluoe cnackbo U Haunyuwme noxenadus or
MOEIA XEHbl U MEHS.

MckpeHHe TBOI

Huxonati

Dear Charles,

Many thanks for your letter and the formal invitation you
enclose. It is very nice of you to offer to meet our expenses while
we are in Britain. | gratefully accept it on the assumption that we
shall have the pleasure of receiving you here as the return part
of the exchange visit.

We can discuss all the points with you personally or by letter
should you wish to come over before we go. | suppose this
would be a very good idea as the dates of our visits are still
vague. Anyhow, | want you to understand that we shall be
delighted to have you here with us any time you choose to come.

" Once again many thanks and best wishes from my wife and
myselff.

Yours sincerely,

Nikolay

43



ED Hoparas Nopxal

Tl 3Haelb, Kak A PAcCTPOUNIach ¥3-3a TOro, YTO B KOHLE
KOHLIOB HE CMOrna nocelars 3aHATUA MO aHrmMUACKOMyY A3bIKy
B NeTHeN wKone. TBOe MMCbMO C NPUrNALLEHUEM OUYEHb YTElln-
no MeHA. 5 ¢ HEeTEPNEHNEM XY NOE3/KY, HO OHa HW B KOEM
Cny4Yae He A0MKHA NOMELLAaTL TBOUM NaHaMm Ha otnyck. 5 Obi-
na Bt gueHs pana, ecrniv Bbi Tt Npeanoxuna Haubonee yno6-
Hbie CPOKW MOEro npuesaa.

bonbluoe cnacubo v npueeT BCEM.

Nobawasn Tebs

Dearloma,

You know how disappointed I was that | could not attend the
English Language summer school after all. Your letter of
invitation is a compensation. | am anticipating my visit with great
pleasure but you must not let me interfere with your own plans
for the holidays. | would be very glad if you could indicate the
dales best suited for my visit.

Many thanks and love to you all.

Yours affectionately,

ED Aoporne 6ob u Cannu!

BonbLoe cnacnbo 3a NMCLMO OT 22 MapTa U TeNNoe rocTe-
NPUAMCTBO, KOTOPOE Bbi MOTOBL! OKa3aTh MOE# CeMbe Y MHe. C Ba-
Wen CTopoHbl, AeACTBUTENbHO, oueHk Nbe3Ho NpeaocTasnTh
B HaLlle pacnopsikeHne CBO# JJOM, HO Ham Obl He XOTenach Npu-
4MHATL BaM HeyA00cTBa. KOHEUHO, cambli Nyywnil BapraHT —
3TO OCTAHOBMTLCA Ha BPEMSA Hallero npeboisaHus B Okcthopae
B BalLLleM AOME.

MoseonsTe HAM HapesTLCR, YTo K ¥ Hac OyzeT NpusiTHas
BO3MOXKHOCTbL NMPUHATL Bac Kak-Hubyas 8 Mockee. Mbt Byaem
QYEeHb pafibl OTBETUTL BAM TAKMM Xe rOCTENPUMMCTBOM.

Kak ToNbKO BHIACHKD NOAPOOHOCTW HaLUEel NOE3AKN, HanwvLy
BaM CHOBA.

Bonblioe cnacubo U cepaeyHblii Npueer.

MckpeHHe Balliu

Dear Bob and Sally,

Thank you very much for your letter of 22 March and for the
warm hospitality which you are extending to my family and
myself. It is indeed extremely generous of you to place your
house at our disposal, but you must not inconvenience yourself
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on our account, Of course, we should like nothing better than
staying in your house while we are at Oxford.

Alfow us to hope that we shail have the privilege and the
pleasure of receiving you in Mascow one day. We should be only
too happy to offer you the same haspitality in return.

I shall write more as soon as | find out more particulars about
our trip.

Many thanks and kindest regards.

Sincerely yours,

ED Hoporon Anan!

MHe NpencTaBWICs Cnydyan OCYLUeCTBUTH CBOW RepBoHa-
yansHbIA NNaH ¥ npuexatb B AHrMKIo B aBrycTe. Ckopee Beero
ato OyzleT B cepe/inHe OTMNYCKHOrO Ce30HA, W XOTR NepcnekTuea
yBUneTh TebA CHOBA B/IOXHOBNSET MEHS, TeM He MeHee 5 Obi
oveHb He xoTten, 4Tobbl Tl Tepnen u3-3a MeHn Kakue-To He-
yao6erea. He mor Gbt Thl HANMECaTe MHE U COOBLUUTD, KaKOBbI
TBOW NNaHbl HA NeTO? A oUeHb NOCTAPAaIOCh NpPUEXaThk B Takoe
BPEMS, KOrAa 3T0 HE HAPYLLIMT HUKaKUX TBOUX NNAHOB,

Hapewoch Ha TBOW BbICTPbIW OTBET.

TeoW

Dear Alan,

There is a very good chance that | might be able fo follow
the original plan and come to England in August. Most probably
it will be in the middie of the holiday season and though the
possibility of seeing you again makes me look forward to my visit
all the more, | shouid hate to put you fo any inconvenience.
Could you possibly write and tell me what your plans for this
summer are? | shall do my best to call on you at a time you could
receive me without upsetting your own time-table.

I hope to hear from you soon.

Yours,

ED Ooporon MapTin!

370 TaK MobesHO C TBOEW CTOPOHbI U CO CTOPOHLI TBOEK
KeHbl NPUrNacuTb MeHsi noracTuTe. Ecnm st Bac He oueHb obec-
NOKOH, TO, KOHEYHO, O nyyluem st He Mor Bbl n MedTaTh. Obe-
LaiTe MHe TONbKO, YTO ByAeTe OTHOCUTBES KO MHE KaK K une-
Hy ceMby, Bea BCsikuX UepemMoHuin. Ecnn s Mory Npuexatb Ha
3TUX YCNOBMAX, TO COMTY 3TO 38 YeCTb U HaAeCk NONy4uTh
YAOBONBCTBME.
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CpoKu, KOTOpbIE BbI Npeararaete, MeHA GueHb yCTpanBaroT.

MpyMKUTE MOW HauNyYLWIne NOXENaHus 1 ewe pas bonbloe
cnacwbo.

Baw

Dear Martin,

it is very grecious and haspitable of you and your wife to
invite me to stay with you; and, of course, | should like nothing
befter if it does not trouble you too much. But both of you must
promise that you will let me melf info the household as much as
I mey without presumption. If | may come on those terms, | shall
consider it an honor and pleasure.

The dates you suggest are at the same time the very best
for me. .

Best wishes and once again many thenks.

Yours,

ED Hoporoi Pobeprt!

MoiA cbiH 1 A BOCXULLEHbI TBOWM NPEANOKEHUEM NPUHATL
Hac 8 noboe Bpems B TeweHue neta. Kak el gymaewb, MOrnu
Bkl Mbl MpuexaTs Kk Tebe, coBeplias cnopTMBHBIA Typ B Bpura-
HWi0 BO BTOPOW nonosuHe wioHs? 1104 «CNOpTUBHBIM TYPOM»
A UMEI0 B BUAY TO, HTO Mbl HE XOTeNM Bbl npuunHATL Tebe Gonb-
wue Heyaoberea n Buinu Oul BnarojiapHbt 3a nanaTtky W pac-
KnaayLku,
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Moi Myx nepeaaeT Tebe npuset v Bnraroaaput aa npurna-
lWeHWe NpuexaTtb K emy. C TBOEK CTOPOHbI TG 1eACTBUTENBHO
oueHb NiobesHo. K coxaneHunio, OH ewe He «Co3pen» Ana no-
eankn. OH HanuweT rebe cam.

Eule pas fonbwoe cnacuto n Hauny4dluve noxenaHusa oT
BCEX HaC.

Taou

Dear Robert,

My son and I are thrilled at your kind offer to have us as
visitors any fime in the summer. Do you think we could possibly
visit you on e sporting trip to Britain in the later part of June?
What | mean by “sporting trip” is that we shouid not like to cause
too much inconvenience and should be grateful for any camp-
bed arrangement.

My husband wishes me to give you his regards and to thank
you for extending your invitation to him as well. It is very kind of
you indeed. He Is very sorry he does nof feel up to any trip yet.
He will write to you himself.

Many thenks and best regards to you alf from all of us here.

Yours,

@J YeaxaeMbliA r-H Kpamep!

N3BrHUTE MEHRA, NoXanynWcTa, 3a 3aAepXKy C OTBETOM Ha
Bawe nocneaHee nWCbMo, B KOTOpoM Bel NioGesHo npurnawae-
Te Hac K cebe. 51 oveHb Bam GnaropapeH. EguHcTBeHHoe 3a-
TPyAHEHWE COCTOUT B TOM, YTO Mbl HE MOXEM MOKa HaseaTh AaTy
Hawero npueaaa. Mo Bced BEPOATHOCTU, Mbl CMOXeEM ObiTk B
AHrNMM He paHblue KoHua Masi. Ecnmn ato npepeet Baw otnyck
WK PacCcTponT Kakne-To NAaHsl, NOXaNYACTa, JanTe HaM 3HaTh,
¥ MBI NpuayMaem uTo-wubyap apyroe.

OrpomHoe cnacnbo v Harnyylwmve NoXenaHua.

Wckperne Bawm

Dear Mr. Cramer,

I am very sorry for the delay in answering your recent letter
with its generous offer of hospitality. 1 am very grateful. The only
trouble is that our plans cannot be made to the exact day. In all
fikelihood we would not get to England until eround the last week
of May. If this date should interrupt your vacation time or upset
other plens, please let us know and we will try to make other
amangements.

Meny thanks and best wishes.

Yours sincerely,
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ED Hoporve @unun v Mosuka!

Mbl onpeienunn HakoHel CBOW MaplipyT ¥ MOXeM coob-
WMTE BaM, 4TO Bete3xaem u3 Fletepbypra B noHepensHuK, 2 nio-
Hst. Yepes [epmaHuo 1 paHyuio Mbi NOE/IEM Ha MaLuuHe u,
BEpOATHee BCEro, OCTaBMM ee y Apy3en Henopaneky oT Kane
(a 3abepem Ha obBparHom nyTun). YToBLI Nepecedt NPONUB, Mbl
3akaxkem bunetsl Ha napom ot Kane go fyepa. Hapelwck, Bece
Oypert xopoLwo.

Ecnn Bkt HEe npOTMB, Ha napy AHER Mbl 33OEPKNMCS BO
®paHyum v npubynem B [ysp 7 wioHs. Ecnu 3ToT cpoxk Bac He
ycTpaveaer, He becnokoiTeck 0 Hac. Mei Bynem rorpga neicT-
BOBaTb Ha CBOW CTpax WM pUCK W HAWOEM XWNbe MNPAMO Ha
mMecTe.

Hapetock nonyuntb OT Bac OTBET A0 2 MIOHA (OHS Hawero
oTLezna).

C HaNYYLLMMK NOXENaHUsIMW

WckperHe saw

Dear Philip and Monica,

We have at last made up our route and so we can tell you
that we are due to leave St. Petersburg on Monday June 2nd.
We are going by car via Germany and France and shall most
probably leave our car with friends near Calais (collecting it on
the way back). For the crossing we shall reserve the boat
passage from Calais fo Dover. | hope alf wilf go well.

ifthis is all right with you we shall arrive at Dover on June 7th
(after breaking our journey for a couple of days in France). If this
turns out to be g wrong time to come, please do not worry about
us. We shall just have to take our chance and get some
accommodation on the spof.

! hope to hear from you before June 2nd (the day of our
depariure).

Best wishes.

Yours sincerely,

ED Hoporoi ®epauHaHn!
A nonyyun Bmakl M Kynun Asa Buneta Ao Mapwka (Tak aAe-
LIEBNE K NpoLye).
Mbi BbineTaem 8 MNapwk B cnegyowmnin noHenenoHuK, 23-ro,
W NpoBeAEM Tam OAHY HOYb. 3aTeM CAaeM Ha noesn Ha JIoHAOHR,
KOTOpPbIA NpUbbiBaeT Ha Bok3an KWUHICTOH 24-ro B 14.40. A Ha-
Aerock, Tol Oyaellb BCTPeyaTh Hac.
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3aBeTpa 5 3abpoHupylo Gunerel Ha NoesA, n, ecnn Ha 24-e
“Bce BuneTkl ByayT NpodaHst, Mbi NpUEaeM Ha CNEAYIWIVA BeHb.,

ATaK, OO CKOPOW BCTPEYN.

Taon

Dear Ferdinand, .

| have received the visas and have bought two tickets to
Paris (which is cheaper and more readily available).

We will fly to Paris next Monday, the 23rd, and gtay the_re one
night. Then, we will take the train to London which arrives at
Kingston Railway Station on the 24th at 2:40 p.m. | hope to see
you there. _ _

Tomorrow | will reserve the tickets for the train, and if the
train is full for the 24th, we will come the next day.

So, see you soon.

Yours,

Ooporoia Mankn!

A oueHb BriaroaapeH Tefe 3a NMCbMO W 38 BCE UHCTPYKLAW
B CBA3W C MOUM MpUe3aoM. A pag, 4Ta y MeHs eCTh TBOW HOMEp
TenegoHa Ha Criyyai, ecni uTo-Hnbyab ByaeT He Tak.

Ho, noxanyncra, He 3aTpynHan ceba n He BCTpeyan MeHa
B @3ponopTy; A Cam CO BCEM Crnpasnochk. MpocTo Hanvwm, kyaa
HaM HYXHO CHavana npuexars. PazymeeTcs, Mbt MOXEM Cpaly
e OTNPaBMTLEA B FOCTUHULY, @ OTTy/la NO3BOHUTL Tebe Ha pa-
BoTy. BepostHo, Tak Oyaer npowe.

»Kay Hosol BeTpeyy ¢ TODoA.

Teon

Dear Michael, _ _

| am very grateful for your letter and alf the mstruct:ops asto
my arrival. | am glad to have your phone number in case
anything goes wrong. _

But please do not take the trouble of meeting me at the
airport: | shall manage alf right. Just send me a message to say
where we should go first. We may, of course, go to the hote!
straight away and then phone you at your office. This might make
things easier. .

| look forward to seeing you again.

Yours,

@J YBaxaembii r-H bpykc!

Xouy Bkpatue coobwuts BaM, 4To cerogHs yTpom A nony-
yun NoATEEpXAEHNE MOErD pefica. MTak, A paccumTbiBalo npn-
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netetb 8 JIoHAOH camoneToM KoMMNaHmu «densTa», peic 816,
KOTOpLIM NpubyaeT B NMoHAOH B 2 yaca AHA 3 ceHTabps. A porvken
BbinereTk U3 JlongoHa pevicom Aapodinota 615 15 cenTabpa
8 10 yacos ytpa.

Haunyuwwe noxenanws.

Dear Mr. Brooks,

A shqrt note just to tell you that this morning | received
conﬁrmanpn of my flight. So | now hope to arrive in London by
DELTA Flight 816, which is due in London at 2 p.m. onthe 3rd of
September. | must depart from London by AEROFLOT Flight
615 on the 15th of September at 10 a.m.

Kind regards.

ED Yeaxaembtid r-H Onconin!

Coobwaio Bam, 4yto Moa noeaska B AHrMuo cocTonTcA
B Creaytowiem mecse. A OyZly roctute y cBOMX Apy3eii & Non-
AOHE, a 3avem HeHaponro noeay 8 Wotnanamio noBmaaThes
€ r-Hom KapTepoM. B, KaXKeTCA, € HUM 3HaKOMbI?

A 0cBOGOXYCh B Hayane anpens, W, 8CNM GCTAHOBMIOCH
B ManuecTepe, 1 ¢ y/10BoNbCTBMEM BOCNONL30BANCA Gbl Bawmm
niobe3HbIM NPeRnMKeHNeM Nokasarb MHe ropos. Mens 6ecno-
KORT NWLLIL, 4TO MO BM3UT By/1eT B 310 BpamA gns Bac Hey 0beH.

MHe o4eHb Xarb, 4TO A He CMOr NOBUAATLES © Bamu, korpa
6ein B lloHAOHE B Npownom rofly. Moatomy s Byay ocobeHHo
paj BCTPETUTLCA ¢ Bamu B 9TOT pas.

C HaunyqwmMmv noxenaHnsimm

WckperHe Baw

P. S. Ecnu koro-nubo sauMtepecyer paboTa, KoTOpO#A Mbl
3A6Cb 3aHUMaemMcCs, A C PagoCTBIO NOACNIOCH CBOYIM GIbITOM.

Dear Mr. Alsopp,

This is to tell you that my visit to England will be next month.
| shall be staying with friends in London and then go to Scotland
for a bit to see Mr. Carter. You know Mr. Carter, don’t you?

| shall be free early in Aprif and should be delighted to take
advantage of your very kind offer to show me round the city
should 1 stop in Marnichester. My only concern is that my visit
should not inconvenience you at this time of year.

The regret at not having been able to see you when lwas in
London last year makes me anticipate all the more the pleasure
of looking you up this time.
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With kindest regards.

Yours sincerely,

P. S. ifanybody would like to hear something about our work
here, | should be pleased to talk about it.

m’ [Joporoid Yontep!

Cneluy OTBETWTL Ha TBOE MUNOE MUCLMO M COODLUTL O Ha-
LWUX NNaHax, KoTopble Tenepb onpeaenMnuc. A nonaraio, Mbi
mornv Obl Bhlexatb Ha noespe 7 anpena U Npuexatk K Bam
10 anpens (AHeMm, ecnu s He owmbarck).

JOMOIR Mbi AOMKHEI BEpHYTECR npuMepHo 20 anpens unu
4TO-TO OKOMNO 3TOFO, Tak Kak r-H C. cobupaeTtcs BepHyTLCA BO
BTOPOA NONOBUHE HEAENN Y MOXET B3ATb OTNYCK B STQ BpEMS
roa TONbKO Ha 1B HeAenu .

He 6yaeT Nu Hal BA3UT K BAM CNULIKOM AonruM? B nioGom
cnyuae, noXanyicra, coobLIMTe HaMm, ECNK 3TO Hey100HO unu ec-
nu apyroe Bpems ycTpouT Bac Bonswe. Mot MOrnn G MI3MEHUTH
nnaHol.

Cnewy ycneTb Ha NodTy, NOITOMY U3BMHW 38 HACNEeX Hanu-
caHHoe NMCLMO. Ha gHsix Hanwwy nogpobuee.

Bceraa tBOW

Dear Walter,

! hasten fo answer your very kind lefter and give you the
dates. As our plans now stand we might set out on 7 April
reaching you by train on 10 April (sometime in the afternoon
if I've got it right).

Then we should have to jeave for home about 20 April
or thereabouts as Mr. C. must be back in the second haif of thet
week and cen only get two weeks off duty in the season.

Would that be too long for you to have us? Please say if this
should be inconvenient in any way or if some other dates should
suit you befter. We could change our plans.

| am trying to make the mail, so excuse this rather hasty
note. | shall wrife more some other day.

Yours ever,

ED ﬂopor‘aﬂ ﬂ}l(epplﬁ'

CerogHsi Nony4un TBoE NUCLMO € O4EHb BaKHON AHKETORM.
Cobupack OTNpasuTh BCe HEOBXOANMBLIE NOKYMEHTBI B NO-
CONbLCTBO U HAOEHCh, YT OHKW BEPHYT UX B BnwkaAwee Bpemsi.
A1 HaBeay cnpaskW o Bunerax, HO, BEpOATHEE BCEro, Mbl Npk-
enieM noesnom us GepnuHa, ecnu He cMoXeM RocTaTb GuneTh
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Ha camonet. Ham xouercst npuexaThb K Tebe kak MOXHO Ckopee.
Ho BCe 3aBmeunT 0T 1070, Hackoneko BLICTPO B NOCONLCTBE 0Gop-
MST HALIW JOKYMEHTLE.

Kak Toneko MHe cTaneT Bce usBecTHo, 51 coobuly Tebe dak-
COM Unu TenerpamMmmon Aarty Hallero npuesaa. B npeaekylieHnm
Halleit NOe3AKA B OCTABLUMECH [1BE HesleNu 8 cobuparcs you-
NEHHO 3aHUMATbCA A3LIKOM.,

Hapaeemcs ckopo yeuaeTs Tebn.

Dear Jerry,

Today I received your letter with the very important form.
I am going to send all the necessary documents off to the
Embassy, and | hope that they return them as soon as possibie.
fs_haﬂ make inquiries about tickets, but it is very probable that we
will arrive by train from Berlin if we cannot get a flight. We are
intending to arrive at your place as soon as possible. But all this
depends on the Embassy and how quick they work.

o shalf send you a fax or a telegram telling you of the exact
time of arrival as soon as [ know it. | shall be reviewing the
fan_gu;a*ge furiously for the next two weeks in anticipation of our
arrival,

We fook forward to seeing you very soon.

ED Yeakaemblid Tomac!

C Bauell cTOpOHBI M CO CTOPOHDI Baled xeHst 65iNo oueHb
NBe3HO NPUrNAcUTL MeHs! B TOCTH, Hafiekch, YTO HE NPULMHIO
BEAM CNALIKOM MHOTMO XNOMoT. JIOHAGH — 3TO ropog, O KOTOPOM
A1 MHOTQ CNbILLAN, U A pag BOSMOKHOCTU YBUALTS €ro.

Eue pas 6onblioe cnacubo u Haunyulwve noxenaxvs.
CepaeyHo Baw

Dgar Thomas,
Itis very kind of you and your wife to offer to put me up. I do
hope | will not cause you too much trouble. London is a city

{ ha ;e heard so much about, and | am delighted af the chance to
seeft.

Once more fots of thanks and best wishes.
Yours cordially,

ED Hoporoi p,-.p Knuchchopn!

bBonbwoe Bam cnacubo 3a Tennoe nMCbMOo M NpUrnaLuenue.
Mo3BoNLTE MHE MULLL NONPOCUTL Bac He BecnoKoUTLCS U He
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OpraHu3oBLIBaTL ANA Mexa ocoBbon nporpaMme:. A Byay yyscT-
BoBaTh cebn ropasne ceobosHee, ecnu He nomMeltaio Bawewn
pebore.

Yay scrpeun ¢ Bamn.

WckpeHHe Baw

Dear Dr. Clifford,

Many thanks for your kind letter of welcome. Let me only ask
you not fo go to any trouble to arrange a special program for me.
! shall feel much more comfortable if | do not interrupt your work.

{ look forward to seeing you.

Yours sincerely,

ED YBaXaeMbie r-H ¥ r-xa CTuseHcoH!

1 Ha/lewcCh, Bbi M3BUHMTE MEHS 3a 3TO NUCHbMO, Be/lb Ml
COBEPLUEeHHO HesHakombl. A Mama Buktopa [l., pycckoro oHo-
LK, KOTOPOro Bal cbiH Pudaps niofesHo npurnacyin norocTuTs
HeAen o B Ballem A0Me NeToM. Marnb4uki nosHakoMwines B MNe-
Tepbypre Bo BpeMs noeaakw Puuapna B Poccuio. UMeHHo 06
3TOM NpuUrnaweHnn s Obt n XoTena ¢ BaMu NoroBopuThb.

A1 obbAcHUNa CbiHy, YTCG He 3Haw, caenan nu Pudapa aT1o
¢ Ballero cornacusl unn 31o Gbin NULe MMNYNbCUBHELIA NOCTY-
noK, NPOAUKTOBaHHLIA ero A0BpoToR. KoHeyHo, BUKTOp O4eHb
XQUET NPUHATL NPUINALIEHUE, HO He XaTenock Okl 3noynoTped-
nsATL Balwein fobpoTon. Ecnu Busut BukTopa AOCTaBUT BaM Ka-
kne-nubo HeyaoBcTea, noxanyiicta, 6e3 cTecHeHun coobuyute
00 atom. A noimy.

B crniyyae ecnu Bbl HE NPOTUB, Mbi rOTOBbLI CAENaThL TO Xe
camoe ana Pudapna. Ham, BGeaycnosHo, Byner o4eHb NpUATHO
npuHaTL Puuapaa y Hac e MNevepbypre.

Hapgetock nony4uTh OT Bac OTBET.

MckperHe Balla

Dear Mr. & Mrs. S. Stevenson,

| hope you will excuse me for writing to you — an utter
stranger as | am. | am the mother of Victor D., a young Russian
whom your son Richard very kindly invited to spend a week at
your house in the summer. The two young men met in
St. Petersburg during Richard’s trip to Russia. It is this invitation
that | want to discuss with you.

| explained to my son that | did not know if Richard had
asked you about it or if it was just an impulsive idea out of
the kindness of his heart. Victor is very keen on accepting,
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of course, but we do not want to teke advantage of your
kindness. If Victor's visit should put you to any inconvenience
please have no hesitation in saying so. | shall understand.

In case you did not mind | should like to assure you that we
are ready to do the same for Richard. We should indeed take
great pleasure in having Richard with us in St. Petersburg.

! hope fo heer from you.

Yours sincerely,

@J Hoporow bropax!
7 TONBKO YT0 NONYYMN TBoOW 3ankcky. Bonbwoe cnacubo.
71 04eHb paj, YTO HOBBLIE CPOKM HALLIero BA3MTA yRobHee ann
TebR, HEXEeNnn Te, KOTOpble Mbl obCynnanu nepBoHavanbHoO.
A NpeKpacHo NOHUMAIO, YTO Thl OYEHb 3aHAT, U ML COenaem Boe
BO3MOXHOE, UTODLI He NOMEeLATL OCTaNbHLIM TEBOUM MNaHam.
Ceppeyno TBoi

Dear George,

I have just received your note. Many thanks. | am very glad
that the revised dates of our visit are more convenient to you
than those we originally discussed. | quite realize that your
schedule is tight, and we shall do our best not to interfere with
your other engagements.

Yours cordially,

@J Hoporon Nyw!

Mporpamma moeit noeaaku HakoHew onpagenunacs. S on-
KEH NPUNETETb B NOHAOHCKUIA a3ponopT 7 anpens, B noHeaenb-
HuK, 8 10 yTpa peiicom 515 us Mockebt. 1 ynertaio us JioHaoHa
11 anpens peicom 516 B 2 vyaca anxs.

MHe xank, YTo NPUXOAWTCA TaK CNELNTb, HO 3TOro TpebyioT
Aena B Mockee. A, kKoHeuHo, Hagech yBuaeTs Te6A CHOBA U Mo-
CETUTH TBOW OChuC.,

-1 UBawros Takke wner Tebe csou HaunyJlwmne NoxenaHus.
NckpeHHe TBOK

P. S. MNoxanyiicTa, He 6eCnoKOACA U He BCTpeYaih MeHs B
a3ponopTy. A NpekpacHo Haiay Aopory. Tai, HaBepHoe, Nom-
HULWb, A B floHA0HE He B NepBbii pas.

DearlLouis,
The program of my visit is becoming clearer at last. | am
booked to errive at London Airport on Monday April 7 by Flight

# 515 from Moscow at 10 a.m. | shall leave London on April 11
by Flight # 516 at 2 p.m.
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| am sorry that | have to hurry this trip, but commitments
in Moscow make this necessary. | am certeinly looking forward
to seeing you again and to visiting your office.

Mr. lvanov joins me in sending our good wishes.

Yours sincerely, _

P. S. Please do not bather about meeting me et the airport.
| sheli find my way all right. You may remember, | am no stranger
in London.

ED Yeaxaembie CuaHn u Mapraper!

OueHb NPUATHO BbiNg NONYy4MTL NpUrNalleHe NoCeTUTL Bac,
noka 8 8 Heio-Aopke. Hagetock, Neperosopkl He GTHUMYT y Me-
Hs1 Bee Bpema. Mepes Npuxoaom s HanuLLy Wit No3BOHIO, 4TODb!
ybeAuTHLES, HTO Bhl AOMA.

Kak xoueTcs NOCUOeTb BMECTE M BCNOMKWUTL Npaunoe!

NekpeHHe Bawa

Dear Sidney and Margaret, _ '

How nice of you to invite me to your house while | am in New
York. | do hope negotiations won't teke up every minute of my
time. 1 shall write or call beforehand to make sure that you are
at home. .

1 am looking forward to a nice chat with you about the old days.

Yours sincerely,

ED Ooporue r-H v r-xa CmuT!

K coxaneHuo, u3-3a Npeab|ayLLei oroBOPeHHOCTH A HEe CMO-
ry NpUHATBL Balle NBe3Hoe NpurnaweHne Ha oben, KoTopLIA
BbI faeTe 8 cyb0oTy, 15 OKTAGPA.

WckpeHHe Bal

r. and Mrs. J. Smith,

?.%grg that owing to a previous engagemenr / _shaﬂ not be
able to accept your kind invitation for dinner which you are
having on Saturday the fifteenth of October.

Sincerely yours,

ro# r-+ Kennerr! ' §
g?ggMHoe cnacubo 3a Bawe Nobes3roe NUCLMO. Mol MyX
W 1 C Y/J0BONBCTBUEM NpuHUMaeM Bale npurnawenue Ha obes
B cnesyioLyio cy66oty. Y Hac 0Bowx o4eHb MHOMO HOBOCTEN,
KOTOpBIE Mbi BaM pacCKaXeMm Npu BeTpeye.
NckpexHe Bawwa

55



Dear Mr. Kenneft,

Very many thanks for your kind letter. My husband and | will
be delighted to accept your invitation to dinner for next Saturday.
We have both a great deal of news to tell you when we meet.

Yours sincerely,

ED YBaxaemeble r-H 1 r-xa YapncoH!
Cnacunbo 3a salue nwbesHoe Npurnalexne Ha obep B cyb-
BoTty, 15 okTabps.
MHe oueHb Xanb, HO 5 He MOry NPUHSTL Ero, Tax Kak 3aBTpa
YTPOM A yeaxaio B Jlons10H.
WckpeHHe Baw

Dear Mr. and Mrs. B. Charlson, B

Thank you for your kind invitation for dinner on Saturday the
fifteenth of October.

'm very sorry, but | cannot accept it as | am leaving for
London tomorrow moming.

Yours sincerely,

ED Yeakaemagn r-xa Kennu!

OrpomHoe cnacubo Bam 3a Bawwe nio6esHoe npurnatueHue.
K coxanenmnio, MO Myx CMNbHO NPOCTYXXEH, U Bpay nponucarn
€My NOCTENbHLIA PeXMM Ha Lenyio Heaeno. MNpu Takux o6CTo-
ATENLCTBAX Mbl HE CMOXeM ObiTb ¢ Bamu B cy66oTY.

Mol 06a 06 3TOM OueHb coxaneem.

ELe pa3a 6oneklwoe cnacubo.

Wckpente Bawmn

Dear Mrs. Kelly,

Very many thanks for your kind invitation, Unfortunately, my
husband is in bed with a severe chill, and the doctor forbids him
to get up for a week. Under these circumstances, we shali not be
able to be with you on Saturday.

We are both very sorry.

Very many thanks.

Yours sincerely,

ED Hoporoit Dxoul
MpueeT U3 Mockest!

lMpoLLnO yke HeCKONbHO Hedenb C Tex Mop, Kak Mbi OBMeHSI-
NACL AMCEMAMK, U MHE NPOCTO 3axX0TeNoCh nocnatk Tebe KopoT-
KYIO 3aMUCOMKY.
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[PKOH, Thbi BCE eLle Xouellb, MTobbr A Npuexan & CLUA atum
netom? Ecnn paa, To cnacwbo Gonbluoe W, noxanyicra, npuunu
MHe Bonee unn meHee oHuumanbHoe NpUrrnalleHe NpUexars k
tebe aTvM neToM. 370 Mpurnallene HBOOXOAUMO MHe, YToObt
nonyyuTe 8uay B noconectee CLUA B Mockee. Tenepb OHU OueHb
cTpomv (4Tobbl He crasaTh OONbLLE) B BbIAYe BU3. }

Mpuywny MHe, NOXanyucra, Korga cMOoXelltb, KOpOTKUA OT-
BeT, ¢ TeM 4yTobbi A MOT ObITE YBEPEH, UTO Thi NONYYWUN 3TO MOE
nocnaHue. Tl MOXellb UCNONL30BaTk aapec, HanucaHHoIi Ha
MOEM MUCbMe, N1 MO cTapbiv 8pec 3NeKTPOHHOW NOMTbE, OH
BCE e AeUCTBUTENEH.

C HavNyYLWKBMK NOXeNanRuaAMn

DearJohn,

Greetings from Moscow!

it has been several weeks since we have communicated,
and | just wanted to drop you a brief note. _

John, do you still wish me to come to the USA this summer?
If so, thank you very much and please send me more or fe:ss
official invitation to come to your place this summer. This invitation
is necessary for me to get a visa at the Embassy of t_he USA
in Moscow. They are very strict now (fo say the least) in giving
visas.

Please send me a brief reply when you have a chance so
that | can be sure that you have received this message. You may
use either the address shown on this message or my old E-maif
address which is still operable as well.

Regarus,




4. BNATOAAPHOCTbL
3A XOPOLLUO NPOBEAEHHOE
BPEMA

BREAD AND BUTTER LETTERS

Hoporue Apyabs!

Ot umeHn Mapuu, Netpa 1 o1 ceba NMUHO Xouy BLIPa3UThL
BaM Hawy Camyld UCKpeHHow BnaroaapHoCcTs 3a Benukonen-
Hy0 NOE3ARKY B Ball NPEKpacHbIA rapo, @ TakKe 3a TO, YTO Mbi
NMENK BO3IMOKHOCTL NOBCTPEYaTLCR CO BCEMU BAMMU.

B 3aknioueHne Mory ckasath, HTO HEBOIMOXHO BbipasUThb
CroBaMu BCO ONarofapHOCTL 3a Ty 3aMeYaTenbHyo Noeszky,
KOTOPYIO Mbl cOBeplvv B Baw ropoa. Mot Bcerpa Gysem xpa-
HUTb 3TU BOCNOMWHEHKS.

Uekperne

Teornud

Dear friends,
~ On behalf of Mary, Peter, and myself, please accept our
sincere appreciation for a wonderful trip to your beautiful city and
the chance to meet all of you.
In clasing, mere words can not express to alf of you how we

feft about our visit to your city. We will always cherish the
memornes.

Sincerely,
Leonid

@J Hoporoii JoHang! _

7 TONBKO YTO BEPHYINCA U3 NPUATHOrO NYTELLECTRNA, U MHE
XOUETCA Cpasy Xe nobnaroaaputs TEHA 3a TO, HTO Thi YCTPOUN
MHE TaKoW YyAeCHBIA OTRYCK.

51 Bceraa Oyaly NOMHUTL Te MHTEPECHbIE MECTa, KOTOPLIE Mbi
NOCeTUNKW, ¥ TOT pagyLUHEIA TPUEM, KOTOpPLIA MHe oKasanu TBos

CeMb$! U BCE TBOW [lpy3ba.
Teow

Dear Donald,

f have just rg—:-tumed home after a very pleasant journey, and
! feel | must write immediately to thank you for giving me such
a wonderful holiday. : :
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! shall always remember the interesting places we visited
and the warm welcome | received from your family and elf your
friends.

Yours,

@J HOoporana Cecun!

Tenepb, Koraa A CHOBA A0Ma, A XO4Yy, HE OTKNaAbIBas, no-
fnarofaputb TebR 3a YyeCHLIW OTRYCK, KOTopbuj s npoeena
y Teba. BooCh, HTO HEAOCTATOHHOE 3HAHNE aHINMUWUCKOTO A3biKka
NOMEWAeT MHE Bbipe3uTs BCo Moo BnaroapHoCTh 3a T0, YTO
Tel cAenana ana MeHA. bes NpeyBenuueHns Mory ckasarb, 4To
HUKOT A B XXU3HW MHe He Bbino Tak xopoluo. MNoBepbk, A HUKoOrAa
He 3abyay Teoto AoOpoTy U TepneHue, KOTopoe Tol NposBuNa,
NOMOTasi MHE C aHrSIMMCKUM.

MosBosb MHE eue pas oT Beei Aywin nobnaroaaputh 16
3a NpaKpacHbIi OTNYCK.

WckpeHHe TBoR

Dear Cecil,

Now that I am back home egain, | want to write streightaway
end thank you for such e splendid holiday | spent at your plece.
My English is probably not good enough to express all my
appreciation for what you did for me. Without any exaggeration
| can say that | never had such a good time in my life. Truly I shell
never forget your kindness and the patience you showed in
helping me with my English.

Once more let me thank you most warmly for a wonderful
stay.

Yours sincerely,

@J Noporue r-H v r-xa LenaoH!

Cnacwbo ewje pas 3a T0 Yy/1ecHoe BpeM#, KOTopoe 51 Npose-
nay Bac & KemSpupke. Mre KaxeTcs, A Tenepb XopoLuo 3Haio
3TOT ropoA. Bit BCe BN KO MHe TaK AoOpbi, UTO 51 HE 3HAI0, Kak
v 6naropapwTs Bac. C OrpoMHbLIM yAOBONbCTBUEM 5t HACTO MbIC-
NEHHO BO3BPAaLLaKCh K Halmm Beceslam.

£1 HaAeCh, HTO HaLLIA HOBas BCTPEYa He 3a ropamu.

Haunyywne noxenasna Bam obouM.

WckpeHHe Balla

Deer Mr. and Mrs. Sheidon,
Thank you all again for the wonderful time you gave me at
Cambiridge. | feel that | know the city well now. You were all so
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very kind to me that | hardly know how to thank you. And I often
fook back to our conversations with great happiness.

F hope we shall meet again before too long.

With every good wish to you both.

Yours sincerely,

‘@ Doporoin Ber!

Teneps, koraa s cHosa B MockBe, A1 YyBCTBYHO, UTO AOIIKEH
HanucaTs Tebe, UTOBL! 0T Boero ceppalia NnobnarogapuTe 3a BCHO
TBOW A00POTY M roCTENPUMMCTBO, OKa3aHHbIE MHe B Oannace.
BbiNo 04eHb NPUATHO BCTPETUTEL CTOSTL MUSTBIX NKOOEH, KaK Tbi 1
TBOA XKeHa. -

71 HaBeICk, YTO CKOPO CMOTY NPUHATDL Bac y ce6A B Mockae.

No3eons MHe euwle pas nobnaroaaputs Te6A.

HckpeHHe TBOW

Dear Ben,

Now that | am back in Moscow, | feel that | must write to
thank you most warmly for all your kindness and hospitality
shown to me in Dallas. It was a great pleasure to meet such nice
people as you and your wife.

I hope that before long | shall be receiving you in Moscow.

Let me thank you once again.

Yours sincerely,

A@ Doporas BupipkuHug!

A pymaio, n3nUWHe NOBRTOPATL, HACKOMLKO S Bam npusHa-
TENEH 3a TeNnoe roCTenpuUMCTBo, KoTopoe Bbl MHe okaszanu,
¥ Tem He MeHee Xouy elle pas ckasatb cnacubo. Bknagbieaw
B MUCbMO HeCKONLKO hoTorpachnid. OHn nepepnaloT atmoctepy
MOEro, K COXaneHuo, CIIMWKOM KPaTKoro Bu3nTa Kk Bam.

Lo Bam caolo 6naronapHocTs v NoboBs.

Niobawwit Bac

P. 8. A, kaxeTcs, norepan aapec [hkoHa. Noxanyicta, Ha-
NOMHUTE MHE ero,

Dear Virginia,
fam sure it fs redundant to repeat my appreciation to you for
the warm hospitality you gave me, but | would like to say “thank
you" again anyway.
I enclose a few photographs. They recapture some of the
- atmosphere of my all too short visit.
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Many thanks and love to you.
Yours affectionately,

P. S. I seem to have mislaid the address of John. Could you,
please, remind me of his address.

@ Ooporas Muccuc AHAEpCOH!

Bbl Bbinn Tak AoBpbl K JlecHnay, korga oH rocTun y Bac B
AOME JIeTOM, YTo, HagercCh, He 0BUaNTECE, ECITM Ml NoWem
Bam 3TOT ManeHbKWA 3HaK Haweld NpusHaTenbHoCcTU. Bbl He
fpeacraBnserTe, kak Mkl 61aroqapHbl 3a TO, YTO O HAWWEM ChiHe
Tak 3aboTuNKnchk, Korna oH Beln Baany oT gomMa.

C Hannyy UM NoXeTaHUsIMA

MckpeHHe Baila

Dear Mrs. Anderson,

You were so very kind to Leonid when he stayed in your
house in the summer, and I hope you will not be offended if we
send you this small token of our appreciation. You have no idea
how grateful we are that our son was so well looked affer when
he was far from home.

With very best wishes.

Yours sincerely,

A@ Ooporoi r-# xedd!

He 3Hal, Kak oTénaroaaputb Bac 3a gobpoTy v rocrenpu-
WMCTBO, OKasaHHble MHe B Bawem gome BO Bpemst MOEro BU-
3uTa. 370 BbINO NOUCTUHE YyAeCHOE BPEMst.

Ecnwn Brt coBepeTech B HAw ropo, 0683aTeNbHO AaUTe MHE
3HaTb. A Byny paa BCTPETUTL Bac Ha BoK3ane un NpUHATE Kak
TocTA.

Noxanyicra, nepeaaite MO NpuseT r-xe [MUTEepCoH.

WckpeHHe Baw

Dear Mr. Jeff,

| hardly know how to thank you for your great kindness and
hospitality which you showed me during my visit at your house.
{ certainly had a marvelous time.

If you decide to come up to our town, be sure to let me know.
1 shall be glad to go to the station to meet you and to have you as
my guest,

Please kindly give Mrs. Peterson my regards.

Very sincerely yours,
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A@ Ooporaa MNonat

MNpowno ABe HeAenM C Téx Nop, Kak To! BepHyNack B AHr-
nnio. A A 10 CUX NOP He MOTY 3a6biTb NOCNEAHNIA ASHb, KOTOPbIN
Mbl npoBenu emecTe. H odeHs no Tebe cky4aw n Bowcs, yTo,
Apexae Yem Mbl BCTPETUMCH BHOBbL, NPOAAOYT FOALI U rofbl.
Hapetoch, Tl HyBCTBYELLL TO XKE Camoe.

XoueTcsi BepuTh, H4TO 3TO MMCbMO ByneT XOpowum Hadyasiom
Hawemn nepenuckn. MHe Bkl xoTeNocs pacckasarts Tebe o cBoei
paboTe U O Hawe# NoBCenHEBHONW XU3HW. Sl 3Hal, YTO Tebs
WHTEepeCyeT pycckas UCTOPMA M UCKYCCTBO, U MOTY PErysisipHo
nochinaTb Tebe KHWrM no aToi Tematuke. byny pag, ecnu Tsl
COTNACULLLCA C 3TUM NPEANOKEHNEM.

Xay o1 Te6s ckoporo oTeeTa.

MpeaaHHLIA Tebe

Dear Pauia,

Two weeks have passed since you returned to England. And
| stilf can’t forget the last day we spent together. | miss you so
much and | fear there may pass years and years before we meet
again. | hope you feel the same.

I hope this letter will be a good start of our correspondence.
! would like to tell you about my work and everyda y fife here.
! also know that you are interested in Russian history and art so
! could send you regularly books on these topics. | would be so
happy if you agree to this proposal.

| am fooking forward to your early reply.

Faithfully yours,

A@ Yeaxaemasn r-xa Tpeflicu!

Moeii eHe 1 MHe nocTaBuIo 6oNbiLoe YAOBONLCTBIE 3HA-
KOMCTBO ¢ Bamu Bo Bpems Haweil noesaxn B AHrnw. Bnaro-
Aaps Bawemy npucyTcTeuio Halwe npebuisasve B BpaiftoHe
OKa3anochb ropasac npUATHEe, Mem mbl MOrMK NpepnonaraTe,
K2K B M1aHe OBWIEHUA, Tax U B MHTENNEKTyarnbHOM niaHe.

Ha obpaTtHoM nyTu Mbi NpoBeny BeixoaHbIe B NNoHaoHe u xo-
pOLLIO OTAOXHYNW. [loCNenoBaBllan 3a 3TUM KOHMepeHLIs B

Mapwke Bbina oueHb UHTEPECHOIA.
' Mbl npuexanu nOMOA € NPEKPacHbIMU BOCTIOMUHEHUSMA,
KOTOpbI€ COXPaHUM Hasceraa, W c YyBCTBOM rnyBoxoi Bnaro-
AAPHOCTA U NPU3HATENBHOCTY K TeM NIOAAM, KOTOpbIX Mbt NO-
BCTpEYany B AHIIMK.
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$1 noABICKKBaIO KHUMW, KoTopble Bam, Haaewcb, NoHpaeaT-
€A1, 1 CKOPO UX BbILLIMO.

CeppaeuHbiii NPUBET OT XeHbl U OT MEHS.

NexpeHHe Baw

Dear Mrs. Tracey,

It was a great pleasure for my wife and me to make your
acquaintance during our trip to England. Thanks tq your
companionship our stay in Brighton was even more enjoyable
than we had ever dreamed possibie, both from a social and from
an intellectual point of view. .

We spent a weekend in London on our way back: and jt was
a pleasant rest. Following this, the conference in Paris was quite
interesting. _ .

We arrived home with beautiful memories, wh:cfj we shall
always cherish, and with deep feelings of gratitude and
appreciation for the people we met in England. .

I am looking for some books that you might like to have, and
I shalil be sending them out socon.

With best regards from my wife and myself.

Yours very sincerely,
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@J Hoporwne fleiieng n Cyaan!

Ewe pas cnacubo 3a Baw pagywHeIli nprem. A Hapeocs,
4TO W Mbl CMOXEM Korna-Hubyab NpUHATL Bac y ceba. Mel
npaena nepen samu B 5oNbWOM aoniry.

doTorpacpmu, KOTOPLIE Mbl CAENAMNN, OKa3aNMCh XOPOLIKMK.
Mol BbiluNeM Bam Cambie JTydlune M3 HUX, KaK TOMbKO WX pas-
Bepem.

Ewe pas 6naropnapum ecio sawy CEMBIO, N OABTed TOXe, 2a
NOCTOAHHYO nO6pOTY.

Bawwu

Dear David and Susan,

Thank you once again for your wonderfu hospitality. | hope
that one day we shall be able to have you here. We are greatly
indebted to you as if is.

The pictures we took turned out to be good, As soon as we
sort them out we'll send you the best.

Once more many thanks to all the family, not forgetting the
children, for your always ready kindness.
Yours,

A@ Aoporas r-xa Yokman!

OrpomHoe cnacubo 3a Yy gecHbIi YWK-3HA, KOTOPLIA HAM no-
cHacTnneunock NpoBecTy B Balwem oBuiecTse.

NpuATHanA noesaka B JIeKCUHITOH, peHb, npoBeneHHbIA & Ba-

weM cagy, a rawke Balle roctenpunmcTao Hagceraa ocTaHyTcs
B Hallel NaMsAaTH.

WckpeHre Balla

Dear Miss Waikman,

Thank you very much for the privilege of spending a wonderful
weekend in your company.

The lovely drive to Lexington, the affernoon spent in your

garden, together with your hospitality shall never be forgotten.
Yours sincerely,

A@ Aoporoit noktop Pandc!

OrpomHoe cniacubo, Yo, HECMOTPA Ha 3aHATOCTL, Bbl Ha
NPOLINOIA Heaere NPUBETNMBO MPUHANIN MEHS, COBEPLLEHHO He-
SHaKOMOro yenoseka, B cBoeM ochuce. Botock, 4To 5 anoynoTpe-

Oun Bawum BHUMaHWem, U Mory Nuwe HagesTLCs, YTO He fo-
crasun BaM B TOT o€HL CNULLIKOM MHOTO XNONOT.
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Ecnu Bei npueaete B MNeTepbypr, noxanyicTa, aaitte mue
3naTh. A GyAly OMeHb Paj, 6Crm OKakycb Bam nonesHsim v CMOry
nokaaath Bam Hall oduc.

C HanNyuLLIUMK NOKENaHUAMM

WckpenHe Baw

Dear Dr. Ralphs, _ _

Thank you so much for giving me some of your precious time
from your busy schedule last week. As a tolal stranger, f was
made to feel welcome in your office. 1 am afraid | stayed longer
than | should have and | can only hope that | did not cause you
too much inconvenience that day.

If you come to St. Petersburg, please let me know. | shall be
very happy to be of service fo you and to show you around our
office. _

With my best wishes.

Yours sincerely,

@ YBaxaembi I-H YarH!

Bo speMs Hallel NOCNeaHen BCTpeun BI::I niobeaHo paspe-
WUAK MHe nucaTth Bam. A nonb3yloch 3T0# BO3MOXHOCTBIO,
yToBBI COOGLMTE Bam 0 moem Bnaronony4HoM 803BpaLIeHWK
¥ yaHaTb ¢ Bawux genax. ]

! [poluna yxe HefenA ¢ Tex Nop, KaK f Bo3BPaTUNCa JOMOH,
1 celtdac s cHoea norpyauncs B paboty. A vacro mﬁmalo o Bac
1 O TOM, KaK XOPOLUO Ml BMECTE NPOBOANNY BREMSA; 58 HUKOrAa
He 3abyay 3TM cHacTnmebie axu. Byay oueHb paa nony4uTb OF
Bac nucemo.

WckpeHHe Ball

. ne,

?ggﬂgg :‘/ilr/:?e, | saw you, you were kind enough to say that
I might write to you. | am taking this op_portymty to tell you about
my safe return and to ask how you are.getting along. _

It is a week since I got back home, and | am now settled into
my work again. | often think of you and the good times we had
together, and | shall never forget those happy days.

{ should be very glad to hear from you.

Sincerely yours,

A@ Doporoit Mopuc!

MHe oveHb xoueTcs nobnarogapuTe Teébs 3a Bee, HTO Tol Gae-
nan Ans Mexs. _
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HomkeH ckasaTb, 4To, NLITAsACh C NONBL3oH NPOBECTU BPeMA,
S K30 BCEX CUN CTapalica He A0CTARNATL MANULLIHKX HeynoboTa
TaKOMY 3aHSTOMY YENOBEKY, KaK Tbl, HO BOIOCh, Y4TO 3TO MHE He
COBCEM yAaNOoCE ¥ A 8CE Xe 3NoynoTpebnan TBoum BHUMaHUEM.
1 A Tem Bonee ueH, HTo, HECMOTPS Ha 3TO, Thi Bbin Tak ao6p
¥ BnaroxenareneH Ko MHe.

A aymaio, 4yTo He 663 Nonb3bl NPOBEN BpeMA B AHIMMK.
MNocTapaoch NOASNUTLCA HAKONNEHHLIM MHOKO ONbITOM C TEMU,
KTO HE UMEF BO3MOXHOCTH ANUTETBHON NOE3AKN.

Ecnu Thl, TBOW APY3bA UNK KTO-NMBO U3 YNEHOB Ballew
CEeMbl 3aX0o4eT koraa-Hubyab NoceTUTb Hally CTpaHy, Mbl BCE
byaeM paabl. Noxanyicra, AaiTe HaMm 3HaTb, U Mbl cCaenaem
BCE OT Hac 3aeucsauee, YTobbl Bawe npebbiaHne 3aeck 6bino
MPUATHBIM WU NOSE3HBIM. -

Ewe pas 6oneiioe cnacubo.

byab pobp, nepegait Mou nyywme noxenaHun Cape, boby
h Camy.

WckpeHHe TeOW

Dear Maurice,

I wish to thank you very much indeed for all you have done
for me.

| must say I tried very hard to accept all the benefits without
causing unnecessary inconvenience to one so busy; but I am
afraid this was hardly possible, and | do realize that | very much
encroached upon your time. | appreciate that in spite of alf this,
you were so kind and sympathetic.

! think 1 have not wasted my fime in England. [ will try not fo
keep the acquired experience to myself, of course, but share it
with those who have not had the privilege of a prolonged stay.

If you or your friends or any member of your family should
feel like visiting this country one day, we shail be all delighted.
Please let us know and we shall do our best to make your stay
enjoyable and worth-while.

Once more many thanks.

Kindly convey my best regards to Sarah, Bob and Sam.

Yours sincerely, '

;@D Ooporan [hxeiH!

TBOA BeYepuHKa 1 Boobuye Bech yMK-3HA, Kak BCeraa, yaa-
nucb Ha cnasy. H 6bina pana BcTpede ¢ AHaepcoHamn. OHM,
KaK Tbl U 0beLana, 0ka3annck OYEHb UHTEPECHBIMY NIOABMW.

C nwboBblo
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Dear Jane,

Your party and the entire weekend, as always, were great
fun. | enjoyed meeting the Andersons and found them just as
stimulating as you promised.

Love,

‘@ YBaxaemas r-xa Munxi

3TMM nNucbmom xouy elle paa nobnaroaapute Bac 3a na-
MATHBIA BEUEP, KOTOPLIA HaM NOCYACTNIMBUNOCE NpoBecTU B Ba-
wem aome. Mbl NONySUIIA OT HETO OTPOMHOE YAOBONLCTBUE.
NekpeHHe Baww

Dear Mrs. Miin,

This is to thank you once again for the pleasure of spending
a memorable evening at your house. We have thoréughly
enjoyed it.

Yours sincerely,

‘@ YBeaxasmeld r-H Ponu!

Balwe nucbMo 6bIN0 NPUATHLIM Cropnpusom. MonyTunku
OBBIMHO HE OYeHb CKMOHHL! NEepenncLIBATLCA, Kak Obl cumna-
TW4HbI OHW HU NOKa3anUCk APYr APyTY BO BPeMs NyTeLLIeCTaus.
MpUATHO BCTPETUTL UCKITIOYEHUE U3 NpaBuJl.

A Toxe He 3abuin To 6e33a60THOE BpeMA, KOTOPOEe Mbl NPo-
BENU BMECTE, W UCKPeHHE HaAekCh, YTO Mbl BCTPETUMCA CHOBA.

WckpeHHe Bal

Dear Mr. Raleigh,

Your letter was a pleasant surprise. Traveling companions
are not usually very keen on writing to each other, however
friendly they may have been on their journey. It is a pleasure to
find one who is different.

I have not forgotten those happy times we had, and
I sincerely hope that we shall meet again.

Sincerely yours,

‘@ Yeaxkaembii Mvunbepr!

Cnacvbo 3a Bawy gobpoTty. A nonyyun 6onbiloe yaoBonb-
CTBUE OT Beyepa, NpoBeAeHHOoro ¢ Bamun, oH 0CTaHeTCs OAHUM
13 CaMmbIX NPUATHLIX BOCROMWHAHKIA O MOEM NpebblaHum B Ba-
e CTpaHe.

-Hagetocs ewie pas yBugetsca ¢ Bamu, HO, eCn MHE 370 He
yAacTCs, 3HAITE, KaK MHOTO 3HaYUT A51A MeHs Balua nobpora.
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A xouy nobnaropapute Bac 3a Bce, 4T0 Bil caenanw, u Ha-
AeI0Ch, YyTO B GyAyLIEM CMONY PaccYnTRIBaATE Ha Baluy ApyxBy.
NpepaHHLId Bam

Dear Gifberl,

Thank you for your kindness. | enjoyed the evening with you,
and it will remain as one of the most pleasant recollections of my
stay in your country.

I hope to see you again, but in case | am unable to do so,
{ want you to know that your kindness to me has meant much.

I want to thank you for alf you have done, and | hope that in
future I may continue fo enjoy your friendship.

Very truly yours,

5. MTACbMA APY3b$IM
LETTERS TO FRIENDS

LA
\ Lo

Hoporaa HH!

bBonbwoe cnacubo 3a NUCLMO, KOTOpoe Thi MHe nocnana
B aBrycre. fl oueHb pag y3Hatb, YTO y Te6A Bce B nopaake. Ha-
Lue cemefAcTBO CkyvaeT no Tebe. Ha.qeemcﬂ BCTPETUTLCA C TODOIA
B ByAyllem rogy.

He morna Gst Tel BLICNATL MHE KHIIK, O KOTOPbIX yOMWHaNa
BO Bpems cBoero NpabbiBanus B MeTepbypre? A 6oin 6ol Tebe
O4eHb NPU3HATENEH, NOTOMY NTO OHKU HYXHBI MHE ANst paboToi.

Cnacubo.

Haunyuwme noxenaqus.

Cnaea

Dear Lynn,

Thank you very much for the letter you sent me in August.
I was very pleased to know that you are well. Our family misses
you. Hope to see you next year.

Could you please send me the books you mentioned dunng
your stay in St. Petersburg? | would be very much obliged
because I need them for my work.

Thank you.

Best regards,

Slava

ﬁﬂ Aoporoi Nurep!

TBOIC KpacuByiO OTKPLITKY 51 MOMYMMN B LENOCTH U COXpaH-
HocTW. 51 obBpaTn BHMMaHKeE Ha TO, uTo ¥ Teba HOBLIK aapec,
1 3anucan ero B CBOIO 3aNUCHYIO KHIXKY.

Uro kacaerca meHst, He Mory cooBuwTe Tebe HUYero HoBo-
ro, 3a UCKNIOYEHMEM TOrO, HTO OCEHBIO R, MOXeT BbiTb, Noeay
8 bpuTaHuio npumepHo Ha mecsl. B Gnnkaiilee spams a Hanu-
wy Tebe ob aToM.

Teoi

Dear Pefer,
- Your nice postcard has reached me safely, 1 have duly noticed
your change of address and made a note of it in my address
book. _
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As to me I haven’t much news lo tell you except that | may be
going to Britain for a month or so in the autumn. You'll be hearnng
from me about it in the near future.

Youirs,

A@ Hoporoi Kpuctodhep!

Cnacubo Tebe 3a NUCLMO K 3a TO, YTO Thi C TAKOH TENNOTON
Oymaeib 060 mHe. Kak 6bl MHE XOTENOoCh elle pa3 Cbesgutb
C TOBOW KyAa-HMGYAb OCEHbIO UNY NOBPOAUTL TIpU NYHE.

B nocnegHee Bpems MOXONOAANo, W B BO3aYXe NaxHeT
3MMOHA.

Y Bac yxe sbiftan cHer? FOBOPAT, YTO Ha CeBepe YXKe Havar-
CA NbPKHbLIA CE30H.

C nwboebro

Dear Christopher,

Thank you for your letter and for your kind thoughts about
me. How | should like to make another trip with you in the
autumn season or lake walks with you under the moon.

it has been getting colder fately and there are indications of
winter in the air.

Have you had any snow yel? They say that skiing has
already commenced jn the North.

Lots of love,
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A@ Aoporon 3asapa!

B cneaywuwem mecaue a Ha napy AHer cobupatocs B Nok-
AOH U NoAyMAan, YTO Mbt MOXeM BCTpPETUTLCA. Mbl He BUaAenMch
Lenyto BeHHOCTb, U MeHst 0uYeHb BEeCNOKoNT, Kak TBOU aena.

# npeanaraio yBUAETHCR B AOHEASNBHUK, 5 anpens. lasai
BCTPETUMCA y BXOAA B MO rOCTUHKLY «ApMop WHH» B 12.30.

NoxarnyiicTa, coobim, yctpansaeT nn Te6s Takol BapuaHT.

Teou

Dear Edward,

I shall be in London for a couple of days next month, and
I was wondering if we couid meet together. It has been such
along time since we met and | am very anxious to hear how
things are with you.

What about Monday, April 52 If this would suit you | suggest
we meet at the entrance fo my hotel, which is “Armour Inn”,
at 12.30.

Please let me know if this is convenient for you.

Yours,

A@ Hoporon Hatanben!

C tex nop kak 8 nucan TeGe nocneaHui i pas, Mbl ycnenw
noboieaTk B BawnHrToHe n Holo-Wopke, a ceiivac cobupaemca
B ®dunagenbdmio. Halua noezaxa ONeHb yBnekaTenbHa.

B BawmHrToHe mbi noceTunn Myseii COBpeMEHHOIO UCKYC-
CTBa 1 moruny HenaeectHoro conpara. MeHs nopasunv pasmep
1 Benukonenue Kanutonua.

MHe Bbl o4eHb X0Tenoch, YTobbl Th! 6bin ¢ HaMW. Bnpouem,
Mbl OIKHbI CKOPO BEpPHYTLCA, U Toraa A cMory noapo6Ho pac-
ckasate Tebe o noeaaxe.

Teon NeTp.

Dear Nathanijel,

Since | fast wrote to you we have visited Washington, New
York and we are scheduled to go to Philadelphia as well. Our trip
has been very enjoyable.

While in Washingtor: we went to see the Museum of Modem
Art and afterwards to the Tomb of the Unknown Soldier.

- In Washington | was muchimpressed by the size and magnificence

of the Capitol.
I wish you had come with us, but we are soon scheduled to
return, and then | can telf you all about the trip.

Your Peter.
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A@ Hoporoit 0puiA!

WzBKHK, 4TO He nucan. A nepeeskalo B PernKe, lWTaT Apu-
30Ha. {lonyunn TBOK NpekpacHylo KHWIY O PYCCKOM MCKYCCTBE
3 uioHs. Ho Ha cneayiowmil AeHb MHE NPULWLAIOCh CPOMHO YeXaTs
U3 BawnHrToHa. A oueHb pag, 4To Thl CHOBa cOOBLIMN MHE CBO#
aapec, TaK Kak 51 octaewn ero B BawuHrToHe cpeau mounx
AOKYMEHTOB, KOTOpble Nno3aAHee AOMKHEL BbiNKM BLiTh nocnaHe:
B deHUKC.

# nepeeny B ®eHnke 15 aerycra.

Moii Hosbii aapec Byper ...

Dear Yuriy, :

I am sorry, | have not wrtten. | am moving to Phoenix
Arizona. | received your beattiful book on Russian art on June 3.
But I had fo leave Washington, D. C. the next day on June 4.
I was very happy that you sent me your address again because
I had left your address in a box of papers in Washington to be
sent to Phoenix later.

On August 15, I will move to Phoenix.

My address willbe ...

Hoporoi Peiimonp!

Kako# Tkl MOnogeL, YTo Hanucan MHe, i Tebe oueHb Gnaro-
AapeH.

A xOpoLWIO ceBs HyBCTBYIO 1 HACNAXAAIOCH OTHOCHTENbHBLIM
BesnenbeM. A cTapalocs yeneTb U NOMMTaTs ¥ Pa3BNEYbCA.

Noropa 8 CakxkT-NeTepbypre nocneaxse Bpama NOCTOAHHO
MeHstetc. Mo yTpam Tenno, CBETUT COMnHLE, HO K NONYAHI0 HeBo
XMYPUTCA U 0BbiuHO HauWMkaeTcst Aokab. WHoraa GeisaoT rpo-
3bl, HO OHM BLICTPO NPOXOART.

B EBpone ceiuac, BOmKHO BbiTb, OMEHb XAPKO, TaK YTo cre-
AW 338 CBOWMM 3R0POBLEM.

C Hauny4LWLMKY ROXENAHWAMK

Teoif gpyr '

Dear Raymond,

It was good of you to think of writing to me, and I appreciate
it very much.

I am indeed keeping well and am enjoying comparative
leisure. | try to divide my time about equally between reading
and recreation. - : E S

The weather here in St. Petersburg has been rather
changeable lately. in the morning the sun shines warmly, but by

72

noon the sky clouds over and we usually have a shower.
Sometimes a storm blows up, but it never lasts very long.
It must be very hot now in Europe, so lake care of yourseif.
Best regards.
Your friend

A@ Ooporoi Dxepemn!

Tece nucbMo M3 YAkaro oKasanock OUeHb MHTEPeCHBIM.
OHO HanOMHWNO MHE O BpeMEHU, korpa A 6bina TaM HeCKONLbKO
neT Hasag. Hajewch, yTO TBOA NOE3AKa 33aKOHYMTCH TaK Xe
YA34YHO, KaK 1 Hayanach.

Be3 Te6R o4YeHb CKyHHO M COBCEM HUYEro He NpOUCXOANT.
BONbIUKMHCTBO HallMX Apy3el, Kak TeDe W3BeCTHO, B OTbeane.
1 6bINa cueHb 3aHATa, OAHAK0 MMEHHO 3TO NOMOrano MHe npe-
oponeparb XxaHapy. TeM He MeHee nHoraa, Koraa A BCNoMUHaI
CYACTNMBLIE OHK, MNpoBeaeHHbIE BMECTe ¢ TOBOR, MHE YXaCcHO
HagocTaer Tebs...

C noboBbio

Dear Jeremy,

Your letter from Chicago interested me very much. It caused
me to think of the time | was there several years ago. | hope your
trip will end as pleasantly as it has begun.

Things have been rather dull for me since you left, for there
is not much happening now. Most of our friends, as you know,
are away. | have been keeping pretty busy, however, and this
has helped to keep me from feeling depressed. Nevertheless,
there are times when | recall the happy days we had fogether,
and then | miss you terribly...

Love,

A@ Yaaxaemblii r-H Nambept!

S gymalo, 4To ¢ Hayanom KaHukyn y Bac Hacrana casobog-
Hast U nerkas nopa. Kax st Bam 3asuayto! Mo ywacTb Janeko He
TaK NPUSITHA: MHE NPUXOAKTCA OCTaBaTLCA OMa ¥ FOTOBUTLCH
K BCTYNUTENSHBIM JK3aMeHaM B yHUBEPCUTET.

B 7 4acoB yTpa A BCTal0 W 3aHUMAaIOCk NEpep 3aBTPakom
B TeHeHMe Y4aca. 3aTemM NPOLOITKAIO CBOW 3aHATHA A0 obepa. Nocre
obena, koTopoiA ObiBaeT 0ObIYHO B 3 Yaca AHA, A cNnlo,
3 B XOPOLLYIO NOroAy rynsito, YTobbl paamAaTsCa. Beuepom A cioky 3a
y4eBHUKaMKs 10 TexX Nop, TOKA HE NPHUXOAUT BpeMs NOKUTECA CNaTh.

Xay ckoporo otBeTa. '

WckpeHHe Baw
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Dear Mr. Lambert,

Now that the vacation season is welf under way, | suppose
you are having a very free and easy time. How ! envy you! My lot
is not so pleasant, for | am obliged to stay at home and prepare
for the entrance examination to the University.

i get up at seven o'clock and study an hour before breakfast.
Then | continue my work until dinner time. After dinner, which is
usually at 3 p.m., I have a nap, and if it is clear | go out for a little
exercise. In the evening | read my text-books until it is time to go
to bed.

Hoping to hear from you soon.

Sincerely yours,

A@ Doporas MNomonal

C Tex Nop kak 8 8 aBryCTe BepHyncA M3 OTAYCKA, A 4acTo
noAyMeIBas O TOM, 4To6bl Hanmcate Tebe. Ho, Kak Tbl 3Haelub,
nucaTb MUCbma A He CUNEH, K A Bee oTknagbisan. MNonpobyto
cenvac HanucaTth Tebe, a B ganbHeillem Byay Bonee nyHKTya-
neH.

JTOT MPEKPACHLIR BEYEp HABOAWUT Ha MEHS IPYCTb, U MHE
xoyeTcsl, yrobsi Thl Bbina 3aecob. Mbl MOrAKU Bbl (OryNATL UNK
NPOKATMTLCR 3a ropos, NOCMOTPETH HA OCEHHNE NUCTLA,

C nioboBbio

Dear Pomona,

I have been thinking of writing to you since | returned from
my vacation in August. But, as you know, writing is not my strong
point, and | have kept postponing and postponing it. Finally I will
try to write and send a letter to you, and in future I will be more
regular.

This beautiful night makes me feel lonely and I wish that you
were here again to take a walk with me or make a trip to the
suburbs of the city to view the autumn leaves.

Lots of love,

A@ Jloporoi XepGept!

Bnaropapto €64 3a MUCbMO, KOTOPOE NPWLLNO CeroAHA yT-
poMm, Tel cOOBLIAEIIL MHE CTOMBKO HOBOCTEMR, YTO y MEHA yLUNg
Obl CNWLLUKOM MHOrO BpeMeHW Ha noapobHoe wx obcyxacHue
B mceme. 5 He Byly 8aBaTLCA B NOAPOOHOCTH, TaK KaK y MeHs
CEroaHs eule MHoro Aen. OrpaHuyct TeM, YTO 3aTPOHY TONbLKO
HEKOTOPbLIS U3 HUX.
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Mpexae Bcero, A pag y3HaTb, YTO Tht XOPOLWO NpOBOAULLIL
BpemA B JlonaoHe. ..

Dear Herberl,

Thank you very much for your letter, which came this
morning. You tell me so many things that it would take a fong
time to discuss them in detail. Today, however, as | have a great
deal to do, | must content myseif with only referring to a few of
them.

First of all,  am glad to know that you are enjoying your life in
London...

A@ Doporoii Tomac!

A ywe pnasHo cobupalock Hanucath Tebe, HO TO oaHa, To
Apyras NPUYUHA MeLLaloT OCYLECTBUTLCA MOUM Bnarum Hame-
peHuAM. KpoMe Toro, CaM 3Haeilb, Hem Aonbiue oTKNagbiBasilb
NUCLMO, TeM TpyAHee ero HavyaTb.

Kaxercn, A yxke cooblwan rebe, uto, NOMUMO MOeii OCHOB-
Hof paboThl, A NEPEBOXY C PYCCKOTO HA aHTMWACKUIA A3bIK CTa-
Thi AN OAHOro M3 HawKWxX XypHanoe. JTO OTHUMAET ¥ MEHS
Bonbluyto 4acTb cBOBOAHOIC BPeMeEHH. ..

HckperHe TBOI

Dear Thomas,

I've long been intending to write to you, but one thing or
another have ansen to prevent me from carrying out my good
intentions. Besides, you know, the longer one postpones writing,
the more difficult it is to begin.

I think | have already told you that | have been translating
from Russian into English for one of our magazines in addition to
my regular work. This takes most of my spare time...

Yours sincerely,

A@ Doporoi Mankom!

Cxopee BCEro A CMOry NpuexaTh B MIOHE, 1 A 00 3TOM O4eHb
coxanelo, Taxk Kak B aTo spemst Bac He Oynet aoma.

1 Bce ke oMeHb HAAecCh, YTO NOABUTCA eLYe Apyras Bo3-
MOXHOCTL W A Byfly MMeTh YAOBONbCTBUE BCTPETUTECA C Bamn
B AHrnuM unu B NeTepBypre.

WecxpeHHe Baw

Dear Malcolm,
It looks as though my visit will have to be in June, which
1 regret very much as it means that you will not be at home.
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I stil hope very much that another occasion will arise and
1 shall have the pleasure of seeing you either in England or in
St. Petersburg.

Sincerely yours,

Hoporas Mopusnt

TBeoA OTKpLITKA NpMLLNa Tak GricTpo! MNpeacTask cebe — Boe-
ro 3a tpu AHst. Mbl O4eHb QOBONbHLY, YTO Yebe 3nech noHpa-
BUNOCk. Ml Bainu paab! TROEMy Npuesay, U TEOU TeNnbie CnoBa
BnarogapHoCTH NO3BONMNM Kax Bkl CHOBA BCTPETUTBCR C TOBON.

OBHapyXuna nu Thl, YTO OCTABUNA 3A0ECH KHUMK, KOTOPbIE Thl
kynuna 8 JloHgoHe? A Haluna X TONBKO B BOCKPECEeHbE U No-
cnana ux Nepeoit Xe NoYTon B NoHagenbHWK.

C nioGoBbIO OT BCEX HaC

Dear Gloria,

Your P. C.* came so promptly. Just imagine it took only three
days to reach us. We're so glad you enjoyed it here. We foved
having you with us and your warm words of appreciation brought
You so Glose again.

Did you realize that you had left behind the books you
bought in London? [ discovered them only on Sunday and sent
them off by the first post on Monday.

Love from us all.

ﬁ HDoporas Nepewl

Thi GyAelb yauBnNeHa, NONyYMB 3TO NUCBMO NOCHE Takoro
AQINOrS MaNYaHWA. Ho, nonpasb MeH:, €CINK st HENPaB, A BYMAI0, YTO
1 Tol HEMHOTO BMHOBATA, YTO Y HAC TaK NOMyYUNOCh C NEPEMCKON.
YecTHo roBops, A cam xaan secrouxm ot Tebs. Ho Tak kak Hwiero He
AOXOANCA, TO, K2K FTOBOPUTCS, Gepyﬁbmaapora

C HaunyyLLUMK NOXENaKNAMK

Teol apyr

Dear Percy,

You will be surprised to receive this letter after such a long
interval of silence. But — correct me if | am wrong — [ believe
you too are slightly in arrears on your correspondence with me.
As a matter of fact, I've been waiting for some word from you.
But since none has come, | am taking the bull by the horns...

With best wishes I remain

Your friend,

*P.C.— coxpau.teline ot postcard ‘oTkpeITKE'.
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A

Ha npolwnoi Heaene A nocnan Tebe aenabakaepons ¢ Nuce-
MOM K C BnaHkamu 3aAsneHNA ANA KYPCOR aHFNMACKOrO A3biKa
B A3biKoBOM LeHTpe MuauraHckoro yHusepcuTeTa 3nech, B JHH
Apbope.

Ecnu Tb! 3axoMellb y3HaTh O BO3MOXHOCTH NOCNaTb CBOero
CbiHa clopa anA yd4ebo! B HacTynalouieM yveBuom roay (OH Ha-
YnHaeTCcs B ceHTADpe) n ecnn Tebe HYXHa AONONHNTENbHAs WH-
hopMaLnst MNK NOMOLLb, TO, no;xanyuc'ra JAail MHe 3HaTb.

Tl MOXelb CaA3aTLCA CO MHOH RO agpecy 3nNeKTPOHHOI
MOYTLL, KOTOPLIA | AAI0 BHW3Y.

Tb!, AOMKHO ObITh, yKe Nonyyrn BaHaeponb U MaTepUBNb,
KOTOpLIE A Nocnan. _

Teoit Pachdh.

Peter,

Last week | sent you by air mail an enve!ope with information
and application forms for studying English at Michigan Language
Center here in Ann Arbor.

Should you wish to look into the possibility of sending your
son here to study this coming academic year (beginning in
September) and want any additional information or help, please
et me know.

You can contact me through my E-mail address listed below.

You should have received the envelope and materials | sent
by now.

Your Raff.

A@ Joporaa MeppunuHl

Kak y Tebn nena? Y mMenn Bce xopowwo! aBuun, 4To Ke nu-
cana Tebe Kakoe-To Bpems, HO s Obina AeHCTBATENLHO 3aHATa!
Tol 3HaELWb, A NN KOMNBIOTEPB! U NPOBOXY MHOMD BPEMEHN,
KaK Ha paboTe, Tak u JOMa, Nepes IKPaHOM.

YecTHO roBops, A TOMBKO HTO KyNWNa BENWKONenHyio npo-
rpammy! OHa aefiCTBUTEeN:HO NpeKpacHa. 3To cobpene AenoBbiX
nucem, KOTopbie A MOry MOCbiNate WHAMBWAYANbHO PasnNUHHBLIM
KhueHTam. A yBepeHa, 4TO 3Ta NporpaMMa NO3IBONUT MHE
CIKOHOMUTbL Maccy BpemeHW 1 aHeprun. Tol BeAlb 3HaEllb, KaK
TPY.AHO MHE NUCaTL NUCEMa! Tenepb st CMOTY AyMaTs O fene, sme-
CTO TOTO YTOBb! MyYUTECH K DASMBILLAATL, YTO HANUCATL B NUCHME.

A Tenepb A pormkHa Bexars, Meppunui.

C nwobopbio
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Dear Merrilyn,

How are you doing? Everything is fine with me! I'm sorry that
{ haven't written for a while, but I've been reaily busy! As you
know, 1 really like computers, and I'm spending long hours in
front of a screen both at work and at home.

in fact, | just bought a great program. it's really brilliant —
a collection of business letters that | can cusfomise any way
I want. 'm sure it'll save me a lot of time and energy. You know
how hard it is for me to write letters! Now I'll be able fo think
about business instead of worrying about what fo say in letters.

Gofta run now, Merrilyn!

All my love!

Jlopal NMiobnmasn!

MoxanyiAcTa, HanULLM MHE U CKEDKI, YTO Thi MPOLIASILL MEHA.
37O UenyKoM MOs BUHa B TOM, UTO Mil NOCCOPUNNCE, U A CTpall-
HO NepexXusalo.

Aeno He 8 Tom, 4T0 A He mbnio Teba, goporas, a B TOm, 4TO
A1 Tak Teba mobnio, 4To Moe cepaue NOBENEBasT MHOKD, a He MO
paccyaoK.

Ckaxu, uro BCE ewe nwbuiib MeHs, A Teba oboxalo.
Bes TBoei N0GBU A He MOTY KT,

IoBawmii Teba

Laura, sweethearl,

Please write and say you forgive me. It was all my fauit that
we quarreled. I am awfully sorry, about it.

It's not that | don't love you, darling, but that | love you so
much that my heart rather than my head is my master.

Say you still love me as | adore you, for without your love
1 am a man without life.

Adoringly yours,

6. NO3APABNEHUA
CONGRATULATIONS

Aoporve Meibn 1 KesuH!

Hauny4yiume noxenaHua x Becenomy Poxgectsy! Xenaio
CYaCTkA U 3A0POBLA B HOBOM TOAY.

Wckpende Baw

Loy

Dear Mabei and Kevin,
Best wishes for a merry Christmas and a happy and healthy
New Year.
Yours sincerely,
Joe

A@ lNosdpasnenusn ¢ npazdHuKamu

HaunyuJlume noxenaHnn B CBA3W C HACTYNAIOWMMIN Npa3a-
HUKaMAXA.
O COTPYBHVMKOB accouuaLmy « Mup 8 mupe» .

Season’s Greetings *

We extend our best wishes for a Happy Holiday Season.
From the staff of the Peace in the World Associalion

A@ Aoporue apy3bal
. lUnem Bam Hawy cambie Nydline NOXKEnaHwa No ChyYar
npe3aHuKoB!
Mbi Hageemcs, YTO HaCTYNaoWWh rog NPUHECeT BaM MuUp,
- OTNYMHOE 3A0pPOBbE, XOPOLLSES HACTPOBHUE U NpOLIBETaHNE,
Bcerga naluu

* 8 CRA3KM C TEM YTO B MUPE CYWECTEYET MHOXKECTBO pasfnWdHbIX Bepo-
VCMOBOAAHNA, aMEPHKAHLBI, HE Xenas 3aTparwBaTh 3TH CNOXHbLIE BONpO-
Chl, 4ACTO HaNPaBMAKT NO3ApaBNeHns ¢ PoxascTeomM U HOBLIM rogoMm
8 ApyIMe CTpans! KaK NPOCTO NO3ApasneHrs No cny4aio Npa3gHukos (Season's
Greetings).
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Dear friends, :
Our best wishes for a Happy Holidey Season! *

We hope that the coming year will bring you peace, good
health, good cheer and prospenty.
Always yours,

@J Hoporoi Crott!
QOueHb MUNO € TBOEK CTOPOHbI NOCAATL HaM POXAECTBEH-
CKy'10 oTKpBITKY. Mbi Taloke xenaem Tebe Becenoro Poxaecrsa
¥ YCIeX0B B HOBOM rofy. -
MoBsutme reba

Dear Scott,

It was very thoughtful of you to send us Christmas greetings.
We also wish you a merry Christmas and a prosperous New
Year. -

Lovingly yours,

@J Doporoit Apam!
¥l Hapetoch, Bkl BCE 30pOBLI U XOpolwo nposageTe Pox-
ASCTBO. ] TAIOKE XENaK BaM CHACTIIMBOID Havana HoBOro roaa.
Bcerna saw

Dear Adam,

I hope that you are well and will have a good holiday at
Christmas end | also wish you a good start on the New Year.
Always yours, '

@J Hoporoia XeHpu! _
bonbwoe cnacubo 3a poXAECTBEHCKYIO OTKPLITKY. H Hapge-
I0Ch, Thi y2Ke NoNyYnn Moo, Bolock, UTo A nocnan ee no cTapoMy
agpecy: oHa MOXeT oro3aaTh.
Ewle pas wnw Hannydwue NoxenaHus No Cryyain HacTy-
nawouwero Hosoro roga.
Bcerpa TeOK

Dear Henry,

Thank you very much for your Christmas card. | hope you
got mine. I'm afraid | sent it to an old address. It may be delayed.
. Once again my very best wishes for the coming year.
Everyours,

* UmeioTen B BMAY NpasgHwi Poxgectea u Hosoro roaa.
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D rpgeen

C Macxot te6s! A ceitvac B8 Hoeropoae u cerogHs gHem
asTofycoM soaBpatiarce B Metepbypr. B atoMm rogy A pewmna
noexats Ka Macxy 8 HoBropop, TaK KaK HUKOrfja paHblie 3aeck
He Gbina. Mopoa o4YeHb Kpacue, U B HEM Macca CTapUHHBIX
3naHUiA. 51 BCTpeTUNa 34eCh MHOXECTBO UHTEPECHBIX M Bobpbix
Honen.

Kak ronsko BepHycs, Hanuwy Tebe Gonblisoe nMcsMo 1 No-
CTapaloCh ONUCATL CBOW BNEYATAEHUS OT 3TOM KOPOTKOW, HO
O4Y€eHb MPUATHON NOB3AKN.

Mobauwan Tebst

Hello!

Happy Easter! I'm now in Novgorod and going this afternoon
back to St. Petersburg by bus. This year | decided to spend my
Easter holideys in Novgorod es | have never been there before.
The town is very beautiful and there are e lot of ancient
buildings. | have also met a lot of interesting and kind people.

As soon as | come back | shall write you a very long letter
end try to describe my impressions of this short but very
wonderful trip.

With love,

@) Doporan Camantal
Mosapaensio Te6s ¢ 3TUM CHaCcTAMBEIM AHeM! Camebie Hau-
AyLWME NOXeNaHusA No CNy4alo 3TOro AHA POXAEGHWUA U elle Mo
CRyyan MHOMUX Apyrux B yayuiem.
MoBawjan Tebn
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Dear Samantha!

Congratulations on this happy day! The best of all good
things for this birthday and afl the many more to come.

Fondly,

@J Hoporas CysaH!

fpusHarocs Tebe, koraa A BCNOMHUIT, YTO TBOMW AigHb poXAe-
HUA YXKe He 3a ropamu, A nepBLIM AenoM peLsnn nocnate tebe
No3ApPasUTErLHYI0 OTKPLITKY. C 3TOM Lienkio A oTnpasunca B 6nu-
Kailee nouToBoe otaeneHue. Mepebpas Bce OTKPLITKY, A TaK
¥ He Halen BoCTaToMHo Xopolwei. He Bbino cpean HUX TOIR, Ko-
Topas rosopuna Bbl 0 TBOER KpacoTe n obasumu, o Teoen Rob-
POXENATENbHOCTH M CTPEMAEHUN NPUATK Ha MOMOLLLb, KOTOPLIE
Tbl BCErAa NposBrisiell B CBOEM IOHOM BO3pacTe.

Moaromy s u pewmn nocnate Tebe ceou cobcTaEHHLIE NO-
3ApasneHns.

CysaH, goporas, ¢ gHeMm poxaeHus!

C nwoboebio

Dear Susan,

I have to confess that when | first realized your birthday was
just around the corner, my first impulse was to send you
a birthday card. In fact, impelled by that thought | went to look at
some of them at the nearest post-office. ! looked through them
but not one of them seemed good enough. None of them toid of
the sweetness and the charm, the cheerfuiness and the
helpfuiness which you have been able to pack into every one of
your youthful years.

So | decided to write my own birthday greeting.

Happy birthday, Susan darling!

Love,
@J Hoporast Poys!

Byepa Bedepom A BHE3anHo BCNOMHUNA, uTO TebBe ckopo
ucnonHuTea 18 net, noatomy nnwy Te6e sTo NUCLMO.

Koraa Tkl 6bina 346Ch NOCNAAHWIA pas, Thl CKA3ana MHe, 4To
Tebe oueHb HPaBATCH pYCCKWEe KpYKeBa, U B KaYecTBe ManeHb-
KOro nofapka st nocbinako Tebe HECKONbLKO HOCOBbLIX NNAaTKOB.

A 6ygy MbICneHHO ¢ TG0 BCO CneayiouLyio HeRernio. XKanb, 4To
A1 He Mory BbiTe ¢ TOBOW M TROMMY ApY3bSMW B 3T0T AeHb. [to-

3ppasnsio Te6A ¢ AHEM POXKASHUA W XKBNAI0 BECENOro NPe3AHIKa.
. Becero naunyuwero.

MioBawan reba
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Dear Rose,

Last night | suddenly remembered that it would soon be your
gighteenth birthday, so { am writing this fetter.

When you were here last time, you told me how much you
admired our Russian lace, and | sent you some handkerchiefs
as alittle present.

1 shall be thinking about you next week and | wish { could be
there with all your fnends around you.

Here's wishing you many happy returns of the day and a
very enjoyable birthday party.

All the best and lovingly yours,

‘@) Hoporan Uaaben!

KaxeTcs, eule B4epa Tbl roBOpUna MHe 0 CBOEW NOMONBKe,
1 BOT Thl yXe samyxem! H HesHakoma ¢ [DKopfpKem, HO No TBo-
WM NUCbMaM SR NoHsINa, 4T Bal oba Bynere cyacTnmeel.

Moaapaek o1 MeHs [HropAxa, xenaw Bam BCEro camoro
XOpOoLWero 8 BaLUEh CYNPYIKECKOA XKNU3HU,

C HexHocTbio

Dear Isabel,

It seems only yesterday that you told me that you were
engaged, and now you are married! | haven't met George, but
from your letters | know that both of you will be happy.

Congratuiations to George and my best wishes to the two of
you for a marriage filled with all the good things in life.

Tenderly,

@J Munasa NMemut

Mozgpaensio ¢ HosopoxaeHHoi! A Tak paaa, kak Byaro a1o
MoW CoBCTBEHHDbIN pebeHoK.

Tt NUWellL, YTO 8bl Ha3BanW ee CysaH. 370 Takoe o4yapo-
BaTEnbHOE UMA ANA ManbIwkK, Ha cneaylouien Hepene Boiluno
Tebe HeBOoNbLUYI0 NOCEINKY C AETCKAMW BELIGMU, KOTOPLIE KyNW-
na sapasee.

Teoin Myx, HaBepHoe, yxacHo ropa. Mepepal eMy oT Hac
¢ Bopucom noaapaeneHlva N HaunyJlme noxenaHns. Hy a noka
¢ ndoeblo K Tebe U TBoeH maneilike

MNpenaHHan Tebe

Dear Peggy, .
Congratulations on the new baby. | couldn’t be more excited
than if it were my own.
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You write me you are naming her Susan. It's a charming
name for a liftle girl. Next week | am going to send you a little
parcel with nice baby clothes f've bought in advance.

Your husband must be bursting with pride. Tell him that Boris
and | send you our very finest wishes and congratuiations. In the
meantime, all my love to you and your baby.

Affectionately,

YeaxaeMblih [laHeern

Hala cembn nozgpasnsetr Bac ¢ AHeM poXaeHus W xenaeT
Bam eltje MHOrO-MHOIO pas CY4aCTNMBO BCTPETUTL 3TOT AEHD.
Hageemcs ckopo nonyuutb o1 Bac BeCTouky.

INMobsuve Bac

Dear Daniel,

Our family wishes you many happy retumns of the day. Hope
fo hear from you soon.

Lovingly yours,

Hoporve r-H v r-xa Mb63!

MoagpasnaeM Bac ¢ 20N0TOM FOROBLMHON Baluei caage6bl!
XOTA Mbl HE MOXeM BMECTe C BaMU OTNPa3nHOBATL 3TY 3HaMe-
HaTenbHylo AaTy, NoXanyicTa, NOMHWUTE, YTO Mbl C BaMWU BCeM
AYLWOW B 3TOT CHACTNUBLIA U paAOCTHLIA AEHb.

C cambiMu TernnbIMmM NoXe naHusaMm

Beerpa Bawum

Dear Mr. and Mrs. Gibbs,

Congratulations on your golden wedding anniversary!
Although we can't be with you to help you celebrate this very
special occasion, please know that we are with you in spint on
this happy and joyful day.

With warmest best wishes.

Ever yours,

@J YBaxaeMbiv aokTop Cmmt!

C 60nbluvm yAOBONBCTBUEM MOW KONNETU U 51 y3Hanu o Ba-
LUEM HE3HAYEHWUN Ha BOIDKHOCTD...

Linem Bam ceou ceppeyHbie noagpasnenns. Xotenocs Gb
AoGaBuTL, YTO, NO Halemy MHeHWO, Bel, kak HUKTO fpyroi, 3a-
CNYXUBSETE TAKOW YECTH.

Xenaem Bam B Gyayiuem 8cero camoro xopoLuero.

Mekperne Bawum
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Dear Dr. Smith, .

it was with great pleasure that my colleagues and myself
heard of your appointment to the position of....

We shouild like very much to offer you our hearly congratulations.
May we add that, in our opinion, no one more deserves the honor
than yourself!

With warmest good wishes for the future.

Yours sincerely,

ﬁ) Hoporow Yapnu!

TeoR eHa coobuna MHe pagocTHOE U3BECTHE O TOM, YTO
T€6A HaaHauMMM rmaeHsIM XMpyprom donbHuLsl FneHasan.

BTOro N3BECTUA 7 OXWAANE, NOTOMY HTO 3TO elte 0AHO A0-
Ka3aTenbCcTBO TOTO, YTO CNOCOBHLIA YenoBek Bceraa RObbETCA
CBOEro.

Moseonk nepepartb Tebe mou camele Tennbie Nosppaene-
HYA. YBepeHa, 4To B cBoed obnactv Tel Byaelib ORHUM M3
nepBbIX.

Haunyqwne noxenaHus.

Dear Charlie,

Your wife told me the good news about yolir being appointed
Chief Surgeon of the Glendale Hospital.

It’s the kind of news ! expected to hear, because it proves
once again that a good man always gets ahead.

Let me offer you my warmest congratufations. | know that
you are going to be the top in your field.

Best regards,

@J Doporoi Hap!

Kaxercsi, nuLsb BYepa mbl 06a LUKONbHUKaMK rynanu no
ynuyam Cankr-Nerepbypra v ctponnu nnadel Ha 6yayuee —
a Tenepb BOT Tkl CTYASHT YHUBEpcHTeTa wrara Orano!

1 oueHb ropxycb To6oR, Hap. NMo-moeMy, 310 Takoe
3HaMeHaTenbHoe cobbiTne, YTO OAHOFO NO3APABNEHUA Mano, N
A wno Tebe noaapok, KOTOpbIA, yBepeH, nNpurogntca Tebe,—
KHUIY NO UCTOPUM Poccum, NepeBeReHHYI0 Ha aHMMUACKUWA A3LIK.

Aoy o1 Tebn nucoma.

TeBORA Apyr

Dear Ned,
It seems only yesterday that we both of us were schoolboys
wandering ajong the St. Petersburg streets and making plans for
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our future — and now you have been accepted at Ohio State
University!

{ am very proud of you, Ned. A word of congratulation just
doesn't seem enough, so | am sending you a gift that I'm sure
you will find useful — a book on Russian history transiated into
English.

| am looking forward fo hearing from you.

Your friend,

Hoporow I'opao!

MpumiATe HaLM NO3APABIIEHUSA M HAUNYULLNE NOXENAHUS MO
cny4yalo Bawero yxoaa Ha neHcwio Ha NpoLwnoi Hepene.

Ml BLICOKO eHuMm 25 neT Balueii NnoaoTBopHOM paGoTsi.

MHorue us Balimx nwaeit Gbinv BHeapeHbl B cTeHax Halel
komnanuu. Ham, koHeuHo, ByaeT Bac HenocraBaTb, HO Mbl
3HaeM, 4To OTAbIX NpuHeceT Bam pafocTs U yROBONLCTBUE.

MpuxoauTe K Ham NovalLe, Mbl cuuTaem Bac 4acTbio Hawedl
CeMbM.

C yBaxkeHuem

Dear Gordon:

Congratulations and best wishes for your retirernent last
week. We commend you for your 25 years of productive service.
Many of your ideas have been instituted within our company.
We wili suraly miss you but know that you will enjoy your leisure.

Come to see us often; we look at you as part of our family!
Respectfuily,

7. MACbMA-BNATOOAPHOCTHU
THANK-YOU LETTERS

Hoporon ®pancuc!

Orpomtioe cnacmBo 3a KHUIY, KOTOPYIO A BYepa nonyuun.
Te! He ripeAcTaBnaells, kak A Tebe npusHareneH 3a BCe TBOW
xnonotel. Tenepk MHe ByneT ropasgo nerve pabotare. [oxa-
nyicTa, Hanuliv, 410 A Mor 66 AnA Teba caenars. Eule pas cna-
cubo.

Bcero Hannyvwero.

CmenaH

Dear Francis,

Thank you very much for the book which arrived yesterday.
You have no idea how grateful | am for alf the troubles you have
taken. My work will be much easier now. Please let me know
what | can do for you. Thank you again.

Ail the best,

Stepan

ﬁ) Doporon Mapk! -
51 xouy Ckazath, CKoMb MHormm s 06s3aH Tebe 3a BCe Te UH-
TEpeCcHLIe NPEAIOKEHWA, KOTOpLIE Thi Aenan Ha Beex 3tanax
noAroToBKK Moe kv, 1 noBnaropaputb TebA 3a Bpams, KOTO-
poe Tbl MHE YAenun, U Xnonotbl.
Teow GnarofaapHbIid Apyr

Dear Mark, '

f want fo say how much | owe fo all the interesting suggestions
you made at all stages of the preparation of my book and fo thank
you for the time and trouble you have generously expended.

Your grateful friend,

@J Ooporoi Knuddopa!
Moxelib cebe npeacTaBUTE MOE YAWBNEHWE W BOCXUUEHWE
TeM, YTO Thi NOMHULUL O MOEM fAHe poXAeHUs. TOT YyAHBIK NO-
A@pOoK, KOTOpbiit THl MHe Npucnarn, scerga ByReT HanomMuHaTh
MHE O TOM, 4TO Tbl He 3a0bin Merq.
C 6naronapHoCTbio
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Dear Clifford,
Perhaps you can imagine my surprise and delight at your
remembering my birthday. The iovely present which you have
..sent me will always remind me of your kind thought.
Gratefully yours,

‘@) Hoporas Nueus!

TBOIW NOAapPOK XAaan Hac, KorAa Mbl BEpHYNUCL AOMOA. OH
HanoMHUN HaM O TBOEM TEINIOM W UCKPEHHEM focTenpunm-
cTBe. ,

Mbl Gynem o4eHb ROPOXUTL STUM MANEHBKUM MEOBEXOH-
koM. boree Toro, BCAKWIA pas, rnAAs Ha Hero, Mbl Byaem AymaTs
0 Hawen apyxbe. -

Bcem cepauem Teos

Dear Livia;

Your gift awaited us when we returned home. It reminded us
of your warm and sincere hospitality.

We shall treasure much the little bear. Most of alf, every time
we see it, we will think of our friendship.

Cordially yours,

‘@) Hoporon [Dior!

A upesebaHo 6naropapeH Tebe 3a BCe, UTO Thl A4S MeHs
caenan, n ocoberHo 3a Matepunansl, KOTopble Thl MHe Mnocnan
Ha Tolt Hepene.,

¥l NOHMMAI0, CKOMBKO BPEMEHW Thi MOTPATAN HZ MEHSA U MOU
npobnembl. U 3Has, xaK Tbl 3aHST, § 0COBEHHO LeHIo TBOK No-
MOLilb.

Hanerock B Gyaywem xote B kakoi-1o Mepe oténaronapmthb
Tefn 3a Bce, UTOo Thl cenan ANA MeHs.

Teoi

Dear John,

I want to thank you dearly for all that you have done for me
and especially for the materials you sent me last week.

I understand how much of your valuable time you spent on
me and my problems. And knowing how busy you are, | truly
appreciate your assistance in this matter.

Maybe some time in the future | will be able to repay you to
somg degree for all that you have done for me.

ours,
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@J YBaxaembiii r-H Mepdut

MockonbKy MHe BpAA Ny YASCTCA ele pas HaBecTuTb Bac,
XOMY cooBLINTL, YTO yeaxato AoMOn B Poccuio 20-ro uucna a3roro
MecHUa.

A 6naropapto Bac 3a Ty nomouks, KOTOPYHO Bel HEORHOKpaT-
HO OKa3blIBANY MHE BO Bpems moero npebbisaHus 8 Ballei
CTpaHe, N UCKPeHHE HaZEeloCh, YTO Mbl HaBcerga octaHemcs
ApY3baMU.

MckpeHHe Bawu

Dear Mr. Murphy,

As it seems unlikely that | shall pay you another visit, | am
writing to inform you that | will leave for my home in Russia on
the 20th of this month.

1 appreciate the many favors you have shown me during my
stay in your country, and | sincerely hope that | may continue fo
enjoy your friendship always.

Very sinceraly yours,

Hoporow ount

MuLia u 8 He 3Haem, kak BnarofiapuTe Te6A 3a T0, YTO Thi NpU-
chnan Ham B NOAAPOK Ha cBaAbly ANOHCKYI0 Buaeokamepy. OHa,
HapepHoe, oBownack Tebe B MPUAKUHYIC CyMMY. Y Hac Takue Ben
CTOAT C4eHb Aoporo. 310 NPOCTO ienoe coctoaHne. Obewlato Bbl-
cnath Tebe nepablv LM, KOTOPbIK Mbl CHUMEM TBOSH Kamepoi.

Eile pas 6narofgapum Teba 3a BOCXMTUTENbHBLIM NOAEPOK.

C niobosblo

Teow

Dear Phil,

Misha and | just can’t thank you enough for sending us that
Japanese video camera as a wedding gift. You must have paid
a lot of money for it. Here these things are extremely expensive.
It’s quite a fortune. | promise to send you the first video we shoot
on your video camera.

Thanks again for your most wonderful gift.

With love.

Yours,

‘@) Noporasn fycu!

Mpexae Bcero xovy no6naropapurs Tes 3a 3aboty v npr-
CNaHHbie noaapku. OHK NPOCTO BOCXUTUTenbHLI! Mame oHK, kak
W MHe, O4eHb HPaBATCS.
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Xouy Take Harmcatb HemHoro o cefe u caoux rnaHax.
LkonbHLIe 3K3aMeHbl 3TUM NETOM A caana yonewHo. Ocranca
nocnegHii ron y4ebel B LiKONe, a 3arem — BCTYNWTENbHbIE K-
3amerbl B YHUBEPCUTET SKOHOMUKU M (PUHAHCOB Ha OTAENeHUe
MEHEDKMEHTA.

[loporas, He morna 6t Thi NOMOME MHe C yHeBHOW - nuTeps-
Typo#n? Beino 61 MUNO C© TBOGA CTOPOHLI, ecnn Bkl Tk CMOrna
BLICNATL MHE Kypc Byxrantepckoro y4eta u cnoeapb 1o 3KOHO-
MUKE.

Hapgeioch, A1 He o4eHb yTomuna Tebs ceoumn npoceGamu.
Mepenaii npueeT Camy 1 noyenyil 0T MeHst maneHtkyto Joppw.

C noGoBbIo

Teon

Dear Lucy,

First of all I'd like to thank you for your attention and the
presents you sent me. They are truly magnificent! Mom is as
delighted with them as [ am.

I also want fo write you a Jittle about myself and my future
plans. | passed my school exams successfully this summer.
There’s one more school year ahead and then I'lf have my
entrance exams to the University of Finance and Economics,
Management Department.

My dear, could you Ieiine t& find sorirstruction books?
It would be good if you could send me a course in Accounting
and a Dictionary of Economics.

I hope I didn't make you weary with my requests. Please
remember me to Sam and kiss our liftle Dorrie.

With love.

Yours,

ﬁD Ooporas r-oxa Xapaman!

Basa, koTopylo Bbl MHE NpWUCNanu, o4eHb NOAXOAUT K WH-
Tepbepy Moero otuca. OpHako, K COXanNeHuWIo, A AOMKEH BO3-
BpETUTL €€,

A NpuaepXKUBAIOCH NpaBUa He NPUHUMATL AOPOrue NoAap-
KW QT CBOWX KNMEHTOB. OpuruHanbHan Basa TaKoro W3BeCTHOTO
Mpou3BOAKTENs NOAXOAUT NOA KATEropuio ROPOTUX NOAAPKOB.

C yeakeHuem :

Dear Ms. Hardman:
The vase you sent goes well with the decor of my office.
‘However, | am sorry that | have to refum it,
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! have a policy of not accepting expensive gifts from my
clients. An original vase by such a known manufacturer fits the
cefegory of expensive. :

Respectiully,

@J Hoporast r-xa bynmad!

Baw nopapok B 6narofapHoCTL 3a yCNeLHylo caagy aKsa-
MEHa CBUWAETENbCTBYET 0 BHUMAHUM KO MHe. OHAKO A1 BbIHYX-
AeH ero OTKNOHWUTb.

Kak 4yneH aK3aMeHaljuoHHOA KOMUCCUIN, Rt Aenak BCe, YTo-
66l nopaepxate umuax GecnpuctpacTHocTW. Ecam xe a Gyay
NPVUHUMAETL NOAAPKH, TO ITOT UMUK BEICTPO NOMEPKHET.

7 yeHio Bals nobpbiid xecT.

CeppeyHo Baw

Dear Ms. Buflman: o

Your appreciation gift regarding the result of the examination
was very thoughtful. However, | must decline your kind offer.

As a member of the examination commilttee, | work very hard
at maintaining an image of impartiality. Accepting gifts could very
well taint that image.

| do appreciate your kind gesture.

Cordially yours,

@J Yeaxaembiii gokrop Opnu!

MHe o4eHb xoueTes coobuyute Bam, 4To Hall pasroBop B yHA-
BEPCUTETE Ha NPOoLInod HeAene AoCTaBnn MHe 6onbLi1oe yao-
sonbcTeve. OH Aan MHe Nuuly NS pasmbiluneHnit, U y MeHa no-
ABMAUCH MAEN, KoTopbie | Byay passuBaTh.

Hapelock, Mbl ByRem nogaepxuBaTh Hally CBA3b.

NexpeHHe Baly
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P. 8. A1 Gotock NokasaTecs HebnarofapHLIM K Xouy eule pas
nobnarofapwTe Bac 3a kHurk, kotopbie BeI'MHe aanu. byay paa,
ecnu CMOry 8 CBOK ovepenb chenatbh |ro-HWbyab ans Bac.
UHrepecysT Nk Bac karanor HOBERLLNX NOCTYNNEHNH B Haly
6ubnmoTexy? Hanuwwnre, noxanyiicra.

Dear Dr. Audiey,

| am writing to say how much | enjoyed our conversation at
your University last week. | found it very stimulating. it gave me
ideas | shalf follow up on.

I hope we shall keep in contact.

Yours sincersly,

P. S. 1 am afraid | haven't thanked you properly for the books
you gave me. I should be only too pleased if | couild do anything
in return. Would you care for a catalogue of latest additions to
our library? Please make a suggestion. '

@J Yeaxaembiii r-H CrotT!

Moii enaur B KaHsac-Cuty ¢ 1ienbio nayuenus Baweii npo-
rpaMmel Gbin, B 4aCTHOCTW B OfpomHol CreneHn Bnaropaps u
Bam, oueHb yenelHbim,

MpageicTopus Bonpoca, UHGOPMALNS 1 YMHDLIRA COBET No-
MOrnu MHe BbLICTPO ROWTU Ao CYTH filena. IMEHHO 3TO MHE W Bbi-
£10 HYXHO. 5 HafeloCh, HTO TeNeph MO 3HaHWst K IHTy3nasm By-
AYT CnocobCTBOBaTL TOMY, UTOBL! Nporpamma Hadsana paGoraTs
3nech.

Eute pa3 npumute Moto 6NarogqapHoCTs 3a 1o, |TO yaervnu
MHEe BpeMs ans ecTpedn. EChu 8 AuuHo korpa-Hnbyas cMory
6biTe Bam noneaeH, A Hageock, Bel mHe nossoxuTe.

WckpeHHe Balu

Dear Mr. Scotf

My recent visit to Kansas City to study your program was,
thanks in large part fo you, a great success for me.

The background, information and sage advice provided
helped me quickly to get the handie | needed. { hope that | can
pass on enough of the understanding and enthusiasm to get the
program started here. .

Once again, please accept my thanks for taking time to
see me. If | personally can ever be of assistance, | hope you will
cafl me.

Sincerely yours,
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‘@) YaaxaeMbiid r-H Mapnoy!

PaspalunTe kopoTko nobnaroaaputb Bac 3a 10, 4To Bbi Obinn
B 3TOM rofy OAHWM K3 HALUMX KNUEHTOB.

Mbl BLICOKO LjeHUM Baly ReATenbHOCTs M Hageemcs npo-
AomKkaTb obcnyxupaTts Bac 8 TeqeHWe HACTynaloLwero roaa.

HawnyJwine noxenaHus.

Dear Mr. Mariow:

Just a quick “thank you” for being one of our customers this
year.
We appreciate your business and we hope to continue
serving you during the coring year.

Regards,

@) Yeaxaemas r-xa OctuH!

Cnacubo, uro, Byayam B oTnycke, Bel Tak 66ICTpo HaWmm
BpeMs, 4Tobbl BCTPETUTHCA ¢ Hamu 1 noapobHo obcyauTb BO3-
MOXHOCTbL PEArM3aiLMie HaLLeR SKONOTMHECKON NPOrpammel.

1 yBepeH, YTO criefyowjas Hawa Berpeqa OyaeT Tak xe
KOHCTpYKTUBHA U NMNOROTBOpHA, Kak i ara. Cnackbo 3a coTpyAa-
HAYECTEO.

WUckpeHHe Baw

Dear Ms. Austin:

Thank yoti for taking time, on such short notice during your
vacation season, to meet with us and discuss at length the
possibility of carrying out our ecological program.

| am sure that our next meeting will be as constructive and
productive as this one. Thank you for your cooperation.

Sincerely youirs,

@J Hoporan Mapuan!

A 6eina yaueneHa v 6narofiapna 3a 1o, YTo nonyuvMna npus
XeHckoro knyba. Cnacubo Tebe GonbLuoe 32 T8BOM Tennble no-
3apasneHust U Aobpbie NoXenaHusa.

WUckpeHHe

Dear Marian, : :

! was both surprised and grateful at winning the Women's
Ciub Prize. Thank you so much for your kind congratulations and
good wishes.

Sincerely,
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@J Ooporasn fopeHcwn!
Kak Muno ¢ TBOEW CTOPOHBI, 4TO Tkl He 3abkina o moem fHe

poxaenun. Y 6onblie acero cnacuBo, YTo Thl HE NOMHULLL YUC-
noner!

Mobawana teba

Dear Laurencia,

it was thoughtful of you to remember my birthday. And
thanks most of alf for losing track of the number of years!

Fondly,

Ooporas Annu!

Mos xeHa M3ab v 51 GnaropapHel Bam 3a Bawe npurnalue-
Hue Ha oben 15 deBpans. OaHaKo, K COXaneHwIo, y Hac apyrue
NNaHb UMEHHO Ha 3TOT AeHb.

Cnacubo, 4to He 3abruiBaete Hac. Mbl Hapgeemca BCkope
yBuaethbcs ¢ Bamu.

C yBaxeHnem

Dear Alfey: :

My wife Mab and | appreciate your dinner invijtation on
February 15. Sadly, though, we have other plans for that particular
date.

Thank you for thinking of us. We hope to be seeing you soon.

Respectiuily,

Aoporoit r-H NToHrman!

Cnacubo Bam 3a Bawe couyecTBre. Mos Mama U A eHUM
Bale BHUMaHKe.

WckpeHHe Bawun

Dear Mr. Longman,

Thank you for your expression of sympathy. My mother and
| appreciate your thoughtfulness.

Sincerely yours,

8. U3BBUHEHMUA
EXCUSES

Hoporow Xbio!

£ yyBcTBYlo cebn Takon BuHoBatTon! A Tak fonro He Nucana
TeBe, XOTa M MOCTOAHHO AyMana: HaRo Hanucatb. H newwsa —
OMEHb [ONIO He nucana HUKOMY. BMeCTo 3TOro s 3BOHIO No Te-
negony. MNpowno cronsko BpeMeHn! Ho A HaRewCb, YTO Tobl
NPOCTULLL MEHSI.

TsoR

Hamatuua

Dear Hugh,

! feel so guilty! | haven't written to you for such a long time,
and | always think “ must write”. But I'm too lazy. | haven't written
to anyone for a jong time. | telephone instead of writing. Such
a long time passed. But I hope you will forgive me.

Your

Natasha

@) Hoporowt fleHapal

Mpotwy NpoueHns, 4TO He Hanmcana Tebe paHbwe. B no-
cnefHee Bpems A Gbina 3aHATa NOArOTOBKON K dKIAMEHaM.
Buepa A ycneltHo caana NocneHWA 3K3aMeH 1 CernYac OTHOCK-
TensHo cBoboaHa. Tenepb A cmory yawe 6biBaTh C Apy3bsiMu 1
uatii|e MMcaTh, B 4acTHoCTh Tebe.

TsoR

Dear Leonard,

I must apologize for not writing sooner. | have been kept
busy lately preparing for my exams. The last of my exams was
successful yesterday, and now I am comparatively free again.
Thus | will try to keep in closer touch with my friends, and with
you in particular.

Yours,

‘@) Hoporve mont

51 CHOBA XOuY U3BMHUTLCS, YTO AONTO He Nucana Bam. Paga,
YTO ¥ Bac ecTb eue TepneHne niucate mHe. Cnacubo 3a npu-

25



cnaHHoe samu B Mockay nuceMo, rae cooBLIaeTes, YTO KHIUM

OOWNW B8 COXPAHHOCTU. Y MEHS ecTb 1A BaC eule OgHa, u, Ko-

rAa A KyNNIo elle HECKONLKO KHUF, Sl UX BCE BaMm BbILLIHO,
NoBawan eac >

Deareveryone,

Again | have to apologize for not having written to you. I'm
glad you still have the patience to write to me! And I thank you for
the letter that you sent to Moscow telling about the books which
arrived safely. | still have another here and when | get around to
buying some others 'l send them off.

Affactionately,

@J Ypaxaemblii r-H PeHongat
MpoLLy M3BUHITL, YTO He OTBETUN Ha Bawue niobesHoe NMcsMo
paHblue, HO A 61N B OTbe3Ae Y TONbKO CEeroAHA BEpHYNCS.
GoTorpacun, koTopbie Bbl MHe Npucnany, 3amedarensHol!
OHu o4eHb HPABATCS MHE K MOEW Cembe. OHU HaBeBaloT Hau-
Ayquwine BOCNOMKHAHKA, U Mbl BNaropapHel Bam 3a aTo.
W3BKHMTE, NoXanyncTa, eule pas 3a 3a4epXKy C NUCEMOM.
W nepepaitre mon Haunyyme noxenanusi Bawen cembe.
WUckperHe Baw

Dear Mr. Reynolds,

 want to apologize for not having answered your nice letter
sooner, but | have been away on a trip and just retumed foday.

The photographs you sent are beautiful. My family and
I appreciate them very much. They are the best kind of
remembrance, and we are very grateful.

Again, please accept my apoiogies for the delay. And give
my best regards to your family.

Sincerely yours,

Yeaxaembiii r-H YoppeHt

fpoctuTe 3a 10, YTO He OTBETUN Ha Bawe nocnegHee NUCLMO
CBOEBPEMEHHO. OHO M0 HEBHUMATENbLHOCTY BBINIG OTNOXEHO,
u 0 Hem 3a6bink. MHe o4eHb CTBIAHO 3@ Takyl0 HEeGPEXHOCTD,
U, ecnu Bl MeHA n3BUHUTe, A NocTaparcs BNpeab 3Toro He Ao-
nycKarb.

WUckpeHHe Baw

Dear Mr. Warren,
I apologize for having neglected to answer your last letter
promptly. It was inadvertently put aside and forgotten. I feel very
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@J Yeakaembiit r-H Mvan!

sorry for this carelessness, and if you will forgive me I will try not
fo be so caraless again.
Youirs very sincerely,

Hoporaa Haxew!

A Tak ponro TAHYN ¢ 0OTBETOM Ha Balle nUCbmo, YTO YyBCT-
Bylo cebs euHoBatbim. [Jloma ¥ Ha paboTte 51 6biN 0YeHb 3aHAT
M Tenepb, K cBOemMy orop4ennto, ofHapyxun, yro npeHebper
B2XHbLIMY BELAMAN, '

MoxanyWcra, usBuHUTEe MeHA. Kak TONkKo A HEMHOrQ pas-
Bepycb ¢ aenamu, A caenato Bce, 4To cMory, YTobbl UcrpaBuTe
CBOM Npomax. U KOHEeYHo, Koraa NOABUTCA aHITHRCKMIA Nepeson
KHUK, 51 nowrio ee Bam.

C HannyJwMMM noXenaHusiMm

WckpeHHe Baw

Dear Nancy,

When [ realize how long | have been delayed in replying to
your lefter, 1 feel very embarrassed. In both my personal and
professional life, I have been very busy and now | find, to my
distress, that { have neglected important matters.

Please forgive me. As soon as the things settle down a bit
I shail do all | can to correct this problem. And, of course, when
the book comes out in an English translation | shall send it to

.Best wishes.
Yours sincerely,

A oueHb coxaneio 0 HepopasyMeHNH, KOTOpoe NPOU3OoLLINO
B MoHenensHUK BeMEepoM.

Hackonbko A 3Ha, Bel kaanu meHs B xonne. Noxanyncra,
NPOCTUTE MeHA 3a To, YTo A He Npuwen. A nonydun Bawy 3a-
MUCKY NO3AHO BEYEPOM, & PaHO yTPOM MEHA HEOXWAAHHO Bhi-
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3Banu. A nonkiTanca cBA3aTLes ¢ Bamu no renedoHy, kak ToNk-
KO BEPHYNCA AOMOWR, HO NOPThE CKalan MHe, YTo Bl Tonsko 4To
yLiny v fipuaete nuib BeHepoMm. S nocTapaloch CerofHa seye-
POM CO3BOHUTLCSA C Bamun u AorosopuThcA 0 BCTPEYE A0 TOro,
kaK Bol yegete B [loHAOH.

C Hanny4mMmn noxenNaHnsiMm

WckpenHe Baww

Dear Mr. Gill,

I am awfully sorry about Monday evening.

I understand you were waiting for me in the lounge.
Please excuse me for not having come. | got your note late at
night and | had been unexpectedly called away eariy in the
morning. ! tried to reach you by telephone as seon as | came
home but the reception clerk told me that you had just left and
were not expected back before night. | shall try to ring you up
again tonight and arrange to meet you before you leave for
London.

With kindest regards.

Yours sincerely,

@ YBaxaemblii r-H JpToH!

MHe oueHb xanb, 4To f He BCTpeTncs ¢ Bamu Bo Bpems
Bauwero npebuianus B Metepbypre. [leno 8 Tom, 4To MHe npu-
LUNOCH CPOMHO yexartb U3 ropoaa, U y MeHs He Bbino BO3MOXHO-
cTy u3secTuTs Bac.

A NpuHOLWY CBOW UCKPEHHWE M3BUHEHWUS 33 3TO, HO B XU3HU
Takoe MHoraa cnyJaeTcsl. NpocTUTe MEHst, NnoXanyicra.

Hepetoch, yto BO Bpema Baltero cnegyrowiero BU3nTa B Hatu
ropog A cmory BbiTe Bam Bonee nonesHbIm.

WckpenHe Batu

Dear Mr. Ayrion,

f am very sorry not to have met you in St. Petersburg during
your stay here. The problem was that | had to leave the cily
abruptly, and I did not have a chance to give you any notice.

I honestly apolfogize for this very seriously, but such things
sometimes happen in life. Please, excuse me.

I hope that the next time you visit the cily | may be of better
help to you.

Sincerely yours,
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‘@) Hoporoid MapTian!

Tonbko Xoraa s Npuilen B ouc cerogHs yTpoMm, s BCMOM-
HWUA, YTO CErOAHA CPea U YT A NponycTUn BYepa Hawy ¢ Tobon
BCTpeuy 3a NnaH4yem.

1. YeCTHO roBops, HE 3HAKD, KaK 3T0 NPOUSCLUNO, TaK Kak BCIO
Heneno xaan Hawei BeTpeun. He mornuv Obl Mbi BCTpETUTLCA
B NoHellenbHWK B 3TOM Xe mecte? H Byay tam B 4ac, ecnu
HUYero He ycrbitlly oT Tebs.

Bcerpa raow

Dear Martin,

it wasn't till 1 got to the office this morning that | realized this
was Wednesday and | had missed our lunch date yesterday.

I honestly don't know how it happened, since | had been
looking forward to seeing you all week. Can you make it for lunch
next Monday at the same place? I'll be there at one o’clock
unless | hear from you.

As ever,

‘@) YBamaembii r-H BappuHrToH!

Eule pas npowy Bac U3BMHWTL MEHS 32 TO, YTO He BCTPeTHr-
cA ¢ Bamu B NOHEAEeNbHWK B YCTZHOBNEHHOM MeCTe.

A okasanca DyKeanbHO B MNEHY Y MOEro CTaporo Apyra,
W ¥ MeHsA He Bbino BOIMOXHOCTM coobinTe Bam, yto st He npu-
efy. Sl HECKONLKO pa3 3BoHUN Bam no renedouy, 4Tobel Npeay-
npeawTk Bac, HO He CMOT BO3BORNTECA.

C ysaxeHunem

Dear Mr. Barrington,

Allow me once more to apologize for not meeting you on
Monday at the place where we agreed.

The problem was that | was almost literally taken prisoner by
an old friend of mine and | had no way to warn you that | would
nof come. | called you several times on the phone to explain the
situation, but could not reach youl.

Respectfully yours,

‘@D HAoporo# [stok!

Moe nosefeHue B TBOEM BoMeE DbINno JOCTOAHO COXaNeHUs.
£1 mory yeepWTb T€bs, 4o Bonslue Taxoe He NoBTopnTCA. A Obin
Henpas. MHe HeT onpaeaHui.

OueHb NpoLity MeHA NPACTUTL.

WUckpeHHe TBOW
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Deer Duke:

My behavior at your house was deplorable. | can essure you
that it will not happen again. | wes wrong. | have no excuses.

Fam very sorry.

Yours sincerely,

ﬁn Bbeatpuc, poporan!

Moxkany#cTa, HanMWM MHE 1 CKaXKK, YTO Tkl NPOLLaeLUb MEHS,
3TO LeNMKom MOSt BUHa, YTO Mbi NOCCOPUNKCH Ha NpoLUSioil Hese-
ne y eds goma. A CTpaLUHO Nepexusaio No 3Tomy noeoay. Moxa-
nyrcTa, npoct mers. A obewato Suitk Gonee Tepnenvesim B cne-
RYOLUA pas.

Thl camas npekpacHas gesylka B mupe! A Tak oguHoOK 6e3
1ebA. A peficTBUTENLHO Tak NGO Tebs, YTo He Mory Bea TebA
HKUTb.

Hapetoch, Tebe MOHPaBUTCA ManeHbKWiA NoaapoK, KOTOpLIA

st BYepa Hawen anA 1eba & MNapwxe. A 3Ha0, YTO Tl NOBULLL
CIOPNPU3bI, NO3TOMY A2xie He Byay HameKaTk Ha To, YTO 3TO Takoe.
NN 1 Lenyo.
Teol NpeaaHHLIA apyr

Beatrice, dear,

Please write and say that you forgive me. it wes ail my fauit
thet we quarreled last week in your house. | am so.awfully sorry
about it. Please forgive me. | promise to be more patient and
understanding next time.

You are the most wonderful girl in the world! | feel so
desolate without you. I really jove you so much that can’t live
without you.

You'll be delighted, | hope, with a little gift | picked up for you
in Paris yesterday. | know you love surprises, so | won't even
give you a hint as to what it is.

Love end kisses from your devoted friend.

9. NPOCbLBDbI
REQUESTS

Doporow Ockap!

A Hagelce, Thl NPOCTULWE MeHs 3a HeCnoKOWCTBO, HO A NO-
Ayman, 4To Thl KaK pas TOT 4YenoBeK, KOTOPbIW MOXET MHe no-
MOYb.

A porcker HanucaTo KypcoByk paboTy Ha Temy «Manomb
B nbecax lllekcnupa» v HAKaK He MOy HARTU XOPOLLYHD KHUMY Nno
ATOW TEME.

Ecnun Thi 3Haelwb Kakyro-nuBo KHUMY UK cTaTtblo, KoTopbie
Mornu 6bi MHE Kak-TO Nomoudb, A Bbin Owl Tebe oueHb GNa-
rogape.

UckpeHHe Teow

: Aniekcendp

Dear Oscar,

I hope you will forgive me for troubling you, but it hes occurred
fo me thet you are the one person who may be able to help me.

! heve to write e term paper on Idioms in the Pleys of
Shakespeare and | just can't find e good book referring to the
subject. ,

If you know of eny book or eny erticle which might be of
assistance lo me, | should be most grateful.

Yours sincerely,

Alexander

A@J Yaaxaamolid r-H Gopctep!

He morny 6k Bl okazath MHe HebonbLuyio yenyry?

A nuwy auccepTauui NO rpaMMaTke COBPEMEHHOMO aHr-
NUACKOTO R3bika, YToOb! 3aKoH4UTL 3Ty paboty, mHe Heobxo-
OMMa Of1HA KHUTE, HO NPOAABLL B KHWKHBIX MarasmHax v 6nb-
NMOTeKapy roBOPAT MHE, YTO 34ECh € NPaKTUHECKU HeJoCTaTb.
Knura HasbiBaeTcR « KOMMYHMKATUBHAR rpamMMaTnka aHriuii-
CKOro s3LIKa», BeiNyuleHa B JIoHBoHe n3natensCTBoM «fJoHrmaH»
e 1995 roay.

He HailpeTe nu Bl Bpemsa, 4TobObl Nocnpawneats O Her
B KHWXHBIX marasuHax JloHaona? Ecnu Bam ygacrea goctate
€e 1 BbiCNAaTh MHe aBnanoyTon, A 6yay YpesskLINaiHO NpuaHaTe-
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neH. A mory nocnate Bam NBY APYIYH KHUTY, W34aHHYHO
B MOeW CTpaHe, YToOb! MOKpbITL pacxofbl.

MHe Henoeko BecnokonTb Bac no aTomy rosoay, Ho A1 B Bes-
BbIXOAHOM NONOXEHWH.

Bcerpa Baw

Dear Mr. Forster,

! wonder if you would do me a favor.

I em writing a thesis on modern English gremmar. Now
there's one book I need to complete my work, but | am told by the
bookstores and libraries that it is almost unobtainabije here. The
book is entitfed A Communicative Grammar of English,
published in London by Longman in 1995.

Do you think you could find time to make inquiries at
bookstores in London? if you manage fo get it and send it to me
by airmail, | would be most grateful. | could then send eny other
book published in my country to cover the expenses.

{ am sorry to bother you with this request, but [ feef totally
helpless in this matter.

Yours ever,

@] YBaxaeMble rocnoaa!

A nbiTancs HaWTK HECKONBbKO XOPOLUMX AHITIMACKUX KHIT,
KoTopbie st Mor Bbl pekoMeRA0BaTE CBOMM yueHnKam. A nMmer
B BM/y pacckasbl — KOPOTKWe, nerkue W nHitepecHsie. He mornu
Okl Bk NofobpaTh ANT MeHA NMPUMEPHO WecTk KHUr? A Guin Gbl
BaM BECbMa NPU3HAaTeneH.

UckpeHHe BaL

Dear Sirs,

I have been frying to find some good English books which
f can recommend to my pupils. | have in mind prose works which
are short, easy and entertaining. Can you suggest a few, say
half a dozen or so? | should appreciate it.

Sincerely yours,

ﬁn Hoporoil SHTOHK!

Thl NO-NpeXHeMy NONHOCTBIO NOrpYXeH B CBOK paboTy?

A Xouy CnNpOCKTb, HE HAWAETCA NN Y TEGA HEMHOIO BPEeMeHN,
oKkono 4vaca, ansa 6ecefibt CO cTapbiM fpyromM? Mue xoudeTca
06cyanTb ¢ TOGOM HECKONBKO BONPOCOB, NpeACTAaBARIOWNX A4S
Hac obLK uHTepec. A obeLLalo He OTHATE Y ToUA MHOTO BpemMe-
HW — POBHO CTONBKO, CKOJBbXO HYXHO, YTOBbI BRISCHWTL NOMO-
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HeHwe fen B M3BReCTHOW Tebe abrnacTu. [JormKed npuaHaTecs,
YTO A1 oueHb Cepbe3HO 3aHAT Pa3paboTKol HOBOro (€CrK He cKa-
3aTb PEBOMIOLMOHHOIO) METOAA.

AKpay TBOEIO CKOPOro OTBETA.

Teo#

Dear Anthony,

Are you still so deeply immersed in your work?

What | mean is: are you ready to spare an hour or so for
a talk with an old friend who wants very much o discuss a few
points of common interest with you? | promise not to teke up
much of your time, just enough to elfow me to gain an insight into
whet is going on in the field. I must confess | am very deeply
involved in promoting e new (if not entirely revolutionary)
method inthe area.

Looking forward to hearing from you at an early date.

Yours

A@ Yeaxaemblid AokTop Mapnoy!

Hapnerwch, Bbl He coYteTte GeCcTakTHOCTBKO MAUCLMO, Hanw-
caHHoe Bam coBepiueHHO HE3HAKOMbBIM yenosekoM. o Hasan
51 nocelwan e Balwem Konnegpxe acnmMpaHTCKUi Kype U No3TomMy
anaw Bac.

B To Bpemsa, £1a 1 BNOCNEACTBMM, 1 4acTo cnbilean, kak Bawe
“MA YyNIOMUHANOCK B CBA3W C NPOSKTOM « JKONOorna n XX BeK».
MocKonbKY A 3aHUMaKCk MCCReqoBaHUAMM B 3TOH Xe obnacTy,
s ByfAy oveHb npusnateneH, ecnv Bbl NO3BonNUTe MHE BCTpe-
TUTbCA ¢ Bamu mexay 5 n 20 sueaps B noboe yaobroe ansi Bac
BpemA. A 3Halo, 4TO Bl c4eHs 3arpyeHs!, 1 He Xody 3noyno-
TpebnaTe Bawum BHMMaHWeM.

A 6bin 681 OueHb GnaronapeH, ecnu 6bl Bel cmornn coob-
WMTE YAODHBIA ANsA BaC AeHb 1 Yac.

MckpeHHe Baw

Deer Dr. Marlow,

I hope you will not consider it an impertinence to receive
a letter from an utter stranger, who claims no stronger tie of
acqueintance then that he happened to etfend e postgraduete
course heid at your College a year ago.

At that time and repeatedly afterwards, | heard your name
mentioned in connection with the project Ecology and 20th
Century. As | em doing reseerch in that particuler field | should
greatly eppreciate if you would ellow me to call on you eny time
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between 5th January and 20th Jenuery. | do realize thet your
schedule is very full end do not wish to take up much of your
time.

| should be very grateful if you could indicate e convenient
dayand hour.

Yours sincerely,

A@ Yeaxaembie rocnogal
' MowanyWcTta, BelltnMTe MHe 3K3IEMNNsip HOBOrO Kartanora
W NPENCKYPaHT, KOTOPLIA Bbl NOMECTUNY B (HheBpansLCKOM HoMe-
pe xypHana « JKOHOMWUCT», -

C ysaxeHunem

Deer Sirs, B
Please send me a copy of your new catalogue and price list

which you advert:'s%d in the February number of The Economist.
Yours fruly,

A@ Doporoi bunn!

MHe Ghbino 0YeHb UHTEPECHO YaHaTh, YTO Thi COABTOP KHUIM
0 XU3HK AWKUX XHBOTHLIX B AchpuiKe.

He mor 6bl Thl NpUCNAaTL MHE OAUH JIKIeMINNAP 3TON NHTe-
pecHoi knum? A Sypy paf BuicnaTb Tebe YTo-HUGYAb B3aMeH.

MoxXeT ObiThb, Thi COODWMLUL MHE, 4TO Thl AyMaeLb Ha 3TOT
c4eT?

Teor

Dear Bifl,

! was very Interested to learn that you had been the co-
euthor of a volume on enimal wild iife in Africa.

I wonder if it would be possible for you o send a copy of the
book to me? | would be only too pleesed to send you something
in return,

Perhaps you could meke some suggestions in this respect?

Yours,

A@ Yeaxaemasn r-xa lactman!

Obpawaiock k Bam ¢ npockBoii 06 ogHOM 0A0mMKeHuM,

Kak Brl 3HaeTe U3 MoMX NpeaLiaywmx nucem, neTom s co-
Bupaiock nposectn okono mecsaua 8 KemBpuaxe. CHavana
Ka3anocb ManoBEepOATHLIM, 4TO S CMOry NoBLITL Tam NOONbL-
We n3-3a PrHaHCoBLIX TpyaHocTeR. OaHAaKo Ha gHAX S Npoyven
B MECTHOM raseTte oSbsaneHne, B KOTOPOM CTyAeHTaMm npajna-
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raetca GecnnatHoe NpoXVBaHWE NPU YCIOBKK, YTO OHW ByayT
nomoraTte oTaensiBaTh NOMeLeHne u paboTaTh B cagy. 3Ta ce-
30HHanA pabota gana 66l MHe WaHC NpoanTs Moe NpebbinaHune
B AHTAMW, OCBOBO/ME MEHS OT hMHAHCOBLIX 3aTPYAHEHNA.

MocKonbKy S MHOCTPAaHeL, AyMalo, NoHaAotMTCA KTO-TO, KTO
MOT bl TIOPYHWUTBCS 38 MeHs. MIMeHHO B 3TOM K 3aKnio4aeTcs
Most rpockBa. He nossonute nu Bul mHe cocnateca Ha Bac?
A 6yay Bam seckma npuaHaTeneH.

WNckpenne Baw

Dear Mrs. Gastmen,

I em writing today to ask you for a favor.

As you know from my previous letters, | am going to spend
about a month in Cambridge in the summer. At first it seemed
that | could not possibly extend the stay owing to financiel
difficulties. The other day, however, | happened to read in a loce!
paper an advertisement offering to take students for {ree
provided they would help with redecorating and with gerdening.
This seesonel job would give me e chernce to prolong my stay in
Englend making me independent from my limited traveling
allowance. '

As a foreigner, | expect someone would be required to vouch
for me. And thet is where my request comes in. Would you allow
me to use your name in this respect? | should be very grateful.

Yours sincerely,
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@J Hoporoin Xamopu!

Kak Tbi noxmvsaews? He cnelwan o Tebe uertyio BeYHOCTb.
Muwy Tebe, Tak Kak MHe O4EHb HYXHA TBOA NOMOLLb.

A nopymeisalo 0 Tom, YTobb noexath 8 BenukoBputarmio
3TUM JIETOM COBepLUeHCTBOBATEL CBOW aHIMUINCKUA, W MHE XoTe-
nock Gbl NOXUTL Tam napy mecsues. ECTECTBEHHO, A He Mory
no3BonuTe cebe ABYXMECAYHBIA OTAbIX, U MEHA UHTepecyeT, HeT
N y T1eba Ha npumeTe Kakoro-Hubyae MecTa, rae 6l s mor no-
paborars.

U3BuHK, 4T0 A Becnokolo TeBR, HO cam S CoBepLLeHHO He
NpeAacTasnsio, KyAa mHe obpatutbes. MHe Gbl 04eHs flomorno,
ecnu Obi Thl CBA3AN MEHA ¢ (PUPMONE UITN areHTCTEBOM, Kyaa b
51 MOl HanucaTb.

Opyxecku TBoR

Dear Humphrey,

How are you these days? | haven't heard from you for ages.
! am writing to you because | really need your help.

1 am thinking of coming to Britain this summer to improve my
English, and | would like to stay for about two months. Naturally
I can't efford a two months’ holiday, and | am wondering if you
know of any jobs | could apply for.

I am sorry to bother you with this. | have no idea where to
make inquiries myself. it would be a great help if you could put
me in touch with a firm or agency that | could write to.

Fnendly yours,

Hoporoi [xeppn!

Muwy Tebe kopoTko, MOCKONbKY OMEHb XOuYy OTNPaBUThb
NMACLMO KaK MOXHO ckopee. Kak obbi4HO, g npoluy y Tebst copeTa.

Tbl MOMHUWBL, KaKk 5 BbIN CHACTAMB, KOrAa MOT HECKOMLKO
HeAenb NOXuTb y TebA TpM roaa Hasan. A nNoAyMbIBAIO O TOM,
4ToBbl CHOBa noexathb 3a rpaHully No nporpamme KYNbTYPHOTo
obmeHa.

Mon npoch6a sakniouaeTen B criegyiowem. He nocoeeTyewus
nn Thi, K KOMY 9 OMXeH 06patuTkea? MoxeT 6biTb, MHE Hanu-
catk npsAmo npodeccopy Cmuty? Unu cHauana r-Hy Mappuma-
Hy? KaK Tbl lymaells?

Mow Haunywue noxenaxus eceil TROeR cembe U Tebe.
Tao#

P. 8. A Hapetocs, Thl He Byfelub BO3paKaTL, ECTw 51 COLLNIOCH
Ha T4, B CRyYae ecn NORafoBATCSA pekoMeHaaLmy.
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Dear Jerry, . .

This is going to be a short note as | am anxious to post it as
soon as possible. | want you to give me some aqwce as usual.

You remember how happy | was to stay with you for a few
weeks three years ago. | am thinking of going abroad again on
cultural exchange. ‘ _

And that is where my request comes in. pow‘d you aq’wse
me as to whom | should approach? Do you think | could write to
Professor Smith directly? Or first to Mr. Harriman? What do you
think? _

Kindest regards fo all your family and yourself.

Yours,

P. S. I hope you will not mind if I give your name should
a reference be required.

1@3 YeaxxkaembI r-H YaHanep! _

Monaraio, ¢ Moeid CTOpOHEE He ByaeT CrvLIKOM camoHane-
AHHLIM MNWY 6ECTAKTHBIM y3HaTh, CMOMY i A OCTAHOBUTLCA B Ka-
KOU-HWBYAb CEMbE BO Bpems KpaTkoro suamnta 8 Kembpuzx.

Bo3MOXHOCTb MOCETUTE Apyrie CTPaHbl NoAANAEeTCA TaK pan-
KO, @ i AYMAIKD, YTD Y3HATh BOMbLIE MOXHO, KUBA B CEMbE, @ HE
B OTene 4nA TYpUCToB.

He Morrun 66l Bei MHe HanucaTb, peartbHo Nk 3107

A, BeposTHO, 3arnsiHy Kk Bam Ha obpaTHoM nyTu. (tpaspna,
Bnepeau ewe yiima epemerit, yTobel 06CyanTb BCe AeTanM no-

e3aKu.
Hagetwch cHosa BCTpeTUTLCS ¢ Bamu nocne cronbkux net

pasnyKu.
Xny Bawero oreeta.
WckpeHHe Bal

Dear Mr. Chandier, ‘ ‘ .

If it is not too presumptuous or a serious social faux pas
| would like to ask about the possibility of my staying with a
family during my short visit to Cambridge. ‘

There are so few opportunities for visiting other countnes, and
1 would hope to fearn more staying with a family than I could by
residing in a hotei for tourists. _

Can you advise me ifthis is possible? o

I shall probably look you up on the way back. But there is stilf
plenty of time for making detailed arrangements.

* Faux pas [fou'pa] {¢hp.}) — HeBepHBIA war.
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1 do look forwerd to seeing you again after all these years.
f hope to heer from you.
Yours sincerely,

Yeaxaembiit npocheccop MNinmop!

WaBnHnTe mens 3a 1o, yTto obpawarcs Kk Bam u npouty Ba-
el noMoww B cneayiollem gene.

Bli, BOSMOXHO, NOMHUTE, YTO NOCOBETOBANN MHe 0BpaTiUTLCS
no nosogy cTuneHgwu B HaynonansHbiin groHa. OgHako ebigaya
oGO cyBCunum 3aBUCHT OT NPeABAPUTENEHOO COMMACcHA YUpexX-
AeHuA, KoTopoe Morno Bbl NPUHATE MerA. UIMeHHO B 5TOM U 3a-
Knievaerca MoA nNpockba.

A Bbin 6b1 04eHb GnaropapeH, ecnu 65 Bbl HANWCANK Heno-
CPeAcTBEeHHO B HaluoHanbHe ¢hoHg 0 TOM, YTO-A CMOrY B Te-
“eHue roga pabotark B Bawem uHcTutyTe, ncnoneays aamuyio
CTUNEHMIO.

Mpunaraw k NUCbMy kpaTkylo aBToBUOrpachmio, B KOTOPOI
€CTb CBefleHUst 0 MoeW paboTe.

Xay Bawero otseta u, nockonbky yuebHbil rof Tonbko
HaumHaeTCs, paspelunte noxenaTb Bam ycnelwsoro cemectpa.

WckperHe Baw

Dear Professor Gilmore,

Excuse me for epproaching you and asking for your kind
assistance in the following matter.

You may remember you have kindly advised me to apply for
e scholarship from the National Foundation. The ewerd of eny
grani, however, is subject to a preliminary consent of an
esteblishment that would be reedy to admit me. And this is
where my request comes in.

I would be grateful if you could write to the Netional
Foundation directly stating that | could work at your Institute for
one yeer covered by the scholarship in question.

Enclosed is e brief resume containing particulars about my
work.

I hope to hear from you, end es the academic year is just
starting, I'll take the liberty of wishing you e good term.

Yours sincerely,

ﬁn Yeawaemblii r-H Hencon!

A Byny Becbma npusHatenen, ecnu Bol npegocTasute Mue
BO3MOXHOCTE NM4HOM BCTpeun ¢ Bamu Bo Bpemst ;woero npeg-
cToAwero ensuta 8 Hoto-Wopk.

108

Mbl MCMbITHIBAEM 3HAYUTENbHLIE TRYAHOCTU ¢ (hUHAHCUPO-
BaHWEM NpPOEKTa HalLero cynepmaketa, u st xoten 6ul obeyants
¢ Bamu 2Ty cuTyauuio.

MckpeHue Baw

Deer Mr. Nelson, '

| shouid much appreciate it if | could have the opportunity
of meeting you personally on my forthcommg visit to New York.

We are running into considerable difficulties over the problem
of financing our supermerket, and | should like to discuss the
situation with you.

Sincerely yours,

Yeaxaembie rocnogat

3apefyIOLLWIE OTAENOM SKCNOPTA HaLUen hupMbl, T-H WBeaHoB,
cOBUPAETCA NOCETUTL AHINUIO B Mae U NNaHWpyeT GbiTb B flok-
AoHe B 10-X Yncnax.

Emy Bbi OMeHb XOTEN0Ch BCTPaTUTLCA C 3aBSAYIOLLAM BaLUMM
3KCNOPTHEIM OTAENOM, CKaxem, 1 1 wnu 12 mast B cepegHe gHs.
YCTPOWUT N BAC OAKH U3 3TUX BHEH? 5

Mockoneky r-H MeaHoB 0TNpaBNAETCA B NOS3AKY B 613mxamuee
BpeMsi, Mbl Gbinn Gbl BeCbMa NPU3HATernbHbI 38 CKOPbIK OTBET.

MckpetrHe salum

Dear Sirs, o _

Our Export Manager, Mr. lvanov, is visiting England in May
and plans to be in London by May 10th. '

He would very much like to meet your Export Manager in the
afternoon of, say, the 11th or 12th of Mey, and he wonders if one
of those days would be convenient.

As Mr. Ivanov is leaving for his trip pretty soon, we should be
most grateful to have your reply as soon as possible.

Yours sincerely,

A@J Yeaxaemble rocnogal

MHe pocTaBnsieT Gonbluoe yAOBONLCTBUE NO3HAKOMUTE BaC
NOCPeACTBOM 3TOr0 MUCbMA C r-HoM A. AnexCaHapoBbIM ¥3
Haero COBMECTHOMO NPEANPUATURA.

Mbi COTpYAHUMAEM C r-HOM AneKcaHApOBbIM MHOro ner,
1 8 3HAK ero Kak YeCTHOTO U HAAEXHOro Yenoeeka.

-+ AnekcaHgpos noceTut CLLIA B Gnuxaiiwee Bpems ¢ ue-
MBI paclumperna TOProBoi AeATeNbHOCTY Halel thvpMmbi, ¥
Mbl Bb] co4nv BoNbLUO NBe3HOCTLID C Ballen CTOPOHBI, eCnk
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Ol BbI Aann eMy BO3MOXHOCTE BOCNIONL30BATLCA BAWLWM COBE-
TOM W ONbITOM,

WckperHe saw

Deer Sirs,

it gives me great pleasure to introduce to you by means of
this letter Mr. A. Alexandrov of our joint venture.

We have done business with Mr. Alexandrov for man y years
and I know him to be an honest and reliable man.

Mr. Alexendrov will be visiting the USA in the near future to
extend the sales of our firm and we would consider it as a personal
fevor if you would extend to him the benefit of your advice and
expenence.

Sincerely yours,

@] Noporoit Anaw!

BrionHe BOIMOXHO, YTO A CMOTY BbINOMHUTL CBOMN nepBoHa-
YaneHbIA NNaH n npuexatb B AHFIMIO B aBrycre. Cxopee Bcero
Thl Kak pa3 Byfelws 8 ornycke. BoamoxHocTs yeugets Tebs 3a-
CTaBNAeT MeHA C HEeTepneHneM Xaartb Noe3aku, TeM He MeHee
MHe Gbl He XaTenock MpUYnHATL Tebe HeyobeTa.

He Mor Gbl Tbl cOOBLMTL MHE, KaKoBbl TROW NraHbi Ha 3TO
neto? Al nocrapalocs caenatb Bee, YTobkI nprexaTs Toraa, korga
Tebe ByaeT yao6Ho NpUHATE MeHs, U He Ha pPYLUWTL TBOWX MNAHOE.

Hapetock Ha TBOM GricTpLIA oTReT.

Teow gpyr

Dear Alan,

There is a very good chance that | might be abie to folfow the
original plan and come to England in August. Most probably you
will be in the middle of the holidey season. Though the possibility
of seeing you again makes me look forward to m y visit all the
more, | should hate to put you to any inconvenience.

Could you possibly write and telf me what your plans for this
summer are? | shall do my best to call on you at a time you could
receive me without upsetting your own time-table.

I hope to hear from you soon.

Your friend,

10. COBONE3HOBAHUA,
BbIPAXEHUSA COUYYBCTBUA
LETTERS OF CONDOLENCE
AND SYMPATHY

Doporaa moat
B Takofi MOMEHT Mano 4To MOXHO ckasaTb. Ho st xouy, 4To-
Obl Thi 3Hana, 4To A Aymaio o Tebe U yTo Thl BCerAa B Moem
cepaue.
UckperiHe
fhreku

My dear, _ . . .

There is little one can say at e time like this. But I'd like you to
know now that | am thinking of you and that you always have my
heartfeit sympathy.

Sincerely,

Jackey

‘@J Doporas Marru!

A TONbKO 4TO Y3HaNa 0 CMepTy TBOEH Mambl U XO4y CKasaTh
Tebe, KaKk CUNbHO 5 onedaneHa.

Teost Mama ObiNa yMHbIM M XOPOLLIVIM YeNOBEKOM, W MHorue
FIOAM, KAK 1 §t, NOMYBCTBYIOT, yTo Mup Gea Hee cTan BefHee.

Y MeHs HEeT CroB, MTOObI YMEHbLLLWTE TROK Gonk. A TOMNBKO
yBepeHa B ToM, UTO et Bkl He X0Tenocs, YToGe! Thi TaK Neyany-
nachb,

Mpymn mow rny6oxue cobonesHoBaHus.

UckpesHe TBOR

Deer Meggie,

{ heve just heard of your mother’s death and want to tell you
how very sorry 1 am. _

Yog mother was such an intelligent and good person and
many people will feel as | do, that the world is a poorer place
without her. \ '

There is nothing | can say to lessen your ynhappmess
except that | am sure she would not want you to grieve.

You have my heartiest sympathy.

Yours very sincerely,
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‘@D Hoporoi Kutt

A Bbina oveHb onevanena, Y3HaB, YTO TBOS Mama ymepna.
Xota A He BUAena Bac gonroe Bpems, s BCE eule xopowo no-
MHIO ee. A nonarai, 4To NOTpsiceHne oT HacTynuUBLLero 1yBcTea
OANHOYECTBA JOMKHO BbiTh QUEHb TSXXENbIM, HO Hapelch, yTo
Y T€651 AOCTATOMHO Cii, YTOBLI NPUIATY B cebs 1 paboTare.

Y MeHA mMano oneita 8 Takux Beluax, HO MHe KaXeTtcs, 4To
TE€, KTO NPOAONKAIOT XUTb, YePe3 HEKOTOPOoE BPEMS AOHbI
NPUMNPNTECH C eCTECTBEHHOCTBIO CMEPTU. BO3MOXHO, Ham
Bonblue acero xank cebs, u Mil HyBCTBYEM Cebs NOKUHY ThiMK
Wi NOMHKM CKasaHHeIe Hamn NNoxue cnosa, 3a KOoTopble Mbl
HE NONPoCUNK npoweHnn. A moxeT 6biTh, 310 YHuT Hac Donble
UeHUTb apysen. A He yBepeHa B 3TOM, HO XONETCA HafenThea,
YTO 3TO TaK. ”

Hanuwm kak moxHo Ckopae 1 coobum, Kak TBom gena. be-
peru cebs. :

Taos Hatawa.

Dear Keith,

| was very sad to heer that your mother had died. Although
I haven't seen you for a long time, I still remember her very well,
I suppose the shock of living elone must be quite difficult but
! hope you heve enough strength to carry on.

I don’t heve a lot of experience in these matters but it seems
that those left behind us must, after a certain amount of time,
accept the netural events of deeth. We probably feel most sorry
for ourselves and feel ebandoned or remember bed words which
we used end didn't apologize for. Perhaps we learn to value
betier our friends. I'm not sure but | hope this is so.

Write to me soon and let me know how you are doing.

Look efter yourself.

Your Nalasha.

A@J Mos noporas r-xa ®opa!

Tonkko uTo yecnbiwana o Bawei HEBOCMONHUMON yTpaTe 1
Cnelwy npuHecTu Bam caoun ryGovaitwme cobonesHosamms.

B Takoit MoMeHT, HaBepHoe, TWETHO NbITaTLCA BBIPA3UTL
CnoBamu ckopbb — OHa CAWWIKOM Benvika. Ho, moxer 6riTh,
Bac xors HemHoro yTewwur, ecniu Bl Gynete 3nath, 4to PRgoOM
€CTb ApYy3bs, KOTOpble paspensior Balue rope. MNosepbTe, Mbl
8Ce ckopbum BmecTe c Bamu,

B koHue koHU0B, Mup, B KOTOPOM MBI HUBEM, KECT UK, U Te-
Nepb, Korfia BCe KOHYEHO, HaM OCTAETCs NYCTL criaboe, Ko yTe-
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LLIEHUe NPU MBbICN 0 TOM, 4TO Balu myx yxe He UCTILITHIBaeT Hi
6onu, 1 GecnokoircTsa.

MoxanyWcTa, NPoCcTMTE MHE 3TO NMUCLMO, OHO HAAOCTATONHO
rnyGoKko BbipaxaeT Moe codyBCTBMe. MoW YyBCTRa ropasano
rnyGxe, 4eM | MOy O HUX Hanwucare.

C MCKpeHHWUM COYYBCTBUEM

NpeaaHHasn Bam

My dear Mrs. Ford,

I have just heard of your ternble loss and hasten to offer you
my deepest sympethies. _

At such e time it seems vain to try and express orne’s feelings
of intense regrets, they ere too overwhelming. But you may
derive some of comfort in knowing thet there are friends near
you who can share your sorrows. Believe me, all of us ere
deeply saddened. .

After all, If does seem that the world is a heertless place,
and, now that It is ell over, there should be some small ray of
comfort in knowing that your husband is free from pain end
frouble.

Please forgive this letter; it inadequately expresses my
sorrow. | mean fer more than { am able to write.

With sincere thoughts.

Yours affectionately,
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@J Hoporon -1 Xennwn!
Mbi rny6oko onevaneHsl n3secTnem o0 cmepTw Bawero orua.
Ot BbIN XOPOLLKUM YENOBEKOM, NpaKPaCHbIM FPaXASHWHOM, BER-
HbIM ApYroM 1 uyTkMM Tosapuwem. Mel BCe ero xopollo 3Hanu
v nibunm, kaxk bpaTta.
Halwa cembst ckopbuT BmecTe ¢ Bamn,
UckpeHre Bawt

Dear Mr. Hailey,

We are deeply grieved at the news of your father’s death. He
was one of the best men, afine citizen, a loyal friend, and a hearty
companion. We knew him well and loved him like a brother.

Our family mourns with you.

Yours sincerely,

@] Hoporo# r-4 Paman!
Mou konneru v 8 rnyboKo one4aneHsbl M3BeCTUeM O CMepTH
M-pa Popxepa, n Bce Mbl Linem Bam caoun rnybokve cobonesHo-
BaHWA.
WekperHe Bawn

Dear Mr. Ramsey,

All my colleagues and myseif are deeply grieved to learn
of the death of Mr. Roger and we all send you our deepest
sympathies.

Yours sincerely,

@J Yeaxaembii r-H Kepkt

C rnyGokuM coxaneHnwem y3Han o cmeptuy Bawero konneru
r-va [Macca u xoten 6bl BbipasuTs CBOU riybokue cobonesHoBa-
HWSA B CBR3W C 3TOW noTepei.

A Bcerpa ueHun nopsaodHoCTb r-Ha Macca » Te BeICoKue
KpUTepUH, KOTOpbIMU OH PYKOBOACTBOBAaNCH 8 BusHece.

A Hajetwoch, 4T0 B BaleM rope Bac HEMHOMO yTELWWT MbICNb
O TOM, 1TO BCE, KTO BbiT NpotheccnonarnbHo cBA3aH ¢ r-Hom lNac-
COM, HAAONro COXpaHAT 0 HeM Aobpylo namaThb.

WckpeHHe Baw

Dear Mr. Kirk,

it was with oreat regret that | heard of the death of your
colfleague Mr. Pass, and | would like to offer yo. my deepest
sympathies in your loss.
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! have alweys edmired Mr. Pass’s integnity and high standerds
of business conduct.

! hope it will be some consolation in your bereavement to
know that those of us who had professional contact with
Mr. Pass will long cherish his memory.

Sincerely yours,

ﬁﬂ Hoporo# fopenc!

Haw meregxep Tonsko YTo coobymn MHe o cmepTu TeoRrO
Bpara. HeBO3MOXHO CNOBAMM BLIPA3ZUTL MOE UCKpeHHee CouyB-
CTBUE B ITO O4EHb TAXENOE ANs Tebs Bpems.

51 paboran Bok o 6ok ¢ Mapkom 8 ogHOM yupexaeHuu. MNo-
9TOMY A1 CYMTAI0, YTO NOTERSAN O4YeHb XOpOLWEeTo APyra U ToBapK-
wa no pabore.

Moxanyiicta, nail MHe 3HaTb, ecru Tebe NoHanobuTea Mos
MOMOLLb,

ckpenHe TBoK

Deart awrence,

I was just informed by our office manager of your brother’s
death. It is impossible to adequately express my sincere sympethy
at this most difficuit time.

I had worked very closely with Mark in the office. Therefore,
I feel that | have lost a very good friend as well as a fellow
coworker.

Please let me know if | can be of any help fo you.

Sincerely yours,

ﬁn YBaxaembIv r-H ApTypal

C rnyGoKko neyarnbio Mol y3Hanu o cMepTH r-Ha bBpaywa.

I'-+ BpayH HaBCerAa OCTaHETCS B NamATI COTpY/AHUKOB HaLUel:
KOpNopayun KaK 4enoBek, KOTOpbIi MOCBSITUM CBOIO KU3Hb pas-
BUTUIO S3KOHOMUWHECKUX OTHOLLIEHWIA MEX/1Y HALLUMM CTpaHamm,

Mbl Bbinu 661 o4eHb GnarogapHsl, ecnu G Bol nepenanmw
Haww rnybokue coboneaHosanms rocroxe BpayH.

MckpeHHe Bawwm

Dear Mr. Arthurs,

It is with much regret that we leerned of Mr. Brown’s death.

Mr. Brown will be long remembered by members of our
corporation as one who devoted his life to the development of
economic relations beftween our countries.
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We should be very grateful if you could kindly convey our
deepest sympathy to Mrs. Brown.
Sincerely yours,

Hoporas Mopa!

Ml ¢ riyGokum npuckopbuem yananm o Bawei HepasHel
yTpare.

Mbi Bce Tak Niobuny MaTtTeio, 4To TPpYAHO NOBEpUTb, YTO €10
6onblwe HeT ¢ Hamu. O ero yxoge ByayT ckopbeTs Bce, KTo ero
ndun.

C yaxeHvem

Dear Maura:

We were seddened to learn of your recent j0ss.

Matthew was liked so much that it is hard to believe that he is
no longer with us. His passing will be mourned by all those who
foved him.

Respectfully yours,

A@ Yaaxaembid r-H bekep!
MbI Gbinn orop4eHsl, yaHas, uto Bel 3abonenu. llinem Bam

HaLUW UCKPEHHUE NIOXENAHUA CKOperLUero BLI3AOPOBIEHNA.
Bawm

Dear Mr. Becker,

We were sorry to know that you fell ill. We send you our
sincere wishes end hope you will get well soon.

Yours,

A@ Aoporov Han,

H Obin CueHb OropudeH, Koraa y3Han, 4To Tkl B rocnvrane.
Monpaensiica ckopee! Bee B odvce WyBCTBYIOT TBOE OTCYTCTBUE
¥ HAAEIOTCA, UTO Thbi CKOPO CHOBA CRAELWb 3a CBOW CTON.

Cepaeyno TBOM

Deer Nell,

! was so sorry to hear you were in the hospital. Do hurry and
get well. Everyone at the office misses you and hopes you will be
back at your desk soon.

Sincerely yours,

Yeaxaembiit r-u Knncbdopa!

Coobujato Bam, uto mon otey, Metp Retpos, ~onyanca 8
noHeaensHUK, 10 MIoNA, Nocne HENPOAOITKUTENBLHOK GONe3HN.
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OH Tak vacto rosopun o Bac kak o Apyre, uTo s gymaw, Bbi
xoTeny bbl 3HaTh O ero KOHUKHe,
C ysakeHsmnem

Dear Mr. Clifford,

I em wiiting to let you know that my father, Peter Petrov, died
on Mondey, July the tenth, after a short iliness.

He had mentioned you as e friend so often that | knew you
would want to be informed.

Sincerely,




11. NPOCbLBDbI
O NPEAOCTABNEHKUA PABOTDI

JOB-APPLICATION LETTERS

2

Yeawaembte rocnoaa!

A obpawjalock K BaMm, 4TOBbl Y3HATb, 3aUHTEpPECcOoBaHL!l N
Bbl 8 NIPUHATMU HA paboTy B Bally MpMy YenoBeKa ¢ XOpOLLIMM
3HaHUEM aHrMUIACKOTO A3biKa ANS BEASHWA AN C POCCUNCKUMK
WM aMEepUKEHCKUMIA NApTHepaMM.

A okoHuynn CankT-MeTepOyprckni rocyAapCTBEHHbIA YHUBED-
CUTET C ANNNOMOM MarucTpa no creLnanbHocTU « PyCCKni A3bIK
W nuTepaTypan. _

A nocTosHHO npoxueaio B CankT-Metepbypre. Y Mens ecTb
onbIT paboThl Ha KOMNbIOTEpE, U A TakKe ClleyranusnpoBancst
B NepeBofe C aHTNNNCKOrO.

Kpome Toro, y MeHA eCTk BOAUTENLCKYE NpaBa, U A A0B0Nb-
HO XOpOLLO BOXY MaLlnHy. YTo kacaeTca paboTsl, TO 9 Mory Bbl-
NONHATL ee B moboe Bpems,

A sanHTepecoBaH B paboTe y Bac, TaK KaK CUATAKD, YTO CMOTY
MCNONB30BaTh TE HAaBLIKK, KOTOPLIE YXKE NOMYYUA, & Takke NpW-
obpecTh HoBble, KOTOpbleé MOBLICAT MOK MNpPOd)ECCUOHANbBHYIO
KBATMCOMKSL|MIO.

A HapelCh, YTO Bbl CEPbE3HO PacCMOTPUTE Moe MUCLMO
W NpeaocTaBuTe MHEe BO3MOXHOCTbL BCTPETUTLCA C BaMKU ANs
AanbHewero obcyxaeHvs 3TOro Bonpoca.

Cnacwbo 33 BHUMaHKE,

WckpeHHe Baw

C. Kysretios

Dear Sir or Madam,

amwriting you to find out if you would be interested in hiring
a person with a strong background in English to work with your
firm in its dealings with Russian or American partners.

I have graduated from the State Universily of St. Petersburg
with a Master's degree in Russian language and literature.

1 am a resident of St. Petersburg. | have had experience
working with computers and my training has focused on work of
transiating between English and Russian.

in addition | have driver’s license and can drive rather well.
In considering a job | have flexibility in terms of working hours.
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{ am interested in working in your firm to use the skills that
! acquired es well as to learn new skills that would develop my
professional qualifications further.

! hope you cen give my lefter serious consideration and that
it would be possible to meet with you to discuss this matier
further.

Thank you for your atfention.

Sincerely yours,

S. Kouznetsov

@] Ypaxaemble rocnonal

MeHs nHTepecyeT mecTo nomowHULe! Mo Aomy B Okedbopae,
peKnamy KOToporo A Buaena e rasete « CaHam Tanme».

MHe BoCcemHazuaTh net, A yuych Ha BTOPOM KypCce aHrnii-
cKoro otaenexns CaHkr-lNeTep6yprekoro rocyAapcTBEHHOM yHU-
BEpCcUTeTa.

Mo otey paboTaet nHxeHepom B CankT-NeTepbypre, a ma-
Ma npenocgaeT aHrNWACKA A3LIK.

A nobnio aeTer 1 Gbina 6bl paaa NPUCMATPUBATD 33 HUMA 1
BLINOMHATL MENKyIo paboTy No AOMY, HO, K COXaNeHuIo, 3 He-
BaX¥HO roTORMK).

A cBoboaHa ¢ cepenmHbl MIoNA A0 KOHUA aerycTa u Gyay
Pafa BO3MOXHOCTY NONPaKTUKOBATLCS B AHFNIMACKOM, KOTODbLIN
11 BOCeMb neT uayyana B Wkone.

B cnyyae ecnu Bac sauHTepecyeT Moe npeanoxeHue, si ro-
ToBa NpeAoCTaBUTE BaM pEKOMEHAALIUNY OT Criegyowux Nogen,
KOTOpLIE MOMYT MHE MX AaTb. ITO ...

Hapetoch Ha ckophii oTBET.

C yBakeHuem
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Dear Sirs,

I am interested in the au pair * post at Oxford which | saw
advertised in the newspaper The Sunday Times.

 am eighteen years old, and now | am in my second year at
the State University of St. Petersburg in the Depariment of
English.

My father is an engineer here in St. Peltersburg and my
mother is a teacher of English.

| am fond of children and would be willing to help with yours
and fo do odd jobs about the house but, unfortunately, | am not
very good ef cooking.

I would be free from the middle of June until the end of
August and wouid weicome the opportunity of practicing my
English which | studied for eight years at school.~

Should you be interested in my application, you could
contact the following persons who are willing to act as
references forme. Theyare ...

I hope to hear from you at your earliest convenience.

Yours faithfully,

@ Ysaxaembie rocrnogal

A xoTen Bbl NPeEANOXWUTh CBOIO KaHAUAATYpY ans paboTh
BO BPEMSA NETHWX KaHWKyN, KOTOpas peKnaMupyesTCa B BalLem
obbaenenwn 8 raszete «CaHkT-lerepbyprckue HOBOCTUY,

A BoinyckHUK CaHkT-TleTepbyprekoro rocyJapcTBeHHoro yHu-
BepcuteTa (Poccus) v Bbin Bkl paj BO3MOXHOCTU CTaXKUpoBaTh-
cs B Bawewn dupme.

B HacToswee BpeMsA A 3aHMMaIOCh HayuHo-uccneqoBaTenb-
cKoi paboTor B 0BNAcTU MeXaHukn, U NPaKTVKa B Bawew ¢up-
me Bbina Bbl MHE 04eHb NonesHa.

Mpwnarawo kpaTkyio asTobnorpacuio.

A 6bin 66l o4eHb Bnarogapen, ecnu bel Bbl paccMoTpenu
Moe 3asBnexue.

C ysaxeHuem

Dear Sirs,

| would like very much to offer myself as a candidate for
the summer vacation job as advertised in the newspaper
St. Petersburg News.

* Au pair [ou'pes(r}] (ghp.} — nOMOWHWLA NO XO3ARCTEY, OOLIMHO WHO-
CTpaHKa, KoTopasn paboTaeTt 332 KBAPTHPY W CTON, OJQHOBPEMEHHO LuYYasCh
A3bLIKY.
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I am a graduate student of the State Universi
St. Petersburg (Russia) and would greatly appre‘i;:;g :;.\c’riir
Opportunity to trein in your firm.

At present | em engaged in postgraduate research in the
field of mechanics and practical experience with your firm would
be very useful,

' I have attached a short resume. *
I would be very grateful if you would consider my epplicat;
Yours faithfully, g Y epplication.

@ YBaxaemble rocnoaa!

A BbINYCKHUK MOCKOBCKOTO TEXHWHECKOro YHUBEPCUTETa 1
xoTen 6bl y3HaTh O BOSMOXHOCTW BCTPEYM C BAMMU, YTOBL! 06-
CYAUTb Moe NpeanoXeHue o paboTe B BatLIEW KOMNAHWA.

B HacToswee spemaA A pabotaio B8 «MHTepHeRWwHN Mpo-
AakTC Jlumuten» B kadyecTBe MeHedxepa. W3 Npunaraemoi
MHOW Buorpadum crieflyer, YT0 ¥ MEHS €CTh TPEXNETHUIA CTax
paboTbl B 3TOW AOIMKHOCTH.

A Haperock, YT0 ITOT NPOLLALIA OMBIT B COMETaHUN C NpaKTu-
HECKUM XapaKkTepoM NPoAAeHHOro MHO 0BydeHus genaloT me-
HA NOAXOARLWKM KEHAWAATOM ANA BalEd KOMNAHWA.

Xay sawero oTeeTa.

C ysaxeHuem

Dear Sirs,

! am a graduate of Moscow Technical University and | would
like to inquire about the possibility of an interview with you to
discuss what | have to offer your company.

| currently work for International Products Ltd,, as a manager.

As you can see from the enclosed resume, | have three
years experience in this position.

I hope that this past experience coupled with the practical
nature of my completed treining would make me a good
candidate for a job with your company.

! am looking forward to hearing from you.

Yours sincerely,

@ YBaxaemble rocnogal

A Bbi xoTen nocTynuTb Ha paboTy B Ka4ectBe nepesonYunka
B BalLE areHTCTEO.

* Résumé [ ‘rezjumer] {¢hp.) — kpaTkan asTobuorpacus (pe3iome), npeg-
CTABNFEMANA KEHAWAATOM Ha AOIHKHOCTL,
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A npunaraio asTobuorpadnio, ceeeHUs 0 cBoe keanugn-
Kauwuy, a Taloke UMeHa Tpex YenoBeK, KOTOpble MOTYT MeHs pe-
KoMeHAoBaTb.

Ecnun Bbl COYTETE, HTO S NO CBOUM AAHHBIM COOTBETCTBYIO
BaiuMM Tpebosannam, byay pag nponti cobecepoBaHue.

MNpunaraio K NUCEMY KOHBEPT ¢ afpecoM U Mapkoi ans Ba-
wero oTeeTa.

C yBakeHvem

Dear Siror Madam,

! should fike to make an application for the post of an
interpreter at your Agency.

You will find a full account of my career and qualificetions on
the atteched personal record sheet, and | have also added the
names of three referees.

If you feel that my qualificetions meet your requirements,
I shall be pleased to come to an interview.

1 enclosed a stamped eddressed envelope for your reply.

Yours faithfully,

@ YBaxaemMblidl JoKTop ATTeyA!

MHe xoTenock Bbl NoNyurTh MECTO NpenoaaBaTens UCTopUN
Ha Bawewm thakynbteTe Ha Cpok oT 0HOTO A0 TpeX ner.

Mue 45 net, A UMel0 cTeneHb AOKTOpa 1 AWNNOM 06 okoHua-
HWUY NTeTHUX KypCOB NO NCTOpHK B OKCHOPACKOM YHUBEPCUTETE.

C 1985 ropa st paborato Ha uctopudeckom dakynetete Po-
CTOBCKOFO yHMBepcuteTa. ¥ MeHs Bonee 25 nybnukayui no Ho-
BOA ucTopun. Cpeay HAX — TPK KHAM.

B 1989 rogy s 4MTan nekuun no COBPEMEHHOW UCTopuu
B yHueepcuteTe wrata Heio-[bkepen, a g 1990 — 1992 rogax pa-
BoTan cTaplumMm npenojasarenem B yHusepcuteTe BatinHrtoxa.

B HacToswee Bpema A 4MTaIo KypC NeKLy Wi No COBpeMEeHHOR
KCTOPUN CTyaeHTaM PoCTOBCKOrO YHUBEPCUTETA.

Ha Bawem cakynbTteTe s Mor Bbl BECTU KypC COBPEMEHHOIA
PYCCKOU UCTOpUKU. A Mor Bbl Taloke yuTatk NeKyMM nNo HOBOW
eBponerckor uctopumn. Bee 3tu kypcol A Mor Bol sect nubo Ha
AHrVACKOM, NMMD0 Ha PYCCKOM A3biKe.

MNpunaraio aetobuorpacuio Anst Bawero paccMmoTpeHus.
Ecnn y Bac ecTb kakue-nubo sonpockl i Bam HyxHbI gonon-
HUTENLHbIE CBEAEHUA, MTOXANYIACTA, U3BECTUTE MeHS.

Bnaroaapio 3a BHUMaHWE.

C yBaxeHuem

MNpunoxenue: asTobuorpadms.
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Dear Dr. Attwood,

I would be interested in a position as a professor of history at
your school for a period of one fo three years.

fam 45 years of age, and | have a Ph. D. and a Diploma of
Summer Courses on history at Oxford University.

I have been giving lectures at the University of Rostov since
1985. | have more than 25 publications on Modern History.
Among my publications are 3 books.

In 1989 | was a lecturer of Modern History at the University
of New Jersey and in 1990-92 | was a senior lecturer at the
University of Weshington.

Presently 1 am teaching Modem History at the Rostov University.

At your school | could conduct courses in Modern Russian
History. | could also lecture on Modermn European History. All of
these courses can be delivered in either English or Russian.

Enclosed is a copy of my resume for your consideration.
If you have any questions or wish any additional information,
pleese, feel free to let me know.

Thank you for consideration.

Sincerely yours,

Enc.: Resume

@ YBaxaembte rocnogal

A TONbLKO YTO NpoYen B XypHane « Taim» sale 06bsBneHre
0 BaxaHcMn agMuUHKUCTpatopa n xoten Bbl NpeNnoXUTL BaM CBOW
YCNyTu. _

K nucemy Npunaraio ceefeHus 0 Moel KBanngyukalmmn v cTa-
Xe paboTbl, a Taloke Tpu pekoMeHAaTenbHbIX NUCbMa ¢ nocnes-
HUX MeCT Cry 0.

Konneru, pekomenayiolne MeHs, cornacHbl aTth XapakTe-
PUCTUKY MOUX NUHHBIX K&4eCTB, MOCKONbKY OHU 3HAIOT MeHs He-
CKONbKO NeT.

Byay pag BCTPETUTBCA € BaMK B nioBoe HasHayeHHoe BaMu
BpemA.

Hagetocs Ha BnaronpusiTHOE pelleHe BONPOCca.

C ysakeHnem

Gentlemen.

| heve just read your advertisement in the magazine Time for
the position of a manager, and | would like to offer my services
for the post.

| am submitting a summary of my qualifications and experience,
together with copies of three recent references.
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The writers of my references have stated that they are
prepared to speak for me in regard of my cherecter, each having
known me pearsonally for several yeers. '

| would be pleased to meet with you et almost eny time by
appointment,

Trusting for a favorabie reply to my application.

Respectfully yours,

Yeaxaemble rocnoga!l

A nuwy sam B 0TBeT Ha Bawe OGLABRNEHUE O BAKAHCHUM
Knepka, KoTopoe nossunocs B rasete «HorocTy» 20 ceHTAbPS.

Mue 21 roa. B 1989 rofly A 3akoH4Mn pOCTOBCKYHO Cpen-
H1010 Wwiony Ne 12 ¢ xopowrMi oLeHKamMu NoYTH No BCeM npea-
METaM, BKNIOHAs aKINMACKMA A3bIK W KypC KOMMbIoTepHoro ob-
YYSHUA. '

B HacTosilee BpeMsa A 3a04HO YMYCb B MECTHOM KONneaxe
ANA NOIyNeHns cneyuanbHocTi «ByxranTepckui yyer».

MNocriepHue Tpu roga A paboTalo Ha HENONHyI0 CTasky B
MaraavHe MHOCTPaHHON kHWrM B PocToBe.

MHe cornacunuce path pekoMeHdauun Ba “enoBeka:
W. N. Usaroe, Poccna, 191028, Cankr-NeTepbypr, bonb-
wou np., 25, kB. 5 u M. M. Muxaiinoe, Poccun, 115000, PocTos,
7-# npocnexT, 4. 5, ke. 2.

XKay nonoxutenbHOro oTeeTa.

C ypaxenunem

Dear Sirs,

I am writing to you in response to your advertisement for
a clerk which appeared in the newspaper the News of
September 20.

I am twenty-one years of age. In 1989 ! left the Rosfov
Saecondary School #12 with good passes in practically all
subjects, including English and computer training.

I am currently studying for a certificate in accounting at the
local college as a part time student.

For the last three years | have had a part time job at Foreign
Books Store in Rostov.

Tha two people listed below have agreed to ect as referees
for this application: 1. P. Ivanov. 25 Boishoy Pr., Apt. 5,
St. Petarsburg, 191028, Russia and M. M. Mikhailov.
57th Avenue, Apt. 2, Rostov, 11500, Russia.

I look forward for a favorable reply.

Yours faithfully,
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@ YBapKkaeMblid rocnogun!

A obpawaiocs k Bam B cBA3n ¢ Bawum o6basnexuem
B rasete «MecTHble HOBOCTU» OT 12 Masic. r.

Y MeHA fecatuneTHuit CTax Byxrantepckol paboTet. [oato-
MY 51 cuuTalo ceba noaxoasiiMM KaHanaAaToM Ans paboTh! & Ba-
wen pupme.

MNpunaraio pesiome, KoTopoe npouHdgopmupyet Bac o moeit
pabore B kauectse Byxranrepa.

Beina 6bi Bam oueHs GnaropapHa, ecnyt 6bi Bui counun Bo3-
MOXHbIM NIPUHATL MeHs B yaobHoe ans Bac epems.

C yBaxeHvem

Dear Sir,

I am writing you because of your advertisement in the
newspaper Locel News of May 12,

1 think that 10 years of book-keeping experience have qualified
me to seek employment at a company like yours.

| am enclosing my resume that will inform you of my experience
as a book-keeper.

! would greatly appreciete your granting me an inferview at
your convenience.

Sincerely yours,

HavansHuxy omdena kadpos

YBeaxaemsif rocnogmt!

MeHs nHTEpECyeT AOMKHOCTE PYKOBOAUTENS TOProBOro OT-
Aena, o KoTopoi Bl Aarm obbaBreHne B ceroHsiuHeN razete.

B HacToswee Bpems A paboTaio 8 koMnaHuu «poaaxa v
obcnyxueanue». NMocnegnne Tpu roga s pabotan B yeHTpans-
HOM O(PUCe ITON KOMNaHWK, ‘

3a Bpemn paboTsl 5 GbIN NOBLIWEH B JOMKHOCTH 40 avpek-
TOpa OTAeNa TOProBNW, PeKIamMbl U MAPKETUHTA. '

Kpome Toro, s saHuman aomkHoCTL pykosogwTens npous-
BOACTBA B (hbrpMe « PEMOHT MalMH» ¥ JOMMKHOCTb HAYyanbHUKA
WCCneaoBaTenbCcKoro OTAena B TOW Xe upme, '

Hapetocs, 4to MHe Byaer Beicnad BNaHk 3asBneHus o npw-
eme Ha pabory.

C yBaxeHuem

To the Head of Personnel Depariment
Dear Sir, o

I am interested in the post of seles maneger which you
advertised in today’s newspaper.
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At the moment | am employed by the firm Sales & Service.
For the last three years | have been in their Central Office.

While | was there, | was promoted fo manager of the sales,
advertising and marketing departments.

Other positions which |-have held have included production
manager for the firm Machinery Repair and head of the research
depariment of the same firm.

{ hope that an application form will be sent to me.

Yours faithfully,

@ Y saKkaeMblid rocnoguH! _

A 661 XoTEN NOAATL 3aABISHWE O Nprueme Ha paboTy Ha AomK-
HOCTb NOMOLLHWMKA NPOrpaMMnUCTa, o KOTOpoik Buine obaABnNEeHo
B XypHane « KoMrbioTepn!». -

MNonaraio, 4T0 MOA KBanuvKaluua BnNonHe CooTBETCTBYET
aToun porkHocTi, u Byay npusHateneH, ecny Bol BbiuNeTe MHe
BNnaHK 3aseneHus O Npueme Ha paboTy.

OTnpaewbTe, noXanyicTa, 3ToT Bnaxk no agpecy, yrxasaHHo-
MY HUNE.

Bnarogapio Bac 3a nomowyb.

C yBaxxeHviem

Deer Sir;

I would like to apply for the position of assistant computer
programmer as advertised in the magazine Computers,

I feel thet | am especially qualified, and would appreciate
your sending me an application form.

Please send the application form to the following address.

Thank you for your help.

Sincerely yotirs,

Yeaxaembie rocnogal

A Bbl XOTEN NoAaTh 3aABNeHUe 0 NpUemMe Ha paboTy Ha AoMmK-
HOCTB Hay4HOTO COTPYAHMKA, O KOTOPOI FOBOPUTCH B BalleM 06b-
ABMNEeHWN.

A OOKTOp Hayk, y4eHylo cTeneHs nonyyun B CaHkr-lNeTtep-
OyprckoM rocy4apCTBEHHOM YHUBEPCUTETE, Y MEHR TaKKe NATH-
NeTHWA cTaX uccnegoeaTensckoh paboTel B UHCTUTYTE acTpo-
HOMWM.

MNpennaraemas AOMKHOCTL NPEACTABNSET ANH MeHs 0cobbI -

UHTEPEC, TAK KaK 51 CreLMannsnpyioch MMeHHo B 3Tol obnacTu.
MpeanonaraeMeiii CpoK COTPYAHWMECTBA — ABA ICLa — Me-
HA yCTpansaert.
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B aBTobunorpachui, KoTOPYIO A NPUNAralo, 8 Ha3Ban UMeHa
ABYX peKOMeHAYIoLNX MeHR NoAen: opHoro us Poccuu, apyroro
U3 AHrnuum,

Byny NpusHaTeneK, eCnu Bbl BLILLMETE MHE aHKETY-3asBrMe-
HKhe, a Taloke Apyrie HeobxouMble LOKYMEHTI.

C ysaxeHnem

Deer Sirs,

I wish to apply for the post of Research Associate as described
in your advertisement.

I have a Ph. D. degree taken at St. Petersburg University as
well as five-year research experience gained at the Institute of
Astronomy.

The offered post presents an unusual interest to me as it
befjongs to the field in which I specialize. The period for which the
felfowship is offered — two years — would suif me.

In my curriculum vitae,” which | enclose, | have given the
names of two references, one from Russia and one from England.

! should be very much obliged if you could send me your
application form as well as further particuiars,

Yours faithfully,

@ YeaaemMbia r-H CmuT!

HepasHo 7 yaHan, uyto Baiwa opranvsayusa fana obbsene-
Hhe 0 BakaHcuW. B obvaBneHun ykaswieanock, 4to Bbl uwere
KaHAWAaTOoB AnA paboTbt B 0BnacT TenekoMMmyHukaymi,

Mpountas 06vABNEHWE, f NOHAN, YTO MMEIOLMIACS Y MEHS
ONeIT aAMAHUCTPATUBHON WU I0pUANYECKON JeRTeNbHOCT B CO-
HeTaHun C MHOroNeTHUM onbiToM paboThl B chepe asToMaTUsa-
Yui ABNABTCA NPEKPaCHBIM OCHOBAHWEM ANA NONYYEHUS pek-
NaMUPYSMOR AOIMKHOCTH.

CeroHs yTpom 5 I0SBOHUN N0 YKa3aHHOMY TenedoHy, # MHe
cKasanu, 4To Batle areHTCTBO BCE eLle NPUHUMAET 3aABNEeHUS.
Ana ypobcrea cotpyaHuka, NpoBoAALLEro MHTEPBbIO, S npuna-
rai asTobuarpaduio.

A boin Bel Becbma Gnarogaper, ecnm Bbl Bol kak Mox-
HO CKOpee peluvMnu ¢ Balum pyKOBOACTBOM, CMOry nn s cno-
cobcToBath OCywecTBNEHMIO 3ajdax, croswmx hepes Ba-
el opraHnsayuen. Ecnm xenatenbHa BCTpeva, To coobilute
MHe.

* Curriculum vitae (7am.) — kpaTkas BMorpachua, CUHOHUM PE3OME, Ya-
we ynotpebnseTtca B AHrnng.
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Ecnn ot meHs Tpebyetca gononHutensHasas uHOpMaLIUS,
TO, NOXanyiicTa, NO3BOHUTE,

C ypaxaHuem

lNpunoxeHne

Dear Mr. Smith, -

I recently became aware of your office’s adveriisement for
a vacancy. It indicated your office was seeking applicants for
talecommunications.

Upon reading the ad copy, it occurred fo me that my special
combination of administrative and legal experience, when coupled
with my long-time interests in automation, would provide exceflent
background for the advertised position.

This morning ! called the telephone numbar listed, and was
advised that your agency is still accepting applications. For the
convenience of a reviewing official, | attach a copy of my resume.

1 would appreciate early discussions with your principals to
ascertain how | might contribute to accomplishment of your agency’s
mission. Should a meeting be desirable, please let me know.

In the meantime, should additional information be needed,
please feel free to call.

Sincerely,

Enclosure

ﬁ locnogal

3JT0 NWCbMO HaNUCaHO B OTBET Ha Balle oBvsBneHue ot
15 wionn 1996 rofa B « YHUBEPCUTETCKOM BionneTeHe».

YuuTbisas, 4to st Gyay saukTepecosaH B nepeeage 8 flannac,
a TalKe To, UTO A NoAciay No CBoel kaanudUKaLUM U TOTOS 110-
AaTb 32ABNEHME Ha 3TY AONXKHOCTL, NPOLY BAC BLICNATE MHE,
KON NPUrNELLEHNS WK KBANUG UKALIMOHHBIA BNaHK ¥ MHCTPYK-
UWMK NO 3aNONHEHUIO 3aABNeHUsI.

JapaHea Bnaropapio 3a GbICTpbiil OTBET Ha MO0 NpocLBY.

C ysaxkeHuem

Sks:

This is in response to your advertisement in the July 15,
1996 Univarsily Bulletin.

In anticipation that | would be interested in relocating to the
Dallas area, would be qualified, and would be interested in
making application for that position, please send me copies of
the bid or qualifications sheet and application instructions.

Thank you for your early attention to this request.

Sincerely,
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@ Yeaxaemsii gokrop Kennu!

Bonbwoe cnacubo 3a nucemo, B kKoTopom Bei cooblyaeTe,
4TO A1 YCNOBHO NPUHAT Ha kadhedpy xumumn Bawero yHusepcu-
TeTa AnA paboTol B oceHHeM cemactpe 1996 ropa.

A noHUMAI0, 47O OKOHYATENLHOE PelLeHue ByaeT NprHATO,
Koraa s BbINONHID YCNOBWUA, Yka3aHHble B Bawem nucome.
B T@4€H1e HECKONBKAX AHEI! S BLILLNIO OCTABLIKECS NOKYMEHTL!.

Xouy BbipaauTb Bam CBOIO MpU3HATENBHOCTE 3@ TY NOMOLLS,
KoTopyic Bul MHe MiobesHo okaszanw.

Uckpenue Baiu

Dear Dr. Kelly,

Thank you very much for your letter in which you toid me that
I have been conditionally admitted to the Department of
Chemistry of your Universily for the Autumn Quarter of 1996.

I understand that my admission will become final when
! have fulfifled the conditions as stated in your letter. Within a few
days I shall be sending you the remaining official records.

| wish to say how much | appreciate all the assistance you
have kindly given me.

Sincerely yours,

&D Yeaxaembiid npoceccop Cmut!

Obpalyalock k Bam, Tak Kak 5 3aMHTE@pecoBaK & NonyueHum
Ha Bawem dakynbTeTe QOIDKHOCTU NPenogaBaTens pycckoro
S3blKa HAa Nepuos OT OAHOTO roaa Ac ASYX neT.

NeTtom A BbiN Npurnawen Ha BpeMeHHY!O CTaBky Npenona-
BaTeNA pycCKOro A3bIKB B yHUBepcuTeT beiinop 8 ropoae Beiiko,
wrar Texac, A HaaeANCs NONYYMTE CTaBKY HA ABA MAU YeTbipe
CeMECTPa, HO OKasanoCth, YTO A MOTY NONYMUTE CTABKY TONBKO
Ha OguH. Tak KaK A He XoTen NoTEPSTh BO3MOXHOCTL RPenoaa-
BaTb 8 CUIA, 5 npuHan ato npeanoxexHue.,

Mocne okoHuanns cemectpa 20 Aekabps A1 BO3BPALLAIOCE
B Kasaxcinii yHueepcutet (Poccus), ¢ Tem 4Tobbl BO30BHOBUTL
c8010 0BblyHYI0 NpenoaasaTenbekyio paboty B yHUBEpCUTETE.
Ecnm xe st 6yay u3bpaH Ha npenogasaTenbckyto 4ONXHOCTbL Ha
Bawem cdexynbrere, To st nerko cMory BosepatuTben B CUIA
B aBrycre unu ceHTabpe,

bonee Toro, ecnu Heobxoaumo, TO S MOr Bbl Ha4aTh Npeno-
Aasatb Ha Bawem cakyneTeTe B siHBape. B HacTosiwee Bpems
Y MeHA eCTb 8u3a J-1, KoTopas, KaK 5 NOHUMAD, MOXeT BiiTh
npoanexa Ha rog unu doneiue.,
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Ha Bawem chakynstete A Mor 6bl BeCTU npakTu-eckue 3a-
HATUA 0 PYCCKOMY A3bIKY ANA HAYMHAKOWKMX U ANs NPOAONKE-
owmMx oby4erune ctyaeHToB. A Bbl Tawke MOr YuTaTh NeKuywK (Ha
PYCCKOM UITM HA aHrNWIACKOM A3bIKE) N0 PYCCKOA nurepaTtype
¥ no kypcy «CoBpeMeHHasa poCCUACKAN eACTBUTENLHOCTbY .

Kak rpeboBanock B obbaBneHnn, 8 npunara cBol aBTo-
Buorpachuio, CNUCoX HEKOTOPBLIX CBOMX NYDNUKALIWA N TPpU PEKOD-
MEeHAALMI,

Cnacubo 3a Bawy nomoub.

UckpeHHe Bawy

C. Cudopos

MpunoxeHwe

Dear Professor Smith:

{ am writing conceming my inferest in a teaching posrtfon at your
school as a professor of Russian for a period of one ortwo years.

Late this summer | was invited to be a visiting professor of
Russian at Beylor University in Waco, the stete of Texes. While
{ hoped for a two to four term position, the only one available was
for one semester only. Not wishing to pass up the opportunity to
teach in the USA, | accepted the position.

After my term ends on December 20, | will retum to my position
to Kazan Universily in Russia, fo resume my regular teaching
position. If | am chosen for the teaching position at your schooi,
f could easily come back to the USA in August or September.

More than thet, if necessary, | could begin to teach et your
school inJanuary. | currently have a J-1 visa, which, es | understand,
could be extended for a yeer or more.

At your school | could conduct courses in prectical Russian
for beginners and intarmediete level students. | could also
fecture on Russian literature and present-day Russian life, either
in Russian or in English.

As requested, | enclose a copy of my curriculum vitae, a list
of some of my publications and three Jetters of reference.

Thank you for your assistance.

Sincerely,

S. Sidorov
Enclosure

12. OTBETbI HA NPOCbLBDbI
O NPENOCTABJIEHUM PABOTDI

ANSWERS TO JOB-
APPLICATION LETTERS

Yeaxaemboiii r-# Xapsu!

A nuwy Bam, urobbl coobiuTh, 4TO Halla BpeMeHHas Ba-
KaHCuA no Kadheape hr3nkM ye 3anonHeHa,

Cnacubo Bam 3a 10, 4TO Bhi NpoABunM MHTEPEC K HALLEMY
KONnegKy, u, NoXanyrncTa, paspelunte MHe noxenats Bam yaa-
Uy B Bawunx gansHeRLnX nonckax paboTsi.

C yBaXeHunem

A. AnbepmcoH

Dear Mr. Harvey,
{ am writing to let you know that our visiting position in
Physics has been fifled.
Thank you for your interest in our College and please allow
me to wish you the best of juck in your future endeavors.
Sincerely,
A. Albertson

@J Yeaxaemsii r-H Heioman!

bnaropgapum Bac 3a Bawe 3asBneHue No NoBoAY BPeMeH-
HOW, CPOKOM Ha 1 rog, sBakaHCKKM NE Kacgeape XKMUK.

Mbl BHpMaTENBEHO paccMoTpuM Baiue 3aseneHue U cHoBa
cesxemMcs ¢ Bamu, korga cmoxem coobwmte Bam yte-to 6onee
onpeseneHHoe.

Euwie pa3s cnacubo 3a uHrepac, KOTOpsIA Bbl NPOSBUNK K Ha-

LLIEMY YHUBEPCUTETY.
C yaaxeHvnem

Dear Mr. Newmen,

Thank you for your application for one-year visiting position
in the Department of Chemistry.

We wilf review your application carefully and get back ro you
when we have something more definite to report.

Thank you again for your interest in our University.

Sincerely,
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ﬁ Yeaxaemeuin gokrop CxorT!

JakoH4uncs nepsbiil Typ 0T60pa KAHAWAATOR Ha JOMKHOCTS
AoueHTa.
Mol cunTaem, uto Byaet cnpaseanueo cooBLuUTE Bam, 4To
Bawa kaHaupaTtypa He ByaeT paccMarpusaThes B Cneayowux
Typax. 3T0 pawexue He ceszaHo ¢ Bawen keanudukeyueil,
OHO MOTMBUPOBAHO NULUbL CNELMMUIECKUMY HYKAaMU Hatlei
kadbeapbl.

Bnaropnapum Bac 3a ToT uatepac, koTopbii Bul npossunv k
3TOW AOSMKHOCTH.

C yBaxkeHuem

Dear Dr. Scott,

The first stage of our review process for the associate
profassorship has been completed.

We think it fair to inform you that you ere not among those
stilf under consideration. This is no reflection on your credentials
but a decision motivated by specific needs of our department.

Thank you for your interest in this position,

Sincerely yours,

YBaaeMbiit r-H Caur!

Bnarogapio Bac 3a Baw 3anpoc o AonXHoOCTH AOUEHTa Ha
OTAeNneHne CNaesHCKUX uccneaosaHuin B MudamraHckom yHusep-
cutere,

K coxaneHuio, nogada 3anBNeHMi 3aKOHYMNACk | CeHTS6-
PR, K NO3ITOMY Mbl HE UMENU BO3MOXKHOCTU paccMoTpeTs Balue
CLMO NO NosoAy 3TOro oBLABNeHUS,

Cnacubo 3a Baii uHTepec K 370 AOMKHOGCTA.

C ysakeHnem

Dear Mr. Smith,

Thank you for your application for the position of Lecturer in
Stavic Studies at the University of Michigen.

Unfortunately, applications ciosed on 1 September and
therefore it was not possible to consider your response to the
advertisement,

Thank you for taking an interest in the position.
Yours sincerely,

@ Yeaxaembii r-H Aedikc! :

Bnaronapto Bac 3a 3anpoc 0 Bo3MOXHOCTY paBoThl B krmna-
HUK AR-Bu-Im. Mbl yenun Baw vHTepac k Hawel komMnanuu.
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Hecmotps Ha 1o uTo Bawu Gnorpadinieckie nanmwie npo-
U3BEM Ha Hac camoe GNaronpMATHOE BNeXaTNexne, B HacTon-
Liee BPEMS Y HAC HET BaKaHCUW, KOTopan bbl CooTeeTCTROBaNa
Bawemy onbiTy 1 kBanapmkay v,

Mbi Byaem xparuTs Bawy aBToBuorpadgmio B Teuexue rona
B KapToTeKke Ha Cnyuai, eCnu NOABUTCH BaKaHCUA, CooTeer-
cTayowan Balleid keanudgukaumn, :

Ewe pas bnarogapum Bac 3a NposiBNeHHbBIA MHTepec.

Xenaem Bam ycnexa B nouckax pabotel.

C yeaxeHueMm

Dear Mr. Lakes,

Thank you for your inquiry about employment opportunities
at IBM Corporation. We appreciate your interest in our company.

Although your beckground is impressive, we currently have
no openings that match your skills and qualifications.

We will keep your resume on file for one year for review
should we have en opening for which you are qualified.

Again, thank you for your interest.

Best wishes for success in your career search.

Yours sincerely,

ﬁ Yeaxaemsilit r-H XonaeH!

Cnacubo Bam 3a To, 4TO Bbl NpagcCcTasunu HaM BOIMOX-
HOCTb paccMOoTpeTh Baiwy kanauaatypy anst npuema Ha paboty.

Mb) BHAMATENLHO C3HAKOMUNUCE C Balum ONLITOM W KBa-
NUUKALUER U CYNTAEM, YTO B KACTOALLEE BPEMS Y HAC HeT AR
Bac cooTtBeTcTBYIOWER AomkHOCTH, OHaKo ecnk Takosan No-
ABUTCS, TO Mbi C YGOBONbCTBMEM CBAXMEMCS ¢ Bamu.

Mbi LieHUM Ball mHTepac K Halei KomnaHum uxenaem Bam
ycnexa 8 Bawux nonckax.

HckpeHre

Dear Mr. Holden:

Thank you for giving us the occasion to consider you for
employment.

We have carefully reviewed your beckground and qualifications
and find that we do not heve an appropriate position for you at
this time. If one should develop, however, we will be pleased fo
contact you. .

We appreciate your interest in our company and wish you
success in your search, .

Sincerely,
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@ YeaxaeMbld r-H duiuep!

A uekpeHHe LieHio Batl uitepec k Hawel komnanuu. S npo-
yen Bawy asrobuorpacguio ¢ vitepecom. OpHako, 0beyve ee
C COTpyAHUKaMK OTAENOB KaApOB U MapKeTUHra, A C CoXaneHu-
em coobwaio Bam, 4To B HacTosAwee BpemnA y HAc HeT BakaH-
cun, koTopast bl cooTBeTCTROBaNA Batlei ksanudukaumu.

Bnaropapum Bac 3a ToT uHTEpeC, KoTOpLIA Bbl NposiBUNY

K HalLiei komnaHm. S yBepeH, 4To Bei ckopo HaaeTe cebe peboty.
C yaaxeHuem

Dear Mr. Fisher:

Your interest in our company is genuinely appreciated.
I read your resume with interest. However, after evaluating the
resume with our personnel end marketing depariments, | regret
that we do not have e position open at this time that fits your
abilities.

We thank you for your interest in our company and | am sure
that you will find a position soon.

Respectfully yours,

@ Ysaxaemas r-xa {lasnopal
Bnarogapum Bac 3a nucemo o1 5 anpens 1996 roaa, B KoTo-
pom Bl 3anpetunsaeTte 0 BOSMOXHOCTH NOMNy4eHUs JOMKHOCTV.
K coxanenuio, BeiHyAeH cooBwnTb, 4T0 Y Hac HeT ansa Bac

nogxo[awero MecTa U ManoBeposTHO, YTO GHO NOSIBUTCA B Bnu-
Xauwem byayem.

C yBaxkeHVem
C. Cmum
WUHcnexTop no npuemy Ha paboty

Dear Ms. Paviove,
Thank you for your letter of April 5,1996 inquiring about the
possibility of an appointment.
| regret to say that we do not have a suitable vacancy for
you, nor does it seem likely that one will arise in the near future.
Yours sincerely,
S. Smith
Appointment Administrator

@ Yeaxaembi r-4 Nonos!

Baiue nucemo npesupeHTy kopriopauui Geino HanpasneHo
MHE ans oTeeTa Bam.
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Bnaroaapio Bac 3a nucemo. A ¢ Gonbilmm “HTepecom npo-
Yen Bawy 6uorpagmio. OaHaKo, K COXaneHuio, s Haillem orpene
cenyac Het BakaHcuil. Bo3aMOxHO, OHa NostBUTCS B Bvaywewm.

Mckperue Baw :

Dear Mr. Popov,

Your letter to the President of our Corporation hes been
passed on to me for reply.

Thank you for your lefter. | reed your CV * with great interest.
Unfortunately, however, our department at present has no
vacancies. it may be possible in the future that we will have
a vacancy.

Yours sincerely,

ﬁ YBaxaembiii r-H Tumotees!

Bnaropapum Bac 3a nucbmo. K coxanesuio, B Halwem oTge-
Ne HET BaKaHTHBIX MecT. OaHako 51 byay xpaHuTe Bally aBTOBKO-
rpadmio y ceba B KapToreke.

C yBaxernem

Dear Mr. Timofeev,

Thank you for your letter. Unforfunately, our depertment
does not have any positions open. | will, however, keep your
resume in my files.

Sincerely yours,

@ YBaxaemblii r-H AsaHos!

Bawm marepuansl, nocnanHble r-Hy OyaHy [DKOHCOHY, Bkinu
nepenaHbl B MO 0TAEN.

K coxanenwto, 8 HaCToOALLEE BPeMA Y HAC HET BAKAHCWA 1O
Bawel cneywanusaum.

Batwm agTobuorpachms u pexomeHaalmm GyayT XpaHUTLCA B Ha-
LLIeN KapTOTeKe Ha TOT CRyyal, ecrim B bnmkaiiwem Gyaywiem y Hac
NOABATCH BaKaHCHUA, CooTBeTCTBYIOWAs Bawer kaanudukaymwm
W OnbITy.

Cnacmn60, 410 Bbl NPOABUNN UHTEPEC K HateMy OTAeny.

C ysaxeHnem

Dear Mr. vanov:
Your materials sent to Mr. Owen Johnson have been forwarded
to my office,

* CV — cokpalleHue 0T NaTUHCKOro curriculum vitae ‘aaTobuorpadus’.
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Unfortunately, we do not heve any openings at this time in
the field of your specialization.

Your resume and refarences will be kept on file in case we heve
an opening appropriate fo your background in the near future.

Thank you for interest in our department,

Sincerely,

@ YBaxaembiii npocheccop CMupHos!

Mo nopyuenwo pykoBoacTBa yHMBepeuTeTa wrata Oraiio
A ¢ BonbluUM yaOBONLCTBMEM Npeanaraid Bam BpeMeHHYIo
AOCIKHOCTL Npodheccopa PYCCKOro A3biKa TONbKo Ha nepuog
oceHHero cemecTtpa 1997 rone.

3aHaTUA HauHyTen 26 aerycra 1997 ropa v npogospkaTes
npubnuanTensHo go 20 pgexabps 1997 roga.

Bawe sapnnara 3a Becb cemMecTp cocrasut 14 000 AONNapoB
CUIA. 3ta sapnnara, 3a BbMETOM HaNOTOB, CTPAaxXoBKK U T. M.,
Syner ebinaBaTbca Bam B Buge eXEMECSUHbIX BLINNAT NepBOro
Yucna Kaxaoro MmecnLa.

Mpolwy Bac kak MOXHO ckopee COOBLUTL HaM TenerpamMmoi
MNK hakcom, NnpuHUMaeTe NK Bul 910 npeanoxenue.

C HaunyuWmrmn noxenaHusamMm -

Dear Profassor Smirnov:

In the name of the Universily of Ghio it is my pleasure to offer
you the position of Visiting Professor of Russian for the fall 1997
semester only.

Classes begin August 26, 1997 and fast approximately till
December 20, 1997. _
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Your salary for the entire semester will amount to $ 14,000.
This salary minus deductions for taxes, insurance, etc. will be
paid in monthly instaliments on the first of each month.

Plaase cable or fax us as soon as possible your acceptance
or regjectifon of this offer,

With best wishes,

YBamaemblid r-H Cameroana!

Ham npuaTHo npeanoxuTs Bam JONKHOCTS ROMOWHKKa Me-
He/pkepa B Halen hupMe HaumHas ¢ 1 HosGpst 1996 ropa.

Bawa 3sapabotHas nnata 6yaert 36 000 gonnapoe CLUA
8 rop. Bel Taioke 6yaere nonyuars cregyowme AononHuTensHbe
NeroTH: .

Ecnu Bil peilnTe NPpUHATL 370 NMMCbMEHHOS npeRnoXeHue,
T, NOXanyidcTa, NoANUWKTE NpUNAragMyio KOrto 3Toro NuckMa-
W BEDHUTE €@ KaK MOXHO CkOpae B NpucnadHom ans Bawero
ynobeTea koHBepTe C MapKoi,

OT uMeHn Hawel hupMbl paspetunTe MHe noagpaeuTs Bac
W Bbipa3uTk Hapgexgy, YTo Bbl MPUMWATE NPEANOXEHUE B TOM
Buae, 8 KaKoM OHO CHOPMYNUPOBAHO BhilLe,

C VCKPEHHUM YBaXKEHHEM

(Mognuee)

- NIPUHHAMALQ:

Dear Mr. Samueis,

We are pleased to offer you employment with our firm in tha
position of Assistant Manager, commencing Nov 1, 1996.

Your rate of compensetion will be $ 36, 000 per year. You will
receive the following “finge benefits”: .

If you decide to accept the written offer, please sign the
enclosed copy of this letter and return same as soon as possible .
in the self addressed (stamped) envelope enciosed for your
convenience.

On behaif of our firm let me congratulate you and express
our hopes that you will accept the within offer, as set forth above.

Very truly yours,

(Signature)

ACCEPTED




13. 3ANPOCHLI O BO3MOXHOCTHU
YYEBDbI

APPLICATIONS FOR STUDIES

B lNpueMHyI0 KOMUCCUIO

Yeaxaemsie rocnogal

A1 6btn Bkl O4eHb NpU3HATenNeH, ciin Bbl Bbl COODWMNIN MHE,
KaKne UMEHHO KypChl Bol NpefnaraeTe MHOCTPaHHbIM acnupan-
Tam 8 obnacty rsnkn.

A xoten 6bl y3HaTh NOAPOBHOCTH O BOIMOXHOCTIN 0byyeHns
B aCMMpaHType Ballero yHueepcuTeTa, h

3apaHee 6narogapto.

C yBaxeHWem

B. Avmoroe

To the Admissions Office

Dear Sirs,

| would be very grateful if you could give me some information
about the perticular courses of study you provide for foreign
graduate students in the field of physics.

1 should like to explore the possibility of graduate study at
your University.

Many thanks in advance.

Sincerely yours,

V. Antonov

k@ Yeaxaemble rocnonal

- MéeHn oueHb UHTepecyeT NporpamMma NoAroToBKM AcnMpaH-
 TOB ANs NONYYEeHWA CTENEHW JOKTOpa HAyK, W 8 Xody nogars
AOKYMEHTbI ANA NOCTYNNEHWUA B ACNUPAHTYDY.

He mornun 6bl 8l NpUcnate MHe Bpowiopy ¢ NoapobHon uH-
thopMauuei o pasnuyHbX akagemudeckux yuebHoix kypcax,
a TaKkKe CO CBEAeHUAMM 06 yCrnoBuAX 06y|HeHns XnaHu acnv-
pPaHTOB Ha hakyNbTeTe aHINMUACKOro A3bIKa?

C ysaxeHuem

Dear Sirs,

I am greatly interested in your graduate program leeding to
a Ph. D. degree and should like to apply for admission to graduate
status,
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Could you kindly let me have an information brochure giving
particulars on vanous academic curricula thet are available as
well as information on the facilities in the Department of the
English Language?

Yours faithfully,

@ Yeaxaemble rocnonal

A Bbl Xx0TEN NPOATY MHTEHCUBHBIA Kype 0By|YeHUA aHrnwi-
CKOMY A3bIKY B Batllem F3bIKOBOM LEHTpe B TEHEHME OCEHHero
cemectpa 1997 ropa. MNoxanyicTa, BBILNUTE MHe Heobxoan-
Mbie hOpPMbl U JOKYMEHTbI,

A cosHalo, yto nnata 3a obyyeHne B Bawem LiewTtpe co-
crasnsert 390 gonnapos CLUA 3a kaxabiii tiecTuHe JeNbHbIA Ce-
MECTp, a KHUrK CToAT npumepso 90 gonnapoe. Pacxoabl, can-
3aHHBI® C NpoXMWUBaRKeM, cocTaBnalpT oT 1465 ao 1740 non-
napoB 3a Kaxgbiid cemectp. COOTBETCTBEHHO, A JOSKEH UMETH
B CBOEM pacnopsXeHud No KpaiHed mepe 2545 ponnapos
CUIA. £ cornaceH HeCTH Takvwe pacxos!.

O6pawaiocs k 8am ¢ NpocbBoil NMOMOYL MHE YCTPOUTHCH
Cmnbem B Batlem LieHtpe. A Bol xoTen aapesepBUpoBaTL KOM-
HaTy ANA NpOXMBaHKWA BABOEM. A CO3HAID, HTO Takas KoMHaTa
bynet ctoute 515 gonnapoe 3a ceMecTp, kpoMe Toro: 25 pon-
napoe 3a ybopky nomeweHusi, 35 1onnapos 3a KOMMYHaNbHbIE
ycnyr 1 50 Aonnapos -— 3anor 3a ywepb, KoTopbIi MoXeT BbiTh
HaHECEeH XunuLly.

A noceinalo Bam besposspatTHbIN Aeno3vuT B 200 gonnapos,
KOTOpbli ByaeT 3auTeH MHE 3a apeHay KOMHaTh B NEpBOM Ce-
MecTpe.

A Take Co3Halo, YTo A3LIKOBOW LEeHTP NOCTaBUT B K3BECT-
HOCTb UMMUIDALMOHHYIO W HATYpann3aLMoxHyio cryxBy Coean-
HeHHbIX LLitaToB Amepukv B cnyyae, ecnu st nipuesy B CLIA 6es
COOTBETCTBYIOLUX (PUHAHCOBLIX CPEACTB UNKU eCnn st He Byay
COOTBETCTBOBATL CTATYCY CTYASHTA, NPONYCKas 3aHATUS,

C ysapkeHWeMm

Dear Siror Madam:

I would like to study in the intensive English course at your
Language Center during the Fall Term of 1997. Please send me
the necessary forms and documents.

I understand that the tuition at your Center is $ 990 for each
six week term end books cost approximately $ 90. Living
expenses are estimated to be between $ 1,465 and 1,740 for
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each tarm. Therefore, | should have at laast $ 2,545 available
to ma. 1 agree fo be responsible for these expanses.

Pleasa help me arranga housing at your Center. | would like
to reserva a shared bedroom. | understand that the cost of
a shared bedroom is $ 515 per term in addition to a $ 25 perterm
claaning fee, a § 35 utility charge, and a $ 50 damage deposit.
| am mailing you & non-refundable deposit of $ 200 which will be
appliad to my first term’s rent.

I also understand that the Languaga Center will notify the
Immigration and Naturalization Servica of the United States of
America if | amive in the USA without adequate funds or if | do
not maintain my status by studying full time.

Sincarely yours,

‘@D Yeakaembie rocnogal

Bonbwoe cnacubo 3a NMMCLMO, B KOTOPOM Bbl HasbiBaeTe
NprBNMaUTeNsHYIO CTOMMOCTE MOEro obyyeHus B CLUA.

A 6bin 661 pan BosMOXHOCTU pabotaTte, nocewas yHUBep-
CUTET, YTOGLI 3annaTtuTb 3a yueby, u 6bin 6 Gnarogapek 3a
noboe NpegnoxeHne, KoTopoe Bul MHe MoXeTe cienaTs B SToik
Canan. ' :

MOiA MHCTUTYT FOTOB ONNATWTL TPAKCNOPTHLIE PRCX0ABI, BKITIO-
Yan CTOUMOCTE aeuabuneTos.,

Cnacurbo 3a nomoub.

C yBakeHvnem

Dear Sirs,

Many thanks for your letler providing me approximate estimate

of the costs relating to my studies in the USA.
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! would indeed welcome a chance to work while attending
the Univarsify and should be grateful for any suggestions that
you may offer in this respect.

My Institute is willing to provide a travel allowanca that will
cover the cost of the air tickets.

Thank you for your assistance.

Yours faithfully,

‘@D Ysaxaembie rocnoga!

A nossonio cebe obpaTUTLCA K BaM ¢ NpocbGor NponTy ot a-
KUPOBKY Ha BalLeM 3aBoae B pamkax nporpammes MexayHa-
POAHONA accouuatiun no obMeHy cTyaeHTaMu ANA NONyYeHus
MpothecCHOHaNLHONo ONbITa.

MeHs 30ByT Cepreil UBaHOB, A CTYAEHT MO CNEYUaNsHOCTA
UHXeHep-anekTpuk. Cevac A Ha YeTBepPTOM KypCe, a BECb CpoK
obyyehnn — Bonee naTh nerT.

KpoMe MOero pofiHoTo, pycCKOro Si3bika, A FOBOPIO W NWLLY No-
AHIMUACKA K NO-HEMEL{KU.

Mo# agpec: Pocews, 191001, Cawkr-fletepbypr, Heb-
CKWA np., 54, k8. 5.

A Halllen Balll 3880 B CNUCKE OTPACNeH NPOMBILLINEHHOCTH,
NpUHUMIOWMX yYyacThe B nporpaMme obMmeHa. S yxe aaeHo
3HaKOM G ero AeATeNbHOCTLIO, M MeHst Beerfa Bnevatnsana npe-
BOCx0AHaA pabora Ballero NpeanpusTUA. BO3MOXHOCTb npu-
06pecTy y BaC NPOU3BOACTBEHHBINA ONBIT 3HAYMT ANA MEHS O4eHDb
MHOTO.

71 Byny oveHb Bnarogapet, ecrnu Bbl paCCMOTPHTE MOIO KaH-
AnAatypy Ha JoMKHOCTb COTRYAHUKE OAHOMO U3 BaLUKX OTAENROB.
7 cornacen Ha nOGYI0 AGMKHOCTL, 0GECNEYNBAIOLLYIO NPOXK-
TOUHBIA MUHAMYM.

UTo KacaeTcs Cpoka CTKMPOBKA, TO MHE XOTenoch Bbl, 4TobbI
OH HE Npeabillan HeCKONbKUX HaAes b BO BPEMA NETHUX KaHWUKy!.

OueHb Hapelch NoNyYyTs Balll OTBET.

C ysakeHuem

Dear Sirs,

| take the liberty of applying for a training period at your
Works within the scheme of the International Association for the
Exchange of Students for Technical Experience.

My name is Sergey lvanov and | am a student in electrical
engineering. | am now in my fourth year, the whole course of
studies extends over five years.
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Besides my native tongue (Russian) | speek and write
English and German. '

My full address is as follows: 54 Nevsky Prospect, Apt. 5,
St. Petersburg, 191001, Russia. :

I have found your Works on the list of industries participating
in the Exchange Scheme. | have been acquainted with the
activities of your Works for a long time and have always been
impressed by the fine work you have done. An opporiunity to
?cqu:‘re technical experience in your Works means a great deal

0 me.

I would be very grateful if | could be considered a candidate
for work in one of your departments. | would accept any position
within a living wage.

As to the length of the training period, | realize that it is not
fo exceed a few weeks during the summer vacation.

I hope to hear from you. '

Yours respectfully,

14. XAPAKTEPUCTUKM,
PEKOMEHAOALIUW,
ABTOGUOINPA®UMN

REFERENCES, RESUMES

TOMy, KKOMYy 3TO UMeeT OTHOLWeHne

£ 3Ha10 r-Ha C. AHTOHOBa ¢ fnepsoro kypca Cadkr-Tletep-
ByprcKoro yHUBepcuTeTa.

1o MOEMY MHEHUIO U MHEHUIO MOUX Konner, oH 6bin ucknio-
YATENBLHO BbIAAWUMCS CTYAEHTOM. Ero oyeHiu Bcerga Gbinu
Bbicokumun. OH paboran cepbesHo u fo6pPOCOBECTHO.

JTO YECTHBLIA, NPSIMOA, HAAEXKHLIA U BLICOKOHPABCTBEHHBIA
4enoBeK, Kopoye, YeNoBEK BbICOKMX MOpanbHbIX KAYECTE.

OH xopowo nagut ¢ nogemu. OH MHOro paboTaeT cam W
8 TO e BpeMA TpebosaTteneH k apyrum. Kak npasuno, oH npu-
HUMAET BepHbIE peLLISHWA.

Ecnun y Bac BO3HWKHYT BONpOCHI WNK Bam noHanobutcs
AONONHUTENBHAR UHDOPMaLWS, NoXanyicTa, obpalafTecs ko
MHe B nioboe Bpems.

C yBaxkeHueM

To whom it may concern *

I have known Mr. S. Antonov since he was a first year
student at St. Petersburg University.

in my judgment, and in thet of my colleagues as well, he was
an outstandingly exceplional student. His marks were consistently
high. His work was performed seriously and conscientiously.

He is an honest, straight-forward, dependable and moral
person, in short, he is a person of strong moral values.

He gets along with people well. He is a hard worker himself
and at the same time demanding of others. He usually has the
right judgment in decisions he takes. -

if you have any questions or wish to have additional informetion,
please, feel free to contact me at any time.

Sincerely yours,

YBakaeMmeie rocnogal
B oTBeT Ha Bale NMCLMO ¢ BOMPOCaMK OT 5 aBrycrta, B KO-
TOpOM Bbl NPOCUTE CUESHUTL NUHHBIE K NpodeccuoHanbMble Ka-

* To whom it may concermn — oGpalleHne B Mucbme uni genoeocid Gyma-
re B TOM Cny4ae, KOrga He USBECTeH aapecar.
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YecTBa r-Ha Cuacpoea, A pal NPeanoXnTe BaM KOHUReHUM-
anbHo CrneaywLLyid WHhopMaUUID:

1. A1 3Ha10 r-Ha Cuaopoea nocnegive 10 ner.

2. OH Bcerga oTnnyancs Tpyaoniotnem.

3. Mo MoemMy MHEHUIO, MY MOXKHO NONHOCTLID ACBEPATS.

4. OH cBnanaeT 3amevaTeNbHbIMY NMYHLIMA KAYeCTBaMK.

A © noNKoA yBEepEHHOCTBIO MOTY peKoMeHa0BaTh r-Ha Cu-
A0pOBa KaK MCKNIoMUTENLHO HeAEXHOro U CNocoBHOoro Yyenoae-
K& NIoGoMY NULY UN OpraHnaatiny.

C yBaXeHuem

Dear Sirs,

Replying to your letter and questions of August 5, concerning
the character and qualifications of Mr. Sidorov, | am pieased (o
offer you, confidentially, the following information:

1. L have known Mr. Sidorov for the past 10 years.

2. He has always shown himself to be industrious.

3. In my astimation, he is entirely trustworthy.

4. His personality is excellent.

In fact, | do not hesitate to recommend Mr. Sidorov fo
anyone interested in employing a thoroughly dependable and
capable man.

Yours truly,

‘@ED Yeaxaemuini goktop Qxedd!

PexomeHgyio Bam acnupaHTa tOpua CM1pHOBa, MOero yue-
HUKZ, KOTOPbLIR NULLIST QUCCEPTaUNI0 O COBPEMEHHON aHIni-
CKOW apeme.

On Tpynoniobus U TanaHTnKB, 1 MHe KaXXeTCR, YTO Npw
HebonbLUO#! noaaepKe Ok CMOT Bbi HaNUCaTh OTNIMYHYIO paboTy.

£1 3Halo, 4TO Bbl OYeHb 33HATHLI, ogHAKO R 6bin Bk OYeHb
NpU3HaTENeH, ecnu 661 Bl cmMornu noroBopwuTs € HUM, KOraa oH
npueaeT B AHrNI0.

UckpenHe Baw

Dear Dr. Jeff,

This is to infroduce a post-greduate student of mine, Yuri
Smimoff, who is wniting a thesis on modem English drame.

He is hardworking as well as intelligent, and | feel that with
a litfle assistance ha might produce a fine piece of work.

I know you are very busy but | would be most grateful if you
could hava a chat with him when he arrives in England.

Yours sincerely,
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‘@D YeaxaeMbiit 4OKTOp POBGUHGOH!

B oteeT Ha Balwe nucbMo cooblualo, {UTo 3Ha0 AOKTopa
Axapes HoBWkoBa MHOTME roabl ¢ TeX Nnop, Kak oM Bollen B co-
CTaB UCCNeA0BATENLCKOA TPYNNbI, PYKOBOANTENEM KOTOPOW A AB-
nsilock. Ero KaHaMpaTckas auccepTayns Takke Hanucana noj
MOMM PYKOBOACTBOM.

DokTtop Hoeukoe Be3yCcnoBHO AanNAeTCR NEPCneKTMBHbLIM yye-
HbIM, KOTOpLIYi NPOAEMOHCTPUPOBAN CBOKD CNOCOBHOCTL K aHa-
NUTUYECKOMY MBILLNEHWUIO, yMEHWe CTaBUTL 3aAauM, NOANWH-
HBIA UHTEpEC K TROPETUHECKUM UCCea0BaHNSM K OpraHM3aTop-
ckve cnocobHoCTW. Ero ycepame u pesynbtathl pabotsi, nony-
YEHHLIC K HACTOALWEMY BPEMeHU, NO3IBONSIOT 3aKNI0YNTL, YTO
OH He noaBeaeT TEX, KTo BO3NAraeT Ha Hero Hagex/bl.

Tosapuwu ro pabore nobaT AokTopa HoBrKoBa 3a ero Npo-
CTOTY U gpyxeniobre.

A nonaralo, YTo ripocheccoHanbHbie CNOCOBHOCTM AoKTOpa
HoBukoBa B CONETAHWW C €r0 NUYHBIMKU KavyecTBamu MOryT ra-
paHTUPOBaTb HECOMHEHHBIA yenex ero ByayLuen aeaTernbHocTy
W A310T MHe Npaso NOANEPXaTh ere KaHAKaaTypy Ha AOMKHOCTE
AcHeHTa.

C yBaxeHvem

Dear Dr. Robinson,

in reply to your letter, | wish to say that | have known
Dr. Andrei Novikov for many years ever since he joined the
research group of which | am in charge. His postgraduate work
is supervisad by me, {oo.

Dr. Novikov is certainly a promising scientist who has shown
full capacity for analytical thinking, ability to organize and
formulata ideas, and genuine interest in basic research. His zeal
and the results he hes achieved so fer allow us to surmise that he
will not fail those who place hopes in him.

Dr. Novikov is very popular with his fellow-workers for his
simple and friendly manners.

I believe that the professional qualifications of Dr. Novikov
combined with his personal qualities can guarantee full success
in his future activities and entitle me to support his application for
the position of Associate Professor.

. Yours feithfully,

‘@SD ToMmy, K KoMy 3TO UMEeeT OTHOLLeHUe

ABNKACH pyKOBOAUTENEM UCCNeAoBATENLCKOU TPYNNbI 3TOTo
WHCTUTYTA, A UMEIO YAOBONLCTBUE C YBEPEHHOCTBIO DPEKOMEH-
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AOBaTL AokTopa CMUpHoea Ha
AOIMKHOCTL NOMOLWHUKA 3aae-
Aylowero otaenom e sawem MHCTUTYTE. n °

Tomy, k komy 10 umeeT oTHOWeHre
HHMﬂ%mop AHTOHOB fBnRetcy TANaHTNUBLIM MOMOaRIM y4e-
- 71 3Halo ero ¢ 1994 roA\a, koraa oH nonyuun AOMXHOCTL

Morl\:-‘:be“ :aahiret:;uc;ﬁcy)manu UHTEpeCYIoWMe Hac Tembr, 1 51 He
TooeaMe ca;e He3aypanHeIx cnocoBHocTed, koTopuie o
TDonanse W uccnegoearensckoir pabote. Heynuey-

» 170 OH BCerpa pocturaer yenexos g CBOWX uccnepo-

Hackoneko 5 ana
10, B HacToswee Bpema
HWUM 13 BonbLmx npoekTos. n PONR OH pywoeomuT op:
HaﬂHe comngearoca, HTO €70 CNocoBHOCTM 1 MHTeNNeKTYgne-
HE3ABMCUMOCTL ABNAIOTCA Temy HeHHbIMU KavecTaamu

KOTOpbie Tak HeoBxoaume, an
A OCylecraneHus noGoin
ncenegoBatensckoi NPorpaMmei n " ik

C yBaxeHnem

To whom it may concern

Dr. Antonov js g talented yc ienti. 4

' young scientist. | have known b

g;:ce 1 994 when he took @ post of researcher at the !nstitgtg !g:'
evnl;isa;:x where | work as a consuitant.
€ have often discussed points of interest

» - ! a .
fail to notice 1‘h<.-,1 keen intellect he applies fo his f:gs‘;?;;id ?\fOt
wonder that he is doing well in his work. e

! understand that at resent he i ;
operations of a major prgfect. e s responsible for the general
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| have no doubt that his abilities and inteflectual independence
are an asset to any research program.
Faithfully yours,

ToMy, K KOMY 3TO UIMeeT OTHOLIeHne

Mue poctamnser Gonblioe yaoeBonkCTBME nosnepxare
npocbOy r-Ha BopoHUKa 0 NnonyueHun 4omKHOCTH nepesoayuka
YCTHOI ¥ MUCbMEHHOH peun.

-+ BOPOHUH npoLUen NATUNETHWIR KypC M3YYEHUS aHTVii-
CKOTO A3bika 8 MOCKOBCKOM rocyfapcTBeHHOM YHUBEpCUTETe.
On Bcerga npoasnan GoNLWONR UKTEpec K EHINUACKOMY A3biky
1 NIMTEPATYpE W yCrieLHo CAAN 3K3aMEHbI.

OH nposen neTHue Kakukynbl B Benukobpuranuu, u A c yee-
PEHHOCTLIO NOATBEPX A&, YTO OH 0BnanaeT AOCTATOYHbIM 3Ha-
HUEM aHTIMACKOTO A3bika, 4Tobbl U3BNEYL NoNbay U3 coTpya-
HU4ECTBa C BalleV OpraHnsauvei, a Talke MoOXeT BbiTb BeChMa
NONEG3EH B KA4ECTBE KBanMULUPOBaKHOMS Nepesogumka.

1 C NONHOW YBEPEHHOCTBIO PEKOMEHAY!I0 BALWEMY pyKOBOA-
CTBY kaHAWAATYpY r-Ha BopoHuHa Ha Ty AOMKHOCTb, Ha KOTOPYHO
OH NpeTeHayerT.

C yBakeHuem

To whom it may concem

! heve much pleasure in supporting Mr. Voronin's application
for the post of an interpreter / transiator.

Mr. Voronin hes completed five years of work in English at
the University of Moscow. He has always shown a great interest
in the English language and literature, and he did well in his
examinations.

He has spent one summer vacation in Great Britain, and
! have not the slightest hesitation in stating that he possesses
a sufficient knowledge of English to enable him to profit from his
stay in your organization and to be of considerable utility in
a position es a qualified interpreter/transiator.

It is with the utmost confidence that | recommend Mr. Voronin
for consideration of the position he is seeking.

Yours sincerely,

ﬁﬂ YBavkaemaa r-xa MaTbios!
Co Bceil OTBETCTBEHHOCTBLIO peKOMEHAYIO r-xy MuUnTon kak
BbICOKOKBANMBMLMPOBAHHYIO CekpeTapLLy.
Ona pabotana co MHo# 5 net. B TeueHwe 3Toro BpemeHi
OHa nokasana cebs yMenbiM, XOpOoLIO OpraHM30BaHHBLIM ¥ TaK-
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TUYHBIM HeNOBEKOM M0 OTHOLLEHHIO KO BCEM, C keM BLl OHa Hu
paborana.

1 pexomeHayio Be C NONHOM YBEPEHHOCTBIO.

HekpedHe Baw

Dear Ms. Mathews:

Mrs. Milton is highly recommended as an extremely qualified
Secretary.

She worked for me for five years. During that time, she
proved to be efficient, well organized and tactful with all those
paople she had to deal with.

! do not hesitate for a moment to recommend her.

Sincerely yours,

ToMmy, K KOMY 9TC UMEET OTHOLLEeHNe

Co BCel OTBETCTBEHHOCTBLIO PEKOMEHAYIO Brnanvmupa Cmup-
HOBA kak kaHAMAATa Ha nonyyeHue CTUNEeHAMM No rocygaper-
BEHHOW NporpaMMe CTUNEHAWIA.

Kak pykosoautens, s umen Bo3MOXHOCTL pabortartb Heno-
CpeAcTBEHHG ¢ Bnaaumupom Gonee apyx ner. Braaumnp —
YAVBATENLHO NPEeSaHHLIA Aeny, TanaHTNUBLIN K MHOrO paborao-
LA YenoBek. Ero A3bIKOBLIE BOZMOXHOCTH BKITIOUYAIOT: 2HIMMi-
CKWIA, KUTAACKNIA U, KOHEUHO, PYCCKUI.

Mepsan nonxHOCTL BnaguMupa B Halueii dupme — rnae-
HbIl NpeacTaBuTeNb N NPoJaXaMm B CaHkr-TleTepbypre. U ox
NPAKPACHO CNPABUNCA € Hew, B 3HaYUTeNLHOM Mepe Gnarogaps
CBO@#t CNOCOGHOCTH NPOABNATE BLICOKMI NPOMECCUOHANNIM BO
BCEX AeNOBbiX HANMHaHUAX.

. B Hauane atoro roga Bnanummp 6bin nossiwex B AOMKHO-
CTh W cTan MeHepxepom no CankT-TeTepbypry (MeHemkep no
Kahany npAMbIX npopgax). B HacToswee Bpems oH opraHusyer
‘GAMHBIA KaHAN APAMBIX NPOAZK NO PeruoHy B 10 MUNIUOHOB
HENOBEK W yxe AOCTUr B 3TOM HanpamneHun Gonsumx yc-
nexos. ‘

OH Byner orpomHbIM npuoBpeteHmem Ans npPopamMMI.

Menepkep -

To whom it may concem A

1 highly recommend Viadimir Smirnoff as a candidate for the
Govemment Fellowship Program.

As Manager, | have had the Opportunity to work directly with
Viadimir for well over two years. Viadimir is an extremely
dedicated and hard working individual with an abundance of
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talent. His language capabilities include English, Chinese and,
of course, Russian.

His original assignment with our firm was as a key sales
representative in the city of St. Petersburg. And hg was very
successful In it. This was due, in large part, .to his ability to
provide the highest standards of professionalism in all of his
business undertakings. o .

Viadimir was promoted at the beginning of this year to the
position of St. Petersburg Manager (Direct Sales Channel
Manager). He is now building en entire Direct Sales Channel for
a region of over 10 million people and has already made
significant progress.

He would be a fremendous asset fo the program.

Manager

@ Doporoii Bopwcl

‘B cBOEM nocnegHeM NUCbMe Thi NPOCUN MeHRs Hanucatb,
KaK coCTasnsiipTcs aBTobnorpacguv no—aHrnuﬁcm. BuinonHaw
TBOﬂ:ﬁ I;.16;3}:4';39&::;eH BGonee WNU MeHee pPachipPOCTpaHeHHbIA
obpasey aeTobuorpacuy, KOTOpas, KCTaTH, HaLIBAESTCH
CURRICULUM VITAE (cokpauwerHo CV) B BenukobputaHu
u RESUME s ClA. - _

1. AmA v appec

2. laTa v MecTO pOXAESHUA

3. MpaXpaHCcTBo L

4. CemeiiHOe NonoxeHue

5. MecToOXHTENLCTBO B HACTOALLEE EPEMSA
6. ObpaszoBaHne : .
7. OnbIT peboTsl
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8. [lomKkHOCTL B HACTORLEE BPEMS
9. HononnurensHan wHopMayma
10. Critcok NyGNMKaLKIA Uit OpyTrUX JOCTKERWA

HckpeHHe TBOM

Dear Boris,

in your last letter you asked me how lo write a resume in
English. | am complying with your request.

Below is more or less the usual model for a resume, which,
by the way, is called CURRICULUM VITAE (abbreviation CV) in
Britain and RESUME in the USA.

1. Name & Address
2. Date & Place of Birth
3. Citizenship
4. Marital Status
5. Present Residence
6. Education
7. Working Experience
8. Present Status
9. Additional Information
10. List of Publications or other accomplishments

Sincerely,

15. AENOBbLIE MUCbMA
§ BUSINESS LETTERS

)

YpaxaeMbIv r-H [Pxekcon!

Muwy Bam B npogomkeHue Hawero pearosopa B Ballem
opuce B Huto-Mopke. Brarogapio Bac aa 7o, 4T0 Bbl He noxa-
nenu BPEMEHN BCTPETUTLECH CO MHORW, U 32 TO, YTO Aanu MHe
BO3MOXHOCTE Bonelie y3HaTb O...

A Taioke Bnarogapio Bac 3a NpedocTaBneHHylo MHe B0O3-
MOXHOCTb NOAPCOHO M3NOXWTL OfBLIT... & Taloke MOV NpaabIay-
LA ONBIT ...

Etue pes cnacubo Bam 3a BCTpevy.

C Hauny4W1MK NOXENAHNAMW

K. Coxonoe

Dear Mr. Jackson,

I am writing you to follow up my conversation with you at
your office in New York. | appreciate your taking the time to meet
and to allow me the opportunity lo learn more about...

I also appreciate the opportunity fo present in depth the
experience of... as well as my prior experience with ...

Thank you vary much again for the meeling with you.

Regards,

C. Sokolov

ﬁﬂ YaznkaeMsIi r-H AHAEPCOH]

Lienb moero nucbma — npogomkuTs TO 06CYyXAEHNS, KOTO-
poe Mbi Npoeenu B Bawem ocduce Ha Npownoi Hegene. B Hem
6onee geTanbHO paccMaTPUBAINTCS T LUAFK, KOTOpbIe Mbl 06-
CYXABNW ¢ Lenblo OcytyecTenerusa Ballero npoekra.

Co BpemeHn moero rucema oT 10 aekabpa MaIMeHUNChb He-
KOTOpbie 0BCTOATENLCTBA, YTO 3aCTABNAEST HBCKONLKO MO-UHOMY
paccMaTpuBaTh 3TOT NpoekT. A 661 oueHb xoten peborathb ¢ Ba-
MK HaZ 3TUM NPOSKTOM.

MoxHo nu ByaeT acTpeTuThCa ¢ Bamu B Mockee Wk B CaHKT-
MeTepbypre, |ToOLI 0BCYaUTL ITOT BONPOC?

Nckperte Baw
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Dear Mr. Anderson, :

The purpose of this letter is to follow up on the discussion we
had in your office last week. This letter details the steps we
discussed to make your project a reality.

Since my letter of December 10, there have been a number
of changing circumstances that necessitate e different approach
be used to develop the project. | look forward to working with you
on this profect.

Would it be possibie to meet you either in Moscow or
St. Petersburg to discuss this further?

Sincerely yours,

~< Noporoi Oersua!

7 nony4un YacTb hakca or... OH 66N hocnaK B KOHUE Npo-
MO HeaeNu, HO A MONYYUN TONbKO CAMYI0 BEPXHION HacTb 0-
HOW CTPaHWLbI. '

He mor 6bi Thi yTOMHUTB, KTO NOCnan ere, U NenpocuTh X
NonbITaTLCA CHOBA OTnpaenTb ero? A Obin 66i oveHs Tebe Bna-
rogapex.

A Tatoke Sbin 661 6naropapen, ecnu 6bi Twi NoATBEpPANA NONY-
HeHKe 3TOrc NOCNaHusA, € Tem YTabil A 3HaN, NONYYUN N Th ero.

CnacuBo 3a nomouyp.

Dear David,

I received a partial fax from... It was sent late last week, but
{ only racaived the very top portion of one page.

Could you check to see who sent it and ask them fo try it
again? I would be most appreciative.

Also | would appreciate your acknowledging the receipt of
this message so I will know that you recejved it.

- Thanks for your assistance.

Regards, -

‘@ Yeanaemuiii r-H [Mutepcon!
B npogomkeHne Hawero npaabiflyiuero TenedoHHoro pas-
roBOpa A NpUNaraio K 3TOMy NACLMY KONWio. ..
- ‘Hapeloch, 4To OHa Bam NPUIOAWTCH, a eCnu aaHr notpabyercs
ele YTO-HUBYAIb, TO HE CTECHARTBCH U 3BOHUTE MHE.
© G npyBeToMm

- Dear Mr. Peterson,

Foliowing our earlier telephone conversation, | attach hereto
a copy of...
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I hope that this is of some use {o you, but if you need
anything more, please, do not hesitate to call me.

@ YBaxaeMbin r-H OytmaH!

1 nossonun cebe nocratbh Bam atOoT dhakc BMECTo Toro,
yTo6bI BecnokouTs Bac no TenedoHy.

Ha npownoii Hegene s oTnpaex, Bam KOpoTKkoe Npsanoxe-
Hue. XoTenoch Bbi 3HaTh, COOTBETCTBYET NN OHO nHTEpecam Ba-
L@ KOMMaHKK.

Ml xorenu 651 COTPYAHWYATL ¢ Bamm v Bblrm G661 Gnarogapkbl,
ecnm Bbl Bui coOBLYMNK HaAM KaK MOXHO CKOpee, BNCbiBaeTCcs
v B Balliy NnaHbl 370 COTpYAHUYECTBO.

C ysakeHnem -

Dear Mr. Footman: ) ‘

! am taking the liberty of writing you this fax instead of
interrupting you by phone. - '

L ast week | mailed you a brief proposal. Now | am wondering
if it suits your company’s needs. . S

We wish to do business with you and would appreciate it if
you would let us know as soon as possible if we fit into your
plans.

Sincerely yours,

@ Yaaxaeman r-xa bnap!

Coob6uao Bam, 4to mMbi flonydunia Balle nucemMo, aaTi-
poaHHoe 20 mas W aapecoBakHOoe Hallemy MeHemkepy
F-Hy Bpykcy. . _ :

I'-n Bpykc GoneH, # ckopee Beero ero He Byaer Ha paGoTe
npumepHo Ao 10 vioHs. Koraa oH Bo3Bpaturcs Ha paboty, A Ao-
Befy Bawe nocnaxue A0 ero CBeAeH s, :

Baw

Dear Ms. Blair:

This letter is to inform you that we have received your letler
dated May 20 that was addressed {0 our Manager Mr. Brooks.

Mr. Brooks has been ill and is not expected lo return to the
office until about June 10. When he retums, I will bning your letler
to his attention. _

Yours truly,
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@3 YBaxaemblii r-H bnax!

Mbi nonyunnu Bawe nucemo ot 8 Mas. [fepegaeM ero 8 oT-
aen... Ham kaxeTcs, YTo TaM NpoBOAATCS cXoaHble ¢ Bawwnmm
nccnegosaHma. Ouu OyayT pagabl CcBA3aTLEA ¢ Bamu.

C yBaxkeHuem

Dear Mr. Black,

We have received your letter of May 8th. We are passing it
on ?o .the Department of... We understand they are engaged in
a similar lina of research. They will be delighted to contact you.

Yours truly,

‘@ED locnogal

B oTBeT Ha Bawy peknamy B rasete «Cerognna» Mbl XOTenm
Bbl MoNy4nTE pacueskn Ha TenedoHHbIe annapartsl «Kobpa» ¢
namaTelo o1 9 Ao 13 Homepos. :

Moxanyicra, ykaxute, Kakyio CKUAKY Bbl 1ENAETE NPK ONTO-
BhIX 3aKyNKaXx 1 NMpK ONNaTe HanMuHbIMM.

C ysakeHnem

Gentlemen:

With reference to your advertisement in the newspaper Today
we would like to receive your price-list of Cobra telephone with
9 — 13 number memory.

Please state what discount you alfow for quantities and cash
payment. :

Respectiully yours,

ﬁﬂ locnogal

Mpocum Bac BeIcNaTe HAM Ball HOBLIK KATANOr KOMMbIC-
TepPOR W MUKpOnpoueccopos. Mbl Taloke ByaeM NpUaHaTENbHBI,
€CNK Bbi NPUNOXNTE K CBOEMY OTBETY BecnnarHbie npocnexTh

1 ykaxeTe ycnoeun gocrasiu OB Cankr-TeTepbypr.
C yeakeHvem

Gentlemen:

_ Please send us your new calalogue of Computers end
Microprocessors. We elso would be grateful if you could enclose
free descriptive leafiets with your reply and quote your terms
f.o.b. *St. Petersburg. ‘j

Yours faithfully,

*f.0.b.  FOB free on board — dpanke-SopT, € chnaTtoii pacxoaoe no no-
rpyaxe v riepeeosxe 3a c1er nokynatens; cp. ¢.L.f. / CIF cost, insurance and
freight — cToumocTs, cTpaxosaHine n PpaxT (NPofaBey ONNAYMBRET U3NEPX-
KW, (hpaXT W CTPEXOBKY N0 AOCTARKE TOBAPA B YKAIAHHLI MYHKT HB3HAYEHWR).
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@ lNocniopal

Mbl 6yniem 6narogapHsi, @Cnu Cpasy Xe No nonyyeHun aaux-
HOro 3anpoca Bbl NPULLNETE Balll KATANOr U CIMCOK LieH Ha BaluM
HOBbIE aBTOMODBINK.

MpocuM yKasaTh BaluW CaMbIE HW3KWE teHbl No OTnpaske
CH®d Mockea 3a eguHutly ToBapa.

C yBaeHnem

Gentlernen:

We should be grateful if you would send us by return mail
your catalogue and price-list of your new cars.

Please quote your lowest prices CIF Moscow per one.

Respectfully yours,

‘@D YBaxaeMble rocnopal

KauecTso MpeacTasneHHbix Bamy 06pasyoB Npon3peno Ha
Hac BONbLIOE BNEYATNEHNE, Y Mbl FOTOBb! 3aKynnTh y Bac Npob-
HY10 MApTUIO. _

Mbl COCTEBMNM CANCOK U3OENMH, KOTOPbLIE Hac 3anHTepeco-
sanu. Mbl COrnacksl Ha YacTUHHYIO OTRpaBKy ToBapa M XoTenu
61, 4TOBLI NONOBMHA NapTUM BLINa fOCTaBNEeHa 8 TEMEeHUe Tpex-
yeTbipex Hegenk.

Onnara 6yaet npovseoanTscs B gonnapax CLUA. Mei rotoeb

OTKPbITh MOATBEPKAEHHBIA GE30T3BIBHLIN aiKPEeaUTUE B AHITMM.

Ham xoTenock 6bl Taoke 06CyanTh C BamMU BONpOC O Ck1A-
ke. Mbl cornacHbi Ha cknaky B 10% OT yeHbl BCA NZpTUM ¢ oA-
HOW OroBOpKOIA: CKMAKA Ha HALUW HOBbLIE 3aKa3bl B TEHEHWE roga
OCTAHETCA NO KpanHeN MEpe MpexHen.

Moxanyiicta, noaTsepAvTe NONy4eHwe 9TOrG fMCbMa
HaKCcoM.

C yBaxeHuem

Dear Sirs,

We were very impressed by the quality of samples, and we
are ready fto give you a trial order.

We have prepared a list of the ifems that we are interested
in. We agree for part shipment and we would like halif the
quantity to be delivered in three lo four weeks.

Payment will be made in US Dollars. We are ready to open
a confirmed and irrevocable Letter of Credit in England.

We would like to discuss the question of discount as well.
We could agree for a 10% quantity discount with one provision.
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Any further orders we place within a one year period would
receive at least the same discount.

Please confirm the receipt of this letter by fax.

Sincerely yours,

— 'ocnopal
MpuHrMan Bo BHUMaHUE Ballle NUCLMO OT 7 MapTa U HaLl
TenegoHHLIN pas3roBop OT 24 MapTa, Mbi BbICHINAEM (C ITUM
NMCEMOM) Hall 3aka3 Ne 10/078.
Mbi yAoBneTsopeHbl Ka4eCTBOM Ballux asToMoBunel, Ho,
YeCTHO roBOpA, Ham KaXeTcs, uTo ByaeT TpyaHo npopaTh aTu
- MAWWHLI N0 Tako# tieHe. To3ToOMy Mbi NPOCUM Bac CHU3UTL
yeHy Ha 5%.
C ysakeHuem =

Gentlemen:

Referring to your letter of March 7 and our telephone
conversation of March 24 we are pleased to enclose our order
# 10/076.

We are satisfied with the quality of your cars, but frankly we
think that it would be difficult to sell the cars at this price. So we
ask you to reduce your quotation by 5 per cent.

Yours faithfully,

Ysaxaembie rocnogal
- TocnoanH [hkeAms, KOTOpLIA HeaaBHo noBbiean B Cawid-
MeTepbypre, oan Ham Ball aapec. Mbl Gyaem Becoma NpWuaHa-
TENbHbI 38 MH(HOPMALMIO O BaLWEN AesTenLHOCTH.

Halua dhupma ABNAETCA axymoHepHbIM oblecTeoM. Ee yuy-
peanuTeny -— KpynHelLune NpoMbilLNeHKbIe NPeanpuATYA. Mol
04eHb 3auHTepPeCoBaHbl B NpuobpeTeHun notpebutensokux To-

~BapoB, BKIMOYEA NPOAYKTL NMUTaHUA, Ha GapTepHOit OCHOBE.
 Byaem paapl COTpyaAHMMECTBY C BaMW. '

C yBakeHuem '

Dear Sirs,

Mr. James who recently visited St. Petersburg, has given us
your eddress. We would appreciate any information on your
activities. _

Our firm is a joint-stock company. lLeading industrial
enterprises are among its founders. We are strongly interested
in buying consumer goods including foodstuffs on a berter besis.

" Your cooperation will be very much appreciated.

Very truly yours,
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ﬁﬂ Yeawaemble rocnogat

Haweit dupmMoii paspaboTaHa OpUrMHaNeHan TexHonorus
npouasoacTea macopyGok. Ham cTano WaeecTHo, 4TO Bawa
chrupma Beget peGoTy B TOM Xe HaNpaBneHN, Takim obpasom,
y Hac MoryT ObiTe B 3TOW 0BNacTW TOMKU COMPUKOCHOBEHMS.
Kpome Toro, Hawa cupma obnaaaeT Heo6XxoanMBIMKA Npous-
BOACTBEHHbIMM MOLHOCTAMMU W KaanuuumpoBaHHLIM NepCo-
HaroMm.

Mtl nonaraem, 4To Bam Byaer Hebe3bIHTepecHo NoNyYnTb
AOTIONHUTENbHYIO MHHOPMaUWIo 0 HaWWX BO3MOXHOCTAX, a
B NepCreKTUse NPOBECTU NEPeroBOpbl 0 CO3AAHWA COBMECTHOrO
npeanpuatia, [ina nonyyesnn gansHedllen UHopMaunm na-
LUIMTE Ham No aapecy: .

Haem oT BaC CKOpOro oTBeTa.

C ysakeHweMm

Dear Gentlemen: _

Our firm has developed a unique technology of mince-
machines production. We have received information that your
firm is in the same line so we might have common interests in
business. Besides, our firm has all the necessary means of
production and skilied labor.

We hope that you will be interested to leam more about our
possibilities and, in the future, to hold talks on the possibility to
organize a joint venture. For further information please write to
the following address:

Looking forward to your early reply.

Yours respectfully,

‘@ED Yeakaembie rocnogal

B 6nwkaiilwme 10 aHel B Balem paitoHe Byaet npeacra-
BUTEND Hallei dupMsbl. 7 Haaetoch, Bbl yaenute emy 10 MuHyT
CBOETo BpeMEHM C TeM, 4TOBLI OH MOr NPOaeMOHCTpUpoBaThL
BaM YHWKENSHOCTE W BICOKOE Ka4eCTBO Halllero ToBapa.

Ecnu Tem BpemeHem y Bac Byayt kakwe-nubo Bonpochl,
noxanyicTa, NO3BOHMTE UNN NpULLINUTE Ham hakc.

C ysakeHuem

Dear Sirs, -
We will have in your area during the next 10 days a repre-

~ sentative of our firm. | hope you will aliow him 10 minutes of your

time so that he can show the uniqueness and high quelity of our

product.
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If you have any questions in the mean time please call
or fax us.

Sincerely yours,

Yeakaemblid r-H JeiiBuc!

bnarogapum Bac 3a nUcbMo 0T 15 mas.

C ynosonecTBUEeM BbiChinaeM Bam Hall KaTanor KOMMbIo-
TepOoB U MUKPONPOLeCcCopoB, rae Bl cMOXeTe HaWTH ncHepnbi-
BAIOLLYIO MHDOPMAUMIO O pasnnyHbix Moaensx. B oTnpasneHwe
BKMKO4AEM AECATh LBETHBIX peKNaMHbIX BykneTos.

Mei MOXeM Npeanoxute Bam 3Tv KOMNbIOTEPLI C OrPOMHO
ckmakon. [IpegnaraeMas PO3HWMYHAA teHA WIrOTOBMTENS —
3500 gonnapos CLLUA 3a xomnnekr, a Hawa ueHa — 2699 gon-
napos. -

Haluu HeHbl U YCNoBWA yKasaHbl B npunomeum

C yBakeHnem

Dear Mr. Davis,

We thank you for your letter of 15 May.

We have pleasure in sending you our catalogue of Computers
and Microprocessors where you can find full information about
the vanious modeis. We enclose ten colored descriptive leafiets.

We can offer these computers to you at huge savings.

Manufacturer's suggested retail was $ 3,500.00 but our
price is $ 2,699.00 each.

Qur prices and terms are stated in the attached list.

Yours faithfully,

ﬁﬂ YBapkaeMble rocnogal
C yooeonbCcTBYEM COOGLIAEM BaM, YTO Mbi BEINM OYeHDb
pafbl NONYYUTL Balll 3aKas, Tak kak OH npeacTasnser coboi
Hally nepsylo caenky ¢ samn. [1obpo noxanosaTtb x Ham!
Tenepk, Korga Havyano NONOXEHE, Mbl YBEPEeHbI, YTO Halla
nepBan caenka noenever sa cobod aonroe n yaavHoe cotpya-
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HW4ecTBO. Bbl yBeauteck, UTe Mbl MPUNOXKUM BCE YCUNMA, YTO-
6kl BBl OCTANWUCH AOBONBHBI.

Cnacnbo 32 aoeepve.

C yBaxeHueM

Dear Sirs,

We are pleased to tell you how glad we were with your order
because it represents our first business transaction with you.
Your business is welcome!

Now that we have got started we are sure our first dealing
will start a long and happy cooperation. You will find we will do
our best to please you.

Thank you for your generous confidence in us.

Yours truly,

YBakaeMmble rocnogal

Mbi 04eHb NpU3HATENbHbI BaM 3a Balle NKCLMO OT 23 AHBA-
pA. K COXKaneHuio, Mbl HE MOXEM NpeanoXuTb BaM WHTEpe-
cyowmne sac hotoannapaTbl, TAK KaK CeNHac UX HeT B Hanuuuu.

OpgHako y Hac ecTk Gonbluas napTws Apyrux HOBbIX POTO-
annapatoB. Hageemcst, 4To 3Ta Mogernb yCTpOUT Bac, U npuna-
raeMm K NUCbMy BecrnnaTHbIA KaTasior M NpenAcKypaHT.

CKOpOCTb AOCTABKA rapaHTIpyeTcst, U Mbt MOTNU Bbl Bbi-
cnaTb ¢oToaNNapaThl K KOHLY asrycta Ha yenosusix CUD.

HaneeMmcsl, YTo HaLWe NPEANOXEHNE 3auHTepecyeT Bac.

C ysakeHuem

Dear Sirs,

We are obliged for your letter of January 23. We regret that
we cannot offer you the cameras you enquired about because
we do not have them in stock now.

We have, however, a large inventory of other new cameras.
We hope that this model might suit you and enclose a free
catalogue and a price-list.

A fast delivery is guaranteed and we could supply the
cameras by the end of August on CIf terms.

We hope that our offer will interest you.

Yours sincerely,

ﬁ Yeaxaembie rocnogal

Mui 3auHTepecoBaHkt B Nokynke 100 wTyK
He mornu 61 Bbi COOBLYMTE MHE UeHy B BaLLIe’ hypmMe Ha e.nMHuuy
YKa3aHHOro TOBapa, & TAKKE CKUAKY NPU NOKYNKe ToBapa ONToM.
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Bce ueHbl gomkHE BbITh YKasaHu OB Ha Haw oduc, Tak-
Ke BomKeH BbiTs 0603HAUSH CPOK ABACTBNA LigH.
Bcerpa Baw

Dear Sir or Madam, _ _

We are interested in purchasing 100 unitsof ______
Would you please notify me of your firm’s unit price for the above
goods as well as discounted price for buying in volume.

All prices should be FOB our place of business and state the
date on which the price quolation expires.

Very truly yours,

QD Yeaxaembie rocniogal

B 3akase ot 10 vions 1996 ropa mbi 3anpocunn gocTaBky
TOBAPOB, CMUCOK KOTOPLIX NPURArasTeA K 3Tomy NUCbMy. Mbi
NONHOCTBIO ONNATUNY YKa3aHHLIA ToBap Yekom oT 1 CeHTABpS
1996 ropa. Mul npockMm sac gocraeuTs atoT ToBap.
~ C yBaXeHneMm

Dear Sirs,
By order dated June 10, 1996 we requested delivery of the
goods attached to this letter. By check dated September 1, 1996

we paid for said goods in full. Demand is hereby made of you to
deliver these goods.

Very truly yours,

QD F@ma!

HacToswee nuckmo kacaeTcA HaLWero 3akasa Ha NOKYMKy oT
5 vions 1996 roga 3a Homepom 127. _
B cBA3n € Tem 4T0 B He cMornu TPaHCnopTUpoBaTh TOBap
B YCTAHOBREHHOC BPEMA, HACTOALMM NUCHMOM Mbl aHHYNU-
PYeM yKasaHHbLIH 3aka3, ocTasnisia sa coGoli Npaea, KoTopLIe Ham
MOTYT NpYHaANeXaTh,
‘Baw

Gentlemen: e

Reference is made to our purchase order dafed July 5, 1996
andnumbered 127. _

Due to your failure to ship the goods within the time required,
we hereby cancel said order, reserving such further nghts we
may have: - ' '

Very truly,
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QD YoeaxaeMmbii r-H bepy! '

Mui nonyuuny Baw 3aka3 ot 6 HoABpa 1996 ropa Ha Tosap,
CMMCOK KOTOPOTO NpUnarasTcA K Nuckmy. Hacroaumm Mol coob-
uaem Bam, 4TO HE MOXEM Ceryac JOCTaBUTE 3TOT TOBaP, Tak
KaK... . :

C ysaxeHEM

Mr. Birch.

Eveeagre in receipt of your order dated November 6, 1996 for
the goods attached to this letter. Please be advised that we are
unable to deliver the goods to you at this time because ...

Very truly yours,

Yaakaemas r-xa Iuko! : _

CnacuBo 3a Baiw 3axkas Ne 2/35 Ha HaluM nogHocul gnNA
npoaykTos. K coxaneHuio, TpaHCnopTMposka Toeapa Gbina
3af|epXaHa, TaK KaK ero HeT ceivac B HaNM4MN Ha cknane.

Mbl Hageemca 0TNpaBnTh &ro Bam 8 TeueHKe cCneayrowux
15 gHeW. NpuHOCKM M3BMHEHKS 32 3a18PXKKY U BbI3BAHHLIS 810
HeyaobcTea. Mbl Nepetinem Bam ToBap, kak Tonbko oH OyaeT e
mmg:nu“ Bbl X0TUTe OTMEHUTL Balu 3akaa, noxanyicra, AanTe
Ham 3HaTb, M Mbl oopmuM, no Bailemy xeraduio, BO3Bpar

I vunv T,

ﬂeH%m,e paKE?IﬁHHOCHM CBOM MABUHEHWS 38 3838 PXKY.

C ysaKeHneM

Dear Mrs. Peacock, '

Thank you for your order 2/35 for our food service trays_.
Unfortunelely, your shipment has been delayed because this
] is out of stock. _ : .
'temlfe hope to ship within the next 15 days. We apologize for
the delay and any inconvenience this may cause you. We wilf
ship your order as soon as it is aveilable.

If you wish to cancel your order, please let us know end we
will arrange a refund or credit, whichever you prefer.

Again, we apologize for the delay.

Yours sincerely,

QD Yeakasembld r-H JTapcoH!

NoxanyActa, OTMEHUTE Haw 3aka3 Ne 346, aaTUpOBaHHLIR
6 mas 1996 roga, Ha Tpy nazepHbIX NpuHTepa. Coxaneem, Y10
HE MOXEM Janee XAaTe OTIIPARKM TOBapa NPOM3BOANTENSM.
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Mbl noHMMaem, 4To 3Ta 3agepka Npou3oLwNa He no Bawwei
BuHe. bynem vmetb Bac B BMay, ecnu B GyayLem Ham noHago-
6aTca nopobHeie yenyr.

C ysaxeHunem

Dear Mr. Larson,

Please cancel our order number 346, dated 6 May 1996, for
three laser printers. We regret that we are unable to wait for the
defayed shipment from the manufacturer.

We understand that this delay was not your fault. We will
keep you in mind for similar requirements that we may have in
the future.

Yours sincerely,

m YBaxaemas r-xa Kyk!

Bawe nuceMo ot 6 mas 1996 roga no nosoay AoCTaBKK He-
Ka4eCTBEHHOro ToBapa Gbino HaNpaeneHo MHe. f BHUMaTenbHO
N3yHalo 3Ty CUTyayuio U Haaelck ee BuicTpo paspewwnTs. Koraa
BONpoc ByasT paccMoTpeH, A gam Bam NUCbEMEHHLIA OTBST Unu
NO38OHIO Mo TanadoHy.

YBepsiio Bac, 4To Mbi 04eHb CEpPLE3HO BOCMPUHVMMASM
Bawy xanoby. Bbl gna Hac ueHHLIfi KWeHT, 1 nioboe
HeyaosonbCTaKe ¢ Bawe# CTOpoHbl CBUASTENLCTBYST O TOM,
YTO CYLIECTBYST HEOOXOAMMOCTE YRy4LISHUA PaboThl C HaLIESHA
CTOPOHBI.

Ecnu ans pewuenms sonpoca MHe noTpebyeTcs Bonblue uH-
dopmayumn ot Bac, A cesikych ¢ Bamu.

Cnacwbo 3a Bawie TepneHue.

WckpaHne Baw

Dear Mrs. Cook, "

Your & May 1996 letter regarding the delivery of damaged
merchandise was forwarded to me. | am looking into the
situation and | hope to resolve it quickly. When | have finished
my investigation, I will wrile or call you with a response.

I assure you that we are taking your complaint very
seriously. You are a valuable customer, and any dissatisfaction
on your part indicates an opportunity for improverqent on our
part.
If I need more information from you to help me resolve this
matter, ! will contact you.

Thank you for your patience.

Yours sincerely,
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m Focnopa!

Mol nonyyswnu 3aka3 Ha 150 000 gonnapoe oT KoMnaHum
«Ponxep Bneiik sHg Komnanuy . Oy Hazsany Ham sally dvpmy
ANA NoryYeHUs pakoMeHRaL M.

Mui xoTenn Bul yaHaTh, 3acnyXXWBaseT nn 31a KOMMAHNS go-
BEPUA U MOXKET NK OHA HECTK OTBETCTBEHHOCTD 32 3aKa3 Ha Ta-
KYIO CYMMY.

Mui Bynem ripuaHatenchb 3a Niobyo MHbopMaLMIo, KOTOPYIO
Bbl MornK Bbl Ham path, 1 Gyaem cuMTaTh 86 CTPOro KokdM-
BeHLMaNTbHONA.

lNpuvnarasm KoHBepT ¢ o6paTHBIM aapeCoM U MapKoW ANs
Ballero oTeeTa U 3aapanee bnarogapum sac aa nioGe3HocTb.

HexpenHe

Gentlemen:

We have received an order for $ 150,000 from Messrs. Roger
Blake and Co. They have given us the name of your firm as
areference.

We venture to ask you to advise us whether they are good
for this arnount and whether they are trustworthy.

Any information which you may give us will be gratefully
appreciated and treated strictly confidentially.

We enclose a stamped addressed envelope for your reply
and thank you in advance for your courtesy.

Sincerely,

m Focnopal

B otBeT Ha Balwe NUCLMO OT 11 sTHBAPS Mbl Ja8M BaM VH-
TEPECYIOLLYIO BaC MHAOPMALKIO.

«Pogpxep bneitk shp Komnann» — monogas pupma, nonb-
3yloljasica camoi BbICOKOA penyTaumnei B ropoge. Mel cotpya-
HWHAeM C HEH B TEHEHUe TPEX NEeT ¥ NPULLNN K 3aKNIOYEHUIO, YTO
MM BNONHE MOXHO A0BEPATL BO BCEX OTHOLIEHMAX. Mul 6bi ¢
YBEPEHHOCTLHO NPBACCTABUK UM KpeauT gaxe Bonwkiwe ykazaH-
HOW BaMu CYMMbI.

TNpocum cuntaTte aTy MHGOPMALMIC CTPOTO KOHDUABHLW-
anoHoi ¥ 6es kakon-nbo OTBETCTBEHHOCTU C HALLEH CTOPOHSI.

VickperHe

Gentlemen:
In reply to your letter of January 11, we give you the required
information.
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Messrs. Roger Blake and Co. are a young firm who enjoy the
best reputation. We have done business with them for three
years and have found them quite frustworthy and reliable in
every respect. We would not hesitate to grant them credit in
excess of the amount you mention.

Please treat this information in strict confidence and without
responsibilty on our part.

Sincerely,

m KoHngpuaeHuynanoHo

Focnopal”

K coxaneHunio, Mbl HE MOXEM MpPeaeCTaBMTb BaM MHAOP-
MaL{WIo, KOTOPYIO Bbl IPOCKAK B CBOEM NUCkMe ot 11 sHBaps.
~ Hawe penosoe corpyaruyecTso ¢ aTol hupmoii Guino Ha-
CTONBKO KPBTKUM, YTO Mbl HE UMEEM BO3MOXHOCTY COBETOBATD
BaM, MOXHO nn Be3 pucka npepocTaeuTk 3TOR DUPME KpeauT
Ha ykasaHHylo cymmy. lNoxanyiicta, HaBeguTe cnpaBku Yepes
KaKkoe-nubo areHTCTBO unn BaHk.

Coxanesem, 4TO He MOXEM GbiTb GONee NonesHoiMU Bam
B 3TOM gene.

Mpocum paccmaTpuBaTe 3T0 MUCEMO KOHUABSHUMANBHO.

HerpeHne

Confidential
Dear Sirs:

We regret we cannot supply the information you require in

your fetfer of 11 January. Our business with that firm has been so
smali for us that we see no way of giving you any advice as to
whether the involved sum can be credited safe!y Please make
inquines through an agency or a bank.
- We are sorry for not being more helpful in this case.

Kindly treat this letter with confidence.

Sincerely,

,@ YBaxaemuiv r-4 Maxnonang!

MbI COXaneem, YTO He MOXEM NOPYYUTLCA 33 HAABKHOCTL
kopnopayum X. Haw onbit paboTel ¢ 5T0i (bupmoii 6bin HeyaoB-
NeTBOPUTENEH.

B TeveHMe nocnepHux ,qayx neT, Korga Mbl NoagepXBany
ASNOBbLIE OTHOLIBHKA C KOpNopaLuen X, oHa HeOAHOKPATHO He

~“BHITIONHANA CBOKN (hrHaHCOBLIS obssarenscraa. Bonee Toro, B

HacToAwee Bpamsa ata dupma ponxde Ham 50 000 gonnapos -
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CWA 3a ToBap, NpuobpeTeHHLIA 3a nocnegHWe WecTb me-
CAUEB.

Mui 3HasM, YTO 3T1a UHPOPMAUKUA OCTAHeTCA KOHd)H,quv
unanbHoOM, U HaaeeMcR, YTo oHa ByaeT Bam noneaHa.

WickpeHHe Bal

Dear Mr. MacDonald:

We regret that we cannot vouch for the reliability of
X corporation. Our expenence dealing with this firm has been
unsalisfactory.

During the past two years that we have been hawng a business
relationship with X company, they have repeatedly failed to meet
their financial obligations. In fact, right now they owe us $ 50,000
for purchases made over a period of six months. '

We know that this information will remain in confidence and
we hope that it will be helpful to you.

Sincerely yours,

QD Yeakaeman r-xxa Kpoccman!

Mbl o6pawaemes K Bam, 4Tobb) HANOMHWUTb, YTO HaL C4eT
Ne 378 Ha cymmy 5000 gonnapos CLIA BoT yxe 30 gHel He
OnnNayveH.

Ecnu y Bac ecTb npobnemel ¢ onnatoi aToro cueTa, To, no-
KANYACTA, HEMELNEHHO NO3BOHUTE MHE, C TEM YTOObLI Mbl MOT-
NK CKOPPEKTUROBATD 8r0.

CnacuBo 3a Baiue HezamepnUTeNbHOe BHUMaHKWe K 9TOMY
BOMpOCY .

C yBakeHneM

P. S. Ecnwn Bbl yXe NEpeqdMcnunin 3Ty CyMMY No noyte,
noxanyicra, NpMMKTe Hawy BnarofapHoCTb K NPOWTHOPUPYRTE
3TO NMUCBMO, _

Dear Mrs. Crossman,

This is a reminder about invoice number 378 for § 5, 000,
which is now over 30 days past due.

If there is e problem with this invoice, please call me at once
so we can cormrect it. '

Thank you for your prompt altention to this matter.

Yours sincerely,

P. S. If your payment is already in the post pfease accept
our thanks and disregard this notice.
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QD B batx Hbio-Mopka
Dara:

Focnopa!

HacToswuM Bam NpeanicbiBaeTCA NPEKpaTUTh onnaTty no
NpeacTaBnNeHun CRegyiLero Yexka:

Mmsa nonydatens: llecHug Merpos

Haraveka: 25.10.96-

Cymma: 50 000 gonnapos CLUA

Homep yeka: 27

370 NpekpaleHne NNarexa ocTaeTca B CUNe Jo cneayio-
1L{Er0 MMCLMEHHOTO PAacnopPsKeHKs.

HavmeHoRaHWe cueTa: BanoTHbiid cyer

Homep cueTa: 24367- 43875 -

floanvee:

To: The Bank of New York
 Date:

Gentlemen:

You are hereby directed to stop payment upon presentment
of the following check:

Name of Payee: Leonid Petrov

Date of Check: 10.25.96

Amount: $ 50, 000

Check Number: 27

This stop order shall remain in effect until further wrtten
notice.

Name of Account: Currency Account

Account Number: 24367- 49875

By:

,@ Menedxepy no pabome ¢ nepCoHanoMm

HacToswum coobiyaio, yto ¢ 5 pexabpa 1996 roaa s yeonb-
HAKOCh U3 KOMNAaHWW,
C ysakeHuem

To: Personnel Manager

Effective December 5, 1996 | hereby resign from employment
with the company.
Very truly yours,
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,@ Komy:

Hacroaumm cooblialo, Yto s YBOMBHAKCH C JOMKHOCTY
B KOPROpaLMu € CErOaHALLHEro AHA.

C ysaxeHuem
(Moanuck)

To:
! hereby resign as
effective forthwith.
Very truly yours,
{Signature)

of the Corporation

Vi) NOBEPEHHOCTH

BblAaHa
komnanuei «lesns KoncantuHr UHrepHaswHn IMumuten»

HacroAwe# [loBepeHHOCTLIO, BoiRarHOW 5 AHBapa 1997 rona
«[lesna Kowcantuer WHrepHawHn Jiumuren», KoMmnanuen,
o6pasoBaHHOR U 3aperucTpupoBaHHOW B Poccuiickon ®ege-
pauuu, Yeil 3apercTpUpoBaHHbIR ohUC HAXOAKTCA Mo agpecy:
Poccus, 191011, Cankr-MNeTepbypr, HeBckuid npocnexT, a. 54,
anapTameHTsl 15 (3gecb 1M ganee umeHyemoi «KomnaHusi»),
r-w TletpoB Ileorina MeTpoBuY, KOHCYNBbTEHT NO MexXyHapoa-
HBIM OTHOLISHKAM KOMINaHW, HA3HAHAETCA HACTOALLWM W 38KOH-
HbiMm MoeepeHHbIM KoMnaruu (3aeck U nanee nMmeHyemeiM «Mo-
BEPEHHbIA» ), YNONHOMOMEHHLIM NPEACTaBNATL €€ Y eWCTBORATD
OF UMEHU K MO NopyHeHnIo Komnaxni.

A TaKe HACTOSRLMM fieknapupyercs, 4To KoMnaHus parTin-
hvmpyeT ¥ NOATBEPHAAET K COrnalwaeTca paTnpuuvpoBaTh v
noaTBEpAWUTE BCe, UTO Gkl HU CAENAN UNU HY HAMEPeBanNCs Cae-
nark [MoBepeHHbIM Ha GCHOBaHWW AAHHON [JOBEPEBHHOCTY, BKNIO-
yaa noareepwaeHue noboix gercreni MNoseperHoro, coeep-
LUIEHHBIX B NPOMEXYTOK BPEMEHN MEX Y OTMeHOR faaHHo# [lose-
PEeHHOCTH U AHEeM, KOT4a O TAKOBOWA OTMEHEe CTano M3BeCTHO
yKkasanHomy [NoseperHomy.

B cBMpeTensCcTRO cero sta [losepeHHOCTs Gbina ogpopmMneHa
RATOrO AINBaPA ThICAYA ASBATLCOT 4EBAHOCTO CEALMOrO roga.

Meyarb KoMnaHwm

«[eBua KoncanTuHr MHTepH3WHN flumuten»

Gbinia 3apech NpUROKeHa B NPUCYTCTBUW:

{(noanuece)
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Pomana Nynsiesa
FeHeparnbHOro AMpaKTope KoMnaHum
«[lesuna KoHcantuur MHTepHIWHA JTumutean»

POWER OF ATTORNEY
By
Deviz Consulting international Limited

By this Power of Attorney given on the 5 day of January 1997
Deviz Consulting International Limited, the company incorporeted
and registered in the Russian Federation, having its registered
office at: 54 Nevsky Prospect, Suite 15, St. Petersburg, 191011,
Russia (hereinafter called “the Company”) hereby appoints
Mr. Leonid Petrovich Petrov, Consuitant on International Affairs
of the Company, the true and lawful Atforney (hereinafter called
‘the Attorney”) of the Company to represent and act in the name
and on behalf of the Company.

And it is hereby declared that the Company ratifies and
confirms and agrees to ralify and confirm whatsoever the Attorney
shall do or purport to do by virtue of this Power of Altorney
including in such confirmation whatsoever shall be done batween
the time of revocation of this Power of Attorney and the time of
that revocation becoming known fo the said Attorney.

In witness whereof this Power of Atlorney has been executed
this fifth day of January 1997,

The common seal of

Deviz Consulting Internetionel Limited
was hereunto affixed in the presence of:
(signature)

Roman Gulyaev

General Manager of the company

Deviz Consulting international Limited

Vi) PACTCKA B MOMYYEHUM

HacToAwwM q, HUXKEeNoANMCABLUMACK, YAOCTOBEPA nony-
JeHwe NATU Thicak gonnapoe CLUA (3 5000) ot r-Ha OmuTpus
MeTpoBa 3a ynnaty U BbifonHeHWe 0bA3aTenbcTs NO Aorosopy
ot 13 mas 1995 ropa, kotopuiit Bonee nogpobro onucax cne-
Aytouium obpasom:

Moanucado 1 ckpenneHo Nevathio 30 man 1996 ropga.

Caugsrens
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RECEIPT

The undersigned hereby acknowledges the receipt of Five
Thousand ($ 5,000) US Dollars from Mr. Dmitry Petrov in fuil
payment, satisfaction and discharge of the obligation dated
May 13, 1995 which is more particularly described as follows:

Sr‘g;ned and sealed this 30 day of May, 1996.
Witness

25 PACMCKA B MONMYYEHUA

15 aerycta 1996 roga

MonyyeHo ot r-Ha bytmana $ 500 (naTbeot gonnapos CLUA).
(Moanuck)

RECEIPT :
15 August, 1996

Received from Mr. Bootman $ 500 (five hundred US Dollars).
(Signature)




lNpunoxeHue

1. HAMBONEE YNOTPEBUTEINBHLIE BLIPAXKEHUA,
NCNONb3YEMbIE B HAYAJTE MUCBMA

Cnacubo / orpomHoe cna-
cubo  3a pnobpoe / Tennoe
nucemo ot 15 Mas.

Bonbwoe cnacuBo 3a
Bawe pgobpoe wn Tennoe
NACLMO oT 16 wiona.

Cnacubo Tebe 3a TBCE
MACBMO MO NOBOAY BW3MTA
OxoHa 8.

Buepa a nonywWun TtBOE
MUCBMO. ..

A 6bin oYeHe pag nony-
YUTH TBOE NUCLMO.

A oyeHb yeH TROU OO6-
pble crnoea,

Al vckpedHe BnaropapeH
TeGe3a...

A o4eHb coxanew, YTo y
MeHA He Obing BO3ZMOXKHOCTK
nuyHo nobnarogapute Te68
3a...

Bbino NpuATHO NONYy4UTL
oT Tebs NKCLMO NOCne CToMb
NPOSOMAKNTENEHONO BPEMEHMK
M Y3HaTb, YTO...

DbINO NPUATHO AOMYHUTH
o1 Teba NUCEMO NOCNE CToMb
Aonroro nepepsisa.

Kakast npusatHaa Heomu-
haHHocTe! °

na meHs 6bino GonbluMm
YOOBONLCTBUEM. ..

A TOonbkKO uTO NONYYWn
TBOE MUCBMO W...

Thank you/thank you
very much / thank you ever so
much for your kind/warm
letter of May 15.

Many thanks for your kind
and warm letter of July 186.

Thank you for your letter
concerning John's visit to...

| recieved vyour letter
yesterday...

| was delighted to receive
your letter.

| appreciate your kind
words.

| am sincerely / truly grate-
ful fo you for...

I regret very much that
I did not have an opportunity
to thank you personally for...

It was nice to have a letter
from you after so long and to
hear that...

It was nice to have a letter
from you after all this time.

What a pleasant surprise!

it was with great pleasure
for me...

I have just received your
letter and...
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CerogHsa yTpoMm, K MoemMy
OrPOMHOMY YAUBNEHWIO, A1 NO-
ny4nn or Tebs NUCEMO.

A Takpapg, yto THI...
A nwy Tebe...
A He cnblwan o Tebe...

MNpuatHo HBbiINO  y3HaTSH,
4TO Thl...

Kakue 3axsaroisaroume /
3amevarenbHble / BONHytowme /
PagocTHbie HOBOCTH!

Tak MHOro BCero rpo-
M30WNO € TEX MOP, KaK A nNu-
can tebe.

Kak mHoro spemenn npo-
WNe C TEX nNop, Kak Mol
BCTpEeYanuck nocnegHui pas!

Mpowno mHOro Bpeme-
HW C TeX Nop, Kak 9 oT Tebs
4TO-NMBO CbIWAN, U A O4eHb
XOMY Y3HaTb, Kak Thl MOXU-
BaELLb.

Kax Tonbko A ycnbiwan...

[TpuBer, Kaxk Tei NoxuBa-
elb cendac?

Tenephb no3eonk MHe pac-
ckasarb o cebe.

MNoaapasnso c...

MMosapasnsio  #  Kenaw
BCEro Hannyvwero!

[Mo3gpasnaio ¢ gHEM poXK-
nerus!

A xoren 6Bl TONbKO NoO-
XenaTth Bam Becenoro Pox-
HecTBa v cHacTnuBoro Hosoro
ropa.

Haunyuwine noxenaHus K
Pownecrsy n Hosomy rogy.
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This morning, to my great
astonishment, | received a letter
from you.

I am so pleased that you...
1 am writing you. ..

I have not heard from
you...

How nice to hear that
you..

What exciting / wonderful /
thritling / happy news!

So much has happened
since | wrote you.

What a long time it is since
we last met!

It is a long time since
[ heard from you and | am
anxious to know how you are
getting on.

As soon as | heard...

Hello, how are you these
days? :

Now let me tell you about
myself,

Congratulations on...

Congratulations and all
best wishes!

Many happy returns!

This is just to wish you
a very merry Christmas and
the happiest of New Years.

With best wishes for
Christmas and the New Year.



Tl Gyaels yauBnATbCS,
foyeMy A TaK QONro THHYN €
OTBETOM...

A TonbKo 4YTO BEpHYNCH
Wa...

Tenepb, Korga | HAaKOHeU
MOry CECTb W Hanucartb Bam
CHOBA...

Kaxetca, ye 8ce B Mupe,
KpOME MEHS, Hanucanun Tebe
¥ no3gpasunu Tebsa, HO A
Goin...

1 sapepXancs C oTBETOM
Ha 310 NUCLMO, NMOTOMY YTO...

A cobupanca Hanucath ¢
Tex nop, Kak flonyuun TBOe
MMCbMO, HO ¥ MeHA Beino Tak
MHOTO BaXHbIX €N, YTO & HU-
K&K HE MOT HaWTVu Bpemsl.

Bei BygeTe yausneHsl, no-
NYYMB NMUCbMO OT aGCONTHO
HE3HAKOMOrO Yenoseka.

A Hageloco, Bol He BypeTe
1POTUE NONYYUTL MUCHMO OT...

Bbt H8 3HAETE MEHA, No-
3TOMY NO3BONbTE MHE Npea-
CTaBUTLCA.

A y3aHan Bawe WMA w
agpecor...

A nuily, NOTOMY YTO, Kak
1 NOHWMAW, Bbl Bbl XOTernu
MMETb apyra no nepenucke B
MO CTpaHe,

Bawe vmsi A yasan or
r-Ha X, KoTopbifi NOCOBETOBAN
MHg CBA3ATLCA C BaMK.

Muwy KopoTkylo 3anuc-
Ky, YTOGLI noBnaroaapuTs Tebs
3a...

You will be wondering why
it has taken me so long to
reply...

| have just returned from...

Now that | am finally able
to sit down and write you
again...

By now everyone in the
world except me seems to
have written to congratulate
you, but i have been...

| have detayed answering
this letter because...

| have been meaning to
write ever since | received your
letter, but | have had so many
important things to do that
i just haven’t had time.

You will be surprised to get
a letter from a perfect stranger.

I hope you dont mind
receiving a letter from. ..

You don’t know me so et
me introduce myseilf.

| obtained your name and
address from...

I am writing because
| understand you would like
to have a pen friend in my
country.

Your name has been given
to me by Mr. X who suggested
that | should get in touch with
you.

This is just a brief note to
thank you for...
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fl pawxe He 3HAa1, Kak
BnaropapuTe Tebs 3a...

OT UMEHM MOS0 MyXa W
OT ceBR NWYHO A MUY Bam,
uToGbI NobnarogapvTe Bac 3a
Bawe...

Kak muno ¢ Teoein cropo-
Hbl BCMOMHWTL O MOEM fHe
POXAEHUR U KaKOWA npenect-
Hblid nogapok!

Tenepb, Koraa A4 BO3BpaA-
TUNCR [OMOW, A Xo4y cpasy
We Hanucarts W Nobnaroaapwrb
Tebasa...

Tenepe, korpa a Boaspa-
TUNCH OOMOH, I CYATA CBO-
UM A0NroM HanucaTb W Bhbi-
pasnuTtk Tebe MOoI0 camylo Ten-
nylo 6narogapHoOCTL 32 BCK TY
AoBpoTY W roCTENPUUMCTBO,
KOTOPOE Th! OKa3an MHe B CBO-
eM JOME.

Botocb, 3T0 NUCBMO npR-
YUHUT Bam Bonk. A goNro com-
HEBAICA, NPEXAe YeM Hanu-
¢aTb €ro, HO...

A Hapeloch, Bbl NpocTUTe
MEHA 33 DEeCnOKOWCTBO, HO H
3Ha, YTO Bbl €QUHCTBEHHDLIN,
KTO MOT b1 NOMOYb MHE.

NaBuhKuTE, nOXanyhcra,
410 Gecnokolo Bac, Ho 5 Obin
Obi oyeHe GnaropapeH, ecnu
6b! BbI NOMOrNA MHE B OYeHb
AenUKaTHOM gene.

A 6bin 661 BaM Npu3HaTe-
nex, ecnu 6ol Bb...

A xo4dy npocurb Bac 06
OdeHb BOnbLIOM 0a0MmKEHUN.

| don’'t know quite how to
thank you for...

On behalf of my husband
and myself | am writing to
thank you for your...

How very kind of you to
remember my birthday and
what a lovely present!

Now that | am back home
| want to write straightaway
and thank you for...

Now that | am back at
home, | feel that | must write
and thank you most warmly for
all the kindness and hospitality
shown to me at your place.

I am afraid this letter is
going to hurt you and |
hesitated along time before
writing it, but...

I hope you will forgive me
for troubling you, but it has
occurred to me that you are -
the only person who may be
able to help me.

- Pleasa_.forgive me for
troubling you but | would be
very grateful if you wouid help
me in a very delicate matter,

i should be grateful if you
would...

I want to ask you a very
great favor.
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He mornu 66l Bbl caenartb
MHE 080mKeHUe?

He 3HaK, KaKk Ha4aTb, Tak
KaKk i X044y NpPOCUTL Bac O
BONLLIOM OROMKEHAN.

Mpowy ripowexns, YTo He
MOr BCTPETUTR Bac, Kak nna-
HWpoBanoch.

A ¢ coxaneHwem yaHan,
|TO... '

Her cnoe, Kotopble 6l
BLIPA3UMK MO OrpPOMHYHO /
rnybokylo nevane no cny-
yaw. ..

MHe Obino o4eHs / yXac-
HO TSKENO YCNLIWATL O...

Mbi BNy UCKpeHHe orop-
YeHbl, Y3HaEB O BalLiei noTepe.

A cunralc CEOUM LOMNroM
HanucaTbk BaM, Kak S coXa-
new...

Muuy ¢ Tem, 4TOBEl BbI-
SACHUTD. ..

A 3avHTepecosan B NOMK-
HoCTW... o0bABNEHME O KOTO-
pOA 4 Hawen ...

A — ngeanbHbliA  KaHGU-
nat ana paboTbl, KOTOPYIO Bbl
peknamuposani, # S 04eHb
X0y €6 MNony4uTb.

A 6nin Gbl oyeHb Bnaro-
aapeH, ecny Okl Bbl BoICIANA
MHE CBegeHus o nibbix acnu-
PaHTCKUX CTUNEHAWsAX, KOTO-
pbie Bbl npeAnaraere Ans
MHOCTPaHLEB.

B oTeeT Ha Baw 3anpoc ot
21 CEeHTAbPA O... Mbl MOXEM
CcooBLUTL BaM, 4TO...

| wonder if you would do
me a favor.

| don't know how to begin
because | have a great favor
to ask you.

| am terribly sorry that
| could not meet you as
planned.

| was sorry to learn that...

There are no words that
can express my great/ deep
sorrow about... -

| was extremely / terribly
sorry to hear of ...

We were sincerely/
honestly / very sorry to hear
about your loss.

| feel | must write to tell
you how very sorry | am...

| am writing to inquire...

| am interested in the post
of... which | saw advertised
in...

t am the ideal candidate
for the job you have been
advertising and | am very
anxious to get it.

i would be most grateful
if you could send me
details of any postgraduate
scholarships which you may
be offering to students from
overseas.

In answer to your inquiry
of September 21 about... we
are able to inform you that. ..
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Mbi ¢ coxaneHuem coob-
LLjaem Bam O TOM, H70...

C coxaneHuem cooblia-
€M BaM...

Mwl Bnarogpapum Bac 3a
Balle NWUCBEMO W CoXaneem,
4YTO N0 NPUYMHE... Mbi He
CMOXEM NMOMOYL BaM.

Nena e Heio-Wopke 3anep-
Kani MOe BO3BpaleHVe Ha
paboTy 0O CerofHsALLHEro gHs.

310 rMUCBMO ABASIETCA Xa-
noBod Ha...

Cnacvbo 33 BaWwe MicbMo
oT 20 HOSOps U 38 TOT WH-
Tepec, KOTOPLIY Bl NPOABUNA
K Hawen compme.

Hac o4eHb nHTEepecyer...

Mt pagbl y3Hatb U3 Ba-
LUero HeaaBHero 3anpoca, Y7o
Bbl UHTEPECYETECD. ..

BonsLwoe cnackbo 3a eatl
3anpoc o0...

Mecsy, ToMy Haszag Mbl no-
CNanu Bam...

3710 NUCBMO  COOEPKWT
BRXHY UHEMOPMALNIO, KOTO-
pyio, 1 yBEpeH, Bbl bypete pa-
Abl NOMYMKUTb.

Mpumure, noxanywcra,
HalW WUCKPEHHWE W3BUHEHWUS
33 owwnbky B BAWIEM WIOHb-
CKOM cyerte.

C ynosonbcTauem
coobljaem Bam crne-
AYIOLME eHbl. ..
npegnaraeM Bam cne-
[ywolme ToBapst...

We regret to inform you
that...

it is with regret that we
inform you...

We thank you for your
letter and regret that, owing
to... we will not be able to help
yOu.

Business in New York
delayed my return to the office
until today.

i am writing to make
a complaint about...

Tharik you for your letier
of November 20 and the
interest expressed in our firm.

We bhave considerable
interest in...

We are glad to know from
your recent inguiry that you
are interested in learning
about...

Thanks a lot for your
request for information about...

About a month ago we
sent you...

This letter contains some
important information, which
! am sure you will be glad to
have.

Please accepi our sincere
apology for the error in your
June bill.

We have pleasure in

submiting  the fol-
lowing quotation. ..
offering you the fol-
lowing goods...
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: MOCLINAeM Bam Hall no-
cnenHuiA katanor. .
. Tpunaraem...
Mpwnaraem Kk pgadHomy
nucemy obpasel...
~Coabuute Ham, noxanyi-
cra...

Coobujaem Bam, yTo...

Hactoawmm nogreepxaa-
eM, \TO...

Ccbinascek Ha Bally pek-
namy...

MogreepxAaemM nonyde-
Hue...

B npoponxenue Haiero
nUCbMa. ..

OTtHocKuTensHo Bawero 3a-
Kasa...

Mo3eonbTe MHE OT UMEHN
r-Ha N orBeTUTb Ha BAW 3a-
npoc oT...

[polwy MeHa n3suHUTL 3a
TO, YTO HE OTBETWN Ha Balwe
MUCbMO PaHbLLE.

sending you our |atest
catalogue...

Attached please find. ..

You will find enclosed with
this letter a sample of...

Please kindiy inform us...

Please know that. ..
This is to confirm that...

Referring to your
advertisement...

We acknoWIedge the
receipt of... .

To follow up on our letter
of...

With the reference to your
order...

On behalf of Mr. N allow
me to respond to your induiry
of...

My apologies for not
responding your letter any
sooner.

2. HAMBONEE YNMOTPEBUTENLHLIE BLIPAXEHWUA,
MCMOJIb3YEMBIE B KOHLE NMACBMA

Hanuwy, noxanyiicra, no-
ckopee.

C HetepnenveMm gy oT
Tebn oTBETA.

Hageloch, uTo Tkl BCKOpE
CHOBA HanWelb MHE U 4TO
nUCEMA y BaC He 3afilepXKuea-
HOTCH.

MNocrapalcs HanucaTk MHe
elle O4HO NUCLMO.

Please write soon.

I look forward/ | am
looking forward very much to
hearing from you.

| hope that you will write
me another letter soon and
that there isn’'t a postal “go-
slow” in your country,

Do try fo let me have
another letter of yours.
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Obs3aTensHo HAMULLKM MHe
nockopee W pPacCKkaXu MHe
Bce 0 cebe U 0 CBUeR ceMbe.

A oyeHb XO4y yCrblWaTth
4To-HUGY b OT Tebs, noaTomy
Hanuiy, noXanyncra, Kak
MOXHO CKopee.

Tol He fpegcrasnsellb,
KaK 51 Xouy ycnbiwaTte OT 1ebs
yTo-HMBYAb.

Hapewck BCKope nony-
YMTb OT T€OR NNCBMO,

A ©yay pag ycneiwaro
yTo-HMBYab O TeGe.
~~"H Gbin Bbl NpU3HaTeneH
CKOpbIA OTBeT.

1 NnoHWUMaD, 1T0 OCTanoCh
Mano spemeHn, M Bbin Bk
BnaropapeH awikinkeingisiit..OF -
aur

Hanwww Mue, noxanyi-
CTa, U paccKaku BCe HOBOC-
THO...

A ouyeHb xouy Tebs yBuW-
AeTb WU No3ToMy He By4y oo
BCTPEYM rOBOPUTE HU O KaKMX
HOBOCTAX.

A xay, HTo 8bl HanuweTe
MHe B Gnmxaiwee ygobHoe
Ansi Bac BPEM.

Xopowo 6ti BCKope yenbl-
WaTh YTO-HMGYAL OT BaC.

NHTepecHO, Kak Thl NOXW-
Baellb W KaK NponBuralTcs
TBOW pena.

Ecnu y Bac byget Bpems,
noxanyncta, Hanuwute MHe

Do write to me soon and
tell me all about yourself and
your famity. :

| am very eager tc hear
from you, so please write as
sS00N as you can.

You have no idea how much
i am looking forward 1o hearing
from you.

I hope to have a letter from
you before long.

| would be delighted to
hear about you.

I would appreciate an
early reply.

| realize that this is very
short notice, and would be

grateful ity

Please write and tell me all
the news of...

I am looking forward to
seeing you and will keep all
my news untill then.

| look forward to hear
from you at your earliest
convenience.

It would be nice hearing
from you soon.

I have been wondering
recently how you are getting
on and whether things have
been improving for you.

Please write to me before

long if you have time. ki

nockopee. NmpuETEREEEENe Gl
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A Boin Bbl Bnarogaped,
ecnv Bbl nonydyan oT Bac
v3BecTue e

A BKNagbiBal KOHBepT C
afpecom WU MapKkon C Tem,
YTODG! Bl MHE OTRBETUNY.

Moxanyicta, NUWKA MHe
TAK YaCTO, KaK TOIbKO MOXELLb.

B cnegywowwmi pas a9 no-
cTapalch OTNpaBUTL MUCLMO
BOBPEMH.

Bcero camoro Hawnyu-
wiero.

Kenato yoaun!

C Haunyywummn noxena-
HUSMA!

Mbi xenaem tebe camoro
BONLWOro cHacTes.

Hawnquume noxenayua or
BCexX Hac No cnyJyato...

C cepfeyHbiM NPUBETOM.

Mepenaw npuser Mapu u
netam.

A Bygy nobutb TebA BCe-
raa.

Moyenyk 3a MeHst neTei.

Mow Mmbicny Bcerga ¢ To-
Gol.

Bce tBOM cTapbie gpysbs
nepenatoT Tebe cepaevHsid
NpuwBer.

A xody, yToBbt Tl 3Han,
4YTO A He 3abbiBato Tebs.

Mepepad Mo#  npueer
TBOEW Mame u [PKopaxy, M
elje pas bonbwoe tebe cna-
cubo.

| would be grateful to hear

from you aguennassptasisies

| enclose a stamped,
addressed envelope for your

reply.

Please write me as often
as you can.

And next time, | will make
sure that | send a letter in time.

All the best.

Best of luck to you!
With gt geod wishest

We certainly wish you all
the happiness in the world.

With best wishes from all®
of us on...

With kind / kindest / best
regards.

Give my love to Mary and
the children.

I {wilt) love you forever.

Kiss the children for me.
My thoughts are always
with you.

All your old friends send
their love.

| want you to know | am
thinking of you.
Remember me to your

mother, and to George, and
many thanks again.

178

Moa mama npucoeguHsa-
ETCA KO MHE i XernaeT Te-
Be Becenoro Poxpgectea wu
c4yacTesl U YCMEXoB B HOBOM
rony.

A Hagetochk, YTO Tbl XOPO-
WO OTACXHEWb.

Beperwn cebs.

Xenato tebe xopolwo npo-
BecTH Bpema, v yawe.

N3puHKu, utro ©Gecnokor
Tebs TakM 00pasom.

A Hapewchb, YTO Bbl NPK-
MeTe MOY UCKPEHHUE U3BUHE-
HUS.

dnsapa NpuCcoeiHAETCS
KO MHE © W3BUHEHWSMW 33
BecnokoWcreo, W Mwl oba
Wnem BaM Hawwn caMble nyy-
WVe NOXeNaHus.

XoTA A HUKOUM oBpa3om
He HeCcy OTBEeTCTBEHHOCTU 3a
3TY HEMOBKYK CUTyayuio, s,
ECTEeCTBEeHHO, CAEenaw Bce oT
MEHS 3aBucsilgee, 9Tobbl UC-
nNpaBuTk ee.

Moxanyiicra, ewe pa3
NPOCTM MEHS 33 TO, H4TO He
poasparusi tebe 37y Belb He-
MenneHHo.

N3BWMHKTE, 4TO BhIHYX/EH
Oblf HA2NUGCAaTE TaKoe NUCbMO,
HO, NoBepbTe, Y MEHS HET BbI-
Gopa.

MoxanyAcra, U3BUHA Me-
HR, HO Moe pewenue abco-
MIOTHO OKOHYaTENMbHO,

QOyeHb MW C TBOEW CTO-
POHbt MUCaTb MHE TaK HacTo.

T

My mother joins me in
wishing you a very merry
Christmas and a happy and
prosperous New Year.

| hope you will have a very
nice holiday.

Take care of yourself.

Have a good time and write
often.

Please forgive me for
troubling you in this way.

| do hope you will accept
my heartfelt apologies.

Edward joins me in
apologizing for troubling you
and we both send you our best
wishes.

Though | am in noc way
responsible for this unfortunate
situation, | will naturally do
everything in my power to
remedy it.

Once more, please forgive
me for not returning this thing
to you immediately.

Forgive me for having to
write such a letter, but, believe
me, | have no alternative.

Please forgive me, but my
decision is quite irrevocable.

You are a dear to write me
s0 often.

179




TeOW NUCEMA AeNaloT Me-
H$t CHACTNRMBON.

Ecnv Tol He orBetuws B
TeueHue aByx Heaenb, A 6yay
BbiHY)XAeH N3MEeHNTb CBOE pe-
LUEHKE W...

Han mHe 3HaTh, YTo Thl pe-
LWL,

Ecnu 8el Gygete 3aHsThI
B 9370 BpeMs, Daite MHe
3HaTh, Kakoe Apyroe BpeMms
Oyner Bam ynobHee.

Moxanyhcra, paite MmHe
3HATh MOCKopee, 3aUHTepeco-
BaHbl N1 Bbl B 3TOM.

YTo Bbl fymaeTe?

Xotenock Obi 3HaTb, Korga
BaC oXuUOaTh.

He 3abygab. ..

HanTe MHe 3HaTh, yaobHo
I 3TO BaMm.

Bo3moxHo nu 3107?

Ecnu Bbt 3HaeTe Kakyiwo-
nnbo KHUry, KoTopas Obtna Obi
MHE none3Ha, Te A Obin bl
ouYeHb Bam GnarogapeH.

MpuHOWY U3BMHEHWA 3a
NphyuHeHHoe Bam Gecnokoi-
CTBO W HaJeloCh, Bkl NOAMETE,
yro  obCcToATenbcTBa Gbinu
CUIbHES MeHs.

A 6bin 61 Grarogape,
ecn Obl Bbl BbICNANK MHe
Bonblue MHhopmaL M v aHke-
TY AN NOCTYNNREHUA.

Moxer GbiTk, BblI Oyaerte
TaK nobesHs W gaguTe MHe
3HaTh, yRobHO v aTo.

Your letters make me so
happy.

if you do not reply within
two weeks, | will have to
change my mind and...

Let me know what you
decide.

If you are not free then, let
me know if there is any other
time which would be more
convenient.

Please do let me know
soon if you are interested in it.

What do you think?

Let us know when to expect
you.

Don't forget to...

Let me know if this is
convenient for you.

Would that be possible?

If you know of any book
which might be of assistance
to' me, | would be most
grateful.

While 1 greatly regret the
inconvenience, | feel sure you
will understand it was due to
circumstances quite beyond
my control.

| would be grateful if you
would send me further detaiis
and an application form.

Perhaps you would be
kind to let me know if this is
convenient.
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Coxaneto, 410 Bechokolo
BAC, HO A He 3Haw, 4To ge-
naTe.

A He 3Halo, YT Obl & Je-
nan 6e3 1ebA.

Ecny y Bac 6yaer BpemsA
nomovb MHe, Oyay BaM oueHb
0DA3aH.

BEnarogapio v xay.

3apanee Gnarogapto Bac
33 HEOLEHUMYIO NOMOLLb.

PaspewnTte mHe 3apaHee
nobnarogapuTe Bac 3a sally
MOMOLLb.

PaspelunTe MHe elle pa3
nobnarojapuTe Bac.

Mbi TBOM OHKHWKKA 38...

MoxanyActa, Aahk MHe
3HATb, YeM A MOTY NOMOMb.

MoxanyWcta,  NO3BOHU
MHe, ecny noHapobuTcA Ka-
Kas-HUOyab NOMOLLb OT MEHSR.

Tbi BEAL 3HAELWb, YTO BCE-
rga MoXelb pacCyUTbiBaTh
Ha MEHS.

Na# moe uMma n agpec UH-
TEPBLIOEPAM, ECIN HYXHO.

Mbl Xaem Balyx ykasa-
HIA.

Ecnvw Bam noTpebyloTcs
ewe Kakue-nvbo yTOUHeHMA
UM NOMOWb, TO HamMumuTe
MHe, noxanyicra, WM no-
3BOHUTE N0 YKa3aHHOMY Tene-

thoHy.

I am sorry to bother you
with this, but | don’t know what
to do.

| don’t know what | would
do without you.

If you have time to give
me any assistance, | will be
greatly in your debt.

Thanking in advance/
anticipation.

| thank you in advance for
your much valued help.

ket -me thank you In
advance for your help.

Let me thank you once
again.

.We are indebted to you
for...

Please let me know what
I can do to help.

Please call on me if there
is anything | can do to heip.

You know you can always
count on me,

Do not hesitate to give
my nhame and address to
interviewers.

We await your instructions.

If you require any further
details or assistance, please
write to me or telephone at the
above number.
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Ecnu mMbl HU4Yere He nony-
UMM OT Bac c¢ cnepylouen
noytoé, Mbl Byaem BbiHy-
[eHbl nepepats 310 Aeno B
PyKW HaLUWX IOpUCTOB.

K coxarneluwio, aTe ywe He
nepean Hawa xanoba, u, ecnn
BONpOC He ByaeT pelleH no-
NOXKWUTENbHO, Mbl He Byaem
Gonble nocsinate BaM 3a-
Kas3bl.

Ecnu mbl HEe ganu oTBeT
no KakuMm-nubo nyHkTam Bea-
Wwero 3anpoca, noxanywcra,
HanyLuTe Ham CHoBa.

Camo coboi pasymeercs,
yTo moban nHopmMayna, Ko-
TOpYK Bbl NpegocTaBute, Oy-
AeT pacCMaTpUBaTbCa CTpOro
KOHhnaeHUMansHo.

C coxarneHuem CTaBMM BaC
B U3BECTHOCTb, YTO, €Cl TO-
Bap He NOCTYNWUT K HAM K KOM-
Uy Mecsaua, Mbl BbiHYXAeHbl
Bynem anHynupoBaTh 3aKa3.

H BCe Xe Hagelcb, uTO
3Ta 3anepxKKa He NpuyMUHUna
Bam HeyaobCTB U Bbt NpuMeTe
MOW U3BUHEHUS.

Mol MpuMem BCe HeobBXo-
AUMbIE Mepbl ANA TErO, 4TO0LI
nogobHas cutyayus Gorblue
He NOBTOpWItach.

B paHHbix obcrositenseT-
Bax Mbl MOXEM TONbKO Mpo-
CUTb BAC NPWHATL HALWW WUCK-
peHHWe U3BUHEeHWA 3a NpAun-
HeHHOe BaMm BECNOKONCTBO.

Unless we hear from you
by return mail we shall be
compelled to place the matter
in the hands of our tawyers.

Unfortunately this is not
the first time we have had to
complain and if the matter is
not dealt with satisfactorily,
we will not place any further
orders with you.

If we have not covered alt
the points in your inquiry, please
do not hesitate to write to us
again.-

Naturally, any information
which you supply will be treated
in the strictest confidence.

We regret to inform you
that if the geoods have not
reached us by the end of this
month, we will be compelled to
cancel the order.

| do heope the delay has
not caused you  any
inconvenience and once more
hope you will accept my
apologies.

We will take all possible
steps to ensure that such
a situation does not arise
again.

In these circumstances
we can only ask you to accept
our sincere apologies for the
trouble caused.
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Mbi BbinK Bbi YpesBbiHMaK-
Ho BrarogapHe:, ecny Bl Bl
OTBETUSIM HAM KaK MOWHO CKO-
pee.

Mui Gbirtv Bel NpUsHaTenL-

Hb! 32 TS

Moxer GbiTh, Bbl Byaerte
Tak nobeaHbr n nogTBEpaUTE
nenyvexue.

Mbi BNy Bbl NPU3HATENE-
Hbl, eCnu Bt Bbl MOrfiA OTBe-
TUTh BLICTPO,

Hapeemca Ha yAOBONLCT-
BUE paboTartb C Bamu.

Balu ObicTpelid 0TBET NOMO-
3EeT HaM OKa3aTh BaM NMoMOoilb.

PaccmoTpute, noxanym-
cTa, HalWW NpeRioKEeHUs.

Hapeemcs BCKOpe Rony-
YyWTb OT Bac oTBeT.

Moxanyicta, obpawan-
TECh K HAM He3ameanuTeNbHC,
€CIM Y BaC BOSHUKHYT eLle Bo-
MpOChHI.

Hapetoch, Bbt cormacu-
TeCb € KOHCTPYKTUBHOCTBIO
CKa3aHHOrO BhILLE.

We would be most grateful
to have your reply as soon as
possibie.

We would appreciate a
[V

Perhaps you would be
good encugh to acknowledge
the receipt.

Your early reply will be
appreciated.

We look forward to the
pleasure of serving you.

An early reply would help
us to help you.

Please give our praposals
your kind consideration.

We hope to hear frem you
shortly.

If you have any further
questions, please do not
hesitate to contact us.

| hope you find the above
constructive.

3. HAMGONEE YNOTPEGUTENBHBLIE
SAKMIOYNUTENLHBIE @OPMYTibI BEXITUBOCTU

Sincerely yours,
Sincerely,

Yours sincerely,
Very sincerely,

Very sincerely yours,
Most sincerely yours,

WckpeHHe Baiw
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Truly yours,

Yours very truly, B .
Very truly yours. eCbMa NpeAaHHbIN Bam
Yours, Baw: / Teoii / MNpenaHHLiA Bam

Faithfully yours, - -
Yours fayiftls':fuﬂy. } C coBepEHHbIM NoYTeHUeM /yBakeHuem

Cordially yours,

Yours cordially, .

Cordially, WckpernHe Baw
Very cordiaily,

Most cordially yours,

Respectfully yours, C yeaxeHnem / noureHvem

Bestregards / Regards, C HaunyJwiamm noxxenaHusimin

Devotedly yours, _
Devotedly, MpeaarHoIl Bam/ Tebe

Your devoted husband,  Teoi moGawmii myx -

Affectionately yours,

Yours affectionately, } C mo6osuio
Affectionately, :

Your most affectionate son, NioBAawwi Tebs coiH
Your affectionate cousin, Mobswymii Tebs GpaT

Yours ever,
Ever yours,
Always yours,
As ever,

Bcerpa Baw / Teoii

Love, 3
With love,

With ail my love,
With loads of love, -
Lots of love, f TioBnwunii re6n
Lovingly yours,
Lovingly,

All my love, J

Your loving son/ friend,

Adoringly yours,
Fondly? vy } NMoBawywi Tebn

MoBawwmin Tebs cuiH / apyr
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Your own, Tooi

Your friend, Tac# gpyr

Tenderly, NMoBAwmA Tebn

Cordially, as always, CeppeuyHo, kax Bceraa

With sincere thanks, C uckpeHHen BnarogapHoCTER

Good-bye for now, Bo ckoporo
Fraternally, Dpyxeckn (MneHam knyba)

4. CNTOBA W BbIPAKEHIWA
WHOCTPAHHOI O MPOUCXOXAEHWA,
YACTO BCTPEYAIOWMWECH B NEPEMUCKE®

Ad hoc (naT.) ansa aTore, NPUMERNTENRRHO K 3TOMY, Ha JaHKbIA
Cnydan; KCTatv

Ad hominen (naT.) paccunMTaHHbLIA Ha YyBCTBA, @ He Ha pa3yMm

Ad honores (nat.) pagu nodeta nny Yectu; 6e3 onnathl, Oes-
BO3IME3AHO

Adios! (ucn.) oo cengarun!

Ad lib ! Ad libitum (nar.} 6e3 NOAroTOBKN, UMTNPCBUINPYS; He-
OrpaHn4eHHo, CXONBKO XO4eTCs

Ad litteram/ Ad verbum (nar.) gocnosHo, 6ykBankHo, Cnoso
B CNoBO

Affair d’amour (tbp.) noboOBHAA CBA3b, POMaH

Affair d’honneur (cp.) aeno yecTu; ayanb

A la (bp.) Bpoge, Hanogobvie, Ha MaHep

A la carte (tbp.) anskapT, NOpYWOHHO, Ha 3aka3 (o Gnoaax
B pecropaHe) ’

A 1a fourchette (tbp.) anachypLUET, Ha CKOPYIO PyKY, HE Caasch
3a cTon (o 3aKycke, YxuHe) '

Alma mater (nar.) cTygeH4eckoe Ha3eaHve y4eGHoro sapeaeHus

Alter ego (nat.) BTOpoe S, camblid GNU3KMIA APYT U @ANHOMbILL-
NEHHKK; Yeit-nnbo oBOMHUK

Anno Domini (nat.) Hawel 3pbt

Annus mirabilis (nar.) rog vyaec

Ante meridiem (nat.) 40 nonyaHA

Aprés moi [ nous le déluge! (chp.) Mocne meHs / HaC xoTb
noton! _

* [pW COCTABNEHUM AAHHOr0 pazfena Swnu uEnonk30saKkl CNERYIOINE
cnpaBouHble nzpaHwa; baduves H. T., bopoeckul A. M. Cnosapb NAGTMHCKUX
KpoinaThix cnoe. M., 1982; Babkun A. M., Wendeyos B. B. Cnosapsb
MHOR3bIMHbIX BbIpAXEeHWit u cnos. ., 1981; Mawson C. O. S. Dictionary of
Foreign Terms. New York, 1961.
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A priori (nart.) anpucpw, 3apaHee. HE3aBUCMMO OT ONbITa:
. YMO3PUTENBHO ‘
A propos ((hp.) kKcTaTh, MeXay npoYmum

Aqua vitae (narT.) BOAE XWU3HW, BOAKA

Ars Iong§, vita brevis (nat.) UckyceTao BEMUKO, MUaHb KOpOTKa

A tout prix {¢hp.) moBoi LieHo®; BO 410 BbI TO HK cTano

Au contraire (¢hp.) HanpoTuB, HaoBopoT

Auf Wiedersehen! (vem.) no cenaarus!

Au naturel (cbp.) B HATYPanLHOM BUAE; MPUrOTOBAEHHbI npo-
CTC; Be3 Npukpac; ronkILIoM, B Yem MaTh poauna; cobeTaeH-
HO# NepcoHOM !

Aut bene, aut nihil (nar.) unn xopowa, wry HUYero (roBOpUTL)

Aut Caesar, aut nihil (nar.) unu Liesape, unu ludero

Avant-pr_opos (cbp.} Aenc nepsoii HEOBXOAMMOCT; IPEAVCTIOBUE

Ave Maria (nav.) Ase Mapwsa (MonuTea BOFODO,ELML[G)

Beau geste (¢bp.) KpacuBbA eCT, 38 KOTOPbIM YACTO HUYErD He
cTouT

Beau monde (¢hp.) GomoHa, BeicLuni cBeT
Bel1l_;e§-lettres (¢chp.) BenneTpucTuka, xyaoxecTeeHHas nuTepa-
a
gg{le valete! (nar.) Byabre 3goposb!
ete noire (¢hp.) HEHABNUCTHBIA, NPOTUBHBIR ;
@ noire (d p bilt YenoBeK; npeamer
Bien dit (¢bp.) xopoLwwo ckazaHo (06
yAayHoM oTBETE, pennuke
Bona fide (nar.) gobpocoeecTHo, YecTHO! qmcrocepnezl-co !
Bon_homme (cbp-) AoGpbi MansIi; NpocTOR YenoBek
Bonjour (¢bp.) 206pbiv aeHs
Bon mot (C'bp‘) MeTKOe CNoBo, OCTPOTA
Bonne amie {tbp.) noapyxka; moborHMLa
Bonne_nu:t {chp.) AOBpOi HouK
gonstmr (chp.) AcbpbIA Beyep
on ton (chp.) BOHTOH, CBETCKOCTR] XOpOLLIWA
hon pOLLWIA TOH, XOpoLLne Ma-
Bon vivant (¢p.) BonsveaH, yenosexk, noBaWMIA
LR , WUA XUTb B cBOE
Bon voyage! (¢hp.) doGporo nyru!
Carpe diem (nart.) nOBM AeHb; NOBU MrHOBEHME
Carte blanche (thp.) kapr-6rianw, nonkas ceoboga aencTemi
Casus (nart.) crysai, npoucluectene
ghef-d’oeuvre {thp.) wenesp
herchez la femme (¢bp.) 3a Bcem ctoun
: T
| Aratre Kawtom) XeHLWKnHa (Byxs,
Circa (nar.) oxono, npubnusuTensHO (0CoBEHHD 0 AaTax)
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Citius, altius, fortius! (nav.) BeicTpee, BbilLe, CUNbHEe!
Cito (rnar.) ObiCTpO, CPOYHO
Comme if faut {¢hp.) xoMMnbho, GRarorpucToUHLIN, COOTBETCT-
BYIOLLMIA NPaBUIAM CBETCKOTO NpUNnYmna
Contra (nar.) NpoTUB
Coup d’état (bp.) rocyAapcTBeHHbIA NepesopoT, peskoe, pe-
LUMTENBHOE NpeobpasopaHle
De facto (nat.) Ae-bakro, Ha Aene, haKTuecku, 8 JencTsn-
TENbHOCTU
Dei gratia (rat.) MUnacTbio BoXLen
De jure (nat.) ge-tope, lopnanHeckn, B Cully 3akoHa
Démarche (¢pp.) AEMapLL, AUNNOMaTUYECKUA Luar
Démodé (tbp. ) BbilLeALIKR U3 MOALI, yCTapeBLUUM
De mortuis aut bene, aut nihil (nar.) O mepTBbIX MMbO X0po-
Lo, NMbo HU4ero
Deo gratias (nar.) 6naroaaps Bory, cnacuto bory
Deo volente (naTt.) no sene bora
Dernier cri (¢pp.) NocnegHee Crnoso; NOCNEAHWA KpUK MOAbI
De trop (cbp.) CMULIKOM, HYepecHyp
Deus ex machina (nar.) HeoxmuaaHHoe cnacenve (byks. bor us
MallWHbi)
Divide et impera! (nat.) Pasgensi n BracTeyi!
Dixi (naT.) 7 cKasan, s BHICKA3aNCcs, A 3aKOH1nI
Ego (nat.) A
En avant! (¢bp.) Bnepea!
Enfant terrible (bp.) HecHocHbIR peGeHoK; yernoBek, CTaBALLUA
ApYTUX B HEMOBKOE MNONOXEHNE
En masse (¢p.} B macce, B LENCM
En passant ((bp.) MUMOXOAOM, MEXY MPOHUM
En rapport (tbp.) 8 COOTBETCTBAW, B CBA3K, B KOHTaKTE
En route {¢p.) B ny™, no gopore, No nym
Entre nous (tbp.) Mexay Hamu ( rOBOps)
Errare humanum est {nat.) Yenoseky CBOWCTBEHHO OLUW-
Gartuen
Et cetera / Etc. (naT.) M Tak ganee; 1 ToMy nogobtoe
Excelsior! (nat.) Bnepea v sbiLue!
+ Bowgretia (RaT.) M3 MUINOCTH; AODPOBONBLHO, HE MO obA3aHHOCTH
Ex libris (nar.) skcnubpuc; 13 KHur (Takoro-To)
Gaudeamus, igitur (nar.) Urak, bynem secenuroes!
Gratis (nat.) 6ecnnarHo, besso3mesgHo
Homo homini lupus est (nar.) Yenceek 4enoBeky BONK
Homo sapiens (ar.) 4enoBek pasyMHbI,; MbICIFLLWA Yenosex;
yeroBekK Kak pasyMHoe CyLiecyso
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Honoris causa (nart.) paau nodveTa; 3a 3acnyru
Hors-d’oceuvre (dp.) aakycka, uto-nubo HeobLIYHOE, SKCTpacp-
AVHEPHOS
ib / Ibid / Ibidem (naT.) Tam xe, B TOM Xe mecTe
Idée fixe (dp.) voedpuxc, HaBA3UMBARA MAERA
Id est (naT.) TO0€CTL
Ignorantia non est argumentum {nar.) HesHaHne — He goBoA
Hlusions perdues (bp.) yTpaueHHble UnNanu
Imperium in imperio (naT1.) rocyaapcTRO B rocygapcrae
In memoriam (nat.) 8 NaMATL (0 KOM-NKGO), NamaTk (Koro-nuGo)
Inter alia (nar.) B YaCTHOCTU; Cpeamn NPOHEro; MeXay NPoHMM
In vino veritas (nar.) UICTUHa B BUHe
Ipse dixit (nar.) ronocnosHoe yTRepxaeHne (Oyks. Cam cka-
3an); feanyMHoe NpexnoHeHne Nepe YbuM-nnGo aBToOpUTEeTOM
Je ne sais quot (bp.) Cam(a) He aHaio 4UTO
Jeunesse dorée (p.) 30n007as IOHOCTE; 3010TAN MONOAEXKb
Jour-fixe (¢p.) xypduKe, AeHb Heaen, rpegHasHavyeHHLIA 4NN
npemMa gpysei, 3HaKOMbIX
Kaput(t) (Hem.) CriomanHbii, HenpUrogHLIA; PasrPOMNEHHBLIA
Kinder, Kuche, Kleider, Kirche (Hem.) geTn, kyxus, nnares,
pKOBL
Le Diable était beau quand il était jeune (cbp.) B monogoctn
un4yepT Oein Kpacue
l.e roi est mort, vive le roi! (¢p.) Koponbk ymep, na sgpascray-
eT koponb!
l.e roi s’amuse (cbp.) Koponb 3aGasnsierca
l.e secret de Polichinelle / Le secret de comédie (bp.) cekper
MNonuwnHens; MHUMbIA cekpeT
Liberté, égalité, fraternité (¢p.) cBoGoAa, paBeHcTaO, GpaTcTBO
Magnum opus (nat.) sbliaaloweecn NpousseaeHue
Maitre (thp.} MeTp (NOHTUTENEHOE HA3BAHWE YeNOBEKA Bbifal-
Wnxcs gapoBaHuii)
Manus manum lavat (nar.) Pyka pyky MoeT
Mariage de convenance (thp.) 6pak no pacuety
Mauvais ton (cbp.) AypPHOW TOH, HEBOCMUTAHHOCTE
Medice curat, natura sanat (nar.) Bpau neuwt, npupoga ucuenser
Memento! (nat.) MomHn!
Memento moril (nar.) NomHn 0 cMepTu!
Memento vivere! (nar.) MomMHy O XKU3Hul _
Mens sana in corpore sano (nar.) B 3goposoM Tene — 300po-
Bbit AyX _
Merci (bp.) cnacubo _ :
Mésalliance (hp.) Mme3anbaHc, HepaBHLIM Gpak
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Modus operandi {nat.) cnocob ge#CTBNsA
Modus vivendi (naT.) 06pas Xu3HK, YCNOBUS CYLLIECTBOBaHNA,
BpemMeHHOe cornaleHue 5
Mon dieu, que les hommes sont bétes! (pp.) boxe MOW, kak
ryns mogu!
Mot juste (hp.) MeTKoe 3ame4aHune, CNOBO
Mutatis mutandis (nat.) ¢ COOTBETCTBYIOWUMHU He0obX0AUMEI-
MV UBMEHEHWAMI, U3MEHWUTL TO, YT TpebyeT uaMeHeHns
Nego (naT.) oTpuual
Nemo (raT.) HUKTO
Nil {(nat.) HM4TO, HUYero
Noblesse oblige {¢p.) MonoxeHue cOA3LIBaST
Nolens volens (naT.) BoNel-HeBOMeN, B CUITY HeOBX0ZUMOCTY,
XoMellb He XoYellb
Noli me tangere (nar.) He TpoHb MEHR, He NPUKacaiGa ko MHe
Nom de guerre (bp.) nCeBAOHUM
Nom de plume (cbp.) nceanoHum nmucaTens
Non olet / Pecunia non olet (nat.) He naxHeT, [eHbrv He NaxHyT
Nota bene / N. B. (nat.) Hotabene, oTMeT«a (Oyke. 3aMETL XOPOLLIO)
Nouveau riche (cbp.) HyBopuill, GOraTLIA BLICKOYKE
Nulia dies sine linea (na1.) Hu oaHoro axs 6e3 CTpoyKn
Obiit (nat.) OH / oHa ymep / ymepna 3
Omnia mea mecum porto (nar.) Bce ceoe Howy ¢ cobou
Omnia vanitas (nar.) Bce — cyeta
On dit (cbp.) roBopAT...; CAyX, CNNETHA
Ordre du jour (thbp.) pacnopnack AHR, NOBECTKA AHA
0, sancta simplicitas! (nar.) O, cestas npocroral
O tempora! o mores! (nar.) O BpemeHa, 0 Hpaebt!
Panem et circenses (nat.) Xneba v apenuwy
Par excellence (bp.) NpeMMyWECTBEHHO, FNaBHLIM 06pa3oM
Par exception (tbp.) 8 Buge UCKNIOHEHus
Par exemple {cbp.) HanpumMep
Pari passu (nat.) paBHo, HapasHe W ogHOBpeMeHHo
Paris vaut bien une messe (cp.) Napwk cTonT 0beaHn
Pas (cp.) Wwar; nocTynokK; npeLeaeHT :
Passim (¢p.) Be3ge, BCOAY, 30€Ck M TaM, B Pa3HbIX MEcTax
Per annum {nar.) eXerogHo; B rog
Per aspera ad astra (nar.) Yepes repHnM K 3863aam
Per capita (nar.) Ha ayuly (Hacenexus), Havenoeexa
Per se {nart.) cam/ camo / camm no cebe; B yucTom suae, 6e3
npuMecei; No CyTu; HenocpeacTBeHHo
Persona grata (naT.) NnepcoHa rpata; nuyo, nonbayloweecn
ocobLIM BHUMaHUEM, XenaTenkHan NUYHOCT.
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Persona non grata (nat.) nepcona HoH rpara; HexenateneHas
JWMYHOCTb

Plebs (nart.) nne6c, npoctoi Hapen
Post factum (nav.) nocrdbakrym, 3agHum sucnom, nocre TOrQ,
Kak cobbITve coBepLUMNOCh
Post meridiem (nat.) nocre nonyaus
Post mortem (nat.) nocne cmepTi, nocmepTHO
Post mortem nihil est (nat.) Mocne cMepTh HeT HUvero
Pro bono publico (nat.) paau obuwecTeeHHoro 6nara
Pro et contra (nat.) 3a w npoTtue
Pro gloria et patria (nar.) paau cnasebl v oteuecTea
Pro forma (nar.) pagu hopmbl; Anst BUgUMOCTH
Pro rata (nat.) nponopuuoHansHo, CopasMepHo
Pro tempore (nar.) BpeMeHHO, Ha Bpems, Noka -
Qui pro quo (nat.) KBUNPOKBO, OAMHO BMECTO APYroro: ycriyra aa
yCnyry, nyTaHuua, HegopasymeHve '
Quod erat demonstrandum/ Q. E. D. (1taT.) Yro v Tpebosa-
NOCk ACKa3aTe
Rara avis (nat.) penkas nTvLa; peaKoCTHbIN, NCKAOYMTENbHBIN
4YeNOBEK; peakoe SBrneHue
Repetitio est mater studiorum (nar.) MosropeHue — mathb yye-
HWSA
Requiescat (in pace) (nat.) Mup npaxy TBoemy: Ja nouuer
B MUpe
Revenons / retournons 4 nos moutons {thp.) BepHemes k Ha-
lum 6apaHam; BepHeMCR K Hatlel Teme
Richesse oblige (tp.) Borarcreo HanaraeT 06s3aHHoCTH
Sans doute (bp.) HECOMHEHHO, KOHEYHO
Sans pareil (tbp.) HecpasHeHHLIA
Sans peur et sans reproche (tbp.) 6ea ctpaxa n ynpeka
Savoir faire (chp.) Haxo[UMBOCTE; BbIgEpXKKE
Savoir vivre (bp.) xuTerckas MyapoCTL; BbiaepKKa, TaKT
Semper idem (nat.) Bceraa TOT Xe; BCErAa ORHO U TO Xe; BCe
TO Xe
Sic! (nat.) Tak! (ykasbiBaeT Ha BaXHOCTL AaHHOrO MecTa B
TEKCTE)
Sic transit gloria mundi (nar.) Tak npoxoanT Mpckas crasa
Si jeunesse savait, si vieillesse pouvait (cbp.) Ecrivt 661 mo-
NOR0CTs 3HaNa, ecnin bl CTApOCTe MOMNa
$'il vous plait (p.) noxanyiicta
Soirée (tbp.) cyape, 3BaHbIv Bevep
Sojourn (chp.) BpeMerHoe NpebbiBaHne; BpeMeHHO KUt
Status quo (nar.) cTatyc-kao, CyuiecTayloLLee nonoxexme
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Sub judice (naT.) Ha paccMOTpeHWUW cyaa; Aeno eule He pe-
LUIEHO
Sub rosa (nat.) TarHo, 6e3 ornacku, KoncbmeHuvuaano
Sui generis (nat.) B CBoeM poge, cvsoeoﬁpaanbm }
Sui juris (1aT.) CAMOCTOATENbHEIN, COBEPLUIEHHONETHUA, nee-
CNocoBHEIW
Tabhula rasa (nar.) YucTas gocka (o NycToM Mecte, ¢ pebeHke
KaK NpeAMeTe BOCTIWTaHUS, O CO3HAHWM)
Tempus fugit (nat.) Bpema netr .
Téte-a-téte (cbp.) TeT-a-TeT, C rNa3y Ha rnas; HaegnHe, cauga-
HVE UK PasreBop HaagwHe; KoHVAEHLUANbHbIW, YacTHbIR
Totus mundus agit historionem (nat.) Becb mnp urpaer (ko-
meaunio); Bech Mup — aktepbl
Totus tuus (nat.) Becb TEOW (3aKNoHMTENnbHas opmyna Apy-
AeCKOro NUcbma)
Tout a fait (pp.) NORHOCTEIO .
Tout de suite (¢p.) Cpasy xe, HemeAneHH
Tout passe, tout casse, tout lasse (pp.) Bce munyer, BCe py-
LLIWTCS, BCE NpUenaeTcs )
Vade mecum (nar.) igu co mHol, nyTesoguTenb, KapMaHHas
CNpaBOYHASA KHUTa
Vale! (nat.) Npowait
Varia (nar.) pasHoe
Veni, vidi, vici (nat.) Mpuwen, ysnaen, nobeaun
Verba volant, scripta manent (nat.) Cnosa ynetaior, Hanu-
CaHHoe ocTaeTca
Veritas una, error multiplex (na1.) UcTiHa eguHa, 3abnyxae-
HUe MHOroobpasHe
Vide supra/ infra (nat.) cMoTp¥ BbiLLe / HAXe .
Vis-a-vis {tbp.) BU3aBKW, NMULUOM K NULY, HAaNpOTKB, NO CpaBHe-
HMIO C; MO OTHOLLEHWIO K
Vita brevis, ars longa (nat.) XXu3kb KOpOTKa, NCKYCCTBO GECKo-
HEYHO
Voila (¢p.) Bor, cmotpy 5
Vox populi, vox dei (nar.) Fnac Hapoaa — rnac 6oxu

O6wenpuHAMbLIe COKPALUEHUST Ha UIUMHbIX KapmodKax

(aenaloTcA oT pyKu Ha OpaHLLy3CKOM A3bIKE
Np¥ BU3UTAX }

P. P. (Pour présentation) — npaacTasneHue
P.R. EPour remercier) — shipakeHwne GnarogapHoCTW
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P. F. (Pour féliciter) — Ro3gpasneHve NO Chyyaw

npasgHuka

P. F. N. A. (Pour féliciter — noagpaseneHue no cnyyaw

a l'occasion Nouvel An) Hosoro roga

P. P. C. (Pour prendre congé) — npowanue npu CKOHYa-
TENBHOM OTbe3ge

P. C. (Pour condolier) — BblpaxeHue cobonesHopa-
H1s

5. HAUBOJIEE PACNPOCTPAHEHHLIE
- AHMWAUCKWE UMEHA*

Mjoxdxue UuMeHa Xerckue umena

Abraham Jnbpaxam Ada ga
Adam Apam Adeline ApenuH
Adrian Sifpuar Agatha Arara
Afan Anan Alice 3nuc
Albert Anbepr Alison 3NUCOH
Alexander Anekcangp Amanda AmaHga
Alfred Ancbpen Anita AHuTa
Andrew IHApY Ann JHH
Anthony FHTOHA Barbara Bapb6apa
Austin OcTun Beatrice Beartpuc
Basil Basun Belinda BenuHga
Benjamin beHgxamuH Bridget Bpuaxert
Bemard BepHapn . -
Brian BpeitaH Carcline Kaponai
Bruce Bpyc Catherine  KatpuH
Cecilia Cecunua
Carter Kaprep Celia Cunns
Charles Hapna Christine  Kpuctum
Christian Kpuctuan . B
Christopher  Kpuctodep Daisy Beiian
Clifford Krincbcbopn Deborah Bebopa
Curtis ~ Kepme Delia Bunus
Cyrus Caiipyc Diana Huana
Daniel [aHsen Dorothy BopoTu
David Devienn Eleanor  3neHop
Dennis - [leHHue Elizabeth 3nusaber

*fipw cocTasneHun pasnenos 5, 6 GbiNKM UCHONBIOBEHLI cneayiowme
CNpaBQUHbIE MIJAHNUA: Prifakun A. M. Cnosapt aHrMMACKUX NUYHEIX MMEH.
2-g u3a. M., 1989, O+ xe. CnoBapb aHrnWAGKWX thaMrmii. M., 1986.
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Donald
Douglas

Edward

~ Francis

Geoffrey
George
Gerald
Gilbert
Gordon
Graham
Gregory
Harold
Henry
Herbert
Howard
Hugh
Isaac

Jack
Jacob
James
Jefifrey
John
Jonathan
Keith
Kevin
Lawrence
Leonard
Lewis
Louis
Malcolm
Martin
Matthew
Maurice
Michael
Miles
Nathaniel
Neil
Nelson
Nicholas
Norman

Donang
Darnac
3nsapn
®paHeue

HencoH
Hukonac

HopmaH
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Emily
Evelyn
Fiona
Florence
Freda

Gladys
Gloria
Grace
Helen

Irene
Isabel

Jacqueline
Jane
Jennifer
Jessica
Josephine
Joyce
Kathryn

{aura
Leonora

" Linda

Lorna
Lucille
Lucy
Lynn
Mabel
Margaret
Marjorie
Mary
Mildred
Monica

Nancy
Nora

Pamela
Patricia
Pauline
Priscilla

Rebecca
Rita

3Munu
T

duoHa
®nopeHc
®dpuaa
maguc
nopus
Mpewc
XeneH
AWpUH
Wsaben

xaknuH
xenn
IbxeHHUdep
Dxeccuka
xosedpuH
Ibxownc
Kartpun

Nopa
NeoHopa
NuHpa
Nopna
Nlycunn
Nycn
Nwuan
Me#rGn
Maprapet
Mapaxopu
Mapn
Munapen
MoOHuka
HaHcu
Hopa

Mamena
NaTpuwms
Nonwx
Npuccnnna

Pefekxa
Pura



Oliver
Oscar
Oswald

Patrick
Paul
Peter
Philip
Ralph
Raymond
Reginaid
Richard
Robert
Roger
Ronald
Samuel
Scott
Sidney
Simon
Stanley
Steven

Thomas

Wallace
Walter
William

Abramson
Adamson
Adderly
Addington
Adrian
Albertson
Aldridge
Allford
Alsopp
Anderson
Andrews
Archibald
Arnold

Onveep
Ockap
Oayang
MaTtprk
Mon
Murep
dunun
Pand
PeiimoHp,

Pepxudang

Pvuapn
Pobept
Pomxep
PoHang
Cambioan
Crott
Cuanu
Canmon
C13Hmm
CmvBeH

Tomac

Yonnwe

Yostrep
YWnneam

Rosalind
Rose

Samantha
Sandra
Sarah
Sharon
Sheila
Shirley
Susan
Sybil
Sylvia

Vanessa
Victoria
Violet
Virginia
Winifred
Yvonne

AHIMWACKUE ®AMUNUN

3nGpamcoH
AgamcoH
Apaepnn
AfLMHITOH
Jigpuan
AnbepTcoH
Ongpuax
Onndopn
Onconn
Angepcon
AHADY3
Apunbenn
ApHong
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Arthurs
Atcheson

- Attwood

Audley
Austin
Ayrton

Babcock
Backer
Baldwin
Bargeman
Bames
Barrington

PozanuHa
Poys

CamaHTa
Cangpa
Capa
WapoH
Wnna
Wwpnu
Cyzamu
Cwbun
Cuneust

BaHecca
Buktopun
Bawoner
BupmxuHna

Yunuchpen
UeorH

6. HAUBONEE PACHPOCTPAHEHHBIE

ApTyp3
ATyecoH
Arreyq
Opgnu
OCTWH
JpTroH

babkok
bakep
bongywH
BapmpumaH
bapHs
bappvHIToH

Bawerman
Becker
Benson
Berrington
Birch
Bishop
Biack
Blare
Blomfield

Boolman
Bootman
Bosworth
Bradberry
Bradshaw
Brickman
Brooks
Brown
Bush

Calhoun
Campbell
Carey
Carrington
Carroll
Carter
Chandler
Chapman
Charlson
Chesterton
Clapton
Clifford
Coleman
Conors
Cook
Cramer
Creighton
Croftoon
Crossman

Daniels
Davidson
Day
Dean

bayapman
bekep
BeHcoH
BeppuHrTon
Bepu
Bwilcon
brak
Bnep
Bnomcung /
Briymcburig
bynman
bytmaH
Bosyopt
bpanGeppu
Bpaauo
BpukmaH
bpyke
bpeyr
Byw
KanxoyH
Kambenn
Kapw
KappuHrToH
Kapponn
Kaprep
Yangnep
Yanmax
Yapncon
YecTeproH
Knantow
Knudbdopa
KoynmaH
Konope
Kyx
Kpemep
KpanToH
KpodhToH

KpoccmaH
DaHeena
Bensuacon
Dein

bvn
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Derrick
Dickinson
Dodscn
Donaldson
Donovan
Douglas
Dowman
pDulton
Duncan
Dunce
Durham
Dyson
Eddington
Edwards
Ellingten
Elmers
Enderson
Erickson
Evans

Faber
Fane
Farmer
Farrell
Ferguson
Finch
Fisher
Fitzgerald
Flannagan
Flatcher
Fleming
Ford
Forman
Forster
Foster
Francis

.Fraser

Freeman
Fulton

Galbraith
Gardner
Garnison
Gustman

Reppuk
OvKkKuHCOH
Boacon
DoHangcoux
HoHoeaH
Harnac
Baymar
DantoH
HankaH
Dauxc
Bapem
DaidcoH
J0AVHTOH
Jayapn3
SNNMHITOH
Jnmeps
JHaepcoH
IPUKCOH
JBaH3
deiiGep
delH
dapmep
®appenn
®eprycoH
OUHY
duwep
duTumKepang
dnanHaraH
dnetyep
OnemuHr
dopa
dopma
dopcTep
docrep
dpaHcue
®peiaep
®puman
dynTOH
FanGpedr
MapaHep
FrappucoH
MacTmaH



Gate
Gerald
Gibbs
Gilbert
Gill
Gilmore
Gilson

Gimson

Goldman
Goodman

Haig
Hailey
Hamphrey
Hancock
Hardman
Harrison
Hawkins
Higgins
Hodges
Hoggarth
Holiday
Holmes
Howard

Jacobson
James
Jeff
Jenkin
Jerome
Johnson
Jones

Keat
Kelly
Kendal
Kennedy
Kennett
Kingsman
Kirk

Laird
Lamberts

le#t
Pxepang
Mvwboa
lnnbept
Mann
wnmop
xunncon/
vncoH
vMcoH/
xMMcoH

- Nonamad

M'yomaH

Xelr
Xednu
Xamdppn
XaHKkok
XapamaH
XappucoH
XoxnH3
XWITUH3
Xopxes
Xofrapt
Xonugei
Xoynms
Xayapa

DxerrobooH

xeiims
Bxedpd
xeHxH
[xepom
LDKOHCOH

IbxoyHs

Kur
Kennu
Kenpan
Kenneau
KeHHeTT
KwHraman
Kepk

Napn
Nambeprc

Larkins
Lawman
Leapman
Leman
Lewin
Little
Livingston
Longman

MacAdam
MacAlister
MacDonald
Macduff
Macey
Mackenzie
Mansfield
Marlow
Marshman
Mascn
Mathews
Mercer
Michaelson
Miers
Miller

Miln

Milton
Molligan
Meorrison
Murphy
Nash
Nathan
Neal
Nelson
Nevill
Nicholson
Nyman
Qakman
Ogden
Oldman
Oldridge
Oliver
QOsborne
Oswald

JlapkvHa
Noman
JinnmaH
JNlemaH
Nywn
nMatTn
NMUBUHTCTOH
JIoHrmaH

Makanam
Makanucrep
MakacHang
Makaachd

_ Melicn

MakeHau
MaHchung
Mapnoy
MapLuman
Melcom
Marblos
Mepcep
Ma#kncoH
Maveps
Munnep
MunH
MunTtoH
Monnwuran
MoppucoH
Mepwu
Haw
Heiitan
Hun
HencoH
Heswnn
Huxoncon
HavimaH

OyrmaH
OraeH
OynamaH
Oynapuax
Onueep
O36opH
Osyann

Otis
Owen
Page
Palmer
Parkinson
Parson
Pass
Paterson
Peacock
Pearcy
Peterson
Philips
Porter
Quincy

Raleigh
Ralphs
Ramacey
Reynolds
Richards
Roberts
Roger
Russel
Ryder

Salisburry
Salomon
Samuels
Saunder
Shackley
Sheldon
Sherlock
Shorter
Simon
Simpson

Oyrue
OyaH
Menmx
MNanmep
MapKUHCOH
MapcoH
MNacc
NatepcoH
Mukok
MNupcwu
MuTtepcoH
dununc
MNoptep
KywuHcu

Ponun
Pandc
Paman
PeHonna
Pwiapas
Pobeptc
Pogxep
Paccen
Paiinep

Conchypw
CanomoH
Cambioans
Congep
Waknu
IengoH
Wepnok
IopTep
Caitmon
CumMmncon

Smith
Stanley
Stephen
Stevenson
Sykes
Taft
Taylor
Thomson
Thorndike
Thornton
Timmons
Tracey
Tumer

Vance
Vaughan

Wainwright
Walkman
Wallace
Waller
Walter
Ward
Warren
Watson
Wayne
Webster
Wesley
White
Wilkinson
Winter
Wood

Youmans
Young

Cmur
Crannm
CrueeH
CTueeHcoH
Caitkc
Tadpr
Teinop
TomecoH
TopHAaaiak
TopHTOH
TUMMOH3
Tpeiicn
TepHep
BaHc
BoH
YarHpauT
YoxmaH
Yonnuc
Yonnep
Yontep
Yopn
YoppeH
YoTcoH
Yaiin
Yabcrtep
Ya3nu
Yaiar
YUNKUHCOH
YuHTep
Bya
KOmaH3
Anr



7. HAMBONEE YNOTPEBWUTENBHBIE COKPAWEHWA
Alpec

Apt. Apertment — kBaptupa

Ave. Avenue — aBeHIo
Bidg. Building — 3gaHve

Blvd. Boulevard — 6yneBap

Dr. Drive — nipoesn

Pkwy. Parkway — wwvpokas ynuua ¢ aneMeHTaMmu ceaoso-
lApKOBON apXUTEKTYPbI, RO KOTOPOIA OObIMHE 3arpelueH npoes]

TSDKENOro TpeHCnopTa

Pl Place — 1) nnowaas; 2) Hebonblwaa ynuya, Tynuk
P. O. Post Office — noura
P. O. B. Post-Office Box — aboHeMeHTHbIN ALK

Rd. Road — pgopora

Rte. Route — gopora, wocce
Rw., Rwy. Railway — xeneaHas aopora

$q. Square — nnowagk
St. Saint — cesiToR
§t. Street — ynuya

Hazsanus wmamoe CLUA

AL Alabama
AK Alaska

AZ Arizona

AR Arkansas
CA California
cO Colorade
1041 Connecticut
DE Delaware
DC District of Columbia
FL Florida

GA Georgia

HA Hawaii

ID ldaho

IL lllincis

IN Indiana

1A lowa

KS Kansas

KY Kentucky
LA Louisiana
ME Maine
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Anabama
Andacka
Apu3cHa
ApkaH3ac
KarudopHua
Konopago
KOHHEeKTUKYT
lenasep
Oxkpyr Konymbun
Priopuga
xopmxna
lapaiin
AWpaxo
UnnuHoKc
Wnauana
Adoea
KaH3sac
KeHTykiu
Nyuanana
MeiaH

MD Marytand

MA Massachusetts
Mi Michigan

MN Minnesota
MS Mississippi
MO Missouri

MT Montana

NE Nebraska
Nevada

New Hampshire
New Jersey
New Mexico
New York
North Carolina
North Dakota
Ohio
Oklahoma
Oregon
Pennsylvania
Puerte Rico
Rhode Island
South Carclina
South Dakota
Tennessee
Texas

Utah

Vermont
Virginia
Washington
West Virginia
Wisconsin

Wyoming

ZEEESSSXN2BE23IQYRPBEZZEES

Bpems

MapuneHn
Maccauycerc
Muauran
MuHecota
Muccucunm
Muccypu
MoHTaHa
Hebpecka

Heeaga
Heto-Fremnwmup
Hbio-bxepcn
Heto-Mekcuko
Heto-Nopk
CeeepHan KaponuHa
CebepHasn [akora
Oravio

Oknaxoma
OperoH
MeHcunbeaHKA
MyapTo-Puko
Poa-AvneHn
IOxHan Kaponuna
KOxHan Rakora
TeHHeccH

Texac

IOma

BepmoxT
BupmxmHua
BawmHeToH
3anagHas BupmkvHus
BuckoHcuH
BaroMuHr

A, D, Anne Domini — Halwew a3pbl
B. C. before Christ — go Hawe# apbl
GMT Greenwich mean time — BpeMs NO rPUHBIUCKOMY Me-

puanuaHy

CST Central standard time — yeHTpankHoe NOSCHOE BpeMms

(CLUA)

EST Eastern standard time — BocTouHOE NOsiCHoe Bpems

(CLUA)



MST Mountain standard time — ropHoe nosacHoe Bpems

(CLUA)

PST Pacific standard time — TUXooKeaHCKoe NOACHOe BPEeMA

(CLUA)

a. m. ante meridiem — fl0 NONyAHA
p. m. post meridiem — nocne nonyAns

Aru Hedenu

Mo. / Mon. Monday — noHefieNnbHrK
Tues. Tuesday — BTOPHKK

Wed. Wednesday — cpefia

Thurs. Thursday — veTsepr

Fri. Friday — natHvua

Sat. Saturday — cy66ota

Sun. Sunday -— BOCKpeCeHbe

Mecaubt

Jan./ J. January — sAHBapL
Feb. February — cpespans
Mar. / M. March — mapt
Apr. April — anpenb

M. May — mai

J. June — nioHL

J. July — wionb

Aug. August — aBrycT
Sept. September — ceHTABPL
Oct. Cctober — okTab6pE
Nov. November — HosiGpb
Dec. December — nexkabpb

3HaKu

@ at the rate of — no yeHe
{and, or — 1, unwn

$ dollars — fonnapsl

£ pounds — PyHTbI CTEPNUHIOB
% percent — NpoLeHT

# number — HOMeED

&and —u

© copyright — aBTopcKOE NpaBo
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Paaroe

alc account — cuer
AOB any other business — nw6as gpyras caenka, nwbon

Apyro# Bonpoc

AIR all risks — niwbas cnyyalHocTb
bbl barrel — 6appens (140,6 — 190,9 n)
€ cents— UeHTbl
cc carbon copy — xonus
CD cash discount - ckufika npu onnaTte Hann4HbIMK
Co. Company — KomnaHua
clo care of — uepes, no agpecy
COD cash on delivery — onnarta HanoXeHHbIM NNaTExoM
contd. continued — npogonmxeHue cnegyer
Com. Corporation — kopnopaupyst
D/A documents attached — gokyMeHTbI NPUNCKEHB
Dept. Department — fenaprameHT
do. ditto — 10 e camoe
doz. dozen — gioxuHa
Dr. Doctor — poxrop
£. g. exempii gratia (nar.) — Hanpumep
enc., encl. enclosure — NpuNoxeHue
et al et alii (nar.} — v gpyrne
etc et cetera (nat.) — nTak ganee
ft foot — by (30,48 cm)
gal gallon — rannoH (3,79 )
HQ headquarters — wrab-kBapTupa
hrs hours — 4achl
“$ou idhest (nery<— To 6CTH
ifc in charge of — ucnonHsWmi 06A3aHHOCTI
in inch — pioiam (2,54 cm)
Inc. Incorporated — uMeroLUiA CTaTyc Kopnopayun
int. interest — npoLeHTkLI
intl. international — mexayHapoiHbIA
Ib pound — dyHT (453,59 2)
LE latest estimates — nocnegHne faHHBe
Ltd. Limited — ¢ orpanu4eHHON OTBETCTEBEHHOCTLIO
ml mile — muna (1609 m)
M&S marketing & sales — MapkeTUHr ¥ Npoaxu
N/C no charge — Gea HauncneHusi
OH overhead expenses — HaknagHble pacxogp!
0Z ounce — yHUMA (28,35 2)
p. page — crpaHvya
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‘p.a. per annum (nat.) — Brop

PA personal assistant — pedepeHT

pcs pieces — WTyKK

PA&L profits & losses — npwbblNy K yBbITKK

pt pint — nuHTa (0,47 1)

P.0. peyment order — nnaTexHoe nopyyerHue
pls please — noxanyacTa

qt quart — keapTa (0,95 1)

TM trade mark — Toproeas mapka

USD United States dollar — gonnap CLWA

VAT value added tax — HOC

VP vice president — svye-npesuaeHT

V8 versus (nar.) — npoTus -
wic week commencing — Ha4uHawWanca Hepens
wic without charge — 6es onnatst

yd yard — sipn (91,44 cm)

8. HASBAHWA CTPAH, HAPOLOB, CTONULL*

Afghanistan AcpraHucrad Afghan Kabul
Albania AnBanus Albanian Tirana
Algeria Armp Algerian Algiers
Argentina ApreHTvHa Argentinian Buenos
Aires
Australia ABCTpanus Australian Canberra
Austria ABcTpus Austrian Vienna
Bahamas baramckue Bahamian Nassau
o-Ba
Bahrain Baxpeiin Manama
Bangladesh Banrnapgew: Dacca
Belgium benbrus Belgian Brussels
Bermuda bepmyncxue Bermudian Hamilion
Islands o-ba
Bolivia Bonueua Bolivian La Paz
Brazil Bpesvnus Brazilian Brasilia
Bulgaria Bonrapwa Bulgarian Sofia
Burundi BypyHau Bujumbura

* FipK COCTARNGHUM AAHHOID pasgena BbiNW KCNONb30BaHK CRedyowKne
CNpaBoMHbLIR M3NaHus: Mopckas M. B. AHrno-pycckMA ¥ pyCCKO-aHrITMACKUIA
cnobaps reorpathuuecknx HaseaHwid. M., 1993; International Travel Guide.
Eurccard, 1988.
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Cambodia
Cameroon
Canada
Chile
China

Colombia
Congo
Costa Rica
Cuba
Cyprus
Czech
Republic
Oenmark
Dominican
Republic

Ecuador

Egypt
El Salvador

Ethiopia
Fintand
France
Germany
Ghana
Gibraltar

Great Britain /
United King-
dom /
England

Greece
Guatemala

Guinea
Haiti

KambBomxa
KamepyH
KaHaga
Hunu
Kutan

Konymb6us
KoHro
Kocta-Puxa
KyGa

Kunp
Yexus

DaHus
JomvHuKaH-
ckas
Pecnybnun-
Ka
Jksanop
Ernner
CanbBagop

Acpronus
PuHNAHaNA
®paHuua

Mepmanun
Mama
MwbpanTap

BenukobpuTa-
Hws/Coe-
AWHeHHoe

BO/AHININS

Ipeuns
MaTtemana

BUHes
Fanmn
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Cambodian
Cameroon
Canadian
Chilean
Chinese

Colombian
Congolese
Costa Rican
Cuban
Cypriot
Czech

Dane
Dominican

Ecuadorian
Egyptian
Salvadoran

Ethiopean
Finn
Frenchman

German
Ghanaian
Gibraltarian

British/
Briton /
English-
man

Greek
Guatemalan

Guinean
Haitian

Phompenh
Yaounde
Ottawa
Santiago
Beijing/
Peking
Bogota
Brazzaville
San Jose
Havana
Nicosia
Prague

Copenhagen
Santo
Domingo

Quito

Cairo

San
Salvador

Addis Ababa
Helsinki
Paris

Bonn

Accra

Gibraltar
Town

London

Athens
Guatemala
City

Conakry
Port-au-
Prince



Hawaii
Honduras
Hong Kong
Hungary
Iceland
India
Indonesia
Iran

Iraq

Ireland
Israel

italy

Ivory Coast

Jamaica
Japen
Kenya
Kuwait
Lebanon
Liberia
Libya
Luxemburg
Madagascar
Malawi
Malaysia

Malta
Mexico
Monaco
Mongolia
Morocco

Nepel
Netherlands /
Holland

New Zeland

Nicaragua
Nigeria
North Korea

Magaidn
MoHAaypac
JoHKoRr
Bexrpust

Wenanpus
Nuaus
WHpoHeauns
Wpan

Wpax

- Upnanaus

Wapauns

Wranus

beper
CnoroBoiA
Koctu

fmadiva
AnoHra

Kenus
KyseWT
NusaH
Nubepunn
Nueusn
NMwokceMBypr

Maparackap
Manasu
Manansuva

ManbeTa
Mekcwnka
MoHako
MoHronus
Mapokko
Henan
HugepnaHas! /
ConnaHgva
Hoean
3enaHgus
Hukaparya
Hurepus
CesepHas
Kopes
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Hawaiian
Honduran

Hungarian

Icelander
Indian
Indonesian
Iranian
Iraqi
Irish(man)
Israeli
Italian

Jamaican
Japanese
Kenyan
Kuwaiti

Lebanese
Liberian
Libian
Luxemburger
Madagascan

Malayaian

Mzltese
Mexican
Monegasque
Mongol
Moroccan

Nepali
Netherlander /
Hollander
New
Zelander
Nicaraguan
Nigerian
North
Korean

Honolulu
Tegucigaipa
Hong Kong
Budapest
Reykjavik
New Delhi
Jakarta
Tehran
Baghdad
Dublin
Jerusalem
Rome
Abidjan

Kingston
Tokyo
Nairobi
Kuwait City

Beirut
Monrovia
Tripoli
Luxemburg
Antananarivo
Lilongwe
Kuala

Lumpur
Valletta
Mexico City
Monaco-Ville
Ulan-Bator
Rahat

Kathmandu
Amsterdam

Wellington

Managua
Lagos
Pyongyang

Norway
Oman

Pakistan
Panama
Papua —
New
Guinea
Paraguay
Peru
Philippines
Poland
Portugal
Puerto Rico
Romania
Russia
Rwanda

Saudi Arabia

Senegal
Sierra Leone

Singapore

Slovakia
South Africa

South Korea

Spain
SriLanka
Sudan
Sweden
Switzerland
Syria
Taiwan
Thailand

Togo
Tunisia
Turkey
Uganda

Hopeerun
OmaH

MaxucTtaH
Manama
MNanya —
Hosas
BUHeRA
MNaparsaii
MNepy
OURMNNKUHBI
MonbLra
MNopTyranws
Myapto-Puko
PymbiHKA
PoccuA
PyaHpa
CaypnoBckas
Apasus
CeHeran
Cbeppa-
JleoHe
CvHranyp

CrioBakus
KOxHan
Acdpuka
IOxHas
Kopes
Wenanua
Wpn-IaHka
CynaH
Weeyns
WeeAyapua
Cwvpua
TaiipaHy
Taunang

Torb
TyHuc
Typuus
Yranga
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Norwegian
Omani

Pakistani
Panamanian
Papuan

Paraguayan
Perugian
Philippian
Pole
Portuguese
Puerto Rican

Romanian
Russian

Saudi
Arabian
Senegalese
Sierra
Leonean
Singaporean

Slovak
South
African
South
Korean -
Spaniard

Sudanese
Swede
Swiss
Syrian
Taiwanese
Thai /

Thailander
Togolander
Tunisian
Turk

Ugandan

Oslo
Muscat

Islamabad

Panama City

Port
Moresby

Asuncion
Lima
Manila
Warsaw
Lisbon

San Juan -
Bucharest
Moscow
Kigali
Riyadh

Dakar
Freetown

Singapore
City
Bratislava

Pretoria

Seoul

Madrid o
Colombo
Khartoum
Stokholm
Berne
Damascus
Taipei
Bangkok

Lome
Tunis
Ancara

Kampala



United Arah
Emirates

United States

of America/
USA

Uruguay

Venezuela

Yemen

Zaire

Zambia

Zimbabwe

ObbepuHen-
Hble
Apabckue
IMupatel

CWA

Ypyrsan
Benecyana
Pemen

3avp
3amous
Sumbabee

Arab

American

Uruguayan
Venezueian
Yemenite

Abu Dhabi

Washington

Montevideo
Caracas
Sana’a

Kinshasa
Lusaka
“Harare
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